UBND TINH AN GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

SO THONG TIN VA TRUYEN THONG Déc 1ap - Twdo - Hanh phuc
S6:  /QP-STTTT An Giang, ngay  thang 11 ndm 2022
QUYET PINH

Ban hanh Quy trinh giai quyét td cdo tai
S& Thong tin va Truyén thong An Giang

GIAM POC SO THONG TIN VA TRUYEN THONG AN GIANG

Can cir Ludt Tiép cong dan ngay 25 thang 11 nam 2013;

Can cir Ludt Té cdo ngay 12 thang 6 nam 2018;

Can cir Nghj dinh s6 64/2014/ND-CP ngay 26/6/2014 quy dinh chi tiét thi
hanh mot so diéu cua Ludt Tiép cong dan,

Can cir Nghi dinh s6 31/2019/ND-CP ngay 10/4/2019 quy dinh chi tiét mot
s6 diéu va bién phdp t6 chirc thi hanh Ludt Té cdo;

Can cir Quyét d,znh‘so 02/2017/QD-UBND ngay 12 thang 01 nam 2017 cua
UBND tinh An Giang veé viéc ban hanh Quy dinh vé chirc nang, nhiém vu, quyén
han va co cdu to chirc cua So Thong tin va Truyén thong tinh An Giang,

Can cir Quyét dinh SO 64/2019/0D-UBND ngay 10 thang 12 nam 2019 cua

UBND tinh An Giang vé viéc sira doéi, b6 sung mét sé diéu cia Quyét dinh sé
02/2017/0BD-UBND ngay 12 thang 01 nam 2017,

Theo dé nghi ciia Chanh Thanh tra Sé,
QUYET PINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay la Quy trinh giai quyét t cdo tai
S& Thong tin va Truyén thong An Giang.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vin phong S, Chanh Thanh tra S&, Thu trudng cac don vi

thudc S& va cac td chie, ca nhan ¢6 lién quan chiu trach nhi¢m thi hanh Quyét
dinh nay./.

Noi nhan: . P

- Nhu diéu 3; GIAM DbOC
-S6 TTTT: BGD s0,

cac phong, Trung tm CNTT&TT;

-Luu VT.

Lé Qudc Cuong



] UBND TiNH AN GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Déc 1ap - Tw do - Hanh phuc

QUY TRINH
GIAI QUYET TO CAO TAI
SO THONG TIN VA TRUYEN THONG AN GIANG
(Ban hanh kém theo Quyét dinh s6 ~ /OP-STTTT ngay  thang 11 nam 2022
ciia 86 Thong tin va Truyén thong)

|. MUC PiCH

Vin ban nay huéng dan quy trinh giai quyét to cdo tai noi tiép cong dan cia
S& Thong tin va Truyén thong.

II. PHAM VI AP DUNG

S Thong tin va Truyén thong.
111. CAC BUOC THUC HIEN
Buwéc 1: Thu ly t6 cdo

Trude khi thu 1y t6 cdo, nguoi giai quyét té cdo ty minh hodc giao Thanh
tra so hodc cac phong chuyén mén thugc s¢ xac minh thong tin vé ngudi to cdo
va diéu kién thu 1y t6 cdo. Truong hop ngudi to cao khong cu tra tai dia ban quan
Iy hodac gap kho khan trong viéc xac minh thi nguoi giai quyét to céo co thé uy
quyén cho co quan nha nudc ngang cap hodc co quan nha nuoc cap dudi xac minh
thong tin can thiét phuc vu vige ra quyét dinh thy 1y t6 cdo. Nguoi giai quyét td
c4o ra quyét dinh thu 1y t6 cdo khi co du cac diéu kién sau:

a) T cdo duoc thuc hién theo quy dinh tai Piéu 23 Luat T6 cao 2018:

+ Truong hop té céo duoc thuc hién bang don thi trong don t co phai ghi
rd ngay, thang, nam t c4o; ho tén, dia chi cua nguoi td céo, cach thue lién hé voi
ngudi td cao; hanh vi vi pham phap luat bi t6 céo; nguoi bi t6 cao va cac thong tin
khac c6 lién quan. Truong hop nhiéu nguoi cing to cdo vé ciing mot ndi dung thi
trong don t6 cao con phai ghi 10 ho tén, dia chi, cach thuc lién hé véi tirng nguoi
t6 c4o; ho tén clia ngudi dai dién cho nhimng ngudi td cdo. Nguoi td cao phai ky
tén hodc diém chi vao don to céo.

+ Truong hop nguoi t cao dén td cao tryce t1ep tai S6 Thong tin va Truyen
thong thi nguoi tiép nhan hudéng dan nguoi to c4o viét don t6 cao hodc ghi lai noi
dung t6 c4o bang vin ban va yéu cau ngudi to cao ky tén hoic diém chi xac nhan
vao van ban, trong d6 ghi ro ndi dung theo quy dinh tai khoan 1 Piéu nay. Truong
hop nhleu ngudi cling to cao vé cung mot ndi dung thi ngudi t1ep nhan hudéng dan
nguoi to cao cur dai dién Vlet don t6 c4o hodc ghi lai ndi dung t cao bang van ban
va yéu cdu nhitng ngudi t6 cdo ky tén hodc diém chi xac nhan vao vin ban.

b) Nguoi td cdo co du ning lyc hanh vi dan su; trudng hop khong cé du
nang luc hanh vi dan sy thi phai ¢6 ngudi dai di¢n theo quy dinh cua phap luat;

¢) Vu viéc thudc tham quyén giai quyét td cdo cia co quan, to chirc, ca nhan
tiép nhan to céo;



d) Noi dung t6 cdo co co sd dé xac dinh nguoi vi pham, hanh vi vi pham
phép luat.

Truong hop t6 cao xuat phat tir vu viéc khiéu nai da duoc giai quyet dung
tham quyén, trinh tu, thu tuc theo quy dinh cua phap ludt nhung ngu’(n khiéu nai
khong doéng y ma chuyen sang to cao nguoi da giai quyét khiéu nai thi chi thu Iy
t6 cao khi nguoi t cao cung cap duoc thong tin, tai liéu, chung ctr dé xac dinh
ngudi giai quyét khiéu nai c6 hanh vi vi pham phap luét.

Trong thoi han 05 ngay lam viéc ké tir ngay ra quyét dinh thu Iy td céo,
nguoi giai quyet td co co trach nhi¢m thong bao cho nguoi t6 cdo va thong bao
vé ndi dung t6 céo cho ngudi bi td cao biét.

Buwéc 2: Xdc minh néi dung té cdo

1. S& Thong tin va Truyén thong tién hanh x4ac minh hoic giao cho Thanh
tra s hodc cac phong chuyén mon thugc s¢ xac minh ndi dung t6 cao (goi chung
1a ngudi xac minh ndi dung t6 c40). Viéc giao xac minh ndi dung tb cao phai thuc
hién bang van ban.

2. Truong hop ngudi giai quyét td cao giao cho Thanh tra s& hodc cac phong
chuyén mén thudc sé xac minh ndi dung td co thi vin ban giao xac minh noi
dung t6 cdo thuc hién theo quy dinh tai khoan 2 Piéu 31 Luat T6 cdo. Chéanh
Thanh tra s& hoac cac phong chuyén mon thudc sé duge giao nhi¢ém vu xac minh
ndi dung t6 cao c6 trach nhiém thanh lap T6 xac minh theo quy dinh. T x4c minh
phai c6 tir hai nguoi tro 1én, trong d6 giao cho mot ngudi lam T trudng.

3. Vin ban giao xac minh noi dung t6 cdo c6 cac ndi dung chinh sau day:
ngay, thang, nim giao xac minh; ngudi dugc giao xac minh ndi dung td cdo; ho
tén, dia chi ciia nguoi bi td céo; tén go1, tru sé cla co quan, td chure bi td cdo; noi
dung can x4c minh; thoi gian tién hanh xac minh; quyén va trach nhiém cta ngudi
duogc giao xac minh ndi dung to céo.

4. Nguoi xac minh ndi dung t6 cdo phai tién hanh cac bién phap can thiét
dé thu thap thong tin, tai liéu, 1am rd ndi dung t6 céo. Thong tin, tai liéu thu thap
phai dugc ghi chép thanh vin ban, khi can thiét thi 1ap thanh bién ban, dugc luu
giit trong ho so vu viée td cdo.

5. Trong qua trinh x4c minh, nguoi xac minh nd1 dung t6 cdo phai tao diéu
kién d€ ngudi bi td cao giai trinh, dua ra cadc ching ctir d€ chirng minh tinh ding,
sai cua nQi dung can xac minh.

6. Nguoi xac minh ndi dung t6 cao duoc thuc hién cac quyén va nghia vu
quy dinh tai cac diém a, b, ¢, d khoan 1 va céc diém a, b, ¢ khoan 2 Diéu 11 cua
Luat To cao 2018 theo phan cong cua nguoi giai quyet to CAo.

7. Két thuc viéc xac minh ndi dung to cao, nguoi dugc glao xac minh phai
¢6 vian ban bao cao nguoi giai quyét t cao vé két qua xac minh ndi dung td cao va
kién nghi bién phap xir 1y.

Buwéc 3: Két ludn néi dung to cdo

1. Cén clr vao ndi dung t6 cdo, giai trinh ctia nguoi bi td cdo, két qua xac
minh ndi dung to cao, tai liéu, chimg ctr ¢6 lién quan, Giam dbc s& ban hanh két

luan ndi dung té cao. Két luan ndi dung t6 cao phai co cac ndi dung chinh sau day:
3



a) Két qua xac minh ndi dung tb cdo;
b) Can cir phép luat dé xac dinh c6 hay khong c6 hanh vi vi pham phép luat;

¢) Két luan vé noi dung t6 cdo 1a dung, ding mot phan hodc td cdo sai su
that; xac dinh trach nhiém cuta tirng co quan, to chirc, c& nhan lién quan dén noi
dung t6 cdo;

d) Cac bién phap xtr Iy theo thim quyén can thyc hién; kién nghi co quan,
to chure, ca nhan khac &p dung cac bién phép xur Iy theo tham quyén doi véi co
quan, t6 chirc, ca nhan c6 vi pham phap luat;

d) Kién nghi co quan c6 thAm quyén xem xét stra d6i, bd sung chinh sach,
phap luat, 4p dung cac bié€n phdp can thiét dé€ bao v¢ loi ich ciia Nha nudce, quyén
va lo1 ich hop phap cta co quan, to churc, ¢4 nhan.

Truong hop giai quyet lai vu viée t6 co thi ngoai cac ndi dung trén, nguoi
giai quyét t6 cao phai két luan Ve nhirng néi dung vi pham phap luét, sai lam hodc
khong phu hop cta viée giai quyet t6 cao trude do (néu co); xir ly theo tham quyen
hodc chi dao, klen nghi co quan, t6 chirc, don vi, c4 nhan c6 tham quyén xir ly d6i
v0i co quan, t6 chirc, don vi, ca nhan c6 hanh vi vi pham phap luat trong qué trinh
giai quyét td cao trude do.

2. Cham nhat 1a 05 ngdy 1am viéc ké tir ngay ban hanh két luan ndi dung to
cao, nguoi giai quyét td céo gui ket luan nd1 dung to céo dén ngudi bi tb cao, co
quan, to chtrc quan ly nguoi bi to c40 va co quan, to chirc, c4 nhan c6 lién quan;
thong bao vé két luan ndi dung t6 cdo dén ngudi to céo.

Buéc 4: Xir Iy két lugn ni dung t6 cdo
1. Cham nhat la 07 ngay 1am vigc ké tir ngay ban hanh két luén ndi dung t6

céo, ngudi giai quyét to cao can clr vao két luan ndi dung td céo tién hanh viéc xur
1y nhu sau:

a) Truong hop két luan ngudi bi t6 cdo khong vi pham phép luét trong viéc
thuc hién nhiém vy, cong vu thi khoi phuc quyén va loi ich hop phap cua nguoi
bi t6 céo bi xam pham do viéc t6 c4o khong dung su that gay ra, dong thot xu ly
theo tham quyen hodc kién nghi co quan, t6 chirc, ca nhan c6 thim quyén xir 1y
ngudi c¢b ¥ t6 cao sai su that;

b) Truong hop két luan ngudi bi td céo vi pham phép lut trong vi¢e thuce
hién nhiém vy, cong vu thi ap dung bién phap xur ly theo tham quyén hodc kién
nghi co quan, to chirc, c4 nhan c6 thaim quyén xir 1y theo quy dinh ctia phap luét.

2. :Fru(mg hgp hanh vi vi pham cua nguql bi t6 cao co dau hlqe;u cua to1 pham
thi chuyén ngay ho so vu viéc dén Co quan dicu tra hodc Vién kiém st nhan dan
c6 tham quyén dé xu ly theo quy dinh cta phap luat.

3. Trong tho1 han 05 ngay lam viéc ké tir ngay c6 két qua xir Iy, co quan, t6

chire, ca nhan c6 tham quyén xur ly kién nghi trong ket lu@n ndi dung t6 cao co
trach nhiém thong bao bang vin ban cho nguoi giai quyét t cdo vé két qua xur 1y.

Nguoi giai quyét td cdo co trach nhiém theo doi, dén ddc hodc giao cho
Thanh tra s& theo doi1, don doc viée thuc hién két luan ndi1 dung td6 cdo.Truong
hop giao cho Thanh tra s¢ theo doi1, don doc viéc thuc hién két luan ndi dung to
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cao thi Thanh tra s& phai dinh ky hang thang bao cao voi nguoi giai quyét to cao
vé két qua theo ddi, don dbc viéc thuc hién két luan ndi dung t6 céo.

IV. BIEU MAU

Cac mau van ban ban hanh trong qua trinh giai quyét to cao dugc quy dinh
tai Nghi dinh s6 31/2019/ND-CP ngay 10/4/2019 quy dinh chi tiét mot s6 diéu va
bién phéap t6 chirc thi hanh Luat T6 cao. Cu thé:

Mau s6 01 - Quyét dinh gia han giai quyét td céo;

Mau s6 02 - Don rut td cao;

MaAu sb 03 - Bién ban ghi nhan viéc rat t céo;

Mau s6 04 - Quyét dinh thy 1y t6 c4o;

Mau s6 05- Thong bao viéc thy 1y t6 cio;

Mau s6 06 - Thong bao vé ndi dung té céo;

Mau s6 07 - Quyét dinh thanh lap Poan (T6) xac minh ndi dung t6 cio;

Mau s6 08 - Bién ban;

Mau s6 09 - Trung cau giam dinh;

Mau sb 10 - Bao cao két qua xac minh noi dung t6 cao ctia Poan (T0) xac
minh;

Mau s6 11 - Bao cao két qua x4c minh noi dung td cdo cia co quan dugc
giao xac minh nd1 dung to cao;

Mau sb 12 - Két luan noi dung td céo.

V. THOT HAN GIAI QUYET

Thoi han giai quyét t6 cao 1a khéng qua 30 ngay ké tir ngdy thu ly t6 cho.
Pbi voi vu viee phure tap thi co thé gia han giai quyét t6 cido mot lan nhung khong
qua 30 ngay. Pi voi vu viée dic biét phurc tap thi c6 thé gia han giai quyét to cdo
hai 1an, mdi 1an khdng qué 30 ngay.

VI.HO SO LUU

Pon tb c4o hodc van ban ghi nd1 dung td c4o; bao cao hodc bién ban kiém
tra, xdc minh thong tin ¢4 nhan cua nguoi to cdo, bién ban lam viéc truc ti€p véi
nguoi to cdo dé xadc minh ndi dung to cao;

Quyét dinh thy 1y td c4o; vin ban giao xac minh nd1 dung td céo;

Bién ban xac minh; két qua giam dinh (néu c6), thong tin, tai liéu, ching
ctr thu thap dugc trong qua trinh xac minh;

Vin ban giai trinh ciia nguoi bi té cao; bién ban lam viée voi ngudi bi td
cao ve ndi dung giai trinh;

B4o cdo két qua xac minh néi dung t6 cao trong truong hop nguoi giai quyét
t6 cdo giao cho ngudi khac tién hanh xac minh nodi dung t6 céo;

Quyét dinh tam dinh chi viéc giai quyét to cao; quyét dinh tiép tuc giai
quyét to cao;



Két luan ndi dung t6 cdo hodc quyét dinh dinh chi viéc giai quyét td céo;

Quyét dinh xur ly cua nguoi giai quyét td cdo, vin ban kién nghi co quan,
t6 churc, ca nhan c6 tham quyén ap dung bién phép xir 1y;

Céc tai liéu khéc co6 lién quan.

GIAM bOC

Lé Quéc Cuong



Mau s6 01

(Ban hanh kém theo Nghi dinh s6 31/2019/ND-CP ngay 10/4/2019 quy dinh chi tiét
mot so diéu va bién phdp to chire thi hanh Ludt To cao)

TEN CO QUAN, TO CHUC  COQNG HOA XA HOI CHU NGHIA VIET NAM

CHU QUAN (1) Poc lap - Tu do - Hanh phiic
TEN CO QUAN, TO CHUC
(2)
Sé: ..../QP-...(3)... w.(4)..., ngay ... thang ... nam ...
QUYET PINH
Gia han giii quyét to cao
...................... (5)eeeeiiieiiieiiinn,

Cin ct Diéu 30 ctia Luat T céo ngay 12 thang 6 nam 2018;

Cin ctr Diéu 3 Nghi dinh s6.../2019/NP-CP ngay ... thang ... ndm 2019 ctia Chinh phu
quy dinh chi tiét mdt s6 di€u va bién phap t6 chirc thi hanh Luat T6 cao;

Can Cl.. ..o (6) et e ;
Xét d& nghi cla.......ooooveeiieeei (7)) :
QUYET PINH:

Piéu 1. Gia han giai quyét t6 cao ddi véi ’
............. e VU viéc t0 cao da duoc thu
1y tai Quyétdinh ..............ooooiiiii, (8) ..,
Thoigiangiahanla................. ngay, ké tr ngay .................... ()i
Piéu 2. ...(10)... chiu trach nhiém thi hanh Quyét dinh nay./.
CHUC VU CUA NGUOI KY
Noi nhin: (Chir ky, ddu)

- Nhu biéu 2;

Ho va tén
Ghi chua:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).

(2) Tén co quan, to chirc ban hanh quyét dinh.



(3) Chir viét tit tén co quan, to chirc ban hanh quyét dinh.
(4) Dia danh.
(5) Chtrc danh ciia ngudi ban hanh quyét dinh.

(6) Vian ban quy dinh chtrc ning, nhiém vy, quyén han cta co quan, t6 chirc ban hanh
quyét dinh.

(7) Nguoi dé nghi gia han.
(8) S6, ngay, thang, nim ban hanh va ngudi ban hanh quyét dinh thu 1y.
(9) Ngay hét han giai quyét t céo theo quyét dinh thu 1y.

(10) Tén co quan, to chirc, don vi, ca nhan ¢ trach nhiém thi hanh Quyét dinh nay.

Maiu s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

w.(1)..., ngay... thang...nam...

PON RUT TO CAO

Kinh gti: ...l (2) e
TeNtOI 1A ... (3) e,
DA G oo
Toi dé nghi VOi ...ooovveeieei, (2)....cho t6i it ndi dung t6 cdo .................. 4)

NGUOI RUT TO CAO (3)
(Chit ky hodc diém chi)
Ho va tén

Ghi chu:
(1) bia danh.

(2) Chirc vu, chirc danh ctia ngudi giai quyét t6 céo.



(3) Ho va tén ngudi lam don rat t§ cdo. Trudong hop nhiéu ngudi td cao thi c¢é chit ky
(hoac diém chi) ctia ngudi dai dién hodc nhiing nguoi to cao.

(4) Ghi 5 tirng noi dung t6 cdo duge rut hodc rut toan bo nodi dung td céo trong don td
cdo ngay ...thang... nam....

MAiu s6 03

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) ] Poc lap - Tu do - Hanh phic
TEN CO QUAN, TO CHUC
(2)

wer(3)...., ngay ... thang ... nam ...
BIEN BAN

Ghi nhan viéc rut to cao

Vao hoi... gio ... ngdy ... thang ... ndm ........ , tai
...................................................... 3)

Toi 14 .....(4) d& 1am viéc tryc tiép vOi ................. (5) vé viéc dé nghi rat noi dung t6
cdo. Ong (ba) ....(5) dé nghi voi ........ (6)chorut ........ (7)) PR

Buoi lam viéc két thuc hoi ... gio...... phut cung ngay (hoac ngay ......./.../....)

Bién ban nay da dugc doc cho nguoi rat to cdo nghe va xac nhan dudi day.

Bién ban dugc 1ap thanh ... ban va giao cho ...(5) 01 ban./.

NGUOI RUT TO CAO (5) NGUOI LAP BIEN BAN (4)
(Chir ky hodc diém chi) (Chir ky)
Ho va tén Ho va tén
Ghi chu:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).
(2) Tén co quan, to chitc nguoi 1ap bién ban cong tac.
(3) bia danh.
(4) Ho va tén, chirc danh, chae vu, co quan, t6 chirc clia ngudi 14p bién ban ghi nhan
viéc rut to cao.
(5) Ho va tén ctia nguoi rat to cdo hodc nguoi dai dién.
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(6) Chirc vu, chirc danh cua ngudi giai quyét tb céo.

(7) Ghi 10 tirng ndi dung td cao duoc rat hodc rat toan bo ndi dung td céo trong don to
cdo ngay ...thang...nam....

MAiu s6 04

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQOI CHU NGHIA VIET NAM

CHU QUAN (1) Poc lap - Tu do - Hanh phiic
TEN CO QUAN, TO CHUC
(2)
Sé: ..../QP-...(3)... w.(4)..., ngay ... thang ... nam ...
QUYET PINH

Thu ly tb cdo

Cin ct Diéu 29 Luat TH cdo ngay 12 thang 6 nam 2018;

Cin cir Diéu 9 Nghj dinh s0.../2019/ND-CP ngdy... thang ... nam 2019 cta Chinh phu
quy dinh chi tiét mot so di€u va bién phap t6 chirc thi hanh Luat T6 céo;

(011 o1 | (0) wenee e

X6t d& nghi cla .....ooovveiieiieee . (7)) e
QUYET PINH:

Piéu 1. Thu 1y t6 cao ddi véi: ......... (8) ngay...thang...nam

Noi dung t6 cao duge thu ly: .......... (9) e

Thoi han @idi QUYEt t6 CAO 1A .....oeue it

Piéu 2. Cac ong (ba)......... (10)... va co quan, t6 chtrc, don vi, ¢4 nhan c6 lién quan

chiu trach nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOI KY
Noi nhén: (Chit ky, ddu)
- Nhu Piéu 2;
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Ho va tén
Ghi chu:

(1) Tén co quan, t6 chitc chii quan truc tiép (néu co).

(2) Tén co quan, to chitc ban hanh quyét dinh.

(3) Chir viét tit tén co quan, to chirc ban hanh quyét dinh.
(4) Dia danh.

(5) Chtrc danh cia ngudi ban hanh quyét dinh.

(6) Vian ban quy dinh chtic ning, nhiém vy, quyén han cta co quan, to chirc ban hanh
quyét dinh.

(7) Nguoi dé nghj thu 1y.
(8) Nguoi bi t6 céo.
(9) Cac noi dung td cao dugc thu ly.

(10) Tén co quan, to chirc, don vi bi t0 cdo; ho tén, chirc vu, chirc danh, dia chi cua ca
nhan bi to cao.

MAiu s6 05

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC
(2)
S6: ...../TB-...(3)... w.(4)..., ngay ... thang ... nam ...
THONG BAO

Viéc thu Iy t6 c4o
<...(5)...d3 nhan dugc dontd cdocua ........ (6) ngay ...... thang.... ndm ....., t5 cdo
hanh vi vi pham phép luat cua ....(7)....
Theo quy dinh ctiaphap luat, .........coooiiiiiiii e, (8) e
Vay thong bao dé ..................... (6) biét va thuc hién quyén, nghia vu cia ngudi tb
cdo theo quy dinh cua phép luat./.
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CHUC VU CUA NGUOI KY
Noi nhdn: (Chir ky, ddau)

Ho va tén
Ghi chu:

(1) Tén co quan, t6 chitc chii quan truc tiép (néu co).

(2) Tén co quan, to chirc ban hanh théng bao.

(3) Chir viét tat tén co quan, to chirc ban hanh théng bio.

(4) bia danh.

(5) Tén co quan, to chitc ban hanh thong bao.

(6) Ho va tén ctia nguoi t6 cdo hodc ngudi dai dién.

(7) Tén co quan, td chure bi td cdo, ho tén, chirc vu, chirc danh, dia chi ca nhan bi td céo.

(8) Nguoi c6 tham quyén giai quyét to cao, thu ly hodc khong thu ly td cdo. Trudng hop
thu 1y thi ghi 16 ndi dung thy 1y va thoi han giai quyét to cdo. Truong hop khong thu 1y
t6 cao thi ghi 16 ly do khong thy ly. Truong hop do co quan, t6 chirc, ca nhan co thAm
quyen chuyén dén thi phai ghi t6 cdo do co quan, td chtrc ca nhan c6 thim quyén chuyén
dén.

MAu s6 06

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc 1ap - Tw do - Hanh phiic
TEN CO QUAN, TO CHUC
(2)
Sb: ..../TB-...(3)... w(4)..., ngay ... thang ... nam
THONG BAO

Vé ndi dung t6 céo

Theo quy dinh cuaphap luat, ..., (7) e

Vay thong bao dé ................. (6) biét va thyc hién quyén, nghia vy cta ngudi bi to
cdo theo quy dinh cua phép luat./.
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CHU'C VU CUA NGUOI KY
Noi nhén: (Chit ky, ddu)

Ho va tén
Ghi chu:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).

(2) Tén co quan, to chitc ban hanh théng bao.

(3) Chit viét tat tén co quan, to chirc ban hanh thong bao.
(4) bia danh.

(5) Tén co quan, to chirc ban hanh théng bao.

(6) Ho va tén ctia nguoi bi t6 céo.

(7) Nguoi c6 tham quyén giai quyét t6 cdo da thu 1y to cao (ghi ré ndi dung thu 1y td
cdo va thot han giai quyét to cdo).

MAu s6 07

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc 1ap - Tw do - Hanh phiic
TEN CO QUAN, TO CHUC
(2)
Sb: ... /Qb-...(3)... w.(4)..., ngay ... thang ... nam ...
QUYET PINH

Thanh 1ap Poan (T6) xac minh ndi dung té cao

Cin ctr Luat TS cdo ngdy 12 thang 6 ndm 2018;

Can cir Nghi dinh ,S(A’)..:/2019/ND-CP ngay ...thang ... nam 2019 cua Chinh phu quy
dinh chi tiet mot s6 di€u va bién phap t6 chirc thi hanh Luat T6 céo;



X6t A8 nghi CUA.....evevee e (8) e ,
QUYET DINH:

Piéu 1. Thanh 14p Poan (Td) xac minh ndi dung t6 c40, EOM: .........vevveneeennn....

1.Ong (ba)................ chicvu...........ooii, - Truong doan (T6 trudng);

2.0ng (b3)................ ChlrC V..o, - Thanh vién;

Thoi gian tién hanh x4c minh 1a......... ngay, ké tir ngay ky Quyét dinh nay.

Poan (Té) xac minh thuc hién cac quyén, nghia vy, trach nhiém quy dinh tai cac diém
a, b, ¢, d khoan 1 va diém a, b, ¢, khoan 2 Diéu 11 ctua Luat T6 cao.

Piéu 3. Cac ong (ba) ...(10)...,...(11)...., co quan, td chure, don vi, ¢4 nhan ¢6 lién quan

N

va cac ong (ba) co tén tai Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Chit ky, dau)
- Nhu biéu 3;

- Luu: VT, ho so.
Ho va tén
Ghi chu:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).

(2) Tén co quan, t6 chitc ban hanh quyét dinh.

(3) Chir viét tat tén co quan, t6 chirc ban hanh quyét dinh.
(4) bia danh.

(5) Chirc danh ctia ngudi ban hanh quyét dinh.

(6) Van ban quy dinh churc nang, nhiém vy, quyén han cua co quan, td chirc ban hanh
quyet dinh.

(7) Van ban giao nhiém vu xac minh ndi dung td cdo.
(8) Nguoi dé nghi thanh 1ap Poan (T6) xac minh ndi dung t6 céo.

(9) Cac ndi dung t6 cao dugc giao xac minh.
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(10) Ngudi ding dau co quan, t6 chirc ¢6 trach nhiém thi hanh quyét dinh xac minh.

(11) Tén co quan, t6 chirc bi to cdo; ho tén, chirc vy, chirc danh cta ca nhan bi t6 céo.

MAiu s6 08

TEN CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Poc lap - Tu do - Hanh phiic
POAN (TO) XAC MINH
NOI DUNG TO CAO

wi(2)..., ngay ... thang ... nam ...

BIEN BAN

.............. () NPT
V2o hoi....gio....ngay.. .thang...nim ...... R 7§
Poan (T0) xac minh t6 cdo dugc thanh 1ap theo Quyét dinh s6 ..../QD... ngay.../.../...
Cla........... , gom:
1.0Ng (D) ..o chucvu .........oooiiinl,
2.0Ng (DA) ..vonvini chicvu ...
Tién hanh 1am viéc vOi: voovvvvvnvinnnennn... (4)
Noidung lam viéc: .....ooviiiiiiiiiiinn, %)

Bién ban nay da dugc doc cho nhirng nguoi cung lam viéc nghe va xac nhan dudi day.

Bién ban dugc lap thanh.... ban va giao cho...(6)..../.
NHUNG NGUOI CUNG LAM VIEC POAN (TO) XAC MINH (**)
(Chit ky hodac diem chi) (*) (Tueng thanh vién lam viéc ky)
Ho va tén Ho va tén

Ghi chu:
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(1) Tén co quan, td chirc ban hanh Quyét dinh thanh 14p Poan (T6) xac minh.
(2) Dia danh.

(3) Tén bién ban, vi du: Bién ban lam viéc truc tiép vdi nguoi to cdo, nguoi bi to cdo,
Bién ban lam vi¢c voi co quan, to chirc, ca nhan, dé thu thap thong tin, tai li€u, bang
ching lién quan dén ndi dung to cdo...

(4) Ho, tén, chirc danh, dia chi, s6 dién thoai lién hé (néu c0O) cua nhitng nguoi cung
lam viéc. Ngudi cung lam viéc ¢6 thé 1a: ngudi to cdo, ngudi bi to cdo... Pai dién co
quan, t6 churc, don vi hoac ca nhan c6 lién quan.

(5) Ghi ndi dung 1am viéc; ¥ kién ctia nhirng nguoi ciing lam viéc, cua thanh vién
Poan (T6) xac minh.

(6) Tén co quan, to chirc, ca nhan lién quan duoc Poan (Td) xac minh giao bién ban.
(*) Truong hop c6 nguoi khong ky thi phai ghi o trong bién ban.

(**) Pai dién Poan (Td) xac minh ndi dung t6 cdo ky vao timg trang cua Bién ban.

MAiu s6 09

TEN CO QUAN, TO CHUC  CQONG HOA XA HOQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc 1ap - Tw do - Hanh phiic
TEN CO QUAN, TO CHUC
(2)
S6: ... /..(3)... (4)..., ngay ... théng ... nam ...
Kinh glri: ... (5)eeei

Dé ¢6 co so cho viée ké:t luan nod1 dung td cédo bao dam chinl} xac, khach
quan,...(2)...... trung cau gidm dinh céc thong tin, tai li€u, bang chung sau day:
.............................. (6)
Vay dé nghi .......... (5, tién hanh giam dinh va gui két qua cho
........................... (2)eeiiiiiiiiiiii e truGe nEAY.. thang... nAm....
............ (2)...........clr 6ng (bd)...(7)... 1a thanh vién Poan (T6) xac minh té cdo truc

tiép ban giao cic tai liéu, bang ching va nhan két qua giam dinh./.

CHU'C VU CUA NGUOI KY
Noi nhan: (Chir ky, dau)
- Nhu trén;

e (8);
- Luu: VT, ho so.
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Ho va tén
Ghi chu:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).

(2) Tén co quan, to chirc trung cau giam dinh.

(3) Chir viét tit tén co quan, tO chirc trung ciu giam dinh.

(4) bia danh.

(5) Tén co quan, to chirc duoc trung cau giam dinh.

(6) Cac thong tin, tai liéu, bang ching dé nghi giam dinh va noi dung can giam dinh.

(7) Ho tén, chitc vu, chitc danh ctia nguoi dugce cir ban giao thong tin, tai liéu, bang
chung, ti€p nhan két qua giam dinh.

(8) Nguoi gidi quyét to cdo, nguoi to cdo va co quan, to chuc, ¢ nhan ¢o lién quan.

MAiu s6 10

TEN CO QUAN, TO CHUC CQONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Poc lap - Tu do - Hanh phiic
POAN (TO) XAC MINH
NOI DUNG TO CAO

wer(2)..., ngay ... thang ... nam ...
BAO CAO

Keét qua xac minh ngi dung to cao

Kinh gti: ..., () P
Thuc hién Quyét dinh sb.../QP...ngdy .../.../......... cua
........................................ 4)
Tirngdy .../../... dénngdy ../.../....... , Poan (T6) xac minh di tién hanh x4c minh ndi
dung t0 A0 AOT VOI: ..vviniiiii i (5)eerinnnn.n.

Poan (T6) xac minh ndi dung td cdo bao cdo két qua xac minh ndi dung té cdo, nhu
Sau:

1. Két qua xdc minh: ....................... ) TS
2. Nhan xét, danh gia: ..................... ) T

3. Kién nghi:



Trén dy 1a bao cdo két qua xac minh ndi dung té cdo, dé nghi... (3)... xem xét, chi
dao./.

TRUONG POAN (TO) XAC MINH

Noi nhdn: &)
- Nhu trén; (Chir ky)
- Luu: VT, ho SO.
Ho va tén
Ghi cha:

(1) Tén co quan, to chirc ban hanh Quyét dinh thanh 1ap Poan (T6) xac minh.
(2) bia danh.

(3) Nguoi ding dau co quan, to chirc ban hanh Quyét dinh thanh 1ap Poan (T6) xac
minh.

(4) Nguoi ban hanh, trich yéu Quyét dinh thanh 1ap Poan (T6) xac minh.

(5) Tén co quan, t6 chirc hodc ho tén, chirc vy, chirc danh, dia chi cta c4 nhan bi t6 cao
va tom tat nd1 dung to cao.

(6) Két qua x4c minh theo tirmg ndi dung tb cdo, ndi dung giai trinh ctia nguoi bi td cdo.

(7) Nhan xét, danh gia theo timg ndi dung t6 cao, trong d6 néu rd can clr phap luét dé
xac dinh c6 hay khong c6 hanh vi vi pham phap luat, noi dung t6 céo 1a to cdo dung,
dung mot phan hoic sai; viéc co ¥ t cdo sai (neu c0); nhan xet, danh gia vé hanh vi vi
pham phap luat ctia ngudi bi t6 €40, cO quan, t chirc, ca nhan khac (neu c6); xac dinh
trach nhiém cia timg co quan, t6 chirc, ca nhan lién quan dén ndi dung t6 céo.

(8) Kién nghi xu ly d6i voi co quan, t6 chire, ca nhan c6 hanh vi vi pham; cac bién phap
can thiét dé bao vé loi ich ciia nha nudce, quyén va loi ich hop phép ciia co quan, t6 chirc,
ca nhan.

(*) Truong Poan (T6) xac minh ndi dung té cdo ky vao ting trang cia Béo cdo.

MAiu s6 11

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Poc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC
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(2)

Sb: ... /BC- ...(3)... w.(4)..., ngay ... thang ... nam ...
BAO CAO

Keét qua xac minh néi dung to cao

Kinh guri: ................. (5) e
Thuc hién nhiém vu dugc giao xac minh ndi dung t6 A0 tai «ovverneenn, () I
.. (2) ... da thanh 1ap Poan (T6) xac minh ndi dung t6 céo ddi véi: ......... )

Cin ctr Bao cdo ctia Poan (T6) xac minh vé két qua xac minh ndi dung t6 céo va cac
théng tin, tai liéu, bang ching co6 lién quan,... (2)... b40 cao ... (5) ...covveviiiiinininn..

nhur sau: ...

1. Két qua xdc minh: ...........cooeevueieiinn.., (8) et
2. Nhan xét, danh gia: ......................... (D),
3 Kin nghis ...ovveeiiee i, (10) e

Trén day 14 bao cdo két qua xac minh nodi dung té céo, dé nghi ... (5) ... xem xét, két
luan./.

CHUC VU CUA NGUOI KY
Noi nhdn: (Chir ky, dau)
- Nhu trén;

- Luu: VT, ho SO.

Ho va tén
Ghi chu:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).

(2) Tén co quan, t6 chirc bao cao két qua xac minh ndi dung t6 céo.

(3) Chir viét tit tén co quan, tO chirc béo cdo két qua xac minh ndi dung t6 céo.
(4) Dia danh.

(5) Nguoi giai quyét td cdo.

(6) Vin ban giao nhiém vu xac minh ndi dung t6 céo clia nguoi giai quyét to cao.

(7) Tén co quan, t6 chirc hodc ho tén, chirc vy, chirc danh, dia chi ctia c4 nhan bj t6 cdo
va tém tat ndi dung to cao.

(8) Két qua x4c minh theo tirng ndi dung t6 céo, ndi dung giai trinh ctia nguoi bi td cdo.
(9) Nhan xét, danh gia theo tirng ndi dung tb cdo, trong d6 néu rd can ctr phap luét dé
xac dinh co hay khong c6 hanh vi vi pham phap luat, noi dung t cao 1a to cdo dung,

dung mot phan hodc sai; viée ¢d ¥ t6 cdo sai (néu c6); nhan xét, danh gia vé hanh vi vi
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pham phép luat cia nguoi bi té cdo, co quan, td chirc, ca nhan khac (néu co); xac dinh
trach nhiém cua tung co quan, to chirc, cd nhan lién quan dén ndi dung to céo.

(10) Kién nghi xtr Iy d61 véi co quan, td chirc, ca nhan ¢6 hanh vi vi pham; cac bién
phap can thiét dé bao v¢ loi ich cua nha nudc, quyén va lgi ich hop phap ctia co quan,
td chirc, ca nhan.

MAiu s6 12

TEN CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIiA VIET

CHU QUAN (1) NAM
TEN CO QUAN, TO CHUC Doc Iap - Tu do - Hanh phuc
(2)
Sb: ... /KL-....(3).... .(4)..., ngdy ... thdng ... nam ...

KET LUAN NOI DUNG TO CAO

Poi voi ............ () T
NEAY.. ooy e, (2)... da ban hanh Quyét dinh sb.../QD-... thu 1y t6 cao dbi
VOL e, (5)

Can ctr ndi dung t0 cdo, gidi trinh ciia nguoi bi to cdo, két qua xac minh ndi dung to
cdo, cac tai liéu, chung ctr c6 li€n quan va doi chiéu véi cac quy dinh cua phap luat,...
(2)... két luan ndi dung t6 cao nhu sau:

1. Két qua xac minh noi dung té co: (6)

2. Can ctr phap luat dé xac dinh c6 hay khong c6 hanh vi vi pham phap luat (7)

3 KETUAN: ..o (8)

4. Céc bién phap xir 1y theo thdm quyén can thyuc hién va kién nghi: ....... 9)

NGUOI GIAI QUYET TO CAO
Noi nhgn: (Chir ky)
-
- ..(10)..;
-1
-...(12)..;
-...(13)...; Ho va tén
-1
- Luu: VT, hd so.

Ghi chu:

(1) Tén co quan, to chitc chii quan truc tiép (néu co).
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(2) Tén co quan, to chirc két luan ndi dung tb céo.

(3) Chtr viét tit tén co quan, td chuc két luan nodi dung td céo.

(4) Dia danh.

(§) Tén co quan, t6 chire bi t cdo hodc ho tén, chirc vu, chirc danh, dia chi c4 nhan bi
to céo.

(6) Két qua xac minh theo ting ndi dung t6 cdo, ndi dung giai trinh ctia ngudi bi td
Cao.

(7) Néu rd can ct phap lut dé xac dinh c6 hay khéng c6 hanh vi vi pham phap luit.

(8) Két luan tirng noi dung t6 cao, trong d6 néu rd ndi dung t cdo 1a t6 céo ding, ding
mot phan hodc sai; viée co ¥ to c4o sai (néu c6) két luan vé hanh vi vi pham phap luét
clia ngudi bi t6 céo, co quan, to chirc, ca nhan khac (néu c¢6); nguyén nhan; trach nhiém
ctia nguoi bi té cdo, co quan, t6 chuc, ca nhan co lién quan trong nhiing ndi dung t6 céo
dung hodc diing mot phan; thiét hai vé vat chat, tinh than do hanh vi vi pham phap luat
gay ra; doi tuong bi thiét hai; nhitng né1 dung vi pham phap luat, sai 1am hoic khong
phtl hop cua viée giai quyét td cao trude d6 (néu cod) va trach nhiém cia co quan, to
chtre, don vi, ¢a nhan c6 lién quan.

(9) Cac bién phap xur 1y theo tham quyén can thuc hién; kién nghi co quan, to chuc, ca
nhan khac ap dung cac bién phap xu ly theo tham quyen d01 véi co quan, to chirc, ca
nhan c6 vi pham phap luat; kién nghi co quan co tham quyen xem x¢ét sira d6i, b6 sung
chinh sach, phap luat, ap dung cac bién phap can thiét dé bao vé loi ich ciia Nha nudc,
quyén va loi ich hop phap ctia co quan, to chitc, ca nhén.

(10) Co quan thanh tra nha nudc cap trén.
(11) Co quan thanh tra nha nuéc cung cap.

(12) Nguoi bi t6 cdo (trong truong hop van ban Két luan co6 thong tin thudc bi mat nha
nudc, thong tin ¢6 hai cho nguodi to cdo thi phai trich van ban, lugc bo thong tin do6 trudc
khi guri cho nguo1i bi to cdo).

(13) Tén co quan, td chirc, ca nhan quan 1y ngudi bi td cdo.

(14) Tén co quan, to chirc, ca nhan khac c6 lién quan dugc nhan két luan.
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