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HUY-\tN TRI TON

S6: 01l20211QD-UBND

CONG HOA XA HOI CHU NGHiA VI~T NAM
DQc l~p - Tl}' do - H~nh phuc

Tri Ton, ngay 30 thdng 9 ndm 2021

QUYETDJNH
Ban hanh Quy djoh chirc nang, nhiem vu, quyen han va

tA chirc bien ch~ ciia Phong Ttl' phap huyen Tri Ton

uv BAN NHAN DAN HUY~N TRI TON

Can cu Ludt T6 chuc chinh quyen dia phuong ngay 19 thang 6 ndm 2015;
Ludt sua a6i, b6 sung mot s6 ai~u cua Ludt T6 chtrc Chinh phu va Ludt T6 chirc
chinh quyen dia phuong ngay 22 thang 11ndm 2019;

Can cu Ludt Ban hanh van ban quy pham phap ludt ngay 22 thang 6 ndm
2015; Ludt sua a6i, b6 sung mot s6 ai~u cua Ludt Ban hanh van ban quy ph am
phap ludt ngay 18 thang 6 ndm 2020;

Can cu Nghi dinh s6 1081202OIND-CP ngay 14 thdng 9 nam 2020 cua
Chinh phu sua a6i, b6 sung mot s6 ai~u cua Nghi dinh s637120141ND-CP ngay
05 thang 5 ndm 2014 cua Chinh phu quy dinh t6 chuc cdc co quan chuyen man
thu(3c Uy ban nhan dan huy¢n, qu(ln, thi xii, thanh ph6 thu(3c tinh, thanh ph6 trlfC
thu(3c trung uong;

Can cu Thong tu 07120201TT-BTPngay 21 thang 12 nam 2020 cua B(3truirng
B(3Tuphap huang ddn chuc nang, nhi¢m v¥, quy~n h(ln cua So' Tuphap thu(3cUy ban
nhan dan cdp tinh va Phong Tuphap thu(3cUy ban nhan dan cdp huy¢n;

Thea a~ nghi cua Truang phong Tu phap t(li Ta trinh s6 353ITTr-PTP
ngay 24 thang 9 nam 2021.

QUYETDJNH:

Di~u 1.Ban hanh kern thea QuySt dinh nay Quy dinh chuc nang, nhi~rn V\l,
quy~n h?n va t6 chuc bien chS cua Phong Tu phap huy~n Tri Ton.

Di~u 2. QuySt dinh mlY co hi~u Ivc thi hanh kS til ngay 20 thang 10 nam
2021 va thay thS QuySt dinh s6 0112015/QD-UBND ngay 03 thang 7 nam 2015
cua Uy ban nhan dan huy~n ban hanh Quy dinh V~ chuc nang, nhi~m V\l, quy~n
h?n va co c~u t6 chuc cua Phong Tu phap huy~n Tri Ton.

-------------------
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Di~u 3. Chanh van phong H9i d6ng nhan dan va Uy ban nhan dan huyen,
Truong Phong Ttr phap, Thu tnrong cac phong, ban, nganh huyen, Chu tich Uy
ban nhan dan xa, thi tr~n va cac co quan co lien quan chiu trach nhiern thi hanh
Quyet dinh nay,',

NO'i nhiin:
- Nhu DiSu 3;
- Sa Tu phap tinh An Giang;
- Thuong true: Huyen uy, HDND huyen;
- CT, cac PCT UBND huyen;
- CVP, cac PCVP HDND-UBND huyen;
- Cac phong, Ban nganh huyen;
- UBND cac xii, thi tl'il.n;
- Cong thong tin di~n tir huyen;
- Luu: VT.

TM. UY BAN NHAN DAN



UY BAN NIlAN DAN CONG HOA XA HOI CHU NGHiA VIET NAM. . .
DQc l~p - Tl}.'do - H~nh phuc

QUYDJNH
'C nang, nhi~m vu, quyen han va tA clnrc bien ch~

Chuong I
VJ TRi, CHUC NANG, NHIJ~M Vl} VA QUYEN H~N

-,.

Di~u 1. Vi tri va ch u'c nang

1. Phong Tir phap huyen Tri Ton (phong Tu phap) la co quan chuyen mon
thuoc Uy ban nhan dan huyen, tham muu, giup Uy ban nhan dan huyen thuc hien
chirc nang quan Iy nha mroc vS: cong tac xay dung va thi hanh phap Iu?t; then doi
tinh hinh thi hanh phap luat; kiSm tra, xu ly, ra soat, h~ thong hoa van ban quy
pham phap luat; ph6 bien, giao due phap luat; hoa giai a co sa; tro giup phap ly;
nuoi con nuoi; hQ tich; chimg thuc; quan Iy cong tac thi hanh phap Iu?t vS xu Iy vi
pham hanh chinh va cac cong tac tu phap khac then quy dinh phap Iu?t.

2. Phong Tu phap co tu cach phap nhan, co con d~u va tai khoan rieng;
chiu S\f chi d?o, quan Iy vS t6 chuc, vi tri vi~c lam, bien ch@,co c~u ng?ch cong
chuc cua Uy ban nhan dan huy~n then th~m quySn; d6ng thai chiu S\f chi d?o,
kiSm tra, thanh tra, huang d&nvS chuyen mon nghi~p Vl,lcua BQTu phap, Sa Tu
phap.

Di~u 2. Nhifm V\l va quy~n h~n

1. Trinh Uy ban nhan dan c~p huy~n ban hanh nghi quy@t,quy@tdinh, quy
ho?ch k@ho?ch phat triSn trung h?n va hang nam vS IInh V\fCtu phap thuQc th~m
quySn ban hanh cua HQi d6ng nhan dan va Uy ban nhan dan huy~n; chuang trinh,
bi~n phap t6 chuc th\fc hi~n cac nhi~m Vl,lcai cach hanh chinh, cai cach tu phap,
xay dvng, hoan thi~n phap Iu?t vS cac linh V\fCthuQc ph<;lmvi th~m quySn quy@t
djnh cua HQi d6ng nhan dan va Uy ban nhan dan huy~n trong linh V\fCtu phap;
d\f thao van ban quy dinh C\lthS chuc nang, nhi~m Vl,l,quySn h?n va t6 chuc bien
ch@cua Phong Tu phap.

2. Trinh Chu tich Uy ban nhan dan huy~n d\f thao cac van ban vS IInh V\fC
tu phap thuQc th~m qUYSnban hanh cua Chu tich Uy ban nhan dan huy~n.



2

3. T6 chirc thuc hien cac van ban quy pham phap Iuat, chuang trinh, k~
hoach va cac van ban khac trong linh VlJC tu phap sau khi da duoc c~p co tham
quyen phe duyet.

, 4. Chi dao, huang d~n, kiem tra chuyen men nghiep vu ve cong tac tl! phap
a dip xa,

5. VS xay dung van ban quy pham phap luat:
a) Ph6i hop xay dung nghi quyet, quyet dinh thuoc th~m quyen ban hanh

cua HQidong nhan dan huyen, Uy ban nhan dan huyen;
b) Th~m dinh dir thao nghi quyet cua HQi d6ng nhan dan, du thao quyet

dinh cua Uy ban nhan dan c~p huyen thea quy dinh phap luat,

6. ve theo doi tinh hinh thi hanh phap luat:
a) Xay dung va trinh Uy ban nhan dan huyen ban hanh va t6 clnrc thirc

hien K~ hoach thea doi tinh hinh thi hanh phap lu~t tren dia ban;
b) Huang d~n, don d6c, kiSm tra cac,~ca quan chuyen mon thuQc Uy ban

nhan dan huy~n va cong chuc chuyen mon thuQc Uy ban nhan dan c~p xa trong
vi~c thvc hi~n cong tac thea d6i tinh hinh thi hanh phap lu~t tren dia ban huy~n;

c) T6ng hqp, dS xWlt vai Uy ban nhan dan c~p huy~n vS vi~c xu ly k~t qua
theo d6i tinh hinh thi hanh phap lu~t;

d) Theo d6i tinh hinh thi hanh phap lu~t trong lInh vvc tu phap thuQc phC;lm
vi quan ly nha nuac cua Uy ban nhan dan huy~n.

7. VS kiSm tra van ban quy phC;lmphap lu~t:
a) La d~u m6i giup Uy ban nhan dan cap huy~n tv kiSm tra van ban do Uy

ban nhan dan huy~n ban hanh;
b) Giup Chu tich Uy ban nhan dan huy~n kiSm tra van ban cua HQi d6ng

nhan dan va Uy ban nhan dan c~p xa; trinh Chu tich Uy ban nhan dan huy~n
quy~t dinh bi~n phap xu ly van ban trai phap lu~t thea quy dinh;

c) KiSm tra, xu ly d6i vai cac van ban co chua quy phC;lmphap lu~t do HQi
d6ng nhan dan ho?c Uy ban nhan dan c~p ~iI ban hanh nhung khong duqc ban
hanh b~ng hinh thuc nghi quy~t cua HQi d6ng nhan dan ho?c quy~t dinh cua Uy
ban nhan dan; van ban do Chu tich Uy ban nhan dan c~p xii ho~c chuc danh khac
a c~p xii ban hanh co chua quy phC;lmphap lu~t.

8. ve ra soat, h~ th6ng hoa van ban quy"phC;lmphap lu~t:
a) La d~u m6i giup Uy ban nhan dan, Chu tich Uy ban nhan dan huy~n t6

chuc thvc hi~n vi~c ra soat, h~ th6ng hoa van ban quy phC;lmphap lu~t cua HQi
d6ng nhan dan va Uy ban nhan dan huy~n thea quy dinh phap lu~t;
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b) Don d6c, hirong dfu1, tong hop ket qua ra scat, h~ thong hoa van ban
chung cua HQi d6ng nhan dan, Uy ban nhan dan huyen.

9. VSph6 bien, giao due phap 1u~tva hoa giai a co sa:
a) Xay dung, trinh Uy ban nhan dan huyen ban hanh chuang trinh, kS

hoach ph6 bien, giao due phap 1u~tva t6 chirc thuc hien sau khi chuang trinh, kS
hoach diroc ban hanh;

b) Theo doi, huang d~n va kiSm tra cong tac ph6 biSn giao due phap 1u~t
tren dia ban huyen; don d6c, kiem tra cac co quan chuyen man tnrc thuoc Uy ban
nhan dan huyen, co quan, t6 clnrc co lien quan va Uy ban nhan dan c~p xi:ltrong
viec t6 chirc Ngay Phap 1u~tmroc Cong hoa xi:lhQi chu nghia Viet Nam tren dia
ban;

c) Thuc hi~n nhi~m V\l cua ca quan thuOng trl,fc HQi d6ng ph6i hqp ph6
biSn, giao d\lc phap 1u~thuy~n;

d) Xay dl,fng, quan 1y dQi ngfi bao cao vien phap 1u~t, tuyen truySn vien
phap 1u~ttheo quy dinh phap 1u~t;

d) Huang d~n vi~c xay dl,fng, quan 1y, khai thac tu sach phap 1u~ta c~p xi:l
va a cac ca quan, dan vi khac tren dia ban huy~n thea quy dinh phap 1u~t;

e) T6 chuc triSn khai thvc hi~n cac quy dinh cua phap 1u~tvS hoa giai a ca
sa.

10. Giup Uy ban nhan dan huy~n thl,fc hi~n nhi~m V\l vS xay dl,fng c~p xi:l
d?t chu~n tiSp c~n phap 1u~t; la ca quan thuOng trl,fc cua HQi d6ng danh gia tiSp
c~n phap lu~t.

11. Thvc hi~n cac nhi~m V\lvS trQ'giup phap 1ythea quy dinh phap 1u~t.
12. VS quan 1yva dangky hQtich:

a) Giup Uy ban nhan dan huy~n chi d?o, kiSm tra, huang d~n vi~c t6 chuc
thvc hi~n cong tac dang ky va quan 1yhQ tich tren dja ban;

b) Giup Uy ban nhan dan huy~n thvc hi~n dang ky hQ tich thea quy dinh
phap 1u~t; dS nghi Uy ban nhan dan huy~n quySt dinh thu h6i, huy b6 gi~y ta hQ
tich do Uy ban nhan dan c~p xi:lc~p trai vai quy dinh cua phap 1u~t (tru truOng
hqp kSt han trai phap 1u~t);

c) Giup Uy ban nhan dan c~p huy~n quan 1y, c~p nh~t, khai thac Ca sa dfr
li~u hQ tich va c~p ban sao trich l\lc hQtich thea quy dinh;

d) Quan ly, su d\mg s6 hQ tich, biSu mfiu hQ tich; 1uu trfr s6 hQ tich, h6 sa
dang ky hQ tich thea quy dinh phap 1u~t.

13. Thl,fc hi~n nhi~m V\lquan 1yvS nuoi con nu6i thea quy dinh phap 1u~t.
14. VS chung thvc:
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a) Th17chien clnrng thuc ban sao giay; ban sao dien tir tir ban chinh, clnrng
thuc chir ky (bao g6m ca chir ky nguoi djch) va chirng thuc hop dong, giao dich
thuoc tham quyen cua Phong Tir phap thee quy dinh cua phap luat;

b) Quan Iy, sir dung s6 chirng thuc, hru tnr s6 chirng thuc, h6 so chirng
thuc thee quy dinh phap luat;

c) Huang dfin, kiem tra vS nghiep vu d6i voi cong chirc Ttr phap - h<)tich
thuoc Uy ban nhan dan c~p xa trong viec chirng thuc ban sao til ban chinh, chirng
thuc chir ky va chirng thirc hop d6ng giao dich; quan ly, su dung S6 chung thuc;
hru trfr s6 chirng thuc, h6 so chirng thuc thu<)c th~m quySn cua Uy ban nhan dan
c~p xa thee quy dinh phap lu~t.

15. VS quan ly cong tac thi hanh phap lu~t vS xu ly vi ph~m hanh chinh:

a) Giup Uy ban nhan dan huy~n thee d5i, don d6c, ki@mtra va bao cao
cong tac thi hanh phap lu~t vS xu ly vi ph~m hanh chinh tren dia ban huy~n;

b) £)S xu~t Uy ban nhan dan huy~n ki@n nghi co quan co th~m quySn
nghien cUu, xu ly cac quy dinh xu ly vi ph~m hanh chinh khong kha thi, khong
phli hgp vai thvc ti@nho?c ch6ng cheo, mau thufin vai nhau;

c) Huang dfin nghi~p Vl,ltrong vi~c thvc hi~n phap lu~t vS xu ly vi ph~m
hanh chinh.

16. Giup Uy ban nhan dan huy~n th\fc hi~n nhi~m V\l, quySn h~n vS thi
hanh an dan SlJ,thi hanh an hanh chinh thee quy dinh phap lu~t va quy ch@ph6i
hqp cong tac giua co quan tu phap va co quan thi hanh an dan S17c~p huy~n do
B<)Tu phap ban hanh.

17. Giup Uy ban nhan dan huy~n t6 chuc t~p hu~n, b6i duang chuyen
mon, nghi~p V\lquan ly nha nuac vS cortg tac tu phap d6i vai cong chuc Tu phap
- h<)tich c~p xa, cac t6 chuc va ca nhan khac co lien quan thee quy dinh phap
lu~t.

18. T6 chuc Ung d\lng khoa hQc, cong ngh~; xay dvng h~ th6ng thong tin,
luu trfr ph\lc V\lcong tac quan ly nha nuac vS llnh V\ICthu<)cph~m vi quan ly cua
Phong Tu phap.

19. Thvc hi~n cong tac thong tin, th6ng ke, bao cao dinh ky va d<)txu~t v€
tinh hinh thvc hi~n nhi~m V\l duqc giao thea quy dinh cua Uy ban nhan dan
huy~n va Sa Tu phap.

20. Chu tri, ph6i hqp vai cac co quan lien quan ki@mtra, tham gia thanh tra
vi~c thvc hi~n phap lu~t trong cac llnh V17Cqmln ly d6i vai t6 chuc, ca nhan tren
dia ban; giiti quy@tkhi@un~i, t6 cao; phong, ch6ng tham nhung, lang phi trong
ho~t d<)ngtu phap tren dia b~mthea quy dinh phap lu~t va phan cong cua Uy ban
nhan dan huy~n.
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21. Quan ly t6 chirc bQ may, vi tri viec lam, bien che cong chirc, co c~u
ngach cong chirc, thirc hien cn@dQ tien luang, chinh sach, ch@dQ dfii ngo, khen
thuong, ky luat, dao tao va b6i duong vS chuyen mon nghiep vu d6i voi cong
chirc thuoc pham vi quan Iy cua Phong Ttr phap thea quy dinh phap luat, thea
phan cong cua Uy ban nhan dan huyen.

22. Quan ly va chiu trach nhiem vS tai san, tai chinh cua Phong Tu phap
theo guy dinh phap luat va phan cong cua Uy ban nhan dan huyen.

23. Thuc hien cac nhiern vu khac thea quy dinh phap Iuat,

Chirong II
TO'CHUC vA BIEN CHE

f)i~u 3. TB clurc

1. Phong Tu phap co 01 Truong phong, khong qua 02 Pho TruOng phong
va cac cong chilc khac.

2. Truong phong la Uy vien Uy ban nhan dan huy~n do HQi d6ng nhan dan
huy~n b~u, la nguai dilng d~u do Chu tich Uy ban nhan dan huy~n b6 nhi~m, chiu
trach nhi~111truac Uy ban nhan dan, Chu tich Uy ban nhan dan huy~n va truac
phap lu?t vS th\Ic hi~n chuc nang, nhi~m V\l, quySn h?n cua Phong Tu phap; th\Ic
hi~n nhi~m V\l, quySn h?n cua Uy vien Uy ban nhan dan huy~n thea Quy chS lam
vi~c va phan cong cua Uy ban nhan dan huy~n,

3. Pho Truong phong do Chu tich Oy ban nhan dan huy~n b6 nhi~m, giup
Truong phong thllc hi~n mQt ho?c mQt s6 nhi~m V\l C\l thS do Truong phong phan
cong; chiu trach nhi~m truac Truong phong va truac phap lu?t vS th\Ic hi~n
nhi~m V\l dugc phan congo Khi TruOng phong ving m?t, mQt pho truOng phong
dugc Truong phong uy nhi~m thay TruOng phong diSu hanh cac hO';ltdQng cua
phong.

4. Cong chuc Phong Tu phap la nguai tham mUll giup Truong phong, Pho
Truang phong th\Ic hi~n nhi~m V\l cua Phong Tu phap va chiu trach nhi~m truac
Truang phong, Ph6 Truong phong va truac phap lu?t vS th\Ic hi~n nhi~m V\l dugc
phan congo

5. Vi~c b6 nhi~m, diSl1 dQng, Iuan chuySn, khen thuang, kY lu?t, miSn
nhi~m, cho tiT chuc, th\Ic hi~n ch@dQ, chinh sach d6i vai Truang phong, Ph6
Truang phong do Chu tich Uy ban nhan dan huy~n quy@tdinh thea quy dinh cua
phap lu?t.



6 "

6. Viec tuyen dung, b6 tri, sir dung, cong chirc cua Phong Tir phap phai din
cir vao vi tri viec lam, chirc danh, tieu chuan, co c~u ngach cong chirc thea quy
dinh va dam bao du luc luong dS dap irng yeu c~u nhiern vu duoc giao.

Di€u 4. Bi(~nch~

1. Bien chS cong chirc cua phong Ttr phap do Chu tich Uy ban nhan dan
huyen quyet dinh trong tong bien chS cong chirc cua huyen duoc c~p co th&m quyen
phe duyet;

2. Viec phan b6 s6 hrong bien chS cong chirc phai can cir VaGchirc nang,
nhiem vu, kh6i hrong ccng viec, vi tri viec lam va dam bao du luc luong dap img
yeu c~u nhiern vu chuyen quan cac lInh V\fCtheo huang d~n tC;liThong tu 07/TT­
BTP ngay 21 thang 12 nam 2020 cua B9 wOng B9 Tu phap.

Chrro'ng III
TO CHUC THUC HIEN. .

Di€u 5. Trach nhi~m thi hanh

1. Truong phong Tu phap co trach nhi~m t6 chuc triSn khai vi~c thvc hi~n
Quy dinh nay. Quy dinh nay 1£1co so philp Iy' '(is Truong phong diSu hanh, quan I;'
co quan, Ia can cu dS Uy ban nhan dan huy~n giao nhi~m vv cho Phong.

2. Can Cll'vao Quy dinh nay va cac van ban phap lu?t co lien quan, TruOng
phong Tu phap co trach nhi~m xay d\l'ng quy chS lam vi~c; phan cong nhi~m V\l
C\l thS cho tUng Hinh dC;lO,cong chuc cua Phong nh~m thvc hi~n t6t chuc nang,
nhi~m vv duqc giao.

Di€u 6. TruOng phong Tu phap, Thu tfUOng cac co quan, don vi lien quan va
Chu tich Uy ban nhan dan cae xii, thi tr~n co trach nhi~m thvc hi~n Quy dinh nay.

Trong qua trinh thvc hi~n Quy dinh nay, nSu co v~n dS phM sinh, vuang
m~c, Truong phong Tu phap co trach nhi~m t6ng hqp, bao cao Uy ban nhan dan
huy~n dS xem xet, diSu chinh, b6 sung cho phil hqp v6i quy dinh phap Iu?t.!.


