HUONG DAN NOP HO SO TRUC TUYEN CAP CHUNG CHIi HANH NGHE CUA TO CHUC
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BUOC 2: CLICK Chon Dich vu cong truc tuyén
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Nhap tir khoa tim kiém Tim kiém nang cao Dich vy cong truc tuyén
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HE THONG THONG TIN GLAI QUYET THU TUC HANH CHINH

L‘!‘ﬁ'n“c'fq.ﬂﬁ'éﬁum 2 Dang ky ‘ ‘ & Béang nhap

BOTHUTUC TRACUUHOSO THONGKE  DICHVUKHAC  PHAN ANH KIEN NGHI  CAU HOI THUGNG GAP  LIEN HE

KHAO SAT TRAI NGHIEM NGUSI DUNG DVCTT

© Kénh hwéng ddn  Kiosk  Co quan ~

CCO QUAN THUC HIEN Tim kiém nang cao

- Ban Dan toc Tir khéa: Nhap M& thii tuc hodc Tén thi tuc dé tra clru
- Ban Qu&n Iy Khu Kinh t&
- BAo hiém X3 hdi Co quan: 8& Xay dung A
- S& Cong Throng

. . . Linh vue: Chon Iinh virc ~
- §& Giao thdng Van tai
- 8¢ Giac duc va Bao tac L o

Mirc 6 DVC: Chaon mirc d6 -

- S& Khoa hoc va Cdng nghé
- 8& K& hoach va Dau twr CAp thi tuc: —TAtca— o

- & Lao ddng, Throng binh va XH

- & Ngoai vu Q, Tim kiém 2 Lam mai
- §& Nang nghiép va PT Nong Thén

- S& Noi vu

- S& Thang tin va Truyén théng

Tim thay 40 thi tuc
- & Tai chinh

Tén thi tuc hanh

- S& Tai nguyén va Mai trirérng Mirc d6 DVC chinh Co quan
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BUOC 4: CLICK Chon Nép ho se. (cdp diéu chinh, bé sung ngi dung)
* Chieng chi ning lwe dwoc cAp cho to chikc thude trong cac truong hep sau:
1. LAN PAU (t6 chirc hoan toan khdng c6 chitng chi hodc té chirc c6 chiing chi nhung hét hiéu lyec).
2. PIEU CHINH HANG.
3. GIA HAN (trong thoi han 03 thang, tinh téi thoi diém ching chi hét hiéu luc).
4

. PIEU CHINH, BO SUNG NOI DUNG (link viee dwoc cdp bé sung (Cdp thém linh vuc) thi ghi thoi han
theo chung chi duwoc cdp trude do).

5. CAP LALl. (do mdt, rach nat, hw hong hodc ghi sai théng tin do 13i ciia co quan).
VI DU: TO CHUC XIN CAP LAN PAU (chitng chi caa té chic hét han) CHUNG CHI

* Thanh phan hé so gom (theo Picéu 87 Nghi dinh 15/2021/ND-CP):

Pon dé nghi theo Mau s6 04 Phu luc IV Nghi dinh 15/2021/ND-CP;

Gidy Piang ky kinh doanh hoic Quyét dinh thanh lap;

Ban gdc ching chi nang luc cua to chuc;

Gidy chang nhan phong LAS + Hop dng nguyén tic (d6i voi khao sat dia chat cong trinh);

Vin bang (Pai hoc hoic Cao dang hoic Trung cip) + Chang chi hanh nghé;

Vin bang hodc ching chi bdi dudng, dao tao cua céng nhan ky thuat (ddi véi linh vuc thi cong xay dung CT);

N o 0ok~ 0 Dd -

Hop ddng + Bién ban nghiém thu hoan thanh thi cong xay dung (néu c6). (d6i véi t6 chie xin hang 11);
8. Hop dong lao dong (gui kém theo).

====> T4t ca phai 12 ban géc hoic ban sao c6 ching thuc hoic ban sao dién tir.



Tim thay 16 thd tuc Hién thi 15 w déngftrang

Tén thu tuc hanh

Mirc d6 DVC chinh

1 1.009987.000.00.00 HO1 Chuyén ddi chirng chi | S& Xay dung  Hoat
hanh nghé hang I, 1l 409 | yom chitidt
cla ca nhan nwdc xay
ngoali dung

2 1.009982.000.00.00.HO1 Cép chieng chi hanh  S& Xay dung  Hoat
nghé hoat déng xay d0N9 | yom chitidt
dirng 1an dau hang Il xay
I dung

3 1.009988.000.00.00.HO1 Cépching chindng | S& Xaydung Hoat [IENEe
Ic ln dau hoat dong d0N9 | yom chitidt
xay dung hang |1, xay
hang Il dung

4 1.009928.000.00.00.HO1 Cép gia han chirng S& Xay deng  Hoat
chi hanh nghé hoat 409 | yam chitidt
déng xdy dwng hang xay
I, dung

5 1.009936.000.00.00.HO1 Cép gia han chirng S& Xay deng  Hoat
chi nang lc hoat ddng Xerm chi tist
dong xdy dwng hang xay
I, dung




BUOC 5: NHAP Théng tin ngudi ndp ho so = Click chon Pong y va tiép tuc.

Théng tin nguwei ndp hd so

[ 1.009988.000.00.00.H01 - Cap chirng chi ndng luc 1an dau hoat dong xay dwng hang 1, hang Il ]
Nei tiép nhin hé so Trung tdm Phuc vy hanh chinh céng (B& phan TN va TKQ S& Xay dung)
Thei gian giai quyét 128 giov
Dang nhap

@ Thdng tin nguéi ndp 1 ) 3
Ho va tén ) Tén co quanitd chirc / $6 CMND /

NGUYEN VAN A CONG TY TNHH ABCDEF 123456789
Ngay cap CMND Noi cap CMND Di déng

01/01/1980 4 ] AN GIANG 5 0919123456 3)
S6 Fax Email Website

congtyabcdef@gmail. com 7

Tinh/Thanh pha (%) Quan/Huyén ) Phw&ng/Xa/Thi tran )

Tinh An Giang 8 v Thanh phé Long Xuyén 9 v Phwdng My Hoa 10 v
$6 nha/Dwong/To/Ap/Thén/Xém = S6 GCNIGP Ngay Sinh

s6 123 duréng 56 5 11 ‘ =

12

€ Quay lai < Bbng y va tiép tuc




BUOC 6: Thanh phan hd so = Chon Tép tin = Click chon Pong y va tiép tuc.

03 Thanh phan ho so ]

Quy khach cung cap cac gidy t¢ theo y&u cdu cla Thanh phan hd so bén dwédi. Nhan vao 6 Chon tép tin sau do chon muc Scan file hodc Chon t&p tin dé thirc hién cung cap cac gidy
t& theo yéu cau. Sau khi thrc hign xong, nhan Bdng ¥ va Tiép fuc.

Binh kém Tép tin vao cac thanh phin hé s twong trng, ¢o thé dinh kém tép tin cé dudi .doc, .docx, .pdf, .JPG hodc tép tin nén. Dung lweng téi da la 6 Mb.

(HO s0 khéng yéu cau gidy tr kém theo)
# Tén gidy t& S0 ban (%) Tép tin Mau don Ky so tép tin
{Hwéng din)

Hop ddng va bién ban nghiém thu hoan thanh cac cong viéc tiéu bidu 3 [# Ky s6
thiec hién theo néi dung ké khai (Ban sao céng chiing) 1 Chon t&p tinv [ _
Scan File
& Chon tép tin
B 6 _Hop_dong_ B 00

ien_ban_nghiem
_thu_167824481

9 rar
Quyét dinh cdng nhan phong thi nghiém chuyén nganh xay dung cda td [# Ky s
chirc hodc hop ddng nguyén tEc ve vigc lién két thire hign céng viéc thi 1 Chon tép tine
nghiém phuc vu khao sat xay dng vdi phong thi nghiém chuyén nganh T
xay dwng xay dung duoc cdng nhan (d6i véi td chirc @& nghi cap chirng W&
chi nang Iwc khdo sat xay dwng) (Ban sao céng chiing) B 3 Quyet dinh_c¢
ong_nhan_phon
g_LAS hoac_Gi
ay_chung_phon
g LAS__HDNT_
1678244843 rar
DON BE NGHI CAP CHIPNG CHI NANG LLFC HOAT BONG XAY DUFNG X Taivé [# Ky s6
(Baﬂ Cn;’nf” 1 Cl‘lOI‘l T.ép tine
i X
B 1_Don_de_nghi
_cap CCNL_ma
u_so_04 phu_lu

¢_IV_ 167824485




======> TRANG DUOI NAY KHONG CAN NHAP THONG TIN

Kinh g¥i: (Tén co quan c6 thim quyén)

Tén tb chire:

$6 dién thoai:

Email:

Ngw&i dai dién theo phap luit:

Gidy chirng nhin ding ky kinh deanhiQuyét dinh
thanh I3p 56:

Nganh nghé kinh doanh chinh:

Ma s6 chirng chi niang lwc (néu cd):

noi cap:

Ho va tén:

Noi cap:

$6 Chirng chi:

Bia chi tru s& chinh:

S6 fax:

Website:

Chire vu:

Ngay cap:

ngay cép:

Linh vwe hoat dong xay dwng:

E



==> TIEP TUC CHON TEP TIN

Don d& nghi cap chirng chi néng Iwc theo méu tai Phu luc vV Nghi dinh sé
100/2018/ND-CP (Ban sao céng chikng)

Quyét dinh thanh 1ap & chic trong trrerng hop co quyét dinh thanh
l&p (Ban sao cdng chikng)

Chirng chi hanh ngh& hodc ké khai md s6 chirng chi hanh nghé trong
triréing hop d& dwoc cp chiing chi hanh nghe duroc cap theo quy dinh
cla Luat Xay ding ndm 2014 cia cac chirc danh yéu cau phai co chirng
chi hanh nghé; cac van bang dwoc dao tac clia ca nhan tham gia thuyc
hién céng viéc (Ban sao cdng ching)

Van bdng hodc chikng chi bdi dwrérng, dao tao chuy&n mon nghiép vu phi
hop cla céng nhan ki thuat (ddi véi td chirc d& nghi cap chirng chi nang
Itrc thi cong xay dwng) (Ban sao cong ching)

Chon tép tine

W &

[#] Don_de_nghi_ca
p_CCNL_Cty__
ABCDEF_16782
45044 doc

Chon tép tine

W
B 2 Giay_DKKD_
1678245062.rar

Chon tép tine

mw X
E 4 Cac_chung_c
hi__bang DH_1
678245092 rar

Chon tép tine

o

85 Ccac chung_c
hi__chung_nhan
__VMan_bang_cu
a_cong_nhan_k
y_thuat_167824
5104.rar

[# Ky sb

[# Ky sb

(& Ky sb

[# Ky s0



Ly

Ghi chi

ong tin khac

Tép tin tai lén cé dung lrong khéng qua 6MB
Vé viée (%

€ Quay lai

Ca nhan hodc t6 chirc cé thé bd sung thém thang tin hd so cha minh hodc cac t&p tin khac co lién quan

Cép chikng chi ndng lwc 1dn dau hoat ddng xay dwng hang 11, hang 1l

I
Géy t& Khic /\ )
| Hop déng lao ddng (kém thed|) ( 8 ) Chon t&p tin=
\_/ [T
B 7_Hop_dong_lac_dong_16782451
\_ 51.rar y
Céc Quyét dinh phé duyét du &n (kém theo) Chon t&p tin-
[TE

£ 8 Cac_Quyet_dinh_phe_duyet_du
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Chon tép tin
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BUOC 7: Chon Hinh thitc nhan két qua + Phwong thirc thanh toan

Lé phi hd so

1.009988.000.00.00.H01 - Cap chirng chi ning Iwc 1an dau hoat déng xay dung hang II, hang 1ll

Noi tiép nhan hé so Trung tdm Phuc vu hanh chinh céng (B4 phan TN va TKQ S& Xay dwng)

Théi gian gidi quyét 128 gidy

¢» Hinh thire nhan két qua

C& nhan hodc té chirc chon nei nhidn hd so khi d& gidi quyét xong. DO véi trrdmg hop nhés blru dién phat tra két qua thi k&t qua nd so s& duoc gkl &n dia chi bén dwrdi théng qua
buru dién, cac chi phi g k&t qua s& do bwu dién hodc cor quan gidi quyét quy dinh.

Bén co quan gidi quyét dé nhan két qua v

Hinh thirc nhin két qua ()
@ Bén co quan gidi quyét dé nhan ket qua "_ Pén co quan gidi quyét a& nhan két qua

GI¥i ho so den den dia chi cla t6i

@ Lé phi thanh toan cho co quan giai quyét Bon vitinh: VN

Cac khodn 1€ phi ma ca nhan hodc td chifc phdi thanh toén cho co quan gidi quyét.

Loai Ié phi 56 lwong Mirc 1€ phi Bit budc Mé ta

| L& pni 1 1.000.000 (L& phi thi tuc) v VNB  Khéng
Tong 1é phi 1,000,000 VND Thanh toan cho co quan giai quyet
Tong I& phi bat budc phai déng trwde 0 VND

& Thanh toan I& phi cho co quan giai quyét

CAc khodn 1& phi thanh toan phai co gia tri va khéng bao gom cic khoan Ié phibuu dién.

Phwong thire thanh toan ) _ -- Chura chon -

| Thanh ton tai b6 phan mot cira vh St dung dichvuthuhg

: - Thanh toan tai bd phan mdt cira
Thanh toan trirc tuyén qua cong thanh toan VNPT Money
Thanh todn trc tuyén qua Cong DVCQG




BUOC 8: HOAN THANH N#gp hé so
=====> Kéo xudng trang cudi cling, xuat hién:

Ma xac nhén )
“““ | visrd

B6i ma xac nhan khac

T6i xin chiu trach nhiém trirdc phap Iuét vé 161 khai trén

o (2 —p

BUGC 9: Ho so thanh cong

QUY TRINH THY'C HIEN DICH VY CONG TRY'C TUYEN

=

1 ©ang kyDang nhip 2 Lyachon DVC 3 Nép hé so truc tuyén 4 ™o déi kit qua

v Chuic mirng ban da ndp hé so thanh cong!

Vul 16ng ghi nhér céc thdng tin bén dudi ¢ theo ddi tinh hinh xUr Iy hodc cap nhdp thdng tin hd so cla ban

Sdhéso  HO1.13-221201-0014

Knoa c4p nhat  CECFJ1-AQP

Zounin




+ Khoa cap nhat, Vi du: CECFJ1-AQP
+ S5 CMND hoic s6 CCCD ngudi ndp; Tén ngudi nop hd so

- MAi t6 chue chi nop 1 bo hd so caa chinh minh.

* Tra ciru hd so Kkhi to chirc can kiém tra, theo di hd so da nép truc tuyén.
1. S6 hé so, Vi du: H01.13-221201-0014

2. S6 CMND hoic s6 CCCD nguoi nop

3. Tén nguoi nop ho so

HE THNG THONG TIN Gl QUYET THU TUC HANH CHINH

TINH AN GIANG X Dang ky ‘ ‘ @ Bang nhap

Hanh chinh phyc vy

A BOTHUTUC ‘ TRA cUu HO sO | THONG KE  DICH VUKHAC  PHAN ANH KIEN NGHI  CAU HOI THUGNG GAP  LIEN HE

KHAO SAT TRAI NGHIEM NGUGI DUNG DNCTT

@ © Kénh hwéng ddn  Kiosk Co quan ~

TRA CU’'U THONG TIN HO SO TRUC TUYEN

Tra clru hd so truc tuyén I LD ST T A

LA In! MW IMANr (LY vy PR S LWy W L VW LE I
56 ho so $6 CMND ngwdi nép Tén céng din nép LY THI MY DUYEN H01.21.24-230215-0005
Nhap s0 hd so Nhap s6 CMND ngueéi ndp Nhap tén cong dan ndp VO MINH THANH HO1 21 24-230215-0004

v THANH TUNG ( CNC, HO01.21.24-230215-0002
cC TUAN KIET)

@ Q Tim kiém [EEsAEE T

DOAN THI KIM HIEU (103)  HO1.14-230213-0002
TO THANH TUNG (105) HO01.14-230214-0001

NGUYEN HOANG KHANH H01.24 30-230215-0022




