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QUYET DINH 
Ban hanh Quy dinh chCrc 'fang, nhiem vu, quyen hun va 

co.  cu t chfic ciia Phong Ni vu huyen Tinh Bien 

fJY BAN NHAN DAN HUYEN TINH BIEN 

Can c* Lut T6 ch*c Hi ang nhan dan va Uy ban nhan dan ngay 26 
thang 11 nam 2003; 

,Can cü Luat Ban hanh van ban quy pham phap luat cüa Hi d6ng nhan 
dan, Uy ban nhan dan ngay 03 thang 12 nam 2004; 

Can cir Nghi dinh s6 37/2014/ND-CP ngay 05 thang 5 nam 2014 dm 
Chinh phü quy dinh to chdc,cac co quan chuyen mOn thuOc i:Jy ban nhan clan 
huyen, qu.n, thi xa, thanh pho thuOc tinh; 

Can cir Thong tu s6 15/2014/TT-BNV ngay 31 thang 10 nam 2014 dm BO 
N i vv huang dan ch*c nang, nhiem vv, quyen han va co cau to ch*c cüa So.  
N i vv thuOc Uy ban nhan dan tinh, thanh pho trvc thuOc Trung uang; Phong 
N i vv thuOc Uy ban nhan dan huyen, quan, thi xa, thanh pho thuOc tinh; 

Theo de' nghi cüa Truang phong Ni vii tai Ti trinh s6 16/TTr-NV ngay 
11 thing 8 nam 2015, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quy6t dinh nay Quy dinh chirc nang, nhiem 
vv, quyen han vA ca cau to eh& elm Phong Ni vii huye'n Tinh Bien. 

Dieu 2. Quye't dinh nay c6 hieu lvc thi hanh sau 07 ngay ke ngay 14 va 
thay th6 Quye't dinh s6 17/2009/QD-UBND ngay 12 thang 01 nam 2009 elm Uy 
ban nhan dan huy'en ban hanh Quy che to chirc va hog dOng cda Phong Ni vv 
huyen Tinh Bien. 

Dieu 3. Chanh Van phong Hi d6ng nhan dan va Uy ban nhan dan huyen, 
Tru6ng phong Ni vv, Thu truang cac Phong, ban, nganh huy'en, Chu tich Uy 
ban nhan dan cac xa, thi tran, Thu truang cac co quan, dan vi c6 lien quan chiu 
trach nhie'm thi hanh Quytt dinh nay./. 

Nui nhipz: 
Nhtr Di6u 3; 

- So.  NOi vu; 
- Phong Xay clung va Kim tra van ban QPPL- 
Sx phap; 
- Thtrang trtrc Huy0 ily,  HDND huy'0; 
- Uy ban Mat tan TO quoc Vi4 Nam huyn; 
- Cac ca quan chuyen mon va don vi sir  nghi4 
thuOc huy"0; 
- Ltru: VT, NV. 



tY BAN NHA.N DAN CQNG HOA xA HOI CHU NGHIA VII' NAM 
HUYEN TINH BIEN 	 Dc 14p - Tv do - Hunh phtic 

QUY DINH 
Chirc [fang, nhi?in vu, quyen h#n NIA co cu to chic 

ciia Phong Nei vu huyen Tinh Bien 
(Ban hanh kem theo Quyk clinh so 02/2015/QD-UBND 

ngay 11 thang 8 na'm 2015 clia Uy ban nhan dein huyn Tinh Bien) 

Chuang I 
VI TRi, CHtfC NANG, NHIEM VV VA QUYEN HAN 

Dieu 1. Vi tri va aim nang 

1. Phong Ni vv la co quan chuyen mon thuOc fly ban nhan dan huyen c6 
chdc nang tham mixu, giüp fJy,  ban nhan clan huy'n,quan 1)",  nha nuot ye: To chirc b'g 
may; vi tri viec lam; bien che cong chirc va co Can ngach ding chirc trong cac co 
quan, to chirc hanh chinh nha nuac; vi tri viec lam, co cau vier' chirc theo chirc danh 
nghe nghiep va so kriging nguoi lam viec trong cac don vi si,r ,nghiep c6ng lap; tien 
luang doi voi can bO, cong chirc, vien chdc, lao Ong hop &Ong tong ca quan, to 
chirc hanh chinh, don vi sir nghiep ding 	cai each hanh chinh; chinh quyan dja 
phucmg; dia gioi hanh chinh; can bo, cong chirc, vien chirc; can b, cong chdc cap xa 
va nhung nguoi hog Ong khong chuyen trach 6 cap xa; hi, to chirc phi chinh phil; 
van thu, itru trir nha nu6c; ton gido; thi dua - Ichen thuOng; ding the thanh nien. 

, 	2. Phong Ni vv c6 tix each phap nhan, có con du va tai lchoan rieng, 
chap,  hanh sir lanh dao, quan 151 ye to chdc, vj tri viec lam, bien che ding chdc, 
ca cau ngach cong chirc va cong tic cüa Uy ban nhan dan huyen, dong thgi chap 
hanh six chi dao, lciem tra, huang clan ve chuyen mon, nghiep v11 cüa Sâ Ni vv. 

Dieu 2. Nhient vu va quyen hun 

• 1. Trinh Uy ban nhan dan, Chia tich ty ban nhan dan huyen ban hanh 
quyet dinh; chi thi; quy hoach,. ke hoach dai han, 05 nam va hang nam; chucmg 
trinh, bin phap tO chirc thtrc hien cac nhiem vçi cai cach hanh chinh nha nugc 
thuOc lTnh vvc quan 13'T nha nugc dugc giao. 

2. T6 chirc dux hien cac van ban phap lug, quy hoach, k hoach sau khi 
duce phe duyet; thong tin, tuyen truyen, pho bien, gido dvc, theo doi thi hanh 
phap lug ve cac linh vkrc thuOc pham vi quan l dugc giao. 

3. Va t6 chdc, bO may: 

a) Trinh Uy ban nhan clan, Chu tich Uy ban nhan clan huyen ban hanh van 
ban quy dinh cv the chdc nang, nhiem vv, quyan han, to chdc cüa Phong Ni vv 
theo quy dinh va theo huong clan dm Uy ban nhan clan tinh; 
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b) Tham muu, ghip fly ban nhan dan huyen trinh cAp có thAm quye'n quye't 
dinh viec thanh lap, sap nhap, chia tach, giai the cac ca quan chuyen mon thuOc 
Uy ban nhan dan huyen; 

c) ThAm‘  dinh ve' nOi dung di vai dir thao van ban quy dinh chirc nang, 
nhiem vi, quyen han va to chirc cüa cac ca quan chuyen mon, dan vi sir nghiep 
cong lap thuc Uy ban nhan dan huyen; 

d) Th jam dinh aan thanh 1p, th chtirc 1i, giai the' cac don vi sr nghiep 
ding lap thuOc tham quyen quyet dinh cüa Uy ban nhan clan huyen theo quy 
dinh cüa phap luat va theo phan cap cUa Uy ban nhan dan tinh; 

d) Tham muu, 	I:Jy ban nhan dan huyen trong viec trinh fiy ban nhan 
dan tinh quyet dinh thanh lap, to chtirc lai, giai the cac don vi sir nghiep cong lap 
thu(ic Uy ban nhan dan huyen theo quy dinh cüa luat chuyen nganh; 

e) ThAm dinh viec thanh 1p, kin toan, sap nhap, giai th6 cac t chtirc phi 
h9p lien nganh thuOc tham quyen quyet dinh cüa Chu tich Uy ban nhan dan 
hilyen theo quy dinh cua phap luat. 

4. Ve' quail 1, sir dung bien chec  cong chirc, sO luvng nguei lam viec trong 
don vj sv nghiep cong 

a) ThAm dinh, trinh Uy ban nhan ,dan huyen, Chü tich fly ban nhan dan 
huyen ke hoach bien che cong chtirc, kê hoach so luvng,ngireri lam viec hang 
nam cüa cac ca quan, don vi sir nghiep cong lap thu(ic tham quyen quan l cua 
Uy ban nhan dan huyen dé Uy ban nhan dan huyen trinh liTy ban nhan dan tinh 
theo quy dinh; 

b) Trinh Chia tich fly ban nhan clan huyen giao bien ch6 ding chirc,giao 
so,ltrizyng ngubi lam viec trong dan vi sr nghiep ding lap sau khi duvc cap có 
tham quyen phe duyet; 

c) Giüp fly ban nhan dan huyen hirong dan, kie'm tra viec quan 
dung bien che cong chirc, so luvng nguali lam viec trong dan vi sr nghiep cong 
lap theo quy dinh cüa phap 144 

d) 'Ring h9p, bao cao bien ch cong chirc, s luvng ngtrei lam viec trong cac 
ca quan, to chirc hanh chinh, dan vi sir nghiep cong 1p theo quy dinh cüa phap luat. 

5. Ve' quan 1)",  vi tri viec lam, ca cu chirc danh ding chirc, vien chirc: 

a) Trinh Uy ban nhan dan huyen ban hanh van ban chi dao, htrong dan,cac 
ca quan, to chirc, don vi thuc Uy ban nhan clan huyen quan 17 xay dung de an 
vi tri vic lam, Ca cau chirc danh cong chirc, vien chtirc hoc de' an dieu chinh vi 
tri viec lam, ca cau elide danh cong chirc, vien chirc theo quy dinh ciaa phap luat 
va theo chi do, huoing dan cüa Uy ban nhan clan tinh; 

b) Giüp Uy ban nhan dan huyen don dc, theo dOi, th'Am dinh, t6ng h9p 
viec xay‘dvng de an vi tri viec lam, ca,cau chirc danh cong chtirc, vien chtirc hoc a an diêu chinh vi tri viec lam, ca cau chirc danh cong chirc, vien chirc trong 
cac ca quan, to chirc, dan vi thu(ic tham quyen quan 13%cüa Uy ban nhan dan 
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trinh fJy ban nhan dan tinh tham dinh; ginp t'iy ban nhan dan huyen 
tong h9p danh rniic vi tri vi'ec lam, ca cau chirc danh ding chirc, vier' chirc cüa 
huyn dé trinh fjy ban nhan dan tinh theo quy dinh; 

c) Trinh tjy ban nhan dan hu)n thvc hi'en v* sir dvng, quan vi trivic 
lam va ca cAu chirc danh cong chirc, vien chirc trong cac Ca Tian, to chirc, dan 
vi thu9c fJy ban nhan dan huyn theo quy dinh, theo phan cap hoc üy quyen 
cüa tjy ban nhan dan tinh. 

6. Ye ding tac xay dvng chinh quy&i: 

a) Tham MIR1, giüp tjy ban nhan dan huyen trong vi'ec t chirc va huerng dan 
cong tac bau cfr dai bieu Quoc hi, bau cir dai bleu H9i dong nhan dan cac cap ten 
dia ban theo quy dinh cia phap lug va huong dan cüa tjy ban nhan dan tinh; 

b) Giüp tjy ban nhan dan huyen trinh Hi d6ng nhan dan huyen bau, mik 
bai nhi@fl Chü tich, Pho Chü tich va cac thanh vien khac 	y 

ban nhan dan huyen theo quy dinh cüa phap luat; 

c) Trinh Chit tich f1y ban nhan dan cAp hu3n phe chuan k& qua bau dr, phe 
chuan vic min nhim, bai nhism thanh viên Oy ban nhan dan cAp xa theo quy dinh; 

d) Xay chmg, trinh tjy ban nhan dan huyen a an lien quan d6n vi'ec thanh 
giai the, nhap, chia, dieu chinh dia gith don vj hanh chinh, d9i ten don vi 

hanh chinh, phan loai don vi hanh chinh trong dia ban de tJy ban nhan dan 
hilyen trinh cap c6 tham quyen xem xet, quyet dinh; 

d) Tham misu, giüp fJy ban than dan huye.n hue:mg dan va th chirc tri'en 
Ichai thvc kin cac de an, van ban lien quan den cong tac dia giori hanh chinh, 
phan loai don vi hanh chinh sau khi dugc cap cc') tham quy'n phe duyet; 

e) Giüp fJy ban nhan dan huy'en trong vi& quan 1 h6 so, mific, chi giOi, 
ban d6 dia gioi hanh chinh cüa huyen theo quy dinh cüa phap luat; 

g) Tham muu, giüp fJy ban nhan dan huyen huong clan, kim tra, t9ng 
h9p, bao cao vi'ec thvc hi'en phap lug ve dan chü a xa, thi trAn, ô ca quan hanh 
chinh, dan vi sr nghi'ep ding lap, & doanh nghi0 tren dia ban va viec thvc hin 
&Ong tac dan van cUa chinh quyen theo quy dinh; 

h) Tham muu, trinh fJy ban than dan huyen trong vi'ec huang clan thanh 
lap, giai th6, sap nhap va kiem tra, tong h9p, bao cao ye hog d9ng cüa khóm, ap 
ten dia ban huyen theo quy dinh; thvc hien vi4c boi difang cong tac cho twang, 
pho khom, ap theo quy dinh; . 

1) Tham mini, giüp fJy ban nhan dan huyri chi dao, huong dan, lcsiem 
tra fJy ban nhan dan cap xã trong viec xay ding, thvc hi'en cac van ban, de an 
lien quan den cong tac xay dung nong thon moi theo phan ding dm Oy 
ban than an huyen va theo quy dinh cüa phap luat. 

7. V can bi), ding chirc, vien chirc; can b(5, cong chirc va nhang nguiYi 
hog dOng khong chuyen trach 6( cap xa: 
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a) Trinh CHI tich fly ban nhan dan huyn quy6t,dinh vi& tuye'n diing, sii• 
ch:Ing, quan 1 vi tri vi& lam, dieu d6ng, b6 nhim, bo nhim lai, cho tir chut, 
luan chuy6n, bit phai, khen thuang, k luat, danh,gia, thoi vic, nghi huu, thvc 
hin ch6 dO tiên luang, che d6 dai ng6,  va cacs che dO, chinh sach khac doi ved 
can b6, ding chirc, vien chirc thu6c tham quyen quan 1 dia fJy ban nhan clan 
huyn theo quy dinh cüa phap luat va phan cap cila fJy ban nhan dan tinh; 

b) Thtrc hin ding tac Tian 1 h6 sa, cong tac dao tao, b6i dung chuyen 
mon nghi0 vv, kiên th*c quan l dôi vai can b6, cong chirc, vien chirc, can b6, 
ding chuc cap xã theo quy dinh dia phap luat, theo phan cap quan lY cua tJy ban 
nhan dan tinh va huang dan dia So NOi vti; 

c) Gifip fJy ban nhan dan huyn thvc hin vic tuy6n dvng, quan,lY cong 
chdc cap xa; thtrc hin che dO, chinh sach doi voi can b6, ding chirc cap xã va 
nhUng nguai hog Ong khong chuyen trach 0 xa cap theo quy dinh. 

8. V cai each hanh chinh, cai cach ch6 d6 cong vv, cong chirc: 

a) Trinh fJy ban nhan clan huyn triehn lchai, don dc, kim tra cac ca quan 
chuyen mon ding cap va fJy ban nhan dan cap xã thtrc hin ding the cãi cach 
hanh chinh, cai cach che d6 cong vii, cong chirc; 

b),Trinh fJy ban nhan,  dan huyn cac bin phap day manh cai cach hanh 
chinh, day manh cai each che d6 cong vv, ding chirc tren dia ban huyn; 

c) Thtrc hin cong tac t6ng hop, bao cao v• cai each hanh chinh, cal cach 
che d6 ding vv, cong chirc theo quy dinh. 

9. Giiip fJy ban nhan dan huyn thvy hin quan 1 nha nuoc vs t:04  chirc va 
hoat Ong dm h6i, quy xa h6i, quy 	tren dia ban theo quy dinh cüa phap 
luat va theo üy quyen cua Chü tich f1y ban nhan dan tinh. 

10. V ding tac van thu, Km tat: 

a) Huang (IL, ki6m tra vic thuc hin cac ch6 d6, quy dinh ,\T" van thu, 
km trü cüa Nha nu& va cüa tinh doi vOl cac ca quan, to chfic or cap huyn va 
cap xã theo quy dinh dia phap luat; 

• b) Thtrc hin cong tac bao cao, th6ng ke v'e van thu, Km tit theo quy dinh 
dia phap luat. 

11. V" cong tac thi dua, khen 

a) Tham muu, d xuat vOi fJy ban than dan huyn t6 chirc cac phong the 
thi dua va trien khai thvc hin chinh sach khen thuang cUa Dang va Nha nu& 
teen dia ban huyn; lam nhi'm vii thuong tryc cüa HOi dong Thi dua - Khen 
thuang cap huyn; 

b) Huang dAn,  ki6m tra, don dc vi& thyc hin k hoach, nOi dung thi 
dua, khen thuong ten dia ban huyn; xay ding, quan 1 va sir dyng Quy thi dua, 
khen thuong theo quy dinh cua phap luat. 

12. \i'e' cong tac ton gido: 
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a) Gitlp Uy ban nhan dan huy8'n chi dao, hung dan, kiem tra va t6 chirc 
thuc hi8n cac chü tnrcmg cua Dang, chinh sach, phap luAt cüa Nha nu6c ve ton 
gido va cong tac ton gido tren dia ban; 

b) Chu tri, phi h9p vi cac ca quan chuyen mon ding cAp d thuc hi8n 
ntii8m \Tv quan 1 nha 'ureic ve ton gido ten dia ban theo phan cap dm Uy ban 
nhan dan tinh va theo quy dinh cüa phap luAt; 

c) Tham mini, gill') Uy ban nhan dan huy8'n giai quyet nhimg vAn d cv 
the ve ton gido theo quy dinh cüa phap luAt va theo hung clan dm So Ni 

13. Ve ding tac thanh nien: 

. 	a) T6 chirc trien khai thuc hi8n cac Van ban quy ph4m phap luAt, chin 
lugc, chucmg trinh, ke ho4ch phat trien thanh nien va cong tac thanh nien; 

b) Huang dan, tuyen truyen, ph O bin, giao dvc phap,luAt ve thanh nien và 
ding tac thanh ni8n theo quy dinh; giai quyet nhimg van d8 lien quan den thanh 
nien, cong tac thanh nien theo quy dinh và theo phan cap; 

c) Chü tri, ph& h9p v&i cac ca van lien quan va cac t6 chirc khac cüa 
thanh nien trong vi8c thuc hi8n hoc de nghi cap c6 tham quyen thuc hi8n co 
ch8, chinh sach doi vei thanh nien va ding tac thanh nien theo quy dinh. 

14. Trinh fly ban nhan dan huy8'n ban hanh cac van ban huong clan ve 
cong tac n6i vv tr8n dia ban; huong clan chuyen mon, nghi8p vii ye deg tac n6i 
viii d6i voi cac ca quan, dan vi cap huy8'n va Uy ban nhan dan cap 

, 15. Thuc hi8n vi8c kiem tra, giai quyet cac khieu ni, xà lY theo thAm 
quye'n hoc bao cao cap c6 tham quyen xO l cac vi pham ve deg tac n6i vv 
trong dia ban fiuy8n theo quy dinh. Thuc hi8n ding tac phong, chong tham 

thuc hanh tiest kim, chong lang phi theo quy dinh cüa phap luAt va phan 
cong cüa Uy ban nhan dan huy8n. 

16. Thuc hi8n ding tac th6ng ko, thong tin, bao cao Chü tich f.Jy ban nhan 
dan huy8sn va Giam doe SO Ni vv ve tinh hinh, ket qua trien khai cong tac n6i 
vv teen dia ban. 

,17. T6' chirc trien khai, img dung tin b6 khoa h9c, ding ngh8'; xay dung 
h8 thong th'Ong tin, luu tit phvc vii ding tac quan l nha nuot va cong tac n6i vv 
ten dia ban. 

18. Quan l vi tri vi8c lam, bien che cong chirc, ca cu ng4ch cong chirc 
trong ca quan PhOng Ni vv theo quy dinh cüa phap luAt. 

19. Quan 1 va chiu trach nhi8m vetài chinh, tai san cüa Phong Ni vii 
theo quy dinh cüa phap luAt va theo phan ding cüa Uy ban nhan dan huy8n. 

20. Gill]) Uy ban than dan huy'8n quy dinh cv the chirc nang, nhi8m vv, 
quyen h4ri cua Uy ban nhan dan xa, thi trAn ve cong tac n6i vki va cac linh visc cong 
tac khac dugc giao teen ca so. quy dinh cüa phap luAt va huong dan cila SO Ni vv. 

21. Thuc hi8n cac nhi8rn vv khac theo phan cong dia Uy ban nhan clan 
huy'8n hoc theo quy dinh clia phap luAt. 
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Chuang H 
TO CHtt VA BIEN CHE 

Dieu 3. TO chfre vã hien che 

1. Phong Ni vt,1 c6 Tnrang phang, khong qua 03 Pho Tnrong phong va 
cac ding chirc thtrc hi'n ding tac chuyen mon, nghi4) 

a) Tnthng phong chju trach nhim truck I:Jy ban nhan dan huyn, Chu tich 
Uy ban ,nhan dan huyn va truck phap luat ve viec thtxc hien chirc nang, nhiem 

quyen han dugc giao va toap b8 hoat dung cUa Phong Ni vu; 

b) Pho Trueing phi:mg giap Tnreeng phOng phtt trach va theo do3i met sO 
mat cong tac; chiu trach nhi4m tnr6c Twang phong va truac phap luat ye nhiem 
vii dtrgc phan ding. Khi Tnrong phong yang mat, mOt Pho Truing phong dugc 
Twang phong fly nhiOn dieu hanh cac hog Ong dm Phong; 

c) Vic b8 nhim, b6 nhim lai, dieu Ong, b* phai, danh gia, khen 
thuang, kS7 14.1, mien nhim, cho tir chirc va thtrc hin che O, chinh sach khac 
d6i vai Tnr&ng phong, Ph6 Tnxang phong do Chit tich fIy ban nhan dan huyn 
quyet dinh theo quy dinh. 

2. Bien che: 

a) Bien che ding chirc cita Phong Ni vi do Chit tich Uy ban nhan dan 
huyn quyet dinh trong tong 'Dien che ding elide ctia huyn dã dugc cap c6 tham 
quyen phe duyt; 

b) Vic b tri cong tac di yen ding chirc cüa Phong,N8i v11 phai can dr 
vao vi tri vi& lam, tieu chuan ngach ding chirc va pham chat, trinh d8, nang ltrc 
cüa cong chirc. 

Chtrung HI 
CHE DO LAM VIEC VA QUAN H CONG TAC 

Dieu 4. Che lam AO 

1;  Phong Ne)i vi lam vi& theo che d8thii tnrong, cdp du6i chdp hanh 
tu)* doi rOnh lenh cap tren theo quy dinh ctia Luat Can be), cong chirc va cac 
van ban quy pham pita') luat hin hanh. Tnxong phong phiri trach, dieu hanh 
chung cac hoat Ong cita Phong. Cac Pho Tnthng phOng plp,1 trach nhang linh 
vkrc cong tac dugc Truong phong phan ding, hi:re tiep giai quyet cac cong visc 
phat sinh. 

, 	2. Khi giai guy& ding vi& thuec linh vtrc minh phçi trach c6 lien quan 
den n8i dung chuyen mon cila cac PhO Tnreing phon4 khac, thi cac Pho Truang 
phang chit Ong ban bac thongnhat huong giai quyet, ,chi trinh Truong phong 
quyet dinh cac van de chua thong nhat hoac nhang van de moi phat sinh ma 
chtra Co chit truang, ké hoach va bin phap giai quyet. 
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. 	3. Trong tn.rong hqp Truing phOng,tivc tip yeu cAu cac chuyen vien giâi 
quyk cong viwc thu6c pham vi tham quyen cüa PhO Truong phong, yeu cau do 
dirgc thrc hin nhung chuyen vien phai bao cao lai cho Phó Trixong phong trix 
tiep phi trach biet. 

Dieu 5. Che dO sinh hot hOi hop 

1.,  Hang tu'an, lanh do Phong sau lchi chr him bao do Oy ban nhan dan 
huyn to chirc. Trirang phong to chirc h9p ,giao ban mt lan de danh gia visc 
thgc hin nhi0i vp, ban phrong hirong trier' khai ding tac va thong nhat lich 
cong tac cho tuan sau. 

2. M6i than4 t6 chirc h9p mo• r'6ng toan th6 co quan mOt lAn d danh giá 
lai ding vic va thong nhat ke hoach ding tac cho thang sau. 

3. Lich lam vi& v6i cac th chirc, ca nhan có lien quan th'e' hi -1 trong lich 
Ong tac tuan, thang cila don vi. 

4. Ngoai ra, d giai cjuyk có h* qua cac yeu c'au, cong vi& phat sinh lien 
quan, Throng phong có the tr* tp can b6, cong eh& co quan hp d6t xuat. 

Dieu 6. Mei quanA 	1 	ding tic 

1. Divâi SâNivi: 

a) Phong Ni vi chiu sir twang can, kiem tra va thanh tra v chuyen mon, 
nghi0 vi cüa SO.  Ni vi, thkrc hin vi& bao cao cong tac chuyen mon dinh lcSf 
va theo yeu cAu cüa Giam,doc So. Ni \Tv; vi& x'ay Ong ke hoach cong tac ccia 
Phang phai phü hgp v6i ke hoach cong tac nam cüa Sâ Ni vv; 

b) Throng phong Ni vii có trach nh*n tham gia dAy dU cac cu6c hop, 
hi nghi do SO Ni vii to chirc, tri0 tip; tnthng hgp yang tn4t phai dr 01 Pho 
Truang ph6ng tham dkr; 

c) ,Thayng xuyen quan h voi cac PhOng chuyen mon cua Ser Ni vki de' 
giai quyet kip thoi nhang kilo khan, wrong mac trong cong tac, dam bao hoan 
thanh nh*n v11 chung. 

2. D6i voi Uy ban nhan dan 

a) PhOng Ni vi chiu sr l'anh do, chi do trgc tip va toan 
ban nhan dan huyn, Chü tich Uy ban nhan dan huyn, &rig tiled chiu sir do 
tryc tiep cüa Pho Chi tich i:Jy ban nhan dan huyn phii trach khoi '‘fs toan b6 
hoat Ong cong tac cüa Phong; 

b) Theo dinh kS7 phai bao cao v6i try ban nhan dan huyn v nOi dung 
ding tac cüa Phong va dé xuAt cac bin phap giai guy& cong tac chuyen mon 
trong quan 1$7 nha mot thu6c rinh vtrc lien quail; 

c) Throng phong NOi vi cc') trach nhi@n tham gia dAy dii cac cuOc h9p, 
hi nghi do Uy ban nhan dan huyn to chuc, triO tap; trirong hgp \fang m'at phai 
dirgc sij cho phép dm Throng trrc Uy ban nhan dan huyn. 

3. Di \Teri Ban T6 chirc Hu3*1 
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a) Phong NOi vv vi Ban T6,  chirc Huyen fry la m6i quan h ph6i hap 
trong viec giai quyet nhimg van de ve to chirc can bg nhu: Dê bat, ho nhiem, xay 
dtrng ké hoach, quy hoach dao tao can b6, cong chdc, vien chdc thugc din Ban 
thub.ng  vi Huyen üy quan 1 theo yeu cau cüa Chü tich Uy ban nhan dan huyen; 

b) Thuang xuyen lien 4 vai Ban T6 chUc Huyen üy de nim cirri truang 
caa Huyen fry qua tirng thai kST ve ding tac to chirc va can bg, qua do co ke 
hoach thtrc hien tot nhiem vv. 

4. D6i vài cac ca quan chuyen mon khac thugc Uy ban nhan clan huyen: 

, 	a) Quan h gift Phong Ni vv vori cac Phong chuyen mon khac la quan he' 
phoi hgp theo chirc nang, nhiem vv dtrac Uy ban nhan dan huyen giao, dui str 
diet' hanh chung cfra Uy ban nhan dan huyen, nharn darn bao hoan thanh nhiem 

chinh tri, ke hoach kinh te - xã hi cua huyen; 

b) Huang can, kiem tra viec thuc hien cac chü truang, chinh sach phap 
lust dm Nha nuac va cüa huyen lien quan den cong tac ngi v theo quy dinh cfra 
phap luSt va cUa Uy ban nhan dan huyen; 

Truamg h,gp, Truong phong Ni vv chü tri ph& hgp giãi guy& cong 
viec, neu chua nhat tri vói kien cüa thu truang cac Phong chuyen mon khac, 
Tnrang phong Ni vti chi], dgng tSp hgp cac kien va trinh Chu tich Uy ban 
nhan dan huyen xem xet, quyet dinh. 

5. DM vói Uy ban nhan dan cac xa, till trail: 

a) Phi hgp h6 trg va trao d6i )'T kin vth Uy ban nhan dan caz xa, thj tra'n thtrc 
hie'n cac nOi dung quan VT nha mac lien quan den chirc nang, nhiem vv cüa Phong; 

b) Huang dan, kiem tra ve chuyen mon, nghiep vv, ra thang diem thi 
dua lam cci si nhan xet, danh gia mdc d6 hoan thanh nhiem vv de de nghi cap có 
tharn quyen khen thong theo quy dinh; 

c) Uy ban nhan dan xa, thi tran cO,tra.ch  nhiem thuc hien cac n6i dung do 
Phong Ni vi huang. dan; neu có van de chua thong nhat thi Chu tich Uy ban 
nhan dan cac xa, thi tran bao cao Chu tich Uy ban nhan dan huyen xem xet, 
guy& dinh. 

6. DM voi Uy ,ban Mt tean T6 qu6c, cac don vi sir nghiep, cac ban, 
nganh, doan the, cac to chirc xã hi cüa huyen 

Khi Uy ban Mt tr.:an T6 qu6c huyen, cac don ‘vi str nghiep, cac , ban, 
nganh, doan the, cac to chfrc xä hi cüa huyen co yeu cau, kien nghi cac van de 
thu6c chirc,nang cua Phong, Twang phong,  cO trach nkriem trinh bay, giai quyet 
hoc trinh Uy ban nhan dan huyen giai quyet cac yeu cau do theo tham quyen. 

Chtrong IV 
TO ClItrC THIXC HItN 

Dieu 7. Trach nhi0-1 thi haul 
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Ng6 1-fizing Yen 

1. Truang phong Ni v11 có trach nhiem to chirc trie'n khai viec thvc hien 
Quy dinh nay. Quy dlnh  !lay la co kr phap 1T de Truong phong diêu hanh, quan 

ca quan; la can dr de Uy ban nhan dan huyen giao nhiem vii cho PhOng. 

2. Can cu vao Quy dinh nay va cac van ban phap 14t co lien quan, 
Truang phong Ni vi có trach nhim xay dvng quy che lam viec; phan cOng 
nhiem vki cv the cho tirng lanh dao, can b0, cong chirc cüa Phong nham thvc 
hien tot chirc nang, nhiem vii dirge giao. 

Dieu 8. Trirang phong Ni vv, Thu truang cac ca quan, don vi lien quan va 
Chu tich Uy ban nhan dan cac xa, thi tran co trach nhiem thvc hien Quy dinh nay. 

Trong qua trinh thvc hien Quy dinh nay, nu có van de pilaf sinh, vixen 
mac, Trt.rerng phong Ni vv co trach nhiem tong hap, bao cao Uy ban nhan dan 
huyen xem xet, diêu chinh, 139' sung cho phü h9p vi quy dinh phap 101/. 

TM. tY BAN NHAN DAN 
CHU TICH 
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