UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH AN GIANG Poc lap - Tu do - Hanh phuc
S6: 1487 /QD-UBND An Giang, ngay 01 thang 6 nam 2016
QUYET PINH

Vé viéc cong bo Bo Thii tuc hanh chinh
thugc tham quyeén giii quyét cia S¢& Tw phap tinh An Giang

CHU TICH UY BAN NHAN DAN TINH AN GIANG

Can ctr Luat T6 chire chinh quyén dia phuong ngay 19 thang 06 nim 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 ctia Chinh
phu vé ki€m soat thu tuc hanh chinh;

Can cir Nghi dinh sO 48/2013/ND-CP ngay 14 thang 5 nam 2013 cua Chinh
phu stra do1, bd sung mdt s6 di€u cua cac Nghi dinh 1i€n quan dén ki€m soat thu
tuc hanh chinh;

Can cu Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua Bo

truéng Bo Tu phap vé hudng din, cong bd niém yét thi tuc hanh chinh va bao co
tinh hinh, két qua thuc hién kiém soat thu tuc hanh chinh;

Can cu Ql}yet dinh s6 08/QP-TTg ngay 06/01/2015 cua Thu tuéng Chinh
phu ban hanh K& hoach don gian hoa thu tyc hanh chinh trong tdm nam 2015 va
hudng dan ctia BO Tu phép tai Cong van s6 254/BTP-KSTT ngay 03/02/ 2015;

Xét dé nghi ctia Giam déc S& Tu phap tinh An Giang tai To trinh s6 71/TTr-
STP ngay 18 thang 5 nam 2016,

QUYET PINH:

‘ Piéu 1. C@ng bd kém theo Quyét dinh nay bd thljl tuc hanh chinh thudc thAim
quyén giai quyét cua S¢ Tu phap tinh An Giang, bao gom:
1. Cong bd danh muc thu tuc hanh chinh thudc tham quyén giai quyét cia
S¢ Tu phép tai Phu luc I cia Quyét dinh nay.
2. Cong bd noi dung chi tiét ctia cac thi tyc hanh chinh thudc tham quyén giai
quyét cua S& Tu phap tai Phu luc II cua Quyét dinh nay.
3. Phu luc I va Phu luc I dugc dang tai va cap nhat trén Céng thong tin dién
tor cua S Tu phap tai dia chi http://www.sotuphap.angiang.gov.vn
Picu 2. Cap nhat, diéu chinh thu tuc hanh chinh
1. Truong hop thu tuc hanh chinh néu tai Quyét dinh ndy duoc co quan nha
nudc co6 tham quyén stra d61, bd sung hodc bai bd sau ngay Quyét dinh nay cé hiéu
lyc va cac thu tyc hanh chinh mé1 duge ban hanh thi ap dung theo dung quy dinh
clia co quan nha nudc ¢o thAm quyén va phai cip nhat dé cong bé.



2. Trudng hop thu tuc hanh chinh do co quan nha nudc c6 thim quyén ban
hanh nhung chua dugce cong bd tai Quyét dinh nay hodc cé su khac biét gitta noi
dung thu tuc hanh chinh do co quan nha nudc co thaim quyén ban hanh va thu tuc
hanh chinh duoc cong b tai Quyet dinh nay thi dugc ap dung theo dung quy dinh
clia co quan nha nudc co thAm quyén va phai cip nhat dé cong bé.

Picu 3. SO Tu phap c6 trach nhiém cha tri, phdi hop véi Vian phong Uy ban
nhan déan tinh thuong xuyén cap nhat dé trinh Chu tich Uy ban nhan dan tinh cong
bd nhitng thi tuc hanh chinh néu tai khoan 1 Piéu 2 Quyét dinh nay. Thoi han cép
nhat hoic loai bé tha tuc hanh chinh nay khong qué 10 ngay ké tir ngay vin ban
quy dinh thu tuc hanh chinh c6 hi¢u luc thi hanh.

Pbi voi cac tha tuc hanh chinh néu tai khoan 2 Piéu 2 Quyét dinh nay, S& Tu
phap co trach nhiém trinh Chu tich Uy ban nhan dan tinh cong b trong thoi han
khong qua 10 ngay ké tir ngdy phat hién c6 sy khac biét gitta ndi dung thi tuc hanh
chinh do co quan nha nudc cé thAm quyén ban hanh va thi tuc hanh chinh duoc
cong b tai Quyét dinh nay hodc thu tuc hanh chinh chua dugc cong bo.

’ Picu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé cac
Quyé¢t dinh sau:

- Quyét dinh sb6 1462/Qb- UBND ngay 10 thang 7 nam 2013 cta Chu tich
Uy ban nhan dan tinh An Giang vé viéc cong bd bo thi tuc hanh chinh thudc tham
quyén giai quyét ctia S& Tu phap tinh An Giang.

- Quyét dinh sb6 1359/Qb- UBND ngay 10 thang 7 nam 2015 cta Chu tich
Uy ban nhan dan tinh An Giang ve vigc cong b sira doi, bo sung va bii bo thi tuc
hanh chinh thudc tham quyén giai quyét cia S& Tu phap tinh An Giang.

Picu 5. Chanh Vin phong Uy ban nhan dan tinh; Gidam ddoc cac S¢, Thu
truong cac Ban, nganh cép tinh; Chu tich Uy ban nhan dan huyén, thi xa, thanh
phé va Thu trudng cac co quan, don vi c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhn: CHU TICH

- Website Chinh phu;
- Cuc kiém so4t thu tuc hanh chinh — B Tu phéap; ggnbg :,muy ban Nhén
' |

- Cuc cong tac phia Nam;
Email:

- TT.Tinh uy, HDND tinh;

- UBMTTAQ tinh; ubnd@angiang.gov.vn

- Doan Dai biéu Qudc hoi; Co guan: Tinh An Giang
Thdi gian ky:

- CT, cac PCT UBND tinh;
- S&, Ban, nganh tinh; 01.06.2016 10:44:55

- Trung tam CB-TH; ) +07:00
- UBND cac huyén, thi xa, thanh pho; “
- Lwu: VT, NC. Vwong Binh Thanh



PHU LUC I
DANH MUC THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh sé6 1487 /OD-UBND
ngay 01 thing 6 ndm 2016 ciia Chii tich Uy ban nhén dén tinh An Giang)

STT Tén tha tuc hanh chinh Trang
I. LINH VU'C CONG CHUNG
1 Bo nhiém coéng ching vién 8
2 Bo nhiém lai cong ching vién 12
Mién nhiém cong chirng vién 15
4 |Pang ky tap su hanh nghé cong chimg 18

Thay doi noi tip sy hanh nghé cong ching tir t6 chirc hanh
5 nghé cong chiung ndy sang to chirc hanh nghé cong chimg | 20
khac trong cting mot tinh, thanh phd truc thuéc Trung uong

Thay d6i noi tap su tir to chirc hanh nghé cong ching tai tinh,
6 thanh phé tryc thudc Trung wong nay sang to chirc hanh nghé | 21
cong chimg tai tinh, thanh phd tryc thudc Trung wong khac

7 Cham dut tap sy hanh nghé cong ching 23
8 Ping ky tap su hanh nghé cong chung lai 24
9 Tur chdi hudng din tap sy hanh nghé cong ching 27

Thay d6i cong chirng vién huéng din tap sy trong truong hop

. . 28
nguodi tap sy d€ nghi thay doéi

10

Thay d6i cong chirng vién huéng din tap sy trong truong hop
11 |6 chic hanh nghé cong ching nhan tip su tam nging hoat | 29
dong, chim dut hoat dong hodc bi chuyén doi, giai thé

Ping ky tham du kiém tra két qua tap su hanh nghé cong

12 chitng 30
13 |Pang ky hanh nghé va cap Thé cong ching vién 32
14 | Cap lai Thé cong ching vién 35
15 | Thanh lap Van phong cong chirng 37
16 [Pang ky hoat dong Van phong cong chirng 40

17 | Thay d6i ndi dung dang ky hoat dong ctia Vin phong cong | 43




chung

Cham dut hoat dong Van phong cong chimg (truong hop tu

18 . 46
cham dut)

19 |Hop nhat Vian phong cong ching 47

20 |Pang ky hoat dong Vin phong cong chirng hop nhat 49

21 [ Sap nhap Van phong cong ching 51

2 Thay d6i noi dung ding ky hoat dong ctia Vin phong cong 53
ching nhan sap nhap

23 | Chuyén nhugng Vin phong cong ching 56

24 Thay d6i noi dung ding ky hoat dong ctia Vin phong cong 53
chtng dugc chuyén nhuong

75 Chuyén doi Vin phong cong ching do mét cong chimg vién 61
thanh 1ap

26 Ping ky hoat dong Vin phong coéng chimg dugc chuyén do6i 63
tor Van phong cong chirng do mdt cong ching vién thanh 13p

27 | Thanh lap Hoi cong ching vién 66

II. LINH VUC LUAT SU

1 Hop nhat cong ty luat 67

2 Sap nhap cong ty luat 69
Cap gidy ding ky hoat dong cua cong ty luat hop danh

3 hoac cong ty trdch nhi€ém hiru han (sau day goi tat 1a cong | 71
ty luat)

4 Cép gidy dang ky hoat dong ctia Van phong luat su 74

5 Ping ky hanh nghé cua luat su voi tu cach c4 nhan 78

6 Cap lai gié'}y dang ky hoat dong cho t6 chirc hanh nghé luit su 31
khi thay d6i ndi dung dang ky hoat dong

7 Cép‘ gidy diang ky hoat dong cho chi nhanh cua t6 chic hanh 34
nghé ludt su

8 Thanh lap vin phong giao dich cua to chic hanh nghé luat su 87
Chuyén doi cong ty luat trdch nhi¢m hiru han va cong ty luat

9 89
hop danh

10 | Chuyén d6i van phong luat su thanh cong ty luat 91




Thay d6i nguoi dai dién theo phap luat cia cong ty luat trach

1 nhi¢m hiru han hai thanh vién tr¢ 1€n, cong ty luat hop danh 93

12 Thay doi ngudi dai dién theo phdp luat ciia van phong luat su, 95
cong ty luat trach nhi¢m hiru han mot thanh vién
Thu hoi Gidy dang ky hoat dong cua t6 chirc hanh nghé luat

13 | su theo quy dinh tai diém a va diém d khoan 1 Diéu 47 Luat| 97
Luat su

14 Cép gidy dang ky hoat dong ctia chi nhanh, cong ty luat nude 08
ngoai

15 Cép lai gidy ding ky hoat dong do thay d6i ndi dung gidy 100
phép thanh 1ap chi nhdnh, cong ty luat nudc ngoai

16 Ciap 7gi€'1y7 dang ky hoat dong cho cong ty luat nudc ngoai 102
chuyén do6i thanh cong ty luat Viét Nam

III. LINH VUC TU VAN PHAP LUAT

1 Ping ky hoat dong ctia Trung tAm tu van phap luat. 104

5 Piang ky hoat dong cho Chi nhanh ctia Trung tim tu van 107
phap luat.

3 Thay d6i noi dung diang ky hoat dong ctia Trung tim tu van 110
phap luat, Chi nhanh.

4 Cham dit hoat dong cua Trung tam tu van phap luat trong 113
truong hop theo quyét dinh cua t6 chirc chu quan.

5 Cap Thé tu van vién phéap luat. 115

6 Cép lai thé tu van vién phéap luat. 118

IV. LINH VUC TRQ GIUP PHAP LY

1 Dang ky tham gia trg gitip phap 1y. 119

2 Thay d6i gidy ding ky tham gia trg giup phap 1y. 121

3 Cham dut tham gia trg gitp phap ly cua t6 chirc hanh nghé 123
luat su, t6 chirc tu van phép luat.

4 Cong nhan va cap Thé cong tac vién. 125




5 Cap lai Thé cong tac vién trg giap phap 1y. 128
6 Thu hoi thé cong tac vién tro gitp phap 1y. 129
V. LINH VU'C TRONG TAI THUONG MAI
1 Dang ky hoat dong cua Trung tam trong tai thuong mai. 130
2 Dang ky hoat dong cua chi nhdnh Trung tam trong tai. 133
Ping ky hoat dong chi nhanh cua td chire trong tai nude ngoai
3 . 137
ta1 Viét Nam.
4 Thay d6i nodi dung gidy diang ky hoat dong cta Trung tdm 141
trong tai.
5 Thay d6i ndi dung gidy dang ky hoat dong ctia Chi nhanh 144
Trung tdm trong tai.
6 Cham dit hoat dong ctia Chi nhanh Trung tim trong tai. 147
VI. LINH VU'C GIAM PINH TU PHAP VA BAN PAU GIA TAI
SAN
1 Cap Gidy phép thanh lap Vian phong giam dinh tu phap 150
2 bang ky hoat dong van phong gidm dinh tu phap 152
3 Ping ky danh sach ddu gia vién 154
VIIL. LINH VU'C QUAN TAI VIEN VA HANH NGHE QUAN LY,
THANH LY TAI SAN
, | Pang ky hanh nghé quan 1y, thanh 1y tai san vdi tu cach ca {55
nhan
5 Cham dut hanh nghé quan 1y, thanh 1y tai san véi tu cach ca 158
nhan
Thong bao viéc thanh 1ap chi nhanh, vdn phong dai dién cua
3 A I xs o 159
doanh nghiép quan ly, thanh 1y tai san
4 Thay dbi thanh vién hop danh cia cong ty hop danh, chi 160
doanh nghiép tu nhan quan ly, thanh 1y tai san
Ping ky hanh nghé quan ly, thanh 1y tai san ddi véi doanh
5 2 . e s 162
nghiép quan ly, thanh 1y tai san
6 Thay dbi thong tin ddng ky hanh nghé cta Quan tai vién 166




Thay d6i thong tin ddng ky hanh nghé cua doanh nghiép quan

7|1y, thanh Iy tai san 167
VIII. LINH VUC QUOC TICH
1 Nhap quéc tich Viét Nam 168
2 Thoi quéc tich Viét Nam 180
3 Tro lai quéc tich Viét Nam 189
4 Xac nhan co quéc tich Viét Nam 198
5 Xéc nhan 14 ngudi gbe Viét Nam 204
IX. LINH VUC HOQ TICH
1 Cép ban sao trich luc ho tich co yéu td nuéc ngoai 207
X. LINH VU'C NUOI CON NUOI
1 Ping ky nudi con nudi c6 yéu to nudc ngoai 209
XI. LINH VUC LY LICH TU PHAP
Cap phiéu 1y lich tu phap cho cong dan Viét Nam, ngudi nudc
1 .- S arin 220
ngoai dang cu tra tai Viét Nam
Cap phiéu 1y lich tu phap theo yéu cau clia co ‘quan nha nudc,
2 t6 chirc chinh tri, t6 chirc chinh tri - xd hoi (d6i twong 1a cong | 228
dan Viét Nam, ngudi nude ngoai dang cu tra tai Viét Nam)
C,Qip phiéu ly lich tu phap theo yéu cau cua co quan tién hanh
3 t0 tung (do1 tugng la cong dan Viét Nam, nguoi nudc ngoai | 231
dang cu tru tai Viét Nam)
XII. LINH VUC PHO BIEN GIAO DUC PHAP LUAT
1 Cong nhan bao cdo vién phap luat (cap Tinh) 234
2 Mién nhiém bao cdo vién phap luat (cdp Tinh) 236




PHU LUC II

NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh sé6 1487 /OD-UBND
ngay 01 thdng 6 ndam 2016 ciia Chii tich Uy ban nhdn dan tinh An Giang)

I. LINH VU'C CONG CHUNG
1. Thii tuc bé nhiém cong chirng vién
- Trinh ty thuc hién:

+ Budc 1: Cong ching vién ndp hod so truc tiép tai B6 phan Tiép nhan va
Tra két qua cta S& Tu phap noi ngudi dé nghi bo nhiém cong ching vién da dang
ky tap su hanh nghé cong chimg hodc giri ho so dé nghi bd nhiém cong ching vién
dén S& Tu phap qua hé théng buu chinh.

+ Budc 2: S& Tu phap tiép nhan va ra phiéu hen ngay tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhan qua hé thong buu chinh con thiéu hodc khong hop 18, S Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

~ +Buodc 3: Trong thoi han 10 ngay lam viéc, S¢ Tu phap ¢6 van ban dé nghi
b6 nhi€ém cong ching vién kém theo ho so gui B trudng Bo Tu phap.

ot Buc’yg 4: Trong tho1 han 30 ngay lam tiéc, BC) truong Bo Tu phép xem xét,
quyet dinh bé nhiém cdéng chimg vién va chuyén két qua giai quyet vé S¢ Tu phap.
Truong hgp tir choi phai thong bdo bang van ban va néu ro 1y do.

+ Budc 5: S Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién
thu tuc hanh chinh hgaflc gtri qua hé thong buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Truong hop gui tra qua h¢ thong buu chinh, ngudi thuc
hién thua tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghié¢p buu chinh.

- Cich thire thye hién: Nop ho so tryc tiép tai BO phan Tiép nhan va Tra
két qua S& Tu phép hodc qua hé¢ thong buu chinh.

- Thanh phin hé so:

(1) Pon dé nghj bd nhiém cong ching vién theo mau do Bo truong Bo Tu
phap quy dinh;

(2) Phiéu 1y lich tu phap;

(3) Ban sao béng ctr nhan luat hodc thac si, tién si luat;

(4) Gidy to chirmg minh vé thoi gian cong tac phap luat;

(5) Ban sao g~i€iy chiing nhéln‘tf')t nghiép khoa dao tao nghé cong chimng. Péi
voi nguol duoc mién dao tao nghé cong ching thi phai co ban sao gidy ching
nhén hoan thanh khoa boi dudng nghe cong chimg va gidy to ching minh la nguoi
dugc mién dao tao nghé cong chung quy dinh tai khoan 1 Diéu 10 ctia Luat Cong
ching ngay 20 thang 6 nam 2014;



(6) Ban sao giay chimg nhan két qua kiém tra tap sy hanh nghé cong ching;

(7) Gidy chirng nhén sttc khoe do co quan y té c6 thim quyén cap.

Luu y: Ban sao né€u trén la ban sao c6 chung thuc hoac ban chup kém theo
ban chinh dé do6i chiéu.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 40 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Bo Tu phap.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén méu don, mau to khai:

Pon dé nghi bd nhiém cong ching vién theo Mau TP-CC-03 ban hanh kém
theo Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 ctua B Tu phap quy dinh chi
tiét va hudng dan thi hanh mot s6 diéu ctia Luat cong ching (sau day goi 1a Thong
tu s6 06/2015/TT-BTP)

- Phi, 18 phi: Theo quy dinh cia Thong tu s6 54/2015/TT-BTC ngay
21/4/2015 cua B Tai chinh quy dinh thu phi sat hach bd nhiém cong ching vién;
1& phi cap the cong chimg vién, cap gidy dang ky hoat dong Vian phong cong
chtng (sau day goi la Thong tu s6 54/2015/TT-BTC).

- Két qua caa viéc thuyc hién tha tuc hanh chinh: Quyét dinh b6 nhi¢m
cong chig vién hodc van ban tir choi dé nghi, van ban tir cho1 bé nhiém.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Coéng dan Viét Nam thuong tr tai Viét Nam, tuan thi Hién phép va phap
luat, co phém chit dao dtc tét va c6 du cac tiéu chuan sau day thi dugc xem xét,
b6 nhiém cong ching vién:

C6 bang ctr nhan luat; Co thoi gian cong tac phap luat tir 05 nim trd 1én tai
cac co quan, to chirc sau khi dd c6 bang cir nhan luat; T6t nghiép khoa dao tao
nghe cong chung quy dinh tai Pi¢u 9 ciia Luat Cong chimg hodc hoan thanh khoa
boi dudng nghe cong ching quy dinh tai khoan 2 Piéu 10 ctia Luat Cong chimg;
Pat yéu cau kiém tra két qua tap su hanh nghé cong ching; Bao dam strc khoe dé
hanh nghé coéng chimg.

+ Nhirng trudng hop khong duge bo nhiém céng ching vién:

Nguoi dang bi truy ctru tgéch nhiém hinh su, di bi két toi béng ban an da co
hi‘éu luc phap luél,t cua Toa an vé t01 pham do v6 ¥ ma chua dugc xo6a an tich hodc
ve to1 pham do ¢0 .

Nguoi dang bi ap dung bién phap xur Iy hanh chinh theo quy dinh cua phap
luat vé xtr Iy vi pham hanh chinh.

Ngudi bi mét hodc bi han ché nang lyc hanh vi dan sy.

‘ Can bo bi ky luat béng hinh thirc bai nhi€m, cong chirc, vién chire bi ky luat
bang hinh thirc budc thoi viéc hodc sy quan, quan nhan chuyén nghiép, cong nhan,



vién chic trong co quan, don vi thuéc Quan ddi nhan dan, sy quan, ha sy quan,
cong nhan, vién chirc trong don vi thugc Cong an nhan dan bi ky ludt bang hinh
thirc tudc danh hi¢u quan nhan, danh hi€éu Cong an nhan dan hodc dua ra khoi
nganh.

Nguoi bi thu hoi ching chi hanh nghé ludt su do bi xir Iy ky lut bang hinh
thirc x0a tén khoi danh sach cta Doan luat su, nguoi bi tudc quyén su dung ching
chi hanh nghé luat su ma chua hét thoi han 03 nim ké tur ngay quyét dinh thu h01
ching chi hanh nghé ludt su c6 hiéu luc hodc ké tir ngdy chap hanh xong quyét
dinh tudc quyén sir dung chimg chi hanh nghé luat su.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015 cta Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Ludt Cong chung;

+ Thong tw s6 06/2015/TT-BTP ngdy 15 thing 6 nam 2015 cia B¢ trudng
B Tu phdp quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat cong
chung;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhén h6 so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-03
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

anh CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tuw do - Hanh phuc
3x4
PON PE NGHI BO NHIEM CONG CHUNG VIEN
Kinh gti: BS truéng Bo Tu phap

Tentdila: ccoovveeeieieeee, Nam, nil: ................ Sinh ngay: ........ oo v
Chirng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ......coweeeueeevereereereeeann.
Ngay cap: .......... /S [ieeeveaann, NOT CAP? oo
Noi dang k¥ ho Khau thuONE trT: ....o.oveeeeeeeeeeeeeeeeee e e
ChO & NIEN DAY ... e
Dién thoai: ......cccooveiiiiiii Email (NU CO): e,

Pi duoc cip Gidy ching nhan két qua kiém tra tdp sy hanh nghé cong chimg so:
. NEAY .o [vieeeeennnn, o

Dur kién hanh ngHE tai........ooeee et (1)

T6i 1am Pon nay dé nghi dugc bo nhiém cong chimng vién. Toi cam doan tudn thu
cac nguyén tic hanh nghé cong chimg, thuc hién day du cac nghia vy, trach nhiém
cua cong chirng vién theo quy dinh ctia phap luat.

Tinh (thanh pho)...., ngay.......thang......ndm......
Nguoi dé nghi
(ky va ghi ro ho tén)

Ghi chu :

(1) Ghi ré tinh, thanh phé truc thuéc Trung wong noi di kién hanh nghé.
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2. Thii tuc bd nhiém lai cong chirng vién
- Trinh tyu thyc hi¢én:

+ Bude 1: Nguoi dap tng quy dinh khoan 1 hodc khoan 2 Piéu 8 Luat cong
chiing mudn bd nhiém lai cong chung vién thi np ho so truc tiép tai BO phan Tiép
nhan va Tra két qua ctia SO Tu phap hodc giri hd so dé nghi bo nhiém lai cong
chtng vién dén S¢ Tu phap.

+ Budc 2: S& Tu phap tiép nhan va ra phiéu hen ngay tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Budc 3: Trong thoi han 10 ngay lam viéc, S& Tu phap c6 van ban dé nghi
bd nhi€ém lai cong chiing vién kém theo ho so giri B truong Bo Tu phap.

+ Budc 4: Trong thoi han 30 ngay 1am vi¢c, BO truong BO Tu phép xem xét,
quyét dinh bd nhiém lai cong chiing vién va chuyén két qua giai quyét vé So Tu
phép. Truong hgp tir choi phai thong bdo bang van ban va néu ro 1y do.

+ Budc 5: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Pon dé nghi bd nhiém lai cong ching vién (theo miu);

(2) Phiéu 1y lich tu phap;

(3) Gidy chirng nhén sttc khoe do co quan y té c6 thim quyén cap;
(4) Ban sao quyét dinh mién nhiém cong ching vién;

(5) Ban sao cac gidy to chirng minh ly do mién nhiém khong con, trir truong
hop quy dinh tai khodn 1 Diéu 16 ctia Luat Cong chiing ngay 20 thang 6 nam
2014.

Luu y: Ban sao néu trén 1a ban sao c6 chirng thuc hodc ban chyp kém theo
ban chinh dé do6i chiéu.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 40 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Bo Tu phap.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.
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- Tén miu don, miu t& khai: Pon dé nghi b nhiém lai cong chimg vién
theo Mau TP-CC-05 ban hanh kém theo Thong tu s6 06/2015/TT-BTP.

- Phi, 1& phi: Theo quy dinh ciia Thong tu s6 54/2015/TT-BTC ngay
21/4/2015 cta Bo Tai chinh quy dinh thu phi sat hach bd nhiém cong ching vién;
1¢ phi cap thé cong ching vién, cap gidy dang ky hoat dong Vian phong cong
chtng (sau day goi 1a Thong tu s6 54/2015/TT-BTC).

- Két qua ciia viéc thuwe hién thi tuc hanh chinh: Quyét dinh bd nhiém lai
cong chig vién hodc van ban tir choi dé nghi, van ban tir cho1 bé nhi€ém lai

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

+ Nguoi dugc mién nhiém céng chimg vién theo quy dinh tai khoan 1 Picu
15 cua Ludt cong chirng dugc xem xét bé nhiém lai cong chirng vién khi c6 dé
nghi b6 nhi¢m lai;

+ Nguoi bi mién nhiém cong ching vién theo quy dinh tai khoan 2 Piéu 15
ctia Ludt cong ching duge xem xét bo nhiém lai cong chimg vién khi dap tng du
tiéu chuan cong ching vién quy dinh tai Piéu 8 cua Luat cong ching va 1y do
mién nhiém khong con, trir truong hop quy dinh tai khoan 3 Diéu 16 cia Luat
cong ching;

+ Nguoi bi mién nhiém coéng chimg vién do bi két t6i bang ban 4n di c6
hiéu Iyc phap luat cta Toa an vé toi pham do cd ¥, bi xtr phat vi pham hanh chinh
dén lan thtr hai trong hoat dong hanh nghé cong chirng ma con tiép tuc vi pham, bi
xur 1y ky luat bang hinh thtc tir canh cdo trd 1én dén lan tht hai ma con tiép tuc vi
pham hoac bi ky luat budc thoi viéc thi khong dugc b6 nhiém lai cong ching vién.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chtng s 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 ndm 2015 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Ludt Cong chung;

+ Thong tu s6 06/2015/TT-BTP ngay 15 thang 6 nim 2015 cta Bo trudng
B Tu phap quy dinh chi tiét va huong dan thi hanh mot so6 diéu cua Luat cong
ching. (b6 sung)

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-05
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

anh
Doc 1ap - Tuw do - Hanh phuc
3x4
PON PE NGHI BO NHIEM LAI CONG CHUNG VIEN
Kinh gti: BS truéng Bo Tu phap

Tentdila: coooveeeieieeeee, Nam, niI: ................ Sinh ngay: ........ [oveviid vurann
Chirng minh nhan dan/Ho chiéu/Can cudc cong dan 807 ......coweeuveerereereereeann.
Ngay cap: .......... /S /T NOT CAP: vt
Noi dang k¥ ho Khau thUONE trT: ....o.veeeeeeeeeeeeeeeeee e e
ChO & NIEN DAY ..ot
Dién thoai: ......cccoeeeiiii Email (80 CO): v,
D3 dugce bd nhiém cong ching vién theo Quyét dinh $8: ....oovvvvveceveeeeeeeeannn ngay
....... Joveooed oo €08 .......oo............; mien nhiém cong chtng vién theo Quyét
dinh SOt oo, ngay ....../ e/ oo, CURuue ettt eeeeeeiieeeeeieeee s

T61 1am Pon nay dé nghi duogc b6 nhiém lai cong ching vién. Té1 cam doan tuan
thil cdc nguyén tac hanh nghé céng chimg, thuc hién diy du cac nghia vu, trach
nhi¢m cua cong chung vién theo quy dinh ctia phap luat.

Tinh (thanh phod)...., ngay.......thang......ndam......
Nguwoi de nghi
(ky va ghi ro ho tén)
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3. Thii tuc mién nhiém coéng chirng vién (trwong hop dwge mién nhiém)
- Trinh ty thyc hi¢n:

+ Budc 1: Cong ching vién c6 yéu cau mién nhiém theo nguyén vong hoic
chuyén lam cong viéc khac thi nop ho so truc tiép tai BO phan Tiép nhan va Tra
két qua ctia So Tu phap hodc gui hd so dé nghi mién nhiém cong chimg vién dén
S¢ Tu phéap.

+ Budc 2: Trong thoi han 15 ngay ké tir ngdy nhan dugc don dé nghi mién
nhiém cua cong ching vién, S¢ Tu phap c6 van ban dé nghi kem theo don dé nghi
mién nhi¢m cua cong chung vién gui Bo trudng Bo Tu phap.

+ Budc 3: Trong thoi han 15 ngay ké tir ngay nhan dugc hd so dé nghi mién
nhi¢m cong ching vién, By truong Bo Tu phap xem xét, quyét dinh vi¢c mién
nhi¢m cong chirng vién.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap noi dang ky hanh nghé hoac qua hé thong buu chinh.

- Thanh phin hé so:

(1) Pon dé nghi mién nhiém cong chimg vién (theo mau);

(2) Ban sao Quyét dinh b6 nhiém coéng chimg vién.

Luu y Bén 520 néu trén la ban sao c6 ching thyc hoac ban chup kém theo
ban chinh dé do6i chiéu.

- S6 lwong hd so: 01 (bd).

- Théi han giai quyét: 30 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Bo Tu phap.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén mAiu don, miu to khai: Pon dé nghi mién nhiém cong ching vién
theo Mau TP-CC-04 ban hanh kém theo Thong tu s6 06/2015/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Quyét dinh mién nhiém
cong ching vién.

- Yéu cau, dieu kién thyuc hién tha tuc hanh chinh: Céng ching vién
dugc mién nhi¢m theo nguyén vong cia ca nhan hodac chuyén lam cong viéc khac.

- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nam 2014;
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+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Ludt Cong chung;

+ Thong tu s0 06/2015/TT-BTP ngay 15 thing 6 nim 2015 ciia B truéng
B Tu phdp quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat cong
chung;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhin ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-04
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

anh

3x4

PON PE NGHI MIEN NHIEM CONG CHUNG VIEN
Kinh gti: BS truédng Bo Tu phap

Tentdila: cooovveeeieieeeee, Nam, nil: ................ Sinh ngay: ........ [oviiid v
Chirng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ......coweeeeeeeeeeeeeeereeeennn.
Ngay cap: .......... /S [ieeereaannn. NOT CAP? oo
Noi dang k¥ ho Khau thUONE tIT: ... e

Dién thoai: .....cccoeeieiiiiie. EMAil (NEU CO): v

D3 dugce bo nhiém céng chimg vién theo Quyét dinh 86: .....ovovevevveeeeeeeeeeeaen.

T61 cam doan da thuc hién day du cac nghia vu cua cong ching vién va chiu trach
nhi¢m v€ nhirng viéc cong chirng da thyc hién.

Xdc nhdn cua Tinh (thanh pho)...., ngay.....thang.....ndm......
Van phong cong chirng (2) Nguoi dé nghi
(ky, ghi ro ho tén va dong dau) (kb va ghi 16 ho tén)

Ghi chu:

(1): Ghi r tén t6 chire hanh nghé cong chimg trong truong hop cong chirng vién da hanh nghé.
(2): Trudong hop cong chimg vién di hanh nghé tai Van phong cong chimg thi Trudng Vin
phong cong ching noi cong chimg vién hanh nghé xac nhan rd viéc cong chimg vién da hoan
thanh cac nghia vu cia minh d6i v&i Vian phong cong chirmg. Cong ching vién cua Phong cong
chiing khong phai c6 xac nhan nay.
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4. Thi tuc ding ky tip su hanh nghé cong chirng

- Trinh tu thyc hi¢n:

+ Budc 1: Nguoi dé nghi dang ky tap sy hanh nghé cong chimg ndp ho so
tai S& Tu phdp noi c6 td chire hanh nghé cong chirng nhan tap su;

+ Budce 2: S¢ Tu phap ghi tén nguoi dang ky tap sy vao Danh sach nguoi
tap sy hanh nghé cong chirng.

- Céch thirc thye hign: Ho so dang ky tap sw ndp truc tiép tai B phan Tiép
nhan va Tra két qua S& Tu phap hoac qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Gidy dang ky tap su hanh nghé coéng ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cuia Bo Tu phap hudng
dan tap sy hanh nghé cong ching (sau day goi la Thong tu s6 04/2015/TT-BTP);

(2) Gidy chimg nhan t(‘)t‘ nghi¢p khoa dao tao nghé cong chimg hodc gidy
ching nhén hoan thanh khoa boi dudng nghé cong chimg (ban sao co ching thuc
hodc ban chup kém theo ban chinh dé€ déi chiéu).

- S6 lrgng ho so: 01 bd

_ - Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
dua ho so hop 1€.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thuc hién thi tuc hanh chinh: Thong bao vé vige da ghi tén vao
danh sach nguoi tap sy cia S& Tu phap hodc van ban thong bao vé viéc tur choi.

- Lé phi (néu c6): Khong quy dinh

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh (néu c6): Khong thudc
mot trong cac truong hop sau day:

+ Thudc truong hop khong duge bd nhiém coéng ching vién theo quy dinh
tai Bi€u 13 cua Luat cong ching;

+ Nguoi dang la can bg, cong chire, vién chire (tru vién chirc lam viée tai
Phong cong chung), s§ quan, quan nhan chuyén nghié€p, cong nhan quoc phong
trong co quan, don vi thuoc Quan doi nhan dan; sy quan, ha s§ quan, cong nhan
trong co quan, don vi thuoc Cong an nhan dan.

- Mau don, miu to khai: Gidy dang ky tap sy hanh nghé céng ching theo
Mau TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chtng s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia B Tu phap hudng dan
tap sy hanh nghé cong chiing;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhin h6 so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-TSCC-01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
GIAY PANG KY TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Théong tw s6 04/2015/TT-BTP ngay 15 thang 04 niam 2015)

Kinh gtri: S& Tu phap ....ooeeevvveeeeenenns
TN 0T LA ..t ettt et et
SINh NEAY: .evvieiiie e Nam/NT: oo
Chﬁng minh nhan dan scA')/Cén’ cudc cOng dan $O6: ..ooooooeeeeeeeeeeeeeen. Ngay
cap:i........ [ovieaenn. /S NOT CAP: ttteiee e e e e e
Noi dang ky thuong tril (ROGC 1AM t711): ....oeeeeeeeeeeiie e
ChO & NIEN DAY ..

T6i da hoan thanh khoa dao tao nghé cong ching va duoc cip Gidy ching nhan tbt
nghiép khoa dao tao nghé cong chimg/T6i dd hoan thanh khoa boi dudng nghé
cong chung va duoc cap Gidy chimg nhan hoan thanh khéa bdi dudng nghé cong
ching (1) s6.............. ngay..... thang..... nam........ do Hoc vién tu phap cap. Toi da
tr lién hé tap sw/To6i dd duoc S& Tu phap bd tri tip sy (2) tai Phong cong

Thoi gian tap sy du kién bat dau tir ngdy ... thang .... ndm .......

T6i xin cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac
nghia vu ctia nguoi tap su hanh nghé céng chimg.
(Tinh, thanh phé), ngady ... thang ... ndm ...
Nguoi dé nghi
(ky va ghi ro ho tén)

Chii thich:

- (1) Néu hoan thanh khoa dao tao nghé cong chimg thi chon phuong an trude dau “/”;
néu hoan thanh khéa bdi dudng nghé cong ching thi chon phwong an sau dau /.

- (2) Néu tur lién hé tap su thi chon phuong an trude ddu “/”; néu duoc S Tu phap bd tri

tap sy thi chon phuong an sau dau /.
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5. Thu tuc thay doi noi tap sw hanh nghe cong chirng tir to chirc hanh
nghé cong chirng nay sang to6 chirc hanh nghé cong chirng khac trong cung
mg@t tinh, thanh pho truc thudgc Trung wong

- Trinh tu thyc hi¢n:

+ Budc 1: Nguoi tap su gt gidy dé nghi thay doi noi tap su dén So Tu phap
noi dang ky tap su;

+ Budc 2: S¢ Tu phap thong bao bang van ban cho ngudi tip su, t6 chirc
hanh nghé cong chirng nhén tap sy va t6 chirc hanh nghé cong chirng ma nguo1 tap
su xin chuyén dén vé viéc thay doi noi tap su; trudng hop tir chdi thi phai thong
béo bang vin ban c¢6 néu rd 1y do.

- Cach thire thye hién: Gidy dé nghi thay d6i noi tap su dugc gui dén So
Tu phép noi dang ky tap su

- Thanh phan ho so: Gidy dé nghi thay doi noi tap su, trong do:
+ Néu 1 1y do thay doi noi tap su;

+ Co xac nhan cua t6 chic hanh nghé cong ching nhan tap su vé thoi gian
va viéc thuc hién quyén, nghia vu clia ngudi tip su tai to chirc minh;

+ Xéc nhan cia to chirc hanh nghé cong ching ma ngudi tip sy xin chuyén
dén vé viéc nhan tap su.

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan
duoc giay dé nghi

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan
- Co quan cé thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thuwc hién thi tuc hanh chinh: Thong bao vé viéc thay doi noi
tap su hoac van ban thong bao vé viéc tir choi

- Lé phi (néu c6): Khong quy dinh

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong
- Miu don, miu to khai: Khong quy dinh

- Can cw phap ly:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 04/2015/TT-BTP ngy 15/4/2015 cta B§ Tu phap hudng din
tap sy hanh nghé cong ching.
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6. Thii tuc thay ddi noi tap sw tir t6 chirc hanh nghé cong chirng tai tinh,
thanh pho trwe thu¢c Trung wong nay sang to chirc hanh nghe cong chirng tai
tinh, thanh pho trwe thu¢c Trung wong khac

- Trinh tu thyc hi¢n:

+ Bude 1: Nguoi tap su thay d6i noi tap su giri gidy dé nghi thay do6i noi tap
su dén S& Tu phap noi da dang ky tap su;

+ Budc 2: So Tu phap noi da dang ky tap sy thong bao bang vin ban cho to
chtrc hanh nghé cong ching nhan tip sy va nguoi tap su vé viéc rat tén ngudi tap
sw khoi Danh sach nguoi tap sy cua SO Tu phap, d6ng thoi xac nhan thoi gian tap

su, noi tap su va sb lan tam nglng tap su (neu c0O) cua ngudi tap su tai dia phuong
minh; truong hop tir chdi thi phai thong bao bang vin ban c6 néu rd 1y do;

Luwu y: Viéc dang ky tap su dugc thuc hiép tai S& Tu phap np’i cc} to churc
hanh nghé céng chirng ma nguoi tap sy hanh nghé cong chimg chuyén dén tap su;
S& Tu phap ghi tén nguoi dang ky tap sy vao Danh sach ngudi tap sy hanh nghé
cong ching cua S& Tu phap.

- Cach thirc thuc hién:

+ Gidy dé nghi thay d6i noi ding ky tap sy dugc nop truc tiép tai BO phan
Ti€p nhan va Tra két qua hoac qua hé thong buu chinh dén S¢ Tu phap noi nguoi
tap sy da tap sy;

+ HO so dang ky tap su ndp truc tiép tai BO phan Tiép nhan va Tra lgét qua
hodc qua hé¢ thong buu chinh dén S& Tu phap noi c6 td6 chirc hanh nghé cong
chirng nhan tap su.

- Thanh phan ho so:
(1) Gidy dé nghi thay doi noi tap su;

(2) Gidy dang ky tap sy hanh nghé cong ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTP;

(3) Gidy chung nhan tt nghiép khoa dao tao nghé cong chimg hodc gidy
ching nhén hoan thanh khoa boi dudng nghé cong ching (ban sao co ching thuc
hodc ban chup kém theo ban chinh dé déi chiéu);

(4) Thong bao bang van ban ctia S Tu phap noi ngudi tap su da ding ky
tap sy trude d6 vé viée rat tén ngudi tap sy khoi Danh sach nguoi tap sy cua So Tu
phap, xac nhan thdi gian tap sy, noi tdp su va sé 1an tam nging tap su.

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
da ho so hop 1€.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan
- Co quan cé thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S Tu phéap
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- Két qua thuc hién thii tuc hanh chinh: Thong bao vé viéc da ghi tén vao
danh sach nguoi tap sy cia S& Tu phap hodc van ban thong bao vé viéc tur choi.

- Lé phi (néu c6): Khong quy dinh
- Yéu cau, diéu kién thyc hién thii tuc hanh chinh (néu c6):

+ C6 gidy chimg nhan tét nghi¢p khoa dao tao nghé cong chimg hoic gidy
chirng nhan hoan thanh khoa boi dudng nghé cong chirng.

+ Khong thuoc mdt trong cac truong hop sau day:

-+ Thudc truong hop khong duge bd nhiém coéng ching vién theo quy dinh
tai Bi€u 13 cua Luat cong ching;

+ Nguodi dang 1a can by, cong chirc, vién chirc (trir vién chic lam viéc tai
Phong cong ching), s§ quan, quan nhian chuyén nghiép, cong nhan qudc phong
trong co quan, don vi thuoc Quan doi nhan dan; sy quan, ha s§ quan, cong nhan
trong co quan, don vi thuoc Cong an nhan dan.

- Mau don, mau to khai: Gidy dang ky tap su hanh nghé cong chimg theo
Mau TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 04/2015/TT-BTP ngy 15/4/2015 cta B) Tu phap hudng din
tap sy hanh nghé cong ching.
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7. Thii tuc cham dirt tap sw hanh nghé cong chirng

- Trinh tu thyc hi¢n:

T Budc I T6 chire hanh nghé cong chirng nhan tap sy bao cao S¢ Tu phap
bang van ban, trong d6 néu 1o 1y do cham dut tap su;

+ Budc 2: S& Tu phap ra quyét dinh cham dit tap su, dong thdi xda tén
nguoi tap sy khéi Danh sach nguoi tap su ciia S& Tu phap;

+ Budce 3: S¢ Tu phap gui Quyét dinh cham dit tap su cho ngudi tap su, t6
chtrc hanh nghé cong chirng nhan tap sy va B Tu phap.

- Céch thirc thye hién: Nop tryc tiép tai BO phan Tiép nhan va Tra két qua
hodc qua h¢ thong buu chinh dén S& Tu phap noi dang ky tap su.

_ - Thanh phan ho so: Bio céo bang vin ban vé viéc chdm dut tap su hanh
nghé cong chung.

- S6 lwgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan
duoc bao cao.

- Poi twong thwe hién thi tuc hanh chinh: T6 chirc hanh nghé cong chimg

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cham dut tap su.

- Lé phi (néu c6): Khong quy dinh

~ -Yéu cau, diéu kién thuc hién thu tuc hanh chinh (néu c6): Nguoi tap su
cham dut viéc tdp sy hanh nghé cong chirng khi thuoc moét trong cac truong hop
sau day:

+ Ty cham dut tap su;

+ Puorc tuyén dung 1a can bg, cong chirc, vién chuce (trir vién chirc }ém viéc
tai Phong cong chung), sy quan, quan nhan chuyén nghi¢p, cong nhan quéc phong
trong co quan, don vi thuoc Quan doi nhan dan; sy quan, ha s§ quan, cong nhan
trong co quan, don vi thuoc Cong an nhan dan;

+ Khong con thuong tra tai Viét Nam;

+ Bi két 4n va ban an da c6 hiéu luc phap luat;

+ Bi 4p dung bién phap xtr 1y hanh chinh theo quy dinh cua phéap luat vé xu
1y vi pham hanh chinh;

+ Tam ngung tap sy qua sé 1an quy dinh hodc da hét thoi han tam ngung tap
su theo quy ’dinh tai khoan 2 Di€u 5 cia Thong tu Thong tu s6 04/2015/TT-BTP
ma khong ti€p tuc tap su;

+ Thugc truong hgp khong duge dang ky tap sy hanh nghé cong chirng tai
tho1 di€m dang ky tap su.

- Miu don, miu to khai: Khong quy dinh

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat cong chig s6 53/2014/TT-BTP;

+ Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia B Tu phap hudng dan
tap sy hanh nghé cong ching.
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8. Thii tuc déing ky tip sw hanh nghé cong chirng lai
- Trinh tu thyc hi¢n:

+ Budc 1: Viée dang ky tap su lai dugc thuc hién tai S& Tu phap noi co to
chtrc hanh nghé cong chirng nhan tap su;

+ Buodc 2: S& Tu phap ghi tén ngudi dang ky tap su vao Danh sach ngudi
tap su hanh nghé cong chirng cia S& Tu phéap.

- Cach thirc thwe hién: Ho so ding ky lai tap sy ndp truc tiép tai Bo phan
Ti€p nhan va Tra két qua ctia S& Tu phap hodc qua h¢ thong buu chinh dén Sé Tu
phap noi co6 t6 chirc hanh nghé cong chirng nhan tap su.

- Thanh phan ho so:

(1) Gidy dang ky tap sy hanh nghé cong ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTP;

(2) Gidy chimg nhan t(‘)t‘ nghi¢p khoa dao tao nghé cong chimg hoic gidy
ching nhén hoan thanh khoa boi dudng nghé cong ching (ban sao co ching thuc
hodc ban chup kém theo ban chinh dé déi chiéu).

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
dta ho so hop 1€

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thyc hién thi tuc hanh chinh: Quyét dinh \{é viéc dang ky tap
su hanh nghé cong chung hodc van ban thong bao vé vi¢c tir choi.

- Lé phi (néu c6): Khong quy dinh

- Yéu cau, diéu Kién thwe hién thi tuc hanh chinh (néu c6): Nguoi tap su
cham dut viéc tap sy hanh nghé cong chirng dugc xem xet dang ky lai viée tap su
khi du diéu kién dang ky tap sy hanh nghé cong chiing theo quy dinh tai Thong tu
s0 04/2015/TT-BTP va thugc mot trong cac trudng hop sau day:

+ Ly do chim dut tap su quy dinh tai cac diém a, b, ¢, e va h khoan 1 Diéu 6
Thong tu s6 04/2015/TT-BTP khong con;

+ Pa chap hanh xong ban 4an, trir trudng hop bi két an vé t6i pham do ¢d ¥;

+ Pa chap hanh xong bién phap xur 1y hanh chinh theo quy dinh ctia phap
luat vé xur Iy vi pham hanh chinh;

+ Sau thoi han 02 nam, ké tir ngdy quyét dinh ctia S& Tu phéap vé vige xo0a
tén nguoi tap su khoi Danh sach nguoi tap su theo quy dinh tai khoan 1 DPiéu 30
cua Thong tu 04/2015/TT-BTP ¢6 hiéu luc.

- Miu don, mau to khai: Gidy dang ky tap sy hanh nghé céng ching theo
Mau TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP.

24



- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung sb 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 04/2015/TT-BTP ngy 15/4/2015 cta B§ Tu phap hudng din
tap su hanh nghé cong ching;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-TSCC-01

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Théong tw s6 04/2015/TT-BTP ngay 15 thang 04 niam 2015)

Kinh gtri: S& Tu phap ....oceevvvveeeeinenn.
TN 01 LA ..t ettt et et e e
SINh NEAY: .ovviiiiie e Nam/NT: oo
Chﬁng minh nhan dan scA')/Cén’ cudc cOng dan $O6: ..ooooooeeeeeeeeeeeeeen. Ngay
cap:i........ [ovieaenn. /S NOT CAP: et e e e e
Noi dang ky thuong tril (ROAC 1AM t711): ....oooeeeeeeeeiie e
ChO & NIEN DAY ..ot

T6i da hoan thanh khoa dao tao nghé cong ching va duoc cip Gidy ching nhan tbt
nghiép khoa dao tao nghé cong chimg/T6i dd hoan thanh khoa boi dudng nghé
cong chung va duoc cap Gidy chimg nhan hoan thanh khoa bdi dudng nghé cong
ching (1) sé.............. ngay..... thang..... nam........ do Hoc vién tu phap cap. Toi da
tr lién hé tap sw/To6i dd duoc S& Tu phap bd tri tip sy (2) tai Phong cong

Thoi gian tap sy du kién bat dau tir ngdy ... thang .... ndm .......

T6i xin cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac
nghia vu ctia nguoi tap su hanh nghé céng chimg.
(Tinh, thanh pho), ngdy ... thang ... ndm ...
Nguoi dé nghi
(ky va ghi ro ho tén)
Chu thich:
- (1) Néu hoan thanh khoéa dao tao nghé cong chimg thi chon phuong an trude dau “/”;

néu hoan thanh khéa bdi dudng nghé cong ching thi chon phwong an sau dau /.

- (2) Néu tur lién hé tap su thi chon phuong an trude ddu “/”; néu duoc S Tu phap bd tri

tap sy thi chon phuong an sau dau /.
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9. Thii tuc tir chdi hwéng din tip sw hanh nghé cong chirng
- Trinh tu thyc hi¢én:

+ Budc 1: Cong chimg vién tir chdi hudng dan tap su thong bao bang vin ban
cho t6 chirc hanh nghé cong chirng nhan tap su vé viéc tir choi hudng dan tap su;

+ Budc 2: Truong hop t6 chirc hanh nghé cong ching khong c6 cong chimng
vién khac du diéu ki¢n hudng dan tap su thi phai thong bdo bang van ban cho S&
Tu phap;

+ Bude 3: SO Tu phap chi dinh mot to chirc hanh nghé cong ching khéc
nhan tap su va ctr cong ching vién hudng dan tap su.

- Cach thirc thue hién: Ho so dugc ndp truc tiép tai B0 phan Tiép nhan va
Tra két qua S& Tu phap hoac qua hé thong buu chinh.

- Thanh phan hd so: Thong bao bang vin ban vé viéc cong chimg vién tir
choi huong dan tap sy va té chic hanh nghé cong chirng khong c6 cong chung
vién khac du di€éu kié€n hudng dan tap su.

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
dugc thong bao cua td chirc hanh nghé cong chirng.

- Poi twong thwe hién thi tuc hanh chinh: T6 chirc hanh nghé céng chimg
- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S& Tu phéap

- Két qua thue hién thi tuc hanh chinh: Vin ban ctia S¢ Tu phap chi dinh
mat td chirc hanh nghé cong chirng khac nhan tap sy va ctr cong chung vién hudng
dan tap su.

- Lé phi (néu c6): Khong quy dinh

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong
- Miu don, miu to khai: Khong quy dinh

- Can cw phap ly:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua Bo Tu phap huéng dan
tap su hanh nghé cong chimg;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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10. Thi tuc thay doi cong ching vién huéng din tip sy trong truong
hop nguoi tap sy dé nghi thay doi

- Trinh tu thyc hi¢n:

+ Bude 1: Nguoi tap su dé nghi thay doi cong ching vién huéng dan tap su.
T6 chirc hanh nghé cong ching phan cong cong chimg vién khac huéng din tap
su; trudng hop khong co cong chimg vién khac du diéu kién hudng dan tap sy thi
t6 chirc hanh nghé céng chimg thong bao bang vin ban cho S& Tu phap;

+ Budc 2: S& Tu phap chi dinh t6 chic hanh nghé cong chimg khac nhan
ngudi tap sy va cu cong chung vién hudng dan tap su.

- Cach thire thuc hién: HO so duoc ndp truc tiép tai B0 phan Tiép nhan va
Tra két qua hoac qua hé thong buu chinh dén S& Tu phdp noi c6 t6 chirc hanh
nghé cong chirng nhan tap su.

- Thanh phin ho so: Thong béo bang vin ban cta to chirc hanh nghé cong
chirng vé viéc khong c6 cong ching vién du di€u ki€n hudng dan tap su.

- S6 lwgng ho so: 01 bd

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
dugc thong bao cua té chitc hanh nghé cong ching

- Poi twong thwe hién thi tuc hanh chinh: T6 chirc hanh nghé céng chimg
- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S& Tu phéap

- Két qua thyc hi¢n thii tuc hanh chinh: Van ban ctia S6 Tu phép chi dinh
to chirc hanh nghé cong chung khac cur cong chirng vién hudng dan tap su.

- Lé phi (néu c6): Khong quy dinh

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khong
- Miu don, miu to khai: Khong quy dinh

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

+ Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua Bo Tu phap huéng dan
tap su hanh nghé cong chimng;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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11. Thi tuc thay doi cong ching vién huéng din tip sy trong truong
hop to chirc hanh nghé cong chirng nhan tap sy tam ngirng hoat dong, cham
dirt hoat dong hoac bi chuyén doi, giii the

- Trinh tu thyc hi¢n:

+ Budc 1: Trong trudng hop t6 chitc hanh nghé cong chimg nhan tip sy tam
ngung hoat dong, chidm dut hoat dong hodc bi chuyén doi, giai thé thi nguoi tap su
thoa thuin v6i mot to chirc hanh nghé coéng ching khac dé tap su; truong hop
khong thoéa thuan duoc thi dé nghi S& Tu phap chi dinh mot t6 chirc hanh nghé
cong chimg dé tap su;

+ Budc 2: SO Tu phap chi dinh mot to chirc hanh nghé cong ching khéc
nhan nguoi tap sy va cur cong ching vién hudng dan tap su.

- Cach thire thuc hién: HO so duoc ndp truc tiép tai B0 phan Tiép nhan va
Tra két qua hodc qua hé thong buu chinh dén S& Tu phap noi minh muon tap sy

- Thanh phﬁn ho so: Vin ban dé nghi cuia nguoi tap su vé viéc chi dinh to
chtrc hanh nghé cong chuing khac dé tap su

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
duogc dé nghi cua nguoi tap su

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan
- Co quan cé thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thyc hi¢n thii tuc hanh chinh: Van ban ctia S6 Tu phép chi dinh
to chirc hanh nghé cong chirng khac cur cong chirng vién hudng dan tap su.

- Lé phi (néu c6): Khong quy dinh

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong
- Miu don, miu to khai: Khong quy dinh

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong ching s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

+ Thong tu s6 04/2015/TT-BTP ngay 15/4/2015 cua Bo Tu phap huéng dan
tap su hanh nghé cong chimng;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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12. Thii tyc ding ky tham dw kiém tra két qua tap sw hanh nghé cong chirng
- Trinh tu thyc hi¢én:

+ Budc 1: Nguoi tap su ding ky tham du kiém tra két qua tip sy hanh nghé
cong ching tai S& Tu phap noi1 dang ky tap su;

+ Budc 2: S¢ Tu phap thong bao bang vin ban cho ngudi dang ky Vét viéc
ghi tén nguoi d6 vao danh sach dé nghi B6 Tu phap cho tham dy kiém tra két qua
tap su; truong hop tir chdi thi phai thong bao bang van ban c6 néu rd 1y do.

- Cach thirc thwe hién: Nguoi tip su ding ky tham du kiém tra két qua tap
su hanh nghé cong chung tai S& Tu phdp noi dang ky tap su.

- Thanh phan ho so:

(1) Gidy dang ky tham du kiém tra két qua tap sy hanh nghé cong ching
theo Mau TP-TSCC-02 ban hanh kém theo Thong tur s6 04/2015/TT-BTP;

(2) Bao céo két qua tap su hanh nghé céng chimg.

- S6 lrgng ho so: 01 bd

- Thoi han giai quyét: Trong thoi han 15 ngay, ké tir ngdy nhan di ho so
hop €.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thue hién thi tuc hanh chinh: S Tu phéap

- Két qué thwe hién thi tuc hanh chinh: S¢ Tu phap ghi tén nguoi ding
ky tham dy kiém tra vao danh sach dé nghi B6 Tu phap cho tham dy kiém tra ket
qua tap su va thong bao bang van ban cho nguo1 dang ky biét.

- Lé phi (néu c6): Theo quy dinh ctia Thong tu s6 54/2015/TT-BTC

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong

- MAu don, miu to khai: Gidy ding ky tham dy kiém tra két qua tap sur
hanh nghé cong ching theo Mau TP-TSCC-02 ban hanh kém theo Thong tu s6
04/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Théng tu s6 04/2015/TT-BTP ngay 15/4/2015 ctia Bo Tu phap huéng dan
tap su hanh nghé cong ching;

+ Thong tu s6 54/2015/TT-BTC ngay 21/4/2015 cua B Tai chinh quy dinh
thu phi sat hach bo nhiém cong chimg vién; 1¢ phi cdp thé cong ching vién, cap
gidy dang ky hoat dong Vin phong cong chimg.
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TP-TSCC-02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PANG KY THAM DU
KIEM TRA KET QUA TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Théong tw s6 04/2015/TT-BTP ngay 15 thang 04 niam 2015)

Kinh gtri: S& Tu phap ....oceevvvveeeeinenn.
TN 0T LA ..ttt sttt e e
SINh NEAY: .evveviiieiee e, 3 Nam/NT: oo
Ching minh nhan dan sé/Céq cudc cOng dan $O6: ..ooooooeeeeeeeeeeeeeen. Ngay
cap:i........ [ovieann. [eeeeeeeaannn, NOT CAP: wrvveeeeiieeeeciiee e e et e e e eree e erae e erreae e saae e e e
Noi dang ky thuong tril (ROAC 1AM t711): ....ooeeeeeeeeeiee e
ChO & NIEN DAY .ot

chimg.........oooooiiiiiii, /T61 da hoan thanh thoi gian va nghia vu cua
ngudi tap su tai Van phong congching...............coevviivecieeeceeeeeeenn(1)

D12 ChI U SO: et e e e

Thoi gian tp su bat dau tir ngdy ... thang .... nAm ....... va két thuc vao ngay ...
thang .... nam .......

T6i xin cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac
nghia vu cua thi sinh tham dy kiém tra.

Xac nhan cia (Tinh, thanh phé), ngady ... thang ... ndm ...
Truwong Phong/Trudéng Van phong Nguoi dé nghi
(xdc nhdn cdc thong tin nguoi tdp su (ky va ghi ré ho tén)

cung cap, ky ghi ro ho tén va dong
ddu cua to chuec)

Chii thich:

(1) Néu hoan thanh thoi gian va nghia vu ctia ngudi tap su tai Phong cong chirng thi chon
phuong an trude dau “/”’; néu hoan thanh thoi gian va nghia vu cua nguoi tip su tai Van phong
cong chung thi chon phuong an sau dau ““/”.
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13. Thii tuc ding ky hanh nghé va cap Thé cong chirng vién
- Trinh tu thyc hi¢én:

+ Buégc 1: T chtrc hanh nghé cong chimg ndp hd so dén S¢ Tu phéap noi to
chtc d6 dang ky hoat dong;

+ Budc 2: Trong thdi han 10 ngay lam viéc, ké tir ngay nhan du ho so hop
1&, S& Tu phap xem xét, ghi tén ngudi duoc diang ky hanh nghé vao Danh sich
cong chimg vién hanh nghé tai dia phuong va cap Thé céng chimg vién; truong
hop tir chéi thi phai thong bao bang van ban ¢ néu 16 1y do.

- Cach thire thue hién: Ho so dugc ndp truc tiép hoic gui qua hé thong
buu chinh dén S& Tu phéap noi to chitc hanh nghé cong chimng ding ky hoat dong

- Thanh phan ho so:

(1) Gidy dé nghi dang ky hanh nghé va cap Thé cho cong ching vién theo Mau
TP-CC-06 ban hanh kém theo Thong tu s6 06/2015/TT-BTP;

(2) Ban sao Quyét dinh bo nhiém ctia cong chimg vién duoc dé nghi dang ky
hanh nghé va cap Thé cong chirg vién (ban sao c6 ching thyc hodc ban chup kém
theo ban chinh dé ddi chiéu);

(3) 01 anh chan dung ¢& 2cm x 3cm ciia mdi cong ching vién dugce dé nghi
dang ky hanh nghé va cap Thé (anh chup khong qua 06 thang trudc ngay ndp anh);

(4) Ban sao gidy to chimg minh noi cu trd cua céng chimg vién tai tinh,
thanh phd tryc thudc Trung wong noi to chirc hanh nghé cong ching cé try so;

(5) Ban sao gidy to chirng minh d& chim dut hanh nghé dbi véi nguoi dang
hanh nghé luat su, ddu gia, thira phat lai hodc cong viéc thuong xuyén khéc.

Luu y: Ban sao néu trén la ban sao co6 ching thuc hodc ban chup kém theo
ban chinh dé doi1 chiéu.
- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 10 ngay lam viéc ké tir ngay nhan du
hé so hop 16.

- Poi twong thwe hién thi tuc hanh chinh: T6 chtc hanh nghé céng chimg
- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thuc hién thii tuc hanh chinh: Nguoi dugce ding ky hanh nghé
duoc ghi tén vao Danh sach cong ching vién hanh nghé tai dia phuong va duoc
cap Thé cong ching vién hodc van ban thong bao viée bi chdi dang ky hanh nghé.

- Lé phi (néu c6): Lé phi cip mdi thé cong chimg vién : 200.000 dong/thé.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong
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- MAu don, miu to khai: Gidy dé nghi dang ky hanh nghé va cap Thé cho cong
chirng vién theo Mau TP-CC-06 ban hanh kém theo Thong tu s6 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung sb 53/2014/QH13 ngay 20 thang 6 nim 2014;

~+ Thong tu §6 06/2015/TT-BTP ngay 15/6/2015 cua Bo Tu phap quy dinh
chi ti€t va hudng dan thi hanh mot s6 di€u cua Luat cong chung;

+ Thong tu §6 54/2015/TT-BTC ngay 21/4/2015 cua B¢ Tai chinh quy dinh
thu phi sat hach bé nhiém cong chimg vién; 1¢ phi cap thé cong ching vién, cap
giay dang ky hoat dong Van phong cong chiing;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-06
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

Piachitrusdé: ..................

Pé nghi S¢ Tu phap ding ky hanh nghé va cap Thé cong chimg vién cho cic cong

ching vién sau day:

STT Ho va tén

Noi cw tru

1

Tinh (thanh pho)...., ngay.......thang......ndam......
Trudng Phong cong chirng/Trwéng Vian phong cong chirng

(ky, ghi ro ho tén va dong dau)
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14. Thii tuc cap lai Thé cong chirng vién

- Trinh tu thyc hi¢én:

+ Buéc 1: Cong chimg vién dé nghi cap lai Thé cong chimg ndp hd so dén
S& Tu phap noi minh diang ky hanh nghé;

+ Budc 2: Trong thoi han 05 ngay, ké tir ngay nhan du hd so hop 1€, S6 Tu
phap xem xét, cap lai Thé cho céng ching vién hoic thong bao bang vin ban veé
viéc tir chdi.

- Cach thire thue hién: Ho so dugc ndp truc tiép hoic gui qua hé thong
buu chinh dén So Tu phéap noi cong ching vién diang ky hanh nghé

- Thanh phan ho so:

(1) Gidy dé nghi cap lai Thé céng chirg vién theo Mau TP-CC-07 ban hanh
kém theo Thong tu s6 06/2015/TT-BTP;

(2) 01 anh chan dung c¢& 2cm x 3cm (anh chup khong qua 06 thang trudce
ngay nop anh);

(3) Thé cong chirng vién dang str dung (trong truong hop Thé b1 hdng).

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan
da hé so hop 16

- Poi twong thwe hién thi tuc hanh chinh: Cong chimg vién

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S& Tu phéap

- Két qua thwe hién thii tuc hanh chinh: Thé cong chimg vién dugc cap
lai hodc vin ban tir chéi cép lai Thé.

- Lé phi (néu c6): Theo quy dinh ctia Thong tu s6 54/2015/TT-BTC

- Yéu cau, diéu Kkién thwe hién thi tuc hanh chinh (néu cé): Thé cong
chirng da duoc cép bi mat hodc bi hoéng.

- MAiu don, miu to khai: Gidy dé nghi cap lai Thé cong ching vién theo
Mau TP-CC-07 ban hanh kém theo Thong tu s6 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 ctia Bd Tu phap quy dinh
chi tiét va hudng dan thi hanh mot s diéu ciia Luat cong chung;

+ Thong tu s6 54/2015/TT-BTC ngay 21/4/2015 cuia Bo Tai chinh quy dinh
thu phi sat hach bd nhiém coéng chimg vién; 1& phi cip thé cong chimg vién, cap
gidy dang ky hoat dong Vin phong cong chimg;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cta Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-07
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN

Kinh giri: S& Tu phép tinh (thanh phd) ........................
Tentdila: coooveeeieieeeee, Nam, nil: ................ Sinh ngay: ....... [ovieiid e
Chirng minh nhan dan/Ho chiéu/Can cudc cong dan SO: ......coweeeveeeeererereeenns
Ngay cap: .......... /S /S NOT CAP: e

Hién dang hanh nghé cong ching tai Phong cong ching/Vin phong cong ching

D12 ChI U SO: e

Da duogc cap Thé cOng Chling VIEN SO: ...cvveeeeiiiieeiiie e

T61 xin chiu trach nhiém vé nhiing ndi dung néu trén va cam doan tuan thu cac
nguyén tac hanh nghé cong chirng, thuc hién day du cac quyén, nghia vu cua cong

chirng vién theo quy dinh ctia phap luat.

X4c nhan ciia Truéng Phong cong  Tinh (thanh phd)...., ngay......thdng......ndm......
chirng/Truéng Van phong cong Nguwoi de nghi
chirng vé viéc cong ching vién (ky va ghi ré ho tén)

dang hanh nghé tai to chirc m}nh
(ky, ghi ré ho tén va dong dau)
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15. Thi tuc thanh lap van phong cong chirng

- Trinh tyu thyc hi¢én:

+ Budce 1: Cong chung vién ndp h‘(k) S0 tryc tiép tai B0 phan Tiép nhan va
Tra két qua cua SO Tu phap hodac guri ho so d¢ nghi thanh lap Van phong cong
chtirng qua h¢ thong buu chinh dén S& Tu phap.

+ Budc 2: S& Tu phap giép nhan, xem xét, kiém tra hd so va trinh Uy ban
nhan dan tinh. Truong hop hd so nhan qua hé thong buu chinh con thi€éu hoac
khong hop 1€, So Tu phap thong bao ndi dung can bo sung, sira doi theo dia chi do
ngudi thuc hién tha tuc hanh chinh cung cap.

+ Budc 3: Trong thdi han 20 ngay ké tir ngay nhan du ho Sy dé nghi thanh
lap Van phong cong chimg, Uy ban nhin dan tinh xem xét, quyet dinh cho phép
thanh 1ap Véan phong cong chung va chuyen két qua giai quyét vé So Tu phap.
Trong trudng hop tir chdi thi thong bao bang vin ban va néu 13 1y do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hgaflc g1 qua hé thong buu chinh néu ngudi thyuc hién tha tuc
hanh chinh c6 yéu cau. Truong hop gui tra qua hé thong buu chinh, ngudi thyc
hién thua tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghié¢p buu chinh.

- Cach thirc thwe hién: Nop ho so truc tiép tai BO phan Tiép nhan va Tra
két qua S& Tu phép hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Pon dé nghi thanh lap Vin phong cong ching (theo mau);

’ (2)7Dé an thanh lap Van phong cong ching néu rd sy can thiét thanh lap, dy
kién vé t(:) chtic, tén goi nhan sy, dia diém dat tru sé, cac di€u kién vat chat va ke
hoach trién khai thuc hién;

(3) Ban sao quyét dinh bo nhiém cong chimg vién tham gia thanh lap Vin
phong cong ching.

Luu y Bén 520 néu trén la ban sao c6 ching thyc hoac ban chup kém theo
ban chinh dé do6i chiéu.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 20 ngay lam viéc, ké tir ngay nhan du ho so hop 18.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhin dan tinh.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén Iyﬁu don, miu to khai: Pon dé nghi thanh 1ap Vin phong cong
ching theo Mau TP-CC-08 ban hanh kém theo Thong tu s6 06/2015/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thii tuc hanh chinh: Quyét dinh cho phép
thanh 1ap Van phong cong chiimg hoac van ban tir chdi cho phép thanh 1dp Van
phong cong ching.
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- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Viéc thanh 1ap Vin
phong cong ching phai tuan theo quy dinh cua Luat Cong ching va phu hop voi
Quy hoach tong thé phat trién t6 chirc hanh nghé cong ching do Thu tudng Chinh
pht phé duyét.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 naim 2014;

+ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cuia Luat Cong chirng;

+ Thong tu s0 06/2015/TT-BTP ngay 15 thing 6 nim 2015 ciia By truéng
B Tu phdp quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat cong
chung.

+ Quyet dinh s6 2104/QD-TTg ngay 29 thang 12 nam 2012 cua Thu tudng

Chinh phu vé viéc phé duyét quy hoach tong thé phat trién to chirc hanh nghé cong
chtng dén nam 2020.
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TP-CC-08
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh pho)..........cocevvveveevnnne

Chung t61 gdom cac cong chirng vién co tén sau day:

STT

Ho va tén

Noi cw tru

1

2

dé nghi cho phép thanh 1ap Vin phong cong chimg vdi cac ndi dung sau day:

1. Tén Vin phong cong ching (ghi bang chit in OA):.......coooeeeeeeeeeeerereeerereeee.
P O ;o1 1 5 oD T S
Dién thoai:...........c............ FaXioiiiiii, Email (80 CO):uvnreereeeeeeeeeee,

3. Truéong Van phong cong chirng:

HO VA tEN: ceveeiiiiieee e Nam, nit: .o,

Noi dang k¥ ho Khau thUONE trTl: ....oveeeeeeeeeeeeeeeeeeee e e

Chiing t6i cam doan thuc hién day du cac nghia vu theo quy dinh cta phap luat.

Tinh (thanh pho)...., ngay......thang.......ndm.........
Nguoi dé nghi
(kv va ghi ¥é ho tén nhitng nguoi dé nghi)
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16. Thu tuc dang ky hoat dong Van phong cong chirng
- Trinh tyu thyc hi¢én:

+ Budc 1: Trong thdi han 90 ngay, ké tir ngdy nhan dugc quyét dinh cho
phép thanh 1ap, Van phong cong chung phai dang ky hoat dong. H6 so dang ky
hoat dong ndp ho so tai Bo phan Tiép nhan va Tra két qua - S& Tu phap hoic qua
hé thdng buu chinh dén S& Tu phap.

+ Budc 2: S& Tu phap tiép nhan va ra phiéu hen ngay tra két qua néu ho so
hop 1¢€; yéu cau bd sung, hoan chinh néu ho so con thiéu, chua hop 1€.

Truong hop hod so nhan qua hé th(f)ng buu chinh con thiéu hodc khong hop
1¢, S6 Tu phap thong bao ndi dung can bo sung, stra d6i theo dia chi do nguoi thue
hién thu tuc hanh chinh cung cap.

Néu ndp ho so va nhan két qua qua hé théng buu chinh thi Van phong cong
chimng ndp phi, 1€ phi thuc hién thu tuc hanh chinh cho S& Tu phap thong qua
doanh nghiép buu chinh.

+ Budc 3: Trong thoi han 10 ngay lam viée ké tir ngdy nhan du hod so ding
ky hoat dong, S& Tu phap xem xét, cap glay dang ky hoat dong cua Van phong
cong chimg va tra két qua giai quyét tryc tiép cho ngudi thuc hién thu tyc hanh
chinh hodc giri qua hé thong buu chinh néu ngudi thuc hién thi tuc hanh chinh c6
yéu cau. Trudng hop giri tra qua hé thdng buu chinh, ngudi thyc hién thu tuc hanh
chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thue hién: Nop ho so tryc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Bon dang ky hoat dong Van phong cong ching theo Mau TP-CC-09
ban hanh keém theo Thong tu s6 06/2015/TT-BTP;

(2) Giay to chirng minh vé tru sé ctia Vin phong cong ching phi hop véi
ndi dung da néu trong dé an thanh lap;

(3) Ho so diang ky hanh nghé cua cac cong chimg vién hop danh, cong
chung vién lam viéc theo ché do hop dong lao dong tai Van phong cong chung
(n€u co).

- S6 lwgng hd so: 01 (bo).

- Théi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to' khai: Don dang ky hoat dong theo mau TP-CC-09
ban hanh keém theo Thong tu s6 06/2015/TT-BTP.

- Phi, 1¢ phi: Lé phi cap gidy dang ky hoat dong Vin phong cong ching:
a. Cap méi: 1.000.000 dong/gidy
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b. Cép lai: 500.000 dong/gidy

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong
Vian phong cong chiing hodc van ban tir choi cap giay dang ky hoat dong cua Van
phong cong ching.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Trong thdi han 90 ngay ké tir ngay nhan duoc quyét dinh cho phép thanh
lap, Van phong cong chimg phai déng ky hoat dong tai S6 Tu phap ¢ dia phuong
noi da ra quyét dinh cho phép thanh 1ap.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chtng s 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu §6 54/2015/TT-BTC ngay 21/4/2015 cua B¢ Tai chinh quy dinh
thu phi sat hach bé nhiém cong chimg vién; 1¢ phi cap thé cong ching vién, cap
giay dang ky hoat dong Van phong cong chiing;

+ Thong tu s6 06/2015/TT-BTP ngay 15 thang 6 nim 2015 cta Bo trudng
B Tu phdp quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat cong
chung;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-09
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

PON PANG KY HOAT PONG VAN PHONG CONG CHUNG

3. D18 ChItTU SO: ottt ———————
Dién thoai:.................... Fax (0éu CO): wvevereereeenan. Email (néu ¢6): c.oevveervrenne..
TWVEDSILE (IEU CO): vttt et et ee e ee et ee e e s e ees e et ee e eeeeeaens
4. Truédng Van phong cong ching:

HO VA TEN: ceeeeeiiiiieeee e Nam, Nl .ooevveeieeeeeeeeeeeieeee,

Noi dang k¥ ho Khau thUONE trTl: ....oveeeeeeeeeeeeeeeeeeee e e

5. Danh sach cong chtng vién (bao gom ca Truong Vian phong cong ching):

STT Ho va tén Noi cu tru Cong chirng vién hop
danh/Cong chirng vién lam
viéc theo ché d¢ hgp dong

Tinh (thanh pho)...., ngay......thang.......ndm.........
Trwong Van phong

(ky, ghi 6 ho tén va dong dau)
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17. Thii tuc thay d6i ndi dung diing ky hoat dong ciia Viin phong cong ching
- Trinh tu thyc hi¢n:

+ Budc 1: Vin phong cong ching ndp ho so dén S& Tu phap noi Vin phong
cong ching dang ky hoat dong;

+ Budc 2: S& Tu phap xem xét cap lai gidy dang ky hoat dong cho Vin
phong cong chung trong trudng hop thay doi tén goi, tru s0 hoac Truong Van
phong coéng chimg hodc ghi nhan ndi dung thay d6i vao gidy ding ky hoat dong
cua Van phong cong ching trong truong hop thay d6i noi dung ding ky hoat dong
khéc; truong hop tir chdi thi phai thong bao bang van ban va néu rd 1y do.

- Cach thire thue hién: Nop ho so truc tiép tai Bo phan tiép nhan va tra két
qua S¢ Tu phap noi Van phong cong chirng dang ky hoat dong

- Thanh phén hd so:

(1) Gidy dé nghi thay d6i ndi dung dang ky hoat dong ctia Vin phong cong
ching;

(2) Gidy dang ky hoat dong cta Vin phong cong chimg (ban chinh);

(3) Mot hodc mot gé gidy tO sau ddy tuy thudc vao ndi dung ding ky hoat
dong duoc dé nghi thay do:

+ HO so ding ky hanh nghé va cap Thé cho cong chimg vién dugc bd sung
cho Vin phong cong ching theo quy dinh tai Piéu 4 ctia Thong tu s6 06/2015/TT-
BTP; van ban thoa thuan vé vi¢c cham dat tu cach thanh vién hop danh cua cong
chirng vién, van ban thanh 1y hop dong lao dong v&i cong chung vién lam viéc
theo ché d6 hop dong; gidy to chimg minh cong chimg vién ctua Van phong cong
chirng bi chét hoac bi Toa an tuyén bo 1a da chét trong truong hop thay do61 danh
sach cong chiing vién;

+ Gidy to chimg minh céng ching vién dy kién 1a Truong Van phong da
hanh nghé cong chung tir 02 ndm tr¢ 1én trong truong hop thay déi Trudng Van
phong cong ching;

+ Gidy to chimg minh vé tru so trong truong hop thay doi tru sd ctia Van
phong cong ching; truong hop thay d6i try s¢ Vin phong cong ching sang dia ban
cap huyén khac thi phai ¢6 van ban chap thuan cia UBND cép tinh theo quy dinh
tai khoan 1 Diéu 24 ciia Luat cong ching.

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc ké tir ngay nhan du
ho so.

- Poi twong thwe hién thi tuc hanh chinh: Vin phong cong ching

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thye hién thi tuc hanh chinh: Gidy dang ky hoat dong Vin
phong cong chirng duoc thay doi, gidy dang ky hoat dong Van phong cong chirng
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duoc cap lai hodc van ban tir chdi cap lai gidy ding ky hoat dong ctia Vin phong
cong ching.

- Lé phi (néu cé): Lé phi cip gidy ding ky hoat dong Vin phong cong
ching:

a. Cap méi: 1.000.000 dong/gidy

b. Cép lai: 500.000 dong/gidy

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong

- Mau don, miu to khai: Gidy df: nghi thay d6i noi dung ding ky hoat
dong cua Van phong cong ching theo Mau TP-CC-10 ban hanh kem theo Thong
tu s0 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

~+ Thong tu §6 06/2015/TT-BTP ngay 15/6/2015 cua Bo Tu phap quy dinh

chi ti€t va hudng dan thi hanh mot s6 di€u cua Luat cong chung;

+ Thong tu §6 54/2015/TT-BTC ngay 21/4/2015 cua B¢ Tai chinh quy dinh
thu phi sat hach bé nhiém cong chimg vién; 1¢ phi cap th¢ cong ching vién, cap
giay dang ky hoat dong Van phong cong ching.
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TP-CC-10
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho)..........ccevvveveeeerereennee,

1. Tén Vin phong cong ching (ghi bang chit in OA): ......coeeeeeeeeeeeeereeeeerereeee.
P O 1 o1 1 0 o D T« S
Dién thoai: ... Fax (néu cO): wovevveeene... Email (néu c6): c..eoveveerrnn..
3. Gidy dang ky hoat dOng 807 .....c.ovvveeeveeeeeeeeeeeeans Ngay cép ....... [eoian. I
4. Truédng Van phong cong ching:

|3 (o2 IR 1< o SRR

(1):

Tinh (thanh pho)...., ngay.....thang......ndm......
Trwong Van phong

(ky, ghi ré ho, tén va dong ddu)
Chu thich:

(1) Ghi mot hoic nhiéu ndi dung dé nghi thay doi theo quy dinh tai khoan 3 Diéu 23 cta Luat
cong chirng
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18. Thii tuc cham dirt hoat dong Vin phong cong chirng (trwong hop tu
cham dirt)

- Trinh tu thyc hi¢n:

+ Buoc 1: Van phong cong ching phai c6 bao cao bang van ban gui S0 Tu
phap noi da dang ky hoat dong cham nhat 14 30 ngay trudc thoi diém du kién cham
dat hoat dong;

Trudce thdi diém cham dut hoat dong, Vin phong céng chimg c6 nghia vu
nop du sé thué con ng, thanh toan cac khoan no khac, 1am xong thu tuc cham dut
hop dong lao dong dé ky voi cong chung vién, nhan vién cua t6 chirc minh, thuc
hi¢n cac yéu cau cong chung da tiép nhan. Truong hop khong thé thuc hi¢n xong
cac yéu cau cong ching da tiép nhan thi phai thoa thuan voi nguoi yéu cau cong
chiing vé viéc thue hién cac yéu cau do;

Van phong cong ching c6 nghia vu dang bao trung wong hodc bao dia
phuong noi da dang ky hoat dong trong ba s6 lién ti€p vé thoi di€ém du kién cham
dat hoat dong;

+ Budc 2: S& Tu phap co trach nhiém thu hdi gidy dang ky hoat dong cua
Vin phong coéng ching, bio cdo UBND cip tinh thu hoi quyét dinh cho phép
thanh 1ap va thong bao bang vin ban vé viéc cham dat hoat dong ctia Vin phong
cong chimg vai cac co quan quy dinh tai Piéu 25 ctia Luat Cong ching.

- Cach thirc thwe hién: Nop ho so truc tiép tai BO phan Tiép nhan va Tra
két qua S& Tu phép hodc qua dich vy buu chinh.

‘ - Thanh phan ho so: Bio cdo clia Van phong céng ching giri S& Tu phéap
ve vi¢c cham dut hoat dong

- S6 lwgng ho so: 01 bd

- Théi han giai quyét: Khong quy dinh 6

- Poi twong thwe hién thi tuc hanh chinh: Vin phong cong ching
- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S& Tu phéap

- Két qua thue hién thi tuc hanh chinh: Vin ban thu hoi gidy dang ky
hoat dong va van ban thong bao v€ viéc cham dat hoat dong cua Van phong cong
ching.

- Lé phi (néu c6): Khong

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé): Khong
- Miu don, miu to khai: Khong

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chig s6 53/2014/QH13 ngay 20 thang 6 nim 2014,
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19. Thii tuc Hop nhit Vin phong cong chirng
- Trinh tu thuc hi¢én:

+ Bude 1: Cac Vin phong cong chimg hop nhat theo quy dinh tai Khoan 1
Piéu 28 ctia Luat Cong chimg ndp 01 (mdt) ho so truc tiép tai BO phan Tiép
nhan va Tra két qua cua S& Tu phap hodc gui ho so hop nhat Van phong cong
chtng qua hé théng buu chinh dén Sé Tu phép.

+ Budc 2: Trong thoi han 20 ngay, ké tir ngay nhan du ho so hop 1¢ theo
quy dinh tai Khoan 1 Piéu nay, Sé Tu phap iy y kién cua to chirc x hoi - nghé
nghi¢p cua cong chimg vién (¢ nhimmg noi da thanh lap), trinh Uy ban nhan din
cap tinh xem xét, quyét dinh cho phép hop nhat Vin phong cong ching.

+ Buodc 3: Trong thot han 15 ngay, ké tir ngay nhdn dugc de nghi cua So Tu
phap, Uy ban nhan dan cép tinh xem x¢ét, quy¢t dinh cho phép hop nhat Van phong
cong chung; truong hop tir choi phai thong bao bang van ban va néu ro 1y do.

S& Tu phép tra két qua giai quyét truc tiép cho ngudi thuc hién thu tuc
hanh chinh hoic giri qua hé thong buu chinh néu ngudi thuc hién thi tuc hanh
chinh ¢6 yéu cau. Truong hop gui tra qua hé théng buu chinh, nguoi thuc hién
thi tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cich thirc thye hién: Nop ho so tryc tiép tai BO phn tiép nhan va Tra
két qua S& Tu phédp hodc qua hé¢ thong buu chinh.

- Thanh phan ho so:

(1) Hop d6ng hop nhat Vin phong cong chimg, trong d6 ¢ cac ndi dung
chu yéu sau: Tén, dia chi tru s¢ cua cac Van phong cong ching dugc hop nhat;
tén, dia chi try s& ctia Van phong cong chitng hop nhat; thoi gian thuc hién hop
nhat; phuong an chuyén tai san cta cac Vin phong cong chimg duge hop nhat
sang Van phong cong ching hop nhat; phuong an st dung lao dong cua Van
phong cong ching hop nhat; viéc ké thira toan bd quyen nghia vu va lgi ich hop
phap cua cac Van phong cong chirng dugc hop nhit va cac ndi dung khac c6 lién
quan. Mdi Vin phong cong chimg hop nhat cir mot cong ching vién hop danh
1am dai dién dé ky két hop dong hop nhit;

~ (2) K& khai thué, bao cdo tai chinh trong 03 (ba) nam gan nhat da duoc
kiém toan cta cac Van phong cong chung dugc hop nhat tinh dén ngay dé nghi
hop nhat;
(3) Bién ban kiém ké cac hod so cong chimg va bién ban kiém ké tai san
hién c6 cua cac Van phong cong chiing dugc hop nhat;

(4) Danh sach cac cong ching vién hop danh va cong ching vién lam viéc
theo ché d0 hop dong tai cac Van phong cong chirng dugc hop nhat;

(5) Quyét dinh cho phép thanh lap va gidy ding ky hoat dong ctia cac Vin
phong cong chirng dugc hop nhat.

- S0 lwgng ho so: 01 (bo).
- Thoi han gidi quyét: 35 ngay 1am viéc, ké tir ngay nhan da ho so hop 1¢.
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- Co quan thuc hién thua tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan tinh.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu t& khai: Khong,

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwre hién thii tuc hanh chinh: Quyét dinh hanh chinh.

- Yéu Ci"i!l, diéu kién thuc hién thii tuc hanh chinh: Trong thoi gian lam
thu tyc hop nhat, cac Van phong cong chung dugc hop nhat ti€p tuc hoat dong
cho dén khi Vin phong cong chimg hop nhat duge S¢ Tu phap cap gidy dang ky
hoat dong. Van phong cong ching hop nhat ké thira toan bo quyén, nghia vu, yéu
cau cong ching dang thyc hién tai cac Van phong cong ching duoc hop nhat va
c6 trach nhiém luu trir toan bo h6 so cong ching cua cac Van phong cong ching
duogc hop nhat.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chtng s 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Luat Cong chirng;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 ndm 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tu; ti€ép nhan ho so hodc tra két qua giai quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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20. Thii tuc diing ky hoat dong ddi v6i Vin phong cong chirng hop nhat

- Trinh tyu thyc hi¢én:

+ Budc 1: Trong thoi han 15 ngay, ké tir ngdy nhan duoc Quyét dinh cho
phép hop nhit, Van phong cong ching hop nhit phai dang ky hoat dong tai S6 Tu
phap. Ho so dang ky hoat dong nop truc tiép tai B phan Tiép nhan va Tra két qua
cua S0 Tu phap hodc gui ho so sap nhap Vian phong cong chimg qua hé théng buu
chinh dén S& Tu phéap.

+ Budce 2: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so ding
ky hoat dong, S6 Tu phap cap gidy dang ky hoat dong cho Van phong cong ching
hop nhat, dong thoi thyc hién viée xoa tén cac Van phong cong chung dugc hop
nhat khoi danh sach dang ky hoat dong; truong hop tir chdi phai thong bao bang
van ban va néu ro ly do.

S& Tu phap tra két,qué giai quyét tryc tiép cho ngudi thuce hién thi tuc hanh
chinh hodc guri qua hé thong buu chinh néu ngudi thyc hién thu tuc hanh chinh co
yéu cau. Truong hop guri tra qua h¢ thong buu chinh, nguoi thue hién thu tyc hanh
chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thwe hién: Nop ho so truc tiép tai BO phan Tiép nhan va Tra
két qua S& Tu phép hodc qua hé¢ thong buu chinh.

- Thanh phén hd so:

(1) bon dang ky hoat dong;

(2) Quyét dinh cho phép hop nhat Vian phong cong ching;

3) Gi:éiy td ching minh vé tru s¢ ciia Van phong cong ching va gidy ding
ky hanh nghé cta cac cong chung vién.

- S6 lwgng ho so: 01 (bd).

- Théi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Phi, 1¢ phi: 1.000.000 dong/trudng hop.

- Két qua ciia viéce thye hién thi tuc hanh chinh: Gidy dang ky hoat dong
Van phong cong chiing hop nhat.

- Yéu Ci‘lll, diéu kién thuc hién thi tuc hanh chinh: Trong thoi gian lam
thil tuc hop nhat, cac Van phong cong ching duoc hop nhat tlep tuc hoat dong cho
dén khi Vian phong céng chimg hop nhat duge So Tu phap cap gidy dang ky hoat
dong. Vin phong cong chimg hop nhat ké thira toan b quyén, nghia vu, yéu cau
cong ching dang thuc hién tai cac Van phong cong chung dugce hop nhat va cé
trach nhiém luu trir toan b h6 so cong ching cua cac Van phong cong ching
duogc hop nhat.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nam 2014;
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+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Ludt Cong chung;

+ Thong tu §6 54/2015/TT-BTC ngay 21/4/2015 cua B¢ Tai chinh quy dinh
thu phi sat hach bé nhiém cong chimg vién; 1¢ phi cap thé cong ching vién, cap
giay dang ky hoat dong Van phong cong chiing;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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21. Thu tuc sap nhap Van phong cong chirng
- Trinh tyu thyc hi€én:

+ Buoc 1: Cac Van phong cong ching sap nhép theo quy dinh tai Khoan 2
Piéu 28 ctia Luat Cong ching nop 01 (mot) hé so tryc tiép tai Bo phan Tiép nhan
va Tra két qua ctia S& Tu phap hoic giri ho so sap nhap Vin phong cong ching
qua hé thong buu chinh dén S& Tu phap.

+ Budc 2: Trong thoi han 20 ngay, ké tir ngay nhan du hé so hop 1é theo quy
dinh tai Khoan 1 Diéu 14 Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015
ctia Chinh pht quy dinh chi tiét va hudng dan thi hanh mét s diéu ctia Luat Cong
chung, So Tu phap lay v kién cia to chirc xa hdi - nghé nghiép cia cong chimng
vién (¢ nhirng noi da thanh 1ap), trinh Uy ban nhan din cip tinh xem xét, quyét
dinh cho phép sép nhiap Van phong cong ching.

+ Budc 3: Trong thoi han 15 ngay, ké tir ngay nhan dugc van ban dé nghi
cua S& Tu phép, Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép sap nhéap
Van phong cong ching; trudng hop tir chdi phai thong bado bang van ban va néu rd
1y do.

S& Tu phép tra két qua giai quyét tryc tiép cho ngudi thuce hién thi tuc hanh
chinh hodc guri qua hé théng buu chinh néu ngudi thue hién thi tuc hanh chinh c6
yéu cau. Trudng hop giri tra qua hé thdng buu chinh, ngudi thyc hién thu tuc hanh
chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thwe hién: Nop ho so truc tiép tai BO phan Tiép nhan va Tra
két qua S& Tu phép hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Hop ddng sap nhap Vian phong cong ching, trong d6 cd cac ndi dung
chu yéu sau: Tén, dia chi tru sé cua cac Van phong cong ching bi sap nhap; tén,
dia chi tru s& cia Van phong cong ching nhan sdp nhép; thoi gian thuc hién sap
nhap; phuong an chuyén tai san cta cac Vin phong cong ching bi sap nhap sang
Vian phong cong chiing nhan sdp nhap; phuong an st dung lao dong cta Van
phong cong chirng nhan sap nhap; viéc ké thira toan bd quyén, nghia vu va logi ich
hop phap cua cdc Van phong cong chiing bi sap nhdp va cac ndi dung khac co lién
quan. (Mdi Vin phong cong ching sap nhap ctr mot cong chung vién hop danh
1am dai dién dé ky két hop dong sap nhap).

(2) Ké khai thué, bao céo tai chinh trong 03 (ba) nim gan nhat di duoc kiém
todn cuia cac Van phong cong chung tinh dén ngay dé nghi sap nhap;

(3) Bién ban kiém ké hd so cong chimg va bién ban kiém ké tai san hién c6
cua cac Van phong cong chung;

(4) Danh sach cac cong chung vién hop danh va cong ching vién lam viée
theo ché d hop dong tai cadc Van phong cong ching;

(5) Quyét dinh cho phép thanh lap va gidy dang ky hoat dong clia cac Vin
phong cong ching.

- S0 lwgng ho so: 01 (bo).
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- Thoi han gidi quyét: 35 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhin dan tinh.

- Poi twong thwe hién thii tuc hanh chinh: T6 chc.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thye hi¢n thi tuc hanh chinh: Quyét dinh cho phép
sé4p nhép hodc van ban tir choi cho phép sép nhap Van phong cong ching.

- Yéu cau, diéu Kién thwe hién thi tuc hanh chinh: Vin phong cong
chirng bi sap nhap phai cé tru s¢ trong cung mot tinh, thanh phd truc thudc trung
uong v&i Van phong cong chirng nhan sap nhéap.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chtng s 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nim 2015 caa Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cuia Luat Cong chirng;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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22. Thii tuc thay d6i ndi dung ding ky hoat dong ciia Vin phong cong
chirng nhan sap nhap

- Trinh tu thyc hi¢n:

+ Budc 1: Vin phong cong chimg nhan sap nhap ndp hd so tai S& Tu phap
noi dang ky hoat dong;

+ Budc 2: So Tu phap xem xét, thay d6i ndi dung ding ky hoat dong cua
Vian phong cong chirng nhin sap nhap.

- Cach thirc thyce hién: Nop hoé so tryc tiép hodc giri qua hé théng buu
chinh dén S& Tu phap noi dang ky hoat dong

- Thanh phan ho so:

(1) Gié}i dé nghi thay d6i ndi dung dang ky hoat dong cua Vian phong cong
ching theo Mau TP-CC-10 ban hanh kém theo Thong tu s6 06/2015/TT-BTP;

(2) Quyét dinh cho phép sap nhap Vian phong cong ching;
(3) Gidy to chirng minh vé try sé cia Vian phong cong chirng nhan sap nhap;

(4) Giay dang ky hanh nghé cta cac cong ching vién dang hanh nghé tai cac
Van phong cong chimg bi sap nhép (ban sao c¢6 ching thuc hodc ban chyp kem
theo ban chinh dé do6i chiéu).

- S6 lrgng ho so: 01 bo

_ - Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
dua ho so.

- Poi twong thwe hién thi tuc hanh chinh: Vin phong cong ching

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thue hién thi tuc hanh chinh: S Tu phéap

- Két qua thye hién thi tuc hanh chinh: Gidy ding ky hoat dong cua Vin
phong cong chirng nhan sap nhip da dugc thay doi.

- Lé phi (néu c6): Khong quy dinh 1d

- Yéu cau, diéu ki¢n thye hi¢n thi tuc hanh chinh (néu c6): Trong thoi
han 15 ngay, ké tir ngay nhan dugc Quyét dinh cho phép sap nhdp, Van phong
cong chirng nhan sap nhip phai thuc hién thay d61 ndi dung dang ky hoat dong
theo quy dinh tai Diéu 24 ctia Ludt cong ching.

- Miu don, miu to khai: Giay df: nghi thay d6i noi dung dang ky hoat
dong cua Van phong cong ching theo Mau TP-CC-10 ban hanh kem theo Thong
tu s0 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cuia Luat Cong chirng;
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+ Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 cia Bo Tu phap quy dinh
chi tiét va hudng dan thi hanh mot sb diéu ciia Luat cong chung;

- Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cia Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-10
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho)..........ccevvvevereereriennee,

1. Tén Vin phong cong ching (ghi bang chit in OA): ......coeeeeeeeeeeeeerereereereeren.
P B ;o1 1V 0 o D T« S
Dién thoai: ... Fax (néu cO): wovevveeeene... Email (néu c6): c..oveveevran..
3. Gidy dang k¥ hoat dOng 807 ....c.evvveveveeeeeeeeeeeeans Ngay cap ....... TR veeeans
4. Truéng Van phong cong ching:

|3 (o7 1R 13 o SRR

(1):

Tinh (thanh pho)...., ngay.....thang......ndm......
Trwong Van phong

(ky, ghi ré ho, tén va dong ddu)
Chu thich:

(1) Ghi mot hoic nhiéu ndi dung dé nghi thay doi theo quy dinh tai khoan 3 Piéu 23 cta Luat
cong chirng

55



23. Thii tuc chuyén nhwong Vin phong cong chirng
- Trinh tyu thyc hi¢én:

+ Budc 1: Vian phong cong chimg c6 nhu cau chuyén nhugng theo quy dinh
tai Pidu 29 cta Luat Cong chimg nop 01 (mdt) hd so truc tlep tai Bo phan Tiép
nhan va Tra két qua cua So Tu phap hodc gui hé so chuyén nhuong Vian phong
cong chimg qua hé thong buu chinh dén S Tu phap.

+ Budc 2: Trong thoi han 20 ngay, ké tir ngay nhan da hd so hop 1é theo quy
dinh tai Khoan 1 Diéu 25 Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015
ctia Chinh pht quy dinh chi tiét va hudng dan thi hanh mét s diéu ctia Luat Cong
chuing, So Tu phap lay v kién cia to chirc xa hdi - nghé nghiép cia cong chimng
vién (¢ nhirng noi da thanh 1ap), trinh Uy ban nhan din cip tinh xem xét, quyét
dinh cho phép chuyén nhuong Vin phong cong ching.

+ Budc 3: Trong thoi han 15 ngay, ké tir ngay nhan dugc van ban dé nghi
ciia SO Tu phap, Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép chuyén
nhuong Vin phong cong ching; trudng hop tir chdi phai thong bao bang vin ban
va néu 10 1y do.

S& Tu phép tra két qua giai quyét tryc tiép cho ngudi thuce hién thi tuc hanh
chinh hodc gui qua hé théng buu chinh néu ngudi thue hién thi tuc hanh chinh c6
yéu cau. Trudng hop giri tra qua hé thdng buu chinh, ngudi thyc hién thu tuc hanh
chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Hop dong chuyén nhuong Vian phong cong chimg, trong d6 c6 ndi dung
chu yéu sau: Tén, dia chi tru s, danh sach cong ching vién hgp danh cua Van
phong cong ching dugce chuyén nhuong; tén, sé Quyét dinh bo nhiém cong ching
vién cua céc cong ching vién nhan chuyén nhuong; gia chuyén nhuong, viéc
thanh to4n tién va ban giao Vian phong céng ching duoc chuyén nhuong; quyén,
nghia vu ctia cac bén va cac ndi dung khac c6 li€n quan;

Hop dong chuyén nhuong Vian phong céng ching phai ¢ chit ky cta cong
chirng vién hop danh dai dién cho cac cong chirng vién hgp danh cua Van phong
cong chimg dugc chuyén nhuong, cic cong chimg vién nhan chuyén nhuong va
phai duogc cong chiing;

(2) Van ban cam két cta céac ‘cong chung vién nhan chuyén nhuong vé viéc
ké thira toan bd quyén, nghia vy, tiép nhan toan bd yéu cau cong ching dang thuc
hién va ho so dang dugc luu triy tai Van phong cong chimg duge chuyén nhuong;

~(3) Bién ban kiém ké ho so cong ching ciia Vin phong cong ching duoc
chuyén nhugng;

(4) Ban sao Quyet dinh bd nhiém cdéng chimg vién cta cac cong chimg vién
nhan chuyén nhuong; gidy to chiing minh d hanh nghé cong chimg tir 02 nim trd
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lén d6i v6i cong chimg vién nhan chuyén nhuong du kién 1a Truong Vin phong
cong ching;

(5) Quyét dinh cho phép thanh lap va gidy dang ky hoat dong cta Vin
phong cong chirng dugc chuyén nhuong;

(6) Ké khai thué, bao cdo tai chinh trong 03 (ba) nam gan nhat da duogc kiém
todn ctia Van phong cong chiing dugc chuyén nhuong.

Luru y Bén 520 néu trén la ban sao c6 ching thyc hoac ban chup kém theo
ban chinh dé do6i chiéu.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 35 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan tinh.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thye hi¢n thi tuc hanh chinh: Quyét dinh cho phép
chuyén nhugng Van phong cong chiing hodac van ban tir chéi cho phép chuyén
nhuong Van phong cong ching.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Trong thoi gian lam thu tuc chuyén nhuong, Van phong cong chimg dugc
chuyén nhuong tiép tuc duoc hoat dong cho den khi Van phong cong ching cua
cac cong ching vién nhan chuyén nhuong duoc cap lai gidy dang ky hoat dong;

+ Van phong cong ching dugc chuyén nhugng cho cac cong chung vién
khac dap tung cac diéu kién quy dinh tai khoan 2 Piéu 29 Luat céng ching. Vin
phong cong chirng chi dugc chuyén nhuong khi d3 hoat dong cong chimg duoc it
nhat 1a 02 nam.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chtng s 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 ndm 2015 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu cta Luat Cong ching;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.

57



24. Thii tuc thay do6i ndi dung diing ky hoat dong ciia Vin phong cong
chirng duwgc chuyén nhuwgng

- Trinh tu thyc hi¢n:

+ Budc 1: Vin phong cong chimg dugce chuyén nhuong nop hod so dén So
Tu phap;

+ Budc 2: So Tu phap xem xét cap lai Gidy dang ky hoat dong cua Vin
phong cong ching.

- Cach thirc thyce hién: Nop ’hc*) so truc tiép hodc gui qua h¢ théng buu
chinh dén S& Tu phap noi da ra quyét dinh cho phép chuyén nhugng Van phong
cong chung

- Thanh phan ho so:

(1) Gié}i dé nghi thay d6i ndi dung dang ky hoat dong cua Vian phong cong
ching theo Mau TP-CC-10 ban hanh kém theo Thong tu s6 06/2015/TT-BTP;

(2) Quyét dinh cho phép chuyén nhugng Vian phong cong ching;

(3) Giay to chimg minh vé tru sé cia Vin phong céng ching duoc chuyén
nhuong;

(4) Gidy dang ky hanh nghé cta cac cong ching vién.
- S6 lrgng ho so: 01 bo
_ - Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
da ho so
- Poi twong thwe hién thi tuc hanh chinh: Vin phong cong ching
- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S Tu phéap

- Két qua thyc hién thi tuc hanh chinh: Qiéy dang ky hoat dong ciia Van
phong cong chirng dugc chuyén nhugng da duoc cap lai.

- L¢ phi (néu ¢0): L& phi cap lai Gidy diang ky hoat dong Vin phong cong
ching: 500.000 dong/giay.

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Viéc thay doi
try s¢ cua Van phong cong ching sang huyén, quan, thi xa, thanh pho khac trong
pham vi tinh, thanh pho tryc thugc trung wong noi dé ra quyét dinh cho phép thanh
1ap phai dugc UBND cap tinh xem xeét, quy€t dinh va phai phu hop voi Quy hoach
tong thé phat tri€n t6 chirc hanh nghé cong ching.

- Miu don, miu to khai: Gidy df: nghi thay d6i noi dung dang ky hoat
dong cua Van phong cong ching theo Mau TP-CC-10 ban hanh kem theo Thong
tu s0 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung sb 53/2014/QH13 ngay 20 thang 6 nim 2014;
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+ Nghi dinh 29/2015/ND-CP ngay 15 thang 3 nam 2015 cta Chinh phu quy

dinh chi tiét va hudng dan thi hanh mot s6 diéu cua Ludt Cong chung;
~+ Thong tu §6 06/2015/TT-BTP ngay 15/6/2015 cua Bo Tu phap quy dinh
chi ti€t va hudng dan thi hanh mot s6 di€u cua Luat cong chung;

+ Thong tu §6 54/2015/TT-BTC ngay 21/4/2015 cua B¢ Tai chinh quy dinh
thu phi sat hach bé nhiém cong chimg vién; 1¢ phi cap thé cong chung vién, cap
giay dang ky hoat dong Van phong cong chiing;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-10
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh pho).........ccevvveveevereriennee,

1. Tén Vin phong cong ching (ghi bang chit in OQ): ......coeeeeeeeeeeeeeereeeeerereeea.
R 5 ;o1 1 0 o D T S
Dién thoai: ... Fax (néu cO): wovevveeene... Email (néu c6): c..eoveveerrnn..
3. Gidy dang ky hoat dOng 807 .....c.ovvveeveveeeeeeeeeeeeans Ngay cap ....... [ovean. [oveeeanns
4. Truéng Van phong cong ching:

|3 (o2 IR 1< o SRR

(1):

Tinh (thanh pho)...., ngay.....thang......ndm......
Trwong Van phong

(ky, ghi ré ho, tén va dong ddu)
Chu thich:

(1) Ghi mot hoic nhiéu ndi dung dé nghi thay doi theo quy dinh tai khoan 3 Piéu 23 cta Luat
cong chirng
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25. Thii tuc chuyén d6i Vin phong céng chirng do mot cong chirng vién
thanh lap

- Trinh tu thyc hi¢n:

+ Budc 1: Vin phong cong ching chuyén d6i nop hod so dén S¢ Tu phap noi
dang ky hoat dong;

+ Budc 2: Trong thdi han 07 ngay lam viéc, ké tir ngay nhan du ho so hop
1&, S& Tu phép trinh UBND cap tinh dé nghi chuyén d6i; truong hop tir chdi thi
phai thong bao bang vin ban va néu rd 1y do;

+ Budc 3: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan duoc dé nghi
ctia S& Tu phap, UBND cép tinh xem xét, quyét dinh cho phép chuyén d6i; truong
hop tir chéi thi phai thong bao bang van ban va néu 16 1y do.

- Cach thire thue hién: Ho so dugc ndp truc tiép hoic gui qua hé thong
buu chinh dén S¢ Tu phap noi ding ky hoat dong

- Thanh phan ho so:

(1) Gidy dé nghi chuyén d6i Van phong cong ching theo Mau TP-CC-11
ban hanh kém theo Théng tu s6 06/2015/TT-BTP;

(2) Bao cao tinh hinh tai chinh, t6 churc, hoat dong, ho so cong ching hién
dang luu trit tai Van phong cong chimg dé nghi chuyén doi;

(3) Quyét dinh bo nhiém cong ching vién ctia cong ching vién hop danh
clia Van phong cong chimg dé nghi chuyén ddi (ban sao ¢o ching thuc hoic ban
chup kém theo ban chinh dé dbi chiéu).

- S6 lrgng ho so: 01 bo

- Thoi han giai quyét: 14 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Poi twong thwe hién thi tuc hanh chinh: Vin phong cong ching

- Co quan c6 thAm quyén quyét dinh: UBND cap tinh

- Co quan thye hién thi tuc hanh chinh: Sé Tu phap, UBND céip tinh

- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cho phép chuyén doi
Vian phong cong ching do mot cong chimg vién thanh 1ap hodc van ban tur chbi
cho phép chuyén doi.

- Lé phi (néu €0): Khong co

- Yéu ciu, diéu kién thue hién thi tuc hanh chinh (néu c¢é): Vin phong
cong chig do mdt cong chung vién thanh 1ap

- Miu don, miu t& khai: Gidy dé nghi chuyén d6i Van phong cong ching
theo Mau TP-CC-11 ban hanh kém theo Thong tu s6 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung sb 53/2014/QH13 ngay 20 thang 6 nim 2014;

+ Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 ciia Bo Tu phéap quy dinh
chi tiét va hudng dan thi hanh mot sb diéu ciia Luat cong chung;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-11
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI CHUYEN POI VAN PHONG CONG CHUNG

Kinh giri: Uy ban nhan dan tinh (thanh phé)...........ccccovevvviviennnn,
Tén Vian phong cong ching (ghi bang chit in HOA): .....occoveeeeeeeeeeeeeeeeeeeeeereen.
DA Ch tTU SO oo
Quyét dinh cho phép thanh 14p s6: .....cooveeveveennee. ngay ......... /S [oiieiannann.
Gidy dang ky hoat dong sO: ...........c.oee., ngay ......... [ [ e,
Ho va tén Trudng Van phong cong ching: ..........ccocvvvviieieiiieieiee e

Pé nghi dugc chuyén doi thanh Vin phong céng chimg dugce to chirc va hoat dong
theo loai hinh cong cong ty hop danh véi cac ndi dung sau day:

1. Tén Vin phong cong ching chuyén d6i (ghi bang chit in hoa):.............o.........
R B 1 o1 1 0 o D T« S
Dién thoai: ......ooovvvviviiiiieeeeen, Fax:
Email (08U CO)uvevveeeeeeeeeeeeeeeeeen Website (MU CO):unnvnerneeeeeeeee,
3. Ho va tén Trudng Van phong cong chling: .........cccoeeeevieeiiiieiiiiie e
Noi dang k¥ ho Khau thUONE tIT: ... e
ChO & NIEN DAY ...

4. Danh sach cong chimg vién (bao gom ca Trudng Vin phong cong ching):

STT Ho va tén Noi cu tru
1
2
Tinh (thanh pho)...., ngay......thdng.......ndm.........

Trwdéng Van phong cong chirng
(ky, ghi 6 ho tén va dong dau)
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26. Thii tuc ding ky hoat dong Vin phong cong chirng chuyén doi tir
Van phong cong chirng do m¢t cong chirng vién thanh lap

- Trinh tu thyc hi¢n:

+ Budce 1: Vin phong cong chimg chuyén d6i ndp ho so dang ky hoat dong
tai SO Tu phap ¢ dia phuong da ra quyét dinh cho phép chuyén doi;

+ Budc 2: Trong thoi han 07 ngay, ké tir ngay nhan du ho so hop 1¢, S Tu
phap cap gidy déng ky hoat dong cho Van phong cong ching; truong hop tir choi
thi phai thong bdo bang van ban va néu ro 1y do.

- Cach thire thye hién: Ho so ding ky hoat dong duogc nop truc tiép hoic

gui qua hé thong buu chinh dén S¢ Tu phap dia phuong di ra quyét dinh cho phép
chuyén doi.

- Thanh phan ho so:

(1) bon dang ky hoat dong theo Mau TP-CC-09 ban hanh kém theo Thong
tu s0 06/2015/TT-BTP;

(2) Quyét dinh cho phép chuyén ddi Vin phong cong chung (ban sao co
chtng thuc hodc ban chyp kém theo ban chinh dé dbi chiéu);

) Gidy to ching minh vé tru s¢ méi cua Vin phong cong ching chuyén
doi trong trudong hop Van phong cong ching thay doi tru sé.

- S6 lrgng ho so: 01 bo

_ - Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan
da ho so hop 1€.

- Poi twong thwe hién thi tuc hanh chinh: Vin phong cong ching
- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap
- Co quan thye hién thi tuc hanh chinh: S& Tu phéap

- Két qua thwe hién thii tuc hanh chinh: Glay dang ky hoat dong Vin
phong cong chimg hodc vin ban thong bao viée tir chdi cip gidy dang ky hoat
dong cuia Van phong cong chung.

- Lé phi (neu ¢6): L¢ phi cap lai Gidy ding ky hoat dong Vin phong cong
chtng: 500.000 dong/giay.

- Yéu cau, diéu kién thyc hién thu tuc hanh chinh (néu cé): ‘Trong thoi
han 07 ngay lam viéc, ké tir ngay nhan dugc quyét dinh cho phép chuyén d6i, Vian
phong cong ching chuyen d6i phai dang ky hoat dong tai S¢ Tu phap ¢ dia
phuong noi da ra quyét dinh cho phép chuyén doi.

- Méu don, miu to' khai: Don dang ky hoat dong theo Mau TP-CC-09 ban
hanh kém theo Thong tu so6 06/2015/TT-BTP.

- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 naim 2014;
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+ Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 cia Bo Tu phap quy dinh
chi ti€t va hudng dan thi hanh mot s6 di€u cua Luat cong chung;

+ Thong tu §6 54/2015/TT-BTC ngay 21/4/2015 cua B¢ Tai chinh quy dinh
thu phi sat hach bé nhiém cong chimg vién; 1¢ phi cap th¢ cong ching vién, cap
giay dang ky hoat dong Van phong cong chiing;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-CC-09
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PANG KY HOAT PONG VAN PHONG CONG CHUNG

I O JF: I 1§ 5 o0 Y
Dién thoai:..................... Fax (néu €O): weveveveereenne.. Email (néu c6): c..oveverreenn...
TWVEDSILE (IEU CO): et eeeeeee ettt et ee e s ee et e e s e ees e et eeeeeeseeeaens
4. Truédng Van phong cong ching:

HO VA T8N ceeeeiiiiiieee e Nam, Nl .ooeeiiiiiiieeeeeeeeees

Noi dang k¥ ho Khau thUONE trT: ....o.veeeeeeeeeeeeeeeeee e e

5. Danh sach cong chtng vién (bao gom ca Truong Vian phong cong ching):

STT Ho va tén Noi cu tru Cong chirng vién hop
danh/Cong chirng vién lam
viéc theo che d¢ hgp dong

Tinh (thanh pho)...., ngay......thang.......ndm.........
Trwong Van phong

(ky, ghi 6 ho tén va dong dau)
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27. Thu tuc thanh 13p Hoi cong chirng
- Trinh tu thyc hi€én:

+ Buéc 1: Trong thoi han 30 ngay, ké tir ngay nhan dugc Dé an thanh lap
Ho1 cong ching vién, S& Tu phéap chu tri, phéi hop véi S& NoO1 vu tham dinh Dé
an, trinh Uy ban nhan dan cap tinh ho so dé nghi thanh 1ap Hoi cong chimg vién.

+ Budc 2: Trong thoi han 15 ngdy, ké tir ngdy nhan du hé so hop 1¢, Uy
ban nhan dan cap tinh ra Quyét dinh cho phép thanh lap Hoi cong ching vién;
truong hop tir chdi thi phai thong bao bang van ban va néu 1 1y do.

+ Bué6c 3: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién
thu tuc hanh chinh hoac gui qua h¢ théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop gl tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thwe hién: Nop ho so truc tiép tai B phan tiép nhan va Tra
két qua S& Tu phap hodc qua hé thdng buu chinh.

- Thanh phan ho so: D¢ 4n thanh lap Hoi cong chimg vién, To trinh Dé
an va Bao cdo thim dinh Dé an.

- S0 lwgng ho so: 01 (bd).

- Thoi han gidi quyét: 45 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.
- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan tinh.

- Poi twong thwe hién thii tuc hanh chinh: T6 chc.

- Tén miu don, to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Quyét dinh hanh chinh.
- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Cong chung s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

+ Nghi dinh s6 29/2015/NB-CP ngay 15 thang 3 nam 2015 ctia Chinh phu
quy dinh chi tiét va huéng din thi hanh mét sé diéu cua Luat Cong ching;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hoic tra két qua giai quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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II. LINH VUC LUAT SU
1. Thi tuc hop nhat cong ty luat
- Trinh ty thuc hién:

+ Budc 1: Hai hodc nhiéu cong ty luat trach nhi¢m hiru han c6 thé thoa
thuan hop nhat thanh mot cong ty luat trach nhiém htru han mai. Hai hodc nhiéu
cong ty luat hop danh cé thé thoéa thuan hop nhat thanh mot cong ty luat hop
danh mé&i. H6 so hop nhat cong ty luat ndp ho so tai Bo phan Tiép nhan va Tra
két qua ctia S& Tu phap hodc qua hé théng buu chinh dén Sé Tu phép.

+ Budc 2: Trong thoi han 10 ngdy, ké tir ngay nhan du ho so hop 18, So Tu
phap cip Gidy ding ky hoat dong cho cong ty luat hop nhat; trudng hop tir chdi
phai théng bao bang vin ban va néu rd 1y do.

+ Buédc 3: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién
thu tuc hanh chinh hoac gui qua h¢ théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh c6 yéu cau. Trudng hop gl tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thwe hién: Nop ho so truc tiép tai B phan tiép nhan va Tra
két qua S& Tu phép hodc qua hé¢ thong buu chinh.

- Thanh phan ho so:
(1) Gidy dé nghi hop nhét cong ty luat;

(2) Hop dong hop nhat, trong d6 phai quy dinh rd vé tha tuc, thoi han va
diéu kién hop nhat; phuong an st dung lao dong; viéc ké thira toan bd quyén,
nghia vu va loi ich hop phép cta cac cong ty lut bi hop nhat;

(3) Gidy dang ky hoat dong cta cac cong ty luat bi hop nhat;

(4) Biéu 1¢ cua cong ty luat hop nhat.

- S0 lwgng ho so: 01 (bd).

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 200.000 d6ng/01 lan cap.

- Két qua ciia viéc thyre hién thi tuc hanh chinh: Gidy ding ky hoat dong.

- Yéu Ci‘lll, diéu kién thye hién thi tuc hanh chinh: Sau khi cong ty luat
hop nhat duoc cip Gidy ding ky hoat dong, cac cong ty luat bi hop nhat chim
dut hoat dong. Cong ty luat hop nhat duoc hudng cac quyén va loi ich hop phap,
chiu trach nhi¢m vé toan bd cac khodn ng chua thanh toan, cac hop dong dich vu
phap 1y dang thyc hién, hop dong lao dong di ky voi luat su, ngudi lao dong
khac va cac nghia vu tai san khac cua cac cong ty luat bi hop nhat.

- Can cw phap ly cua thu tuc hanh chinh:
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+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+Ludt s6 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, bo sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+ Nghi dinh’sé 123/2013/ND-CP ngay 14 thang 10 ndm 2013 cua Chinh
phu quy dinh chi tiét mot s6 di€u va bié€n phap thi hanh Luat Luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B9
truong Bo Tai chinh Quy dinh murc thu, ché dé thu, nop, quan ly Vé} su dung 1€
phi dang ky doanh nghi¢p, dang ky ho kinh doanh va phi cung cip thong tin
doanh nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 ndm 2012 cta Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhan ho so qua cong thong tin
dién tu; ti€ép nhan ho so hodc tra két qua giai quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.

68



2. Tha tuc sap nhap cong ty luat

- Trinh tu thuc hi¢én:

+ Budc 1: Mot hodc nhiéu cong ty luat trach nhiém hitu han co thé sap
nhdp vao mot cong ty luat trach nhi¢m hiru han khac. Mot hodc nhiéu‘céng ty
luat hop danh co6 theé sap nhap vao mét cong ty luat hop danh khac. H6 so sap
nhdp cong ty luit ndp ho so tai B phan Ti€p nhan va Tra két qua cua S& Tu
phap hoac qua hé thong buu chinh dén S& Tu phép.

+ Budc 2: Trong thoi han 10 ngdy, ké tir ngay nhan du ho so hop 18, So Tu
phap cap Gidy dang ky hoat dong cho cong ty luat nhan sap nhép; truong hop tu
choi phai thong bao bang van ban va néu rd ly do.

+ Budc 3: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién
thu tuc hanh chinh hoac gui qua h¢ thong buu chinh nf:u ngudi thyc hién thu tuc
hanh chinh ¢6 y€u cau. Truong hop gui tra qua h¢ thong buu chinh, ngudi thuc
hién thua tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghié¢p buu chinh.

- Céch thirc thue hign: Nop ho so truc tiep tai BO phan tiép nhan va Tra
két qua S& Tu phép hodc qua hé¢ thong buu chinh.

- Thanh phan ho so:

(1) Gidy dé nghi sap nhap cong ty luat;

(2) Hop ddng sap nhap cong ty luat, trong d6 phai quy dinh rd ’Vé thu tuc,
tho1 han va diéu ki€n sdp nhap; phuong an st dung lao dong; vi¢c ké thtra toan
bd quyén, nghia vu va loi ich hgp phap ctia cac cong ty ludt bi sap nhap;

(3) Gidy dang ky hoat dong cta cac cong ty ludt bi sap nhap va cong ty
luat nhan sap nhap.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- Poi twong thwe hién thii tuc hanh chinh: T6 chc.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 200.000 d6ng/01 lan cap.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.

- Yéu cau, diéu kién thye hién tha tuc hanh chinh: Sau khi cong ty luét
nhan sap nhip dugc cip Gidy ding ky hoat dong, cac cong ty ludt bi sap nhap
cham dut hoat dong. Cong ty ludt nhén sap nhdp dugc huong cac quyén va loi
ich hop phép, chiu trach nhiém vé toan bo cac khoan ng chua thanh toan, cac hop
dong dich vu phap 1y dang thuc hié€n, hop dong lao dong da ky véi luat su, nguoi
lao dong khac va cac nghia vu tai san khac ctia cac cong ty luét bi sap nhap.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;
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+ Luat s6 20/2012/QH13 ngay 20 thang 11 nim 2012 stra d6i, bd sung mot
s0 di€u cua Luat Luat su s6 65/2006/QHI11;

+ Nghi dinh’sé 123/2013/ND-CP ngay 14 thang 10 ndm 2013 cua Chinh
phu quy dinh chi tiét mot s6 di€u va bié€n phap thi hanh Luat Luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B9
truong Bo Tai chinh Quy dinh murc thu, ché dé thu, nop, quan ly Vé} su dung 1€
phi dang ky doanh nghi¢p, dang ky ho kinh doanh va phi cung cip thong tin
doanh nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nam 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tlep nhan ho so qua cong thong tin

dién tir; tiép nhan ho so hoic tra két qua giai quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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3. Thii tuc cap gidy ding ky hoat dong ciia cong ty luit hop danh hoic
cong ty trach nhiém hiru han (sau day goi tat la cong ty luat)

- Trinh tu thyc hi€én:

+ Budc 1: Cong ty luat nop ho so truc tiép tai Bo phan Tiép nhan va Tra
két qua ctia S& Tu phap hodc qua hé thong buu chinh hod so cip Gidy dang ky
hoat dong dén S& Tu phap & dia phuong noi c6 Poan luat st ma Giam déc cong
ty ludt la thanh vién. Cong ty luat do luat su & cac Poan luat su khac nhau cung
tham gia thanh 13p thi dang ky hoat dong tai S& Tu phép ¢ dia phuong noi co try
s cua cong ty.

+ Budc 2: So Tu phap tiép nhan hé} 50 va lap phiél} hen tra két qua néu ho
SO h(_)‘p 1€; yéu cau bd sung, hoan chinh néu ho 50 con thi€u, chua hop 1€. Truong
hop ho6 so nhan qua h¢ thong buu chinh con thi€u hodc khong hop 1¢, S6 Tu phap
thong bdo noi1 dung can bo sung, stra doi theo dia chi do nguoi thyc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi cong ty luat ndp
phi, 1€ phi thuyc hi¢n thu tuc hanh chinh cho S& Tu phép thong qua doanh nghiép
buu chinh.

+ Budc 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so hop
1¢, So Tu phap xem xet, cap Gidy dang ky hoat dong cho cong ty luat, trong
truong hop tur choi thi phai thong bado bang van ban va néu ro ly do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién
thu tuc hanh chinh hpaflc gui qua h¢ thong buu chi,nh néu nguoi thuc hi¢n thu tuc
hanh chinh ¢6 yéu cau. Truong hop tra qua h¢ thong buu chinh, ngudi thyc hién
thu tuc hanh chinh tra phi dich vu chuyén phét cho doanh nghiép buu chinh.

- Céch thirc thye hién: Nop ho so truc tiép tai BO phn tiép nhan va Tra
két qua S& Tu phép hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Gidy dé nghi ding ky hoat dong (theo mau);

(2) Du thao Diéu 1é cua cong ty luat;

(3) Ban sao ¢ chtng thyc Chimg chi hanh nghé luat su;

(4) Ban sao c¢6 chung thuc Thé luat su cua luat su thanh 1ap hoac tham gia
thanh 1ap cong ty luat;

(5) Gidy to chirmg minh vé tru s cua cong ty luat.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén méu don, miu t& khai: Mau TP-LS-03 ban hanh kém theo Thong
tu 02/2015/TT-BTP ngay 16/01/2015 cua B Tu phap.
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- Phi, 1& phi: 200.000 d6ng/01 lan cap.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy dang ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Luat su thanh 1ap hogc tham gia thanh lap t6 chirc hanh nghé luat su phai
c6 it nhat 02 ndm hanh nghé lién tyc lam viéc theo hop dong lao dong cho t6
chirc hanh nghé ludt su hodc hanh nghé vaéi tu cach ca nhan.

T Mot luat su chi dugc thanh 13p hodc tham gia thanh 1ap mot t6 chirc hanh
nghé luat su.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+Ludt s6 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, bo sung mot

s0 di€u cua Luat luat su s6 65/2006/QHI11;

+ Nghi dinh’sé 123/2013/ND-CP ngay 14 thang 10 ndm 2013 cua Chinh
phu quy dinh chi tiét m§t s6 di€u va bién phap thi hanh Luét Luat su;

+ Thong tu sb 02/2015/TT-BTP ngay 16 thang Ol nam 2015 cua Bo
truéng Bo Tu phap quy dinh mot s6 mau gidy to vé luat su va hanh nghé luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B9
truong Bo Tai chinh Quy dinh murc thu, ché dé thu, nop, quan ly Vé} su dung 1€
phi dang ky doanh nghi¢p, dang ky ho kinh doanh va phi cung cap thong tin
doanh nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nam 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tlep nhan ho so qua cong thong tin

dién tir; tiép nhan ho so hoic tra két qua giai quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-LS-03
(Ban hanh kém theo Thong tu s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI
DPANG KY HOAT PONG CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HUU HAN HAI THANH VIEN TRO LEN

Kinh giri: S& Tu phap tinh (thanh phd).............ccooooiiiiiiiiie .

Chung t6i gdm cac luat su c6 tén trong danh sach sau day:

Thanh vién

Nam Thé luat su (ghi ro Doan luat su
sinh $6 va ngay cdp) tinh (thanh

pho)

Sé dién
thoai lién
hé

Stt Ho tén

Pang ky hoat dong cho cong ty luat hgp danh, cong ty luat
trach nhi¢m hiru han hai thanh vién tré 1én véi cac n¢i dung sau day:

Tén goi du kién cta cong ty luat (tén goi ddy dii ghi bang chit in hoa): .....................
TN 120 AICH (NEU COY: vreeeeeeeeeeee ettt ee e
2. DA CHI U SOt oo e e e ee e e e e e e e e e e e e e e eeeaeeaaeeeeererererenees
biénthoai:.........cccvvvvniinnn. .. Fax: ..o Email:......
Website:......coooiiiiiii

3. Nguoi dai dién theo phap luét:

Hovatén: ..., Nam/Nfr:......... Ngay sinh: ...../...../
Chtng minh nhan dan s6: ...............ccoeeeevnnn.... Ngay cap: ......... [oviiiins [oviiiinn
INOT CAP: .+ ettt et
Noi dAng Ky ho KhAu thUONE trT: ...t
ChO G RIBN NAY: ...ttt et e

Thé ludt su sb............... do Lién doan luat su Viét Nam cip ngdy: ......... [ovoiid e
La thanh vién Doan ludt su tinh (thanh phd): .....v.vieeieeeeeeeeeeeee e

4. Linh vuc dang ky hoat dong:
Chung t6i cam doan nghiém chinh tuan thu phap luat va thuc hién diy du cic nghia vu
do phap luat quy dinh.
Tinh (thanh phé), ngay thing ndm
Chir ky cua céc luat su thanh vién
(ghi ro ho tén cua tung ludt sw thanh vién)
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4. Thi tuc cap giay ding ky hoat dong ciia Viin phong luit sw
- Trinh tu thuc hi€én:

+ Budc 1: Van phong luat su ndp ho so truc tiép tai BO phan Tiép nhan va
Tra két qua ctia S& Tu phap hodc qua hé thong buu chinh hé so cip Gidy ding ky
hoat dong dén So Tu phap & dia phuong noi c6 Poan luat su ma Trudng vin
phong luat su 1a thanh vién.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thdng buu chinh con thiéu hodc khong hop 18, S Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi vin phong luat su
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: Trong thdi han 10 ngay lam viéc, ké tir ngay nhan du ho so hop
16, S& Tu phap xem xét, cap Gidy ding ky hoat dong cho vin phong luét su, trong
truong hop tir chdi thi phai thong bao bang van ban va néu 1 1y do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thyc hién thi
tuc hanh chinh hodc giri qua hé théng buu chinh néu nguoi thyc hién tha tuc hanh
chinh c¢6 yéu cau. Truong hop giri tra qua hé théng buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua So Tu phap hodc qua hé thong buu chinh.

- Thanh phan ho so:

(1) Gidy dé nghi ding ky hoat dong (theo mau);

(2) Ban sao ¢ chtng thyc Chimg chi hanh nghé luat su;

(3) Ban sao c6 chimg thuc Thé luat su cta luat su thanh 1ap van phong luat su;
(4) Gidy to chirmg minh vé tru s& cia Vian phong ludt su.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan dt hd so hop 1¢.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Mau TP-LS-02 ban hanh kém theo Thong tu
s6 02/2015/TT-BTP ngay 16 thang 01 ndm 2015 cua Bo truong Bo Tu phap.

- Phi, 1& phi: 200.000d0ng/01 lan cap.
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- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Luat su thanh 1ap hoac tham gia thanh lap t6 chirc hanh nghé luat su phai
c6 it nhat 02 nim hanh nghé lién tuc 1am viéc theo hop dong lao dong cho to chirc
hanh nghé luat su hodc hanh nghé véi tu cach ca nhan.

+ Mot luat su chi dugce thanh 1ap hodc tham gia thanh 1ap mdt t6 chirc hanh
nghé luat su.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

+ Luat s6 20/2012/QH13 ngay 20 thang 11 nim 2012 sira d6i, bo sung mot
s6 diéu cua Luat luat su s 65/2006/QH11;

+ Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nim 2013 ctia Chinh phu
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Luat su;

+ Thong tu s6 02/2015/TT-BTP ngay 16 thang 01 ndm 2015 cua Bo trudng
Bd Tu phap quy dinh mdt s6 mau giéy to vé luat su va hanh nghé luat su;

+ Thong tu sé 176/2012/TT-BTC ngay 23 thang 10 nim 2012 cta B9
truong Bo Tai chinh Quy dinh mirc thu, ché d6 thu, nop, quan 1y va st dung 18 phi
dang ky doanh nghiép, ding ky ho kinh doanh va phi cung cdp théng tin doanh
nghiép;

+ Quyét dinh s 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cta Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-LS-02
(Ban hanh kém theo Théng tu s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
DPANG KY HOAT PONG CUA VAN PHONG ‘
LUAT SU, CONG TY LUAT TRACH NHIEM HUU HAN MOT THANH VIEN

Kinh giri: S& Tu phap tinh (thanh phd)..................ccoooeiiiiil.

Tén t6i 13 (ghi bang chit in BO@): ......cveeeeeeeeeeeeeeeeercereree . Ngay sinh: ..../....../......
La thanh vién Poan ludt su tinh (thanh phd).........oooiiiii e
Noi dAng Ky ho KhAu thUONE tr: ..oe.eeeeeeeeeeeeeeeeeeeee e

Chd & hién nay:

Tén co quan, t6 chirc d3 k¥ hop dOng 120 GONE: .......veeeeeeeeeeeeeeeeeeeeeeeee e,
Dia chi co quan, t6 chirc dd k¥ hop dong 120 GONE: ........ovuwiveeeeeeeeeeeeeeeee e,
SO dién thoai: .ovveveveveveveeereeerereean Fax: e Email: ........cccoooviins
SO NOP AONE 120 AONE: .o e
Thoti gian da lam vi¢e tai co quan, 0 CRTEC oo ee e ee e e

Pang ky hoat dong cho vian phong luit sw, cong ty luit trach nhiém hiru han mt thanh
vién v6i ngi dung sau day:

1. Tén goi dy kién cua vin phong ludt su/cong ty luat (¢én goi day dit ghi bang chit in
FLOG): et e e e ettt e e et e e e ettt e e et e eeerbeae e nbeeeenneeeennneeeennnaeenn

TN Z120 AICH (NEU COY: vreeeeeeeee e et eeee e

2. DA CHI U SOt i e e e e e e e e e e e e e e e e e e e e e e e e e e e rereeeaeee s

3. Nguoi dai dién theo phap luét:
Hovatén: ...................ol. Nam/Nt: .......... Ngay sinh: ......... A [eviiiiiinians

The luat su sb........... do Lién doan luat su Viét Nam cap ngay: ......... ST S

La thanh vién Poan luat su tinh (thanh Phd): ......ov.eveeeeeeeeieeeeeeeeeeeeeeeeeee s
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4. Linh vyc dang ky hoat dong:

T6i cam doan nghiém chinh tuan tha phap luat va thuc hién day du cac nghia vu do phap
luét quy dinh.

Tinh (thanh phé), ngay thdng nam
Ngwoi dai dién theo phap luat
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5. Thii tuc ding ky hanh nghé ciia lut su véi tw cach ca nhin
- Trinh tu thyc hi¢én:

+ Budce 1: Luat su hanh nghé v&i tu cach ¢4 nhan ndp ho so truc tiép tai BO
phan Tiép nhan va Tra két qua cta S& Tu phap hodc qua hé théng buu chinh ho so
dang ky hanh nghé luat sw dén So Tu phap noi c6 Poan Luat su ma luat su do6 1a
thanh vién.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé thdng buu chinh thi luat sw hanh nghé
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da ho so hop
1¢, S0 Tu phap xem xét, cap Gidy dang ky hanh nghé luat su, trong truong hop tur
choi thi phai thong bao bang van ban va néu rd 1y do.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua So Tu phap hodc qua hé thong buu chinh.

- Thanh phan ho so:

(1) Pon dé nghi ding ky hanh nghé luat su (theo mau);

(2) Ban sao ¢ chtng thyc Chimg chi hanh nghé luat su;

(3) Ban sao c¢6 ching thuc Thé luat su;

(4) Ban chup Hop dong lao dong ky két v4i co quan, to chuc.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngdy nhan dt hd so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, miu to khai: Mau TP-LS-05 ban hanh kém theo Thong tu
s0 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua B0 truong Bo Tu phéap.

- Phi, 1¢ phi: 100.000 d6ng/01 lan cap.

- Két qua ciia viéc thyc hién thii tuc hanh chinh: Gidy dang ky hanh nghé
luat sur.
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- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat s0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu sb 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong
Bd Tu phap quy dinh mdt s6 mau gidy to vé luat su va hanh nghé luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua Bo
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cta Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-LS-05

(Ban hanh kém theo Théng tu s6 02/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON DE NGHI PANG KY
HANH NGHE LUAT SU VOI TU CACH CA NHAN

Ten to1 1a: cveeeiiieeeee e Nam/Nfir............. Ngay sinh:...../....../ueeeeeneenee.

Ping ky hoat dong hanh nghé luat sw v6i twr cich ca nhan
véi cac ndi dung sau day:

1. Ho va tén ludt su (ghi bang chif in BOQ): ...........ooeiee e
biénthoai:..........ooooec L Faxs oo Email:.............coooeinnn.
Chtng minh nhan dan sé: .............Ngiy cip: ..... /o). NOLCAP: oo,
Noi dAng Ky ho KhAu thUONE trT: ..ot

Chd & hién nay:

Thé ludt su sb............. do Lién doan luat su Viét Nam cp ngay: ....... /ececof oo

La thanh vién Doan luat su tinh (thanh Phd): .....oeeveeveeeeeeeeeeeeee e
2. Tén, dia chi ctia co quan, t6 chitc dy kién ky hop dong lao dong: ...........c...........
biénthoai:......................... Fax: .................... Email:............... ............

3. Linh vuc hoat dong: Theo quy dinh cua Luat Luét su.

T6i xin chju trach nhiém vé nhitng ndi dung néu trén va cam doan tuan thu cac nguyén
tac hanh nghé luat su, thyc hién day du cac quyén va nghia vu cua luat su do phap luat
quy dinh.

Tinh (thanh phé), ngay thing ndm
Luat suw ky, ghi ro ho tén
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6. Thii tuc cap lai gidy ding ky hoat dong cho to chirc hanh nghé luat sw
khi thay doi n¢i dung dang ky hoat dong

- Trinh tu thyc hi€én:

+ Budce 1: Khi thay d6i noi dung dang ky hoat dong, t6 chirc hanh nghé luat
su giri ho so tryc tiép tai B6 phan Tiép nhan va Tra két qua cua S¢ Tu phép hodc
qua hé thong buu chinh vin ban thong bao cho S& Tu phap noi ding ky hoat dong
vé viée thay doi. Truong hop Giéy dang ky hoat dong bi mat, bi rach, bi chay hodc
bi tiéu huy dudi hinh thirc khac, t6 chic hanh nghé luat su ¢6 vin ban dé nghi S
Tu phép cép lai Gidy dang ky hoat dong.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thdng buu chinh con thiéu hodc khong hop 18, S Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu noép hod so va nhan két qua qua hé théng buu chinh thi t6 chirc hanh
nghé luat su ndp phi, 1€ phi thuc hi¢n tha tuc hanh chinh cho S& Tu phép thong
qua doanh nghi¢p buu chinh.

+ Budc 3: Trong thoi han 05 ngay lam viée, S6 Tu phap xac minh va cap lai
Giay dang ky hoat dong cho t6 chirc hanh nghé luéat su.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thi
tuc hanh chinh hodc giri qua hé thong buu chinh néu nguoi thuc hién tha tuc hanh
chinh ¢6 yéu cau. Truong hop giri tra qua hé thong buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

+ Budc 5: Trong thoi han 10 ngay lam viée lgé tr ngay thay (161 hodc ké tur
ngay nhan dugc Gidy dang ky hoat dong cap lai, t6 chuc hanh nghé luat su phai
thong bao bang van ban cho Poan luat su vé viéc thay doi.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

Thong béorbéng van ban vé viéc thay ddi noi dung dang ky hoat dong hodc
van ban dé€ nghi cap lai Giay dang ky hoat dong cho t6 chirc hanh nghé luat su.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan dii ho so hop 6.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Mau TP-LS-06 ban hanh kém theo Thong tu
s0 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua B0 truong Bo Tu phéap.

- Phi, 1& phi: 100.000 dong.
- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy dang ky hoat dong.
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- Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khi t6 chitc hanh nghé
luat su C(’)‘ su thay doi tén, dia chi tru sé, chi nhanh, van phong giao dich, linh vuc
hanh ngh¢, danh sach luat su thanh vién va cac noi dung khac trong ho so dang ky
hoat dong (trir truong hop thay doi nguoi dai dién theo phap luét ctia to chuce hanh
nghé luat su).

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu sb 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong
Bd Tu phap quy dinh mdt s6 mau gidy to vé luat su va hanh nghé luat su;

+ Thong tu sé 176/2012/TT-BTC ngay 23 thang 10 nim 2012 cta B
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-LS-06

(Ban hanh kém theo Théng tu s6 02/2015/TT-BTP)

Tén t6 chirc hanh nghé CONG HOA XA HQI CHU NGHiA VIET NAM
luat sw Doc lap - Tw do - Hanh phic

a GIAY DE NGHI
THAY POI NQI DUNG PANG KY HOAT DPQNG
CUA TO CHUC HANH NGHE LUAT SU

Kinh guri: S& Tu phap tinh (thanh phd)..............................

1. Tén goi day du cua td chirc hanh nghé lut su (ghi bang chit in hoa): ...................

3. Gidy dang ky hoat dong T H e do S& Tu phap tinh
(thanh pho) .......coovviiiiiii, cap ngay: ........... [eviinnns [t

Ping ky thay doi ndi dung diing ky hoat dong
ciia to chirc hanh nghé luit sw nhw sau:

Tinh (thanh phd), ngay — thang ndm
Ngueoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong dau)
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7. Thii tuc cap gidy ding ky hoat dong cho chi nhanh ciia td chirc hanh
nghe luat sw

- Trinh tu thyc hi€én:

+ Buéc 1: T6 chirc hanh nghé luat su ndp hd so truc tiép tai B phan Tiép
nhan va Tra két qua ctiia So Tu phap hodc qua hé thong buu chinh hd so ding ky
hoat dong chi nhanh cua t6 chirc hanh nghé luat su dén Sé Tu phap o dia phuong
noi co tru sé cua chi nhanh.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thdng buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

‘ Néu noép hd so va nhan két qua qua hé théng buu chinh thi t6 chirc hanh
nghé luat su ndp phi, 1€ phi thuc hi¢n tha tuc hanh chinh cho S& Tu phéap thong
qua doanh nghi¢p buu chinh.

+ Budc 3: Trong thoi han 07 ngay lam viéc, S6 Tu phap xem xet, cap Giay
dang ky hoat dong cho chi nhanh t6 chirc hanh ngh€ luét su; truong hop tir choi thi
phai thong bao bang van ban va néu rd 1y do.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thi
tuc hanh chinh hodc giri qua hé thong buu chinh néu nguoi thuc hién tha tuc hanh
chinh c¢6 yéu cau. Truong hop giri tra qua hé thong buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:
(1) Giay dé nghi ding ky hoat dong ctia chi nhanh (theo mau);

(2) Ban sao co6 chung thuc Gidy dang ky hoat dong cta t6 chirc hanh nghé
luat su thanh 1ap chi nhanh;

(3) Ban sao ¢ chtng thuc Quyét dinh thanh 1ap chi nhanh;

(4) Ban sao ¢ chtng thuc Chimg chi hanh nghé luat su;

(5) Ban sao c6 chung thuc Thé luat su cua Truong Chi nhanh;

(6) Gidy to chirmg minh vé tru s cua chi nhanh.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

, - Tén miu don, miu to khai: Mau TP-LS-04 ban hanh kém theo Thong tu
s0 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua B0 truong Bo Tu phéap.
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- Phi, 1¢ phi: 100.000 d6ng/01 lan cp.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu sb 02/2015/TT-BTP ngay 16 thang 01 nam 2015 cua Bo truong
B6 Tu phap quy dinh mdt s6 mau gidy to vé luat su va hanh nghé luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B9
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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TP-LS-04

(Ban hanh kém theo Théng tu s6 02/2015/TT-BTP)

Tén t6 chirc hanh nghé CONG HOA XA HQI CHU NGHiA VIET NAM
luat sw Doc lap - Tw do - Hanh phic

GIAY PE NGHI
DPANG KY HOAT PONG CUA CHI NHANH
TO CHUC HANH NGHE LUAT SU

Kinh gri: S& Tu phap tinh (thanh phd)................coooiiiiiiiiiin.
1. Tén goi day du cua td chirc hanh nghé luat su dit chi nhanh (ghi bang chit in hoa):

Tén giao dich (néu cd):..

2. Glay dang ky hoat dong SO e do S¢ Tu phap tinh (thanh
PRO). e cip ngay:. vl viiiiid

3. D18 ChI U SO ettt et ae e e e tbe e e nenes
bién thoai:.....................ll. Fax: ..o, Email

Linh vuc dang Ky hoat AONE:......ccooviiiiiiie et

Dang ky hoat dong cho chi nhanh véi ndi dung sau day:

1. Tén cta chi nhanh (ghi bang chit in hoa): ...............coueeeeeiiieee e,
2.DPilachitrusdciiachinhdnh:........ ... e e e
bién thoai:...................olll. Fax: ..o, Email:...................o.lL
ST . . e

3. Trudéng chi nhanh:

Ho, tén (ghi bcing Chit in ho@):.......ccoeeevevviiiiiiiiiiieenciieenenene. .o Nam/NT Lo,
Ngay sinh:........[ c......../ ...

Noi dang ky hO KhAU thUOIE T ... oo s oo
Chd & hién nay: .

Chtng minh nhan dan sd:.................... Ngay cap: ......./.....)e.... Noi clp:..........
Thé ludt su sb............... do Lién doan luat su Viét Nam cip ngay: ........ [evoiiid v
La thanh vién Doan luat su tinh (thanh Phd): .....oeeveeeeeeeeeceeeeeeeee e

4. Linh vuc dang ky hoat dong cta chi nhanh:

Chung t6i xin cam doan nghiém chinh tuan thi phap lut va thuc hién day du cic nghia
vu do phap luat quy dinh.

Tinh (thanh pho), ngay  thang ndm

Nguoi dé nghi )
(Ky, ghi 1o ho tén, chirc vu va dong dau)
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8. Thii tuc thanh 1ap viin phong giao dich ciia to chirc hanh nghé luit su
- Trinh tu thuc hi€én:

+ Budc 1: T6 chic hanh nghé luat su mudn thanh lap vin phong giao dich
giri ho so tryuc tiép tai BO phan Tiép nhan va Tra két qua ctia SO Tu phap hodc qua
hé thdng buu chinh dén S¢ Tu phap noi ding ky hoat dong.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Budc 3: Trong thoi han 05 ngay lam viéc, S& Tu phdp xem xét, ghi dia chi
ctia van phong giao dich vao Gidy ding ky hoat dong cua to chirc hanh nghé luat su.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thi
tuc hanh chinh hodc giri qua hé thong buu chinh néu nguoi thuc hién tha tuc hanh
chinh ¢6 yéu cau. Truong hop giri tra qua hé thong buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thire thue hién: Nop ho so tryc tiép tai Bo phan Tiép nhan va Tra
két qua S& Tu phap hodc qua hé thong buu chinh.

- Thanh phan ho so:

(1) Van ban thong bao vé viéc thanh 1ap vin phong giao dich;

(2) Quyé‘f dinh thanh lap van phong giao dich, trong dé ghi 10 nguoi dl{gc :[6
chtirc hanh ‘nghé luat su phan cong thudng truc tai van phong giao dich dé tiép
nhan yéu cau vé vy, viéc cua khach hang, kém theo ban sao chirng minh nhan dan
cua nguoi do;

(3) Gidy dang ky hoat dong cua to chirc hanh nghé luat su;

(4) Giay to ching minh try so ciia vin phong giao dich.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan dt hd so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viée thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong
duogc bd sung dia chi ciia van phong giao dich ctia t6 chirc hanh nghé ludt su.
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- Yéu ciu, diéu kién thyc hién thii tuc hanh chinh: Vin phong giao dich
ctia t6 chic hanh nghé luat su duoc thanh lap trong pham vi tinh, thanh ph truc
thudc trung wong noi to chirc hanh nghé luat su dang ky hoat dong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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9. Thii tuc chuyén doi cong ty ludt trach nhiém hiru han va cong ty luat
hgop danh

- Trinh tu thyc hi€én:

+ Budc 1: Cong ty ludt trdch nhi¢m hiru han mot thanh vién cé thé chuyén
d6i sang hinh thirc cong ty ludt trach nhiém hiru han hai thanh vién tré 1én. Cong
ty luat trach nhiém hitu han hai thanh vién tré 1én c6 thé chuyén d6i sang hinh thirc
cong ty ludt trach nhiém hiru han mét thanh vién. Cong ty luat trach nhi€ém hitu
han c6 thé chuyén d6i sang hinh thirc cong ty luat hgp danh. Cong ty luat hop danh
c6 thé chuyén doi sang hinh thirc cong ty ludt trach nhiém hitu han. Néu cong ty
luat mudn chuyén doi loai hinh hoat déng thi Giam ddc cong ty luat giri hd so truc
tiép tai BO phan Tiép nhan va Tra két qua cua S& Tu phap hodc qua hé thong buu
chinh ho so chuyén d6i dén So Tu phap noi cong ty dang ky hoat dong.

+ Budc 2: S¢ Tu phép tiép nhan hd so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thdng buu chinh con thiéu hodc khong hop 18, S Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu ndp ho so va nhan két qua qua hé thong buu chinh thi cong ty luat nop
phi, 1¢ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh nghi¢p
buu chinh.

+ Budc 3: Trong thoi han 07 ngay lam viéc, S6 Tu phap xem xet, cap Giay
dang ky hoat dong cho cong ty luat chuyén doi; truong hop tir choi thi phai thong
bdo bang van ban va néu rd ly do.

+ Budc 4: S¢ Tu phép tra ké‘g qua giai quyét truc tiép cho nguoi thuc hién thi
tuc hanh chinh hodc guri qua h¢ thong buu chinh néu nguoi thyc hién thu tyc hanh
chinh c6 y€u cau. Truong hop gui tra qua h¢ thong buu chinh, nguoi thye hién thu
tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghi¢p buu chinh.

- Céch thire thye hi¢n: Nop ho so tryc tiep tai B) phn tiép nhin va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Glay dé nghi chuyén d6i trong d6 néu r6 muc dich, ly do chuyén d6i va
cam két vé viéc ké thira toan bo quyén, nghia vu va loi ich hop phap ciia cac cong
ty luat duoc chuyen doi;

(2) Du thao Diéu Ié cua cong ty luat chuyén doi;

(3) Gidy dang ky hoat dong cua cong ty luat dugc chuyén doi;

(4) Danh sach thanh vién hoac luat su chu s¢ hiru; ban sao T:hé lpélt su cua
cac luat su thanh vién hodc luat su chu s& hitu cua cong ty luat chuyén doi;

(5) Ban sao gidy to chirmg minh vé tru sé trong trudng hop c¢6 thay doi vé
tru so.

- S0 lwgng ho so: 01 (bo).
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- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan dii ho so hop 6.

- Co quan thuc hién tha tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: T6 chuc.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 200.000 d6ng/1 lan cap.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.
- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu sd 176/2012/TT-BTC ngay 23 thang 10 nim 2012 cta B
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan ly va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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10. Thii tuc chuyén doi vin phong luét sw thanh cong ty luat
- Trinh tyu thyc hi¢én:

+ Buéc 1: Van phong luat su néu c6 yéu cau chuyén doi thanh cong ty luat
trach nhiém hiru han hodc cong ty luat hop danh thi giri hd so truc tiép tai B phan
Tiép nhan va Tra két qua cua S& Tu phap hoic qua hé thong buu chinh dén So Tu
phéap noi dang ky hoat dong.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi vin phong luat su
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: Trong thoi han 07 ngay lam viéc, S6 Tu phap xem xet, cap Giay
dang ky hoat dong cho cong ty luat chuyén doi; truong hop tir choi thi phai thong
bdo bang van ban va néu rd ly do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thi
tuc hanh chinh hodc giri qua hé thong buu chinh néu nguoi thuc hién tha tuc hanh
chinh ¢6 yéu cau. Truong hop giii tra qua hé thong buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

1) Glay dé nghi chuyén d6i trong do néu rd myc dich, 1y do chuyén d6i va
cam két vé viéc ké thira toan bd quyén, nghia vu va loi ich hop phép cia vin
phong luat su duogc chuyen doi;

(2) Du thao Diéu Ié cua cong ty luat chuyén doi;
(3) Gidy dang ky hoat dong cta vin phong luat su duoc chuyén doi;

(4) Danh sach thanh vién hoac luat su chu s¢ hiru; ban sao Thé luat su cua
luat su chu sé hiru hodc cac luat su thanh vién cua cong ty luat chuyén doi;

(5) Ban sao gidy to chimg minh vé try s¢ trong trudng hop c6 thay doi vé try s6.
- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngdy nhan da hd so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: T6 chuc.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 200.000 dong/01 lan cap.

91



- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy ding ky hoat dong.

- -Yéu gﬁu, diéu kién thuc hién thi tuc hanh chinh: Vin phong luat su co
thé chuyén doi thanh cong ty luat trach nhiém hitu han hodc cong ty luat hop danh
trén co s& ké thtra toan by quyén, nghia vu ctia van phong luat su theo quy dinh
cua phap luat.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat s0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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11. Thi tuc thay d6i nguoi dai dién theo phap luit ciia cong ty luit
trach nhiém hiru han hai thanh vién tré 1én, cong ty luat hop danh.

- Trinh tu thyc hi€én:

+ Budce 1: Cong ty luat trach nhi¢m hiru han hai thanh vién tré 1€n va cong
ty luat hop danh mudn thay doi nguoi dai dién theo phap luat thi trong thoi han 10
ngay lam viéc, ké tir ngay quyet dinh thay doi, phai guri thong bao bang van ban vé
vige thay doi nguoi dai dién theo phap luat va Giay dang ky hoat dong cua cong ty
luat dén BO phan Ti€p nhan va Tra két qua ctia S& Tu phap hodc qua hé thong buu
chinh dén S& Tu phéap noi dang ky hoat dong.

+ Budc 2: S¢ Tu phép tiép nhan ho so va lap phi’éu hen tra két qua néu ho so
hop 1€; yeu cau bo sung, hoan chinh néu hé so con thi€u, chua hop 1¢. Trudng hop
hé so nhan qua h¢ thong buu chinh con thi€u hoac khong hop 1¢, S& Tu phap
thong bao ndi dung can bod sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu ndp ho so va nhan két qua qua hé thong buu chinh thi cong ty luat ndp
phi, 1¢ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh nghi¢p
buu chinh.

+ Budc 3: Trong thoi han 05 ngay lam viéc, S6 Tu phap xem xét, cap lai
Giay dang ky hoat dong cho cong ty luat; truong hop tir chdi thi phai thong bao
bang van ban va néu ro 1y do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thu
tuc hanh chinh hoac gui qua h¢ thong buu chinh néu ngudi thyc hién thu tuc hanh
chinh c6 yéu cau. Truong hgp gt trd qua h¢ thong buu chinh, ngudi thuc hién thu
tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghi¢p buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Van ban dé nghj thay d6i nguoi dai dién theo phap luat;

(2) Gidy dang ky hoat dong cua cong ty luat.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan dt hd so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Poi twong thwe hién thii tuc hanh chinh: T6 chc.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 200.000 d6ng/1 lan cap.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Nguoi dai dién theo
phép luat cta cong ty luat trdch nhiém hiru han hai thanh vién tré 1€n, cong ty luat
hop danh phai 1a luét su va la thanh vién cua cong ty luit.
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- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su ngay 20 thang 11 ndm 2012.

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B9
truong B Tai chinh Quy dinh muc thu, ché do thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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12. Thii tuc thay d6i nguoi dai dién theo phap luit ciia vin phong luit
su, cong ty luat trach nhiém hiru han mot thanh vién

- Trinh tu thyc hi€én:

+ Budc 1: Van phong luat su, cong ty luat trach nhi€ém hitu han mgt thanh
vién thay d61 nguoi dai dién theo phap luat thi trong tho1 han 10 ngay, ké tir ngay
quyét dinh thay doi phai giri ho so tryc ti€p tai BO phan Tiép nhan va Tra két qua
cua S& Tu phap hoac qua hé thong buu chinh dén S& Tu phap noi dang ky hoat
dong.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 1€; yéu cau bd sung, hoan chinh néu ho so con thi€u, chua hop 1€. Truong hop
hé so nhan qua h¢ thong buu chinh con thi€u hoac khong hop 1¢, S& Tu phap
thong bao ndi dung can bod sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu ndp ho so va nhan két qua qua hé théng buu chinh thi vin phong lut
su, cong ty luat ndp phi, 1€ phi thuc hién thu tuc hanh chinh cho S& Tu phap thong
qua doanh nghi¢p buu chinh.

+ Budc 3: Trong thoi han 10 ngay lam viée, S& Tu phap xem xét, cap lai Gidy
dang ky hoat dong cho van phong luat su, cong ty luat trach nhiém hitu han mot thanh
vién; truong hop tir chéi thi phai thong bao bang vin ban va néu rd 1y do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thi
tuc hanh chinh hodc giri qua hé thong buu chinh néu nguoi thuc hién tha tuc hanh
chinh ¢6 yéu cau. Truong hop giri tra qua hé thong buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:
(1) Gidy dé nghi thay doi nguoi dai dién theo phap luat;

(2) Gidy dang ky hoat dong cua vin phong ludt su, cong ty luat trach nhiém
hiru han mot thanh vién;

(3) Vén ban thoa thudn gitta nguoi dai dién theo phap luét cii va nguoi du
kién 14 dai dién theo phap luat ddi voi viée thuc hién cac quyén, nghia vu cia vin
phong luat su, cong ty luat;

(4) Ho, tén, b va ngay cép Thé ludt su ctia nguoi du kién 13 dai dién theo
phép luit.

- S0 lwgng ho so: 01 (bo).

- Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.
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- Phi, 1¢ phi: 200.000 dong/1 lan cap.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Nguoi dai dién theo
phéap luat cua van phong luat su, cong ty luat trach nhi¢m hitu han mdt thanh vién
phai 1a luat su chu sé hitu cua van phong luat su, cong ty luat.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua B¢
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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13. Thu tuc thu l}ﬁi Giay dang ky hoat dong cia t6 chirc hanh nghé luat
sur theo quy dinh tai diem a va diém d khoan 1 Diéu 47 Luat Luat sw

- Trinh tu thyc hi€én:

+ Bude 1: Trong trudng hop cham dut hoat dong do tu chérp dut hoat dong
hodc cong ty luat bi hop nhat, bi sap nhap theo quy dinh tai di€m a va diém d
khoéq 1 Dif:u 47 cua Luat Luéltq su thi cham nhé‘g la ba muoi ngay, trudc th‘(‘ri diém
du kién cham dut hoat dong, t6 chirc hanh nghé ludt su phai thong bao bang van
ban cho S& Tu phap, Poan luat su & dia phuong noi dang ky hoat dong va noi cé
tru sé cua chi nhanh.

+ Budc 2: S Tu phap ra quyét dinh thu hoi Glay dang ky hoat dong cua to
chirc hanh nghe luat su va giri van ban thong bao vé viéc thu hoi Glay dang ky
hoat dong cua to chirc hanh nghé luat su cho Poan luat su, co quan thué noi ding
ky hoat dong va no1i ¢ tru s cua chi nhanh.

- Céch thirc thye hign: Nop ho so tryc tiép tai B phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Van ban thong bao vé viéc chim dut hoat dong cua to chic hanh nghé
luat su;

(2) Ban chinh Gidy dang ky hoat dong cuta to chirc hanh nghé luat su.

- S0 lwgng ho so: 01 (bd).

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan dii ho so hop 6.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thue hién tha tuc hanh chinh: Quyét dinh thu hoi Gidy
dang ky hoat dong cua t6 chirc hanh nghé luat su va van ban thong bao cua S¢ Tu
phap vé viéc thu hoi Glay ding ky hoat dong cua to chirc hanh nghé luat su cho
Poan luit su, co quan thué noi dang ky hoat dong va noi co try s cta chi nhanh.

-Yéu cﬁuz diéu ki¢n thye hi¢n thi tuc hanh chinh: Truéc thoi diém chdm
dut hoat dong, t6 chirc hanh nghé luat su phai ndp du s6 thué con no; thanh toan
xong cac khoan no khac; 1am xong thi tuc chAm dit hop dong lao dong di ky véi
luat su, nhan vién cta to chic hanh nghé luat su; thuc hién xong cac hop dong
dich vu phap 1y da ky voi khach hang. Trong truong hop khong thé thuc hién xong
hop dong dich vu phap 1y da ky véi khach hang thi phai thoa thuén véi khach hang
ve vi¢c thuc hién hop dong dich vu phap 1y do.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat s6 20/2012/QH13 ngay 20 thang 11 ndm 2012 stra d6i, bo sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+ Nghi dinh s6 123/2013/ND-CP ngay 14 thang 10 nam 2013 cua Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luét Luat su.
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14. Thii tuc cip gidy ding ky hoat dong ciia chi nhanh, cong ty luit
nwoc ngoai

- Trinh tu thyc hi¢én:

+ Budc 1: Sau khi nhan duoc Gidy phép thanh 1ap thi chi nhanh, cong ty
luat nuéc ngoai nop ho so dang ky hoat dong tai Bo phan Tiép nhan va Tra két
qua ctia S& Tu phap hodc qua hé thong buu chinh dén S Tu phap & dia phuong
noi dat tru so.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: S& Tu phap xem xét, cap Gidy diang ky hoat dong cho chi nhanh,
cong ty ludt nudc ngoai; trong trudng hop tir chdi thi phai thong bao bang vin ban
va néu 10 1y do.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién thi
tuc hanh chinh hodc giri qua hé théng buu chinh néu nguoi thyc hién tha tyc hanh
chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc hién thu
tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Ban sao Gidy phép thanh lap chi nhanh, cong ty ludt nudc ngoai;
(2) Gidy to chirmg minh vé tru so.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan dii ho so hop 6.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 400.000 dong.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy dang ky hoat dong.
- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;
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+ Luat s6 20/2012/QH13 ngay 20 thang 11 nim 2012 sira d6i, bo sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Théng tu sb 02/2012/TT-BTC ngay 05 thang 01 nam 2012 cua Bo truong
Bd Tai chinh quy djnh ché dd thu, ndp, quan ly va stir dung 1¢ phi trong linh vuc
hoat dong hanh ngh¢ luat su tai Viét Nam;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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15. Thi tuc cap lai gidy ding ky hoat dong do thay ddi néi dung gidy
phép thanh lap chi nhanh, cong ty luidt nwéc ngoai

- Trinh tu thyc hi€én:

+ Buéc 1: Trong thoi han 30 ngay, ké tir ngdy nhan duoc vin ban chap
thuan thay doi ndi dung Gidy phép thanh Iap chi nhanh, cong ty luat nudc ngoai thi
chi nhanh, cong ty ludt nudc ngoai phai ndp hod so ding ky viéc thay doi tai Bo
phan tiép nhan va tra két qua ctia So Tu phéap hodc qua hé théng buu chinh dén So
Tu phap ¢ dia phuong noi dat try so.

+ Budc 2: S¢ Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: Trong thoi ha_l,n 05 ngay lam viéc, ké tir ngay nhan du hé so hop 1¢,
S6 Tu phap xem xét cap lai Gidy dang ky hoat dong cho chi nhanh, cong ty luat nudc
ngoai; truomng hop tir choi phai thdong bao bang van ban va néu ro 1y do.

+ Budc 4: SO Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thu
tuc hanh chinh hodc gui qua hé thong buu chinh néu nguoi thue hién thu tuc hanh
chinh c¢6 yéu cau. Truong hop giri tra qua hé théng buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Gidy dé nghi thay d6i dang ky hoat dong cta chi nhanh, cong ty luat
nudc ngoai;

(2) Ban sao Gidy phép thanh 1ap ctia chi nhanh, cong ty luat nudc ngoai;

(3) Van ban chap thuan thay d6i ndi dung Gidy phép thanh lap ctia Bd Tu phap.

+ S6 lwong ho so: 01 (bd).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan dt hd so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Poi twong thwe hién thii tuc hanh chinh: T6 chc.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 400.000 d6ng/01 lan cap.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy dang ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
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- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;
~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Théng tu sb 02/2012/TT-BTC ngay 05 thang 01 nam 2012 cua Bo truong
B6 Tai chinh quy dinh ché d6 thu, ndp, quan ly va st dung 1€ phi trong linh vyc
hoat dong hanh ngh¢ luat su tai Viét Nam;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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16. Thii tuc cap gidy ding ky hoat dong cho cong ty luit nwéc ngoai
chuyén doi thanh cong ty luat Viét Nam

- Trinh tu thyc hi€én:

+ Budc 1: Trong thoi han 15 ngay ké tir ngay c6 van ban chap thuan cta Bo
Tu phap vé viéc cho phép cong ty luat nudc ngoai chuyen d6i thanh cong ty luat
Viét Nam, cong ty luat Viét Nam chuyén d6i phai ndp hd so ding ky hoat dong tai
Bo phan Tiép nhan va Tra két qua ctia S& Tu phap hoic qua hé thong buu chinh
dén S& Tu phap noi cong ty ludt nudc ngoai dang ky hoat dong.

+Budc 2: S& Tu phap tiép nhan ho so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du ho so hop
16, S& Tu phap xem xét cap Gidy dang ky hoat dong cho cong ty luat Viét Nam
chuyén doi.

+ Budc 4: SO Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thu
tuc hanh chinh hodc gui qua hé thong buu chinh néu nguoi thue hién thu tuc hanh
chinh c¢6 yéu cau. Truong hop giri tra qua hé théng buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Gidy dé nghi chuyén d6i;

(2) Vian ban chap thuan cua B Tu phap;

(3) Du thao Diéu 1é cua cong ty luat Viét Nam.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngay nhan dii ho so hop 6.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 400.000 dong.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Gidy diang ky hoat dong.
- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:
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+ Luat Luat su s6 65/2006/QH11 ngay 29 thang 6 nim 2006;

~_+ Luat 0 20/2012/QH13 ngay 20 thang 11 ndm 2012 sira doi, b0 sung mot
s0 di€u cua Luat luat su s6 65/2006/QHI11;

+Nghi dinh 5O 123/2013/ND-CP ngay 14 thang 10 nam 2013 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat Luat su;

+ Théng tu sb 02/2012/TT-BTC ngay 05 thang 01 nam 2012 cua Bo truong
B§ Tai chinh quy djnh ché dg thu, ndp, quan ly va str dung 1¢ phi trong linh vuc
hoat dong hanh ngh¢ luat su tai Viét Nam;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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III. LINH VUC TU VAN PHAP LUAT
1. Thi tuc ding ky hoat ddng ciia Trung tAm tw van phap luit.
- Trinh tu thyc hi¢n:

+ Budc 1: Trung tdm tu van phap luat ding ky hoat dong tai Bo phan Tiép
nhan va Tra két qua ctia S& Tu phap noi dit try s¢ cta Trung tam.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Budc 3: S& Tu phap xem xét, cip Gidy dang ky hoat dong. Trong trudng
hop tir chéi, phai théng bao 1y do bang vin ban.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua So Tu phap hodc qua hé thong buu chinh.

- Thanh phan ho so:
(1) Pon ding ky hoat dong (theo mau);

(2) Quyét dinh cta t6 chirc chu quan vé viéc thanh 1ap Trung tim tu van
phap luat; vé viéc cir Giam doc ciia Trung tAm tu van phap luat;

(3) Du thao quy ché t chire, hoat dong ctia Trung tdm tu van do to chire chu
quan ban hanh;

(4) Danh sach kém theo ho so cua ngudi duge dé nghi cap Thé tu van vién
phap luat, ctia luat su lam viéc theo hop dong lao dong cho Trung tAm.

- S6 lwong hd so: 01 (bo).

- Thoi han gidi quyét: 05 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Pon ding ky hoat dong ctia Trung tdm tu van
phap luat theo Mau TP-TVPL-01 ban hanh kém theo Thong tu s6 01/2010/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy ding ky hoat dong
Trung tAm tu van phap luat.
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- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 ndm 2008 ctia Chinh phu
vé tu van phép luat.

+ Nghi dinh s6 05/2012/ND-CP ngay 02 thang 02 nim 2012 ciia Chinh phu
stra d6i, bd sung mot sd diéu cua cac Nghij dinh vé dang ky giao dich bao dam, tro
gitip phap 1y, lut su, tu van phéap luat.

+ Thong tu s6 01/2010/TT-BTP ngay 09 thang 02 ndm 2010 cua Bo trudng
Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ctua Nghi dinh sb
77/2008/ND-CP ngay 16/7/2008 ctia Chinh phu vé tu van phap luat.

+ Quyét dinh s 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cta Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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MAau TP-TVPL- 01

(Ban hanh kém theo Théng tw s6 01/2010/TT-BTP
ngay 09 thang 02 nam 2010 cua B¢ truong Bo Tu phadp)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc

PON PANG KY HOAT PONG
CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gtri: S6 Tu phap tinh An Giang

Ding ky hoat dong cua Trung tim tu vin phap luat voi cac ndi dung sau day:
1. Tén day du cta Trung tAm tu van phéap ludt (ghi bang chit in hoa):

HO VA T et Nam/Nir......oooeeeennnn.
Sinh ngay:...... [evoiid verains Ching minh nhén dan SOt cip ngdy.......
thang....... nam......... NOT CAPeriieeiieeeiee e

Thé tu van vién phap luat (Chimg chi hanh nghé ludt su) S8:.......coooevoeveeeeeneee. cap
ngay...... ccoveeeeenn.

Trung tAm tu van phap luat xin cam doan nghiém chinh tuan thu phap luat va thuc hién
day du cac nghia vy cua Trung tam theo quy dinh cua phép luat.

............ ngay......thang......nam... ... ...

GIAM POC TRUNG TAM
(ky, ghi 0 ho tén)
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2. Thi tuc diing ky hoat dong cho Chi nhanh ciia Trung tim tw van
phap luat

- Trinh tu thyc hi€én:

+ Bude 1: Chi nhanh cta Trung tAm tu van phap luat thuc hién ding ky hoat
dong tai BO phan Tiép nhan va Tra két qua cuia S& Tu phap noi dat tru s¢ cia Chi
nhéanh.

+ Budc 2: So Tu phap tiép nhan ho S0 va ra phiéu hen tra két qua néu ho so
hop 1€; yéu cau bo sung, hoan chinh néu ho Jy con thiéu, chua hop 1€. Truong hop
h6 so nhén qua hé thong buu chinh con thi€u hodc khong hop 1¢, S¢ Tu phap
thong bao ndi dung can bod sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Budce 3: S& Tu phap xem xét, cip Gidy ding ky hoat dong cho Chi nhanh
cua Trung tdm tu van phap ludt. Trong truong hop tir choi, phai thong bao 1y do
bang van ban.

+ Budc 4: S Tu phap tra két qua giai quyét tryc tiép cho nguoi thuce hién
thu tuc hanh chinh hoac giri qua hé thong buu chinh nf:u ngudi thuc hién thu tuc
hanh chinh c6 yéu cau. Truong hop gui tra qua hé thong buu chinh, ngudi thyc
hién thua tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghié¢p buu chinh.

- Céch thire thye hi¢n: Nop ho so tryc tiep tai B) phn tiép nhin va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Pon ding ky hoat dong (theo mau);

(2) Ban sao c6 chung thuc Gidy ding ky hoat .dong cua Trung tam tu van
phap luat thanh lap chi nhanh trong truong hop nop ho s0 qua h¢ théng buu chinh,

hodc ban sao Gidy ding ky hoat /dong cua Trung tam tu van phap luat thanh 1ap chi
nhanh va xuat trinh ban chinh dé d6i chiéu trong truong hop ndp ho so truc tiép;

(3) Quyét dinh cua td chirc cht quan vé viée thanh 1ap Chi nhanh;

(4) Ban sao c6 chtng thuc Thé ludt su cta luat su hodc Thé tu van vién phap
luat cta nguoi du kién 1am Trudng chi nhanh trong truong hop ndp hod so qua hé
théng buu chinh, hodc ban sao Thé luit su cta luit su hodc Thé tu van vién phap
luat cta nguoi du kién 1am Trudng chi nhanh trong truong hop ndp hod so qua hé
thong buu chinh va xuat trinh ban chinh dé déi chiéu trong truong hop ndp hd so
truc tiep.

- S6 lwong hd so: 01 (bd).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.
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- Tén miu don, miu t& khai: Don ding ky hoat dong ctia Chi nhanh Trung
tam tu van phap luat theo Mau TP-TVPL- 02 ban hanh kém theo Thong tu so
01/2010/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thyee hién thii tuc hanh chinh: Gidy ding ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

‘ + Nghi dinh s6 77/2008/ND-CP ngiy 16 thang 7 ndm 2008 ctia Chinh phi
ve€ tu van phap luat.

+ Thong tu sb 01/2010/TT-BTP ngay 09 thang 02 nam 2010 cua Bo truong
B6 Tu phap Quy dinh chi tiét va huong dan thi hanh mét s6 diéu ctia Nghi dinh s6
77/2008/ND-CP ngay 16/7/2008 ctia Chinh phu vé tu van phép luat.

+ Thong tu s6 19/2011/TT- BTP ngay 31 thang 10 nam 2011 cua B§ truong
Bo Tu phap sura d6i, bo sung mot s6 diéu quy dinh vé thu tyc hanh chinh cua
Thong tu s6 05/2008/TT-BTP ngay 23/9/2008, Thong tu s6 03/2008/TT-BTP ngay
25/8/2008 va Thong tu s6 01/2010/TT-BTP ngay 09/02/2010 cua B Tu phap.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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MAau TP-TVPL- 02

(Ban hanh kém theo Théng tw s6 01/2010/TT-BTP
ngay 09 thang 02 nam 2010 cua B¢ truong Bo Tu phadp)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc

PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gtri: S6 Tu phap tinh An Giang

Chi nhénh cta Trung tAm tu vAn phap ludt.................coooeeiiiiii dé nghi dang ky
hoat dong v&i cac ndi dung sau day:

1. (ghi tén day du ctia Chi nhanh bang chit in BOA): .......cuveeveeeeeeeeeeeeeeeeee e

Thé tu vin vién phap luat (Ching chi hanh nghé ludt su) s&: .......... cap
ngay...... ....../......

4. Pham vi hoat QONE: ......ooieiiiiieie ettt et enaae s

Chi nhanh cta Trung tam tu van phap luat xin cam doan nghiém chinh tuén tha phap luat
va thuc hién day du cac nghia vu theo quy dinh cua phép luat.

............ ngay......thang......nam...... ...
TRUONG CHI NHANH

(Ky va ghi 10 ho tén)
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3. Thi tuc thay doi ndi dung diing ky hoat dong ciia Trung tim tw véan
phap luat, Chi nhanh

- Trinh tu thyc hi€én:

+ Budc 1: Trong thoi han 10 ngay lam viéc ké tir ngdy c6 quyét dinh thay
d6i tru s hodc Giam doc Trung tdm, Truéng Chi nhanh, tu van vién phéap luat,
luat su, thi Trung tdm tu van phap luat, Chi nhanh phai gui thong bao bang vin
ban cho S& Tu phap noi ding ky hoat dong vé viéc thay doi.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thdng buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Bué6c 3: Trong thdi han bay ngay lam viéc, ké tir ngay nhan du ho so hop
1€, S& Tu phéap thuc hién vi¢c ghi ndi dung thay doi néu trén vao Giéy dang ky
hoat dong ctia Trung tdm, Chi nhanh va giao lai ban chinh Gidy dang ky hoat dong
cho Trung tim, Chi nhanh sau khi da hoan tat thu tuc.

+ Budc 4: S¢ Tu phap tra két qua giai quyét tryc tiép cho nguoi thuce hién
thu tuc hanh chinh hgaflc gtri qua hé thong buu chinh nf:u ngudi thyc hién thu tuc
hanh chinh c6 yéu cau. Truong hop gui tra qua hé thong buu chinh, ngudi thyc
hién thua tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghié¢p buu chinh.

+ Budc 5: Trong qua trinh hoat dong, néu t6 chirc chu quan quyét dinh
thay d6i vé mirc thu thu lao hodc sira doi, b6 sung quy ché t6 chuc, hoat dong
cua Trung tam thi Trung tdm tu van phap lut co trach nhiém guri biéu thu lao,
quy ché mdi cho S& Tu phap noi ding ky hoat dong ctia Trung tam.

- Céch thire thye hign: Nop ho so tryc tiep tai B) phn tiép nhin va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Ban chinh Gidy diang ky hoat dong ctua Trung tim tu van phéap luat,
Chi nhénh;

(2) Gidy xac nhan tru so moi cta Trung tdm, Chi nhanh trong trudng hop
thay doi tru so;

(2) Quyét dinh ve vige cu Giam dbc Trung tdm, Trudng Chi nhanh trong
truong hop thay do1 Gidam doc Trung tdm, Trudng Chi nhanh;

(2) H(*)qso dé nghi cap Thé tu van vién phap luat, hd so cia luat su trong
truong hop bo sung tu van vién phap luat, luat su. S6 Tu phap xem x¢ét, cap The tu
van vién phap luat cho nguoi dugce dé nghi.

- S0 lwgng ho so: 01 (bo).

- Thoi han gidi quyét: 07 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.
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- Poi twong thwe hién thi tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: M?m Thong bao vé vige thay d6i ndi dung
dang ky hoat dong cua Trung tam tu van phap luat theo Mau TP-TVPL-11 ban
hanh kém theo Thong tu s6 01/2010/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua caa viéc thye hién thu tuc hanh chinh: Gidy dang ky hoat dong
cua Trung tdm tu van phap luat, Gidy dang ky hoat dong ctia Chi nhanh Trung tam
tu van phép luat.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

‘ + Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 ndm 2008 ctia Chinh phi
ve€ tu van phap luat.

+ Thong tu sb 01/2010/TT-BTP ngay 09 thang 02 nam 2010 cua B¢ truong
Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Nghi dinh s6
77/2008/ND-CP ngay 16/7/2008 ctia Chinh phu vé tu van phép luat.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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MAau TP-TVPL-11

(Ban hanh kém theo Théng tw s6 01/2010/TT-BTP
ngay 09 thang 02 nam 2010 cua B¢ truong Bo Tw phadp)

TEN TO CHUC CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TRUNG TAM Péoc 1ap — Tw do — Hanh phiic
TU VAN PHAP LUAT

THONG BAO

VE VIEC THAY POI NOI DUNG PANG KY HOAT PONG
CUA TRUNG TAM TU VAN PHAP LUAT

Kinh gtri: S6 Tu phap tinh An Giang

Trung tAm tu van phap ludt (t8n goi AAY dU):.....oeeve ettt
Gidy dang ky hoat dong s6:.......cccceeeevvn..........CAp NEAy...... thang...... nam.............
DA Chi U SO .o e

bién thoa1 ...................... Fax:..oooooiii . Email:. .o

Trung tam tu van phap luat xin hoan toan chiu trach nhiém vé noi dung thong bao nay va
dé nghi S¢ Tu phap tinh An Giang ghi ndi dung thay doi néi trén vao Gidy ding ky hoat
dong cua Trung tam.

Tai li¢u gt kem:

GIAM DOC TRUNG TAM
(ky tén, dong dau)
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4. Thii tuc cham dirt hoat dong ciia Trung tAm tw van phap luit trong
trueong hop theo quyét dinh ciia to chire chii quan

- Trinh tu thyc hi€én:

+ Bu6c 1: Trong trudng hop cham dit hoat dong theo quyét dinh cua to
chtrc cht quan thi chim nhat 13 sdu muoi ngay, trude thoi diém dy kién chdm dut
hoat dong, to chtrc chii quan phai thong bao bang vin ban cho S& Tu phép, noi
dang ky hoat dong.

+ Bu6c 2: Cham nhat 13 mudi lam ngay, ké tir ngay cham dit hoat dong, t6
chire chu quan phai nop lai Giéy dang ky hoat dong cta Trung tim tu van phap
luat cho S& Tu phap noi cap Gidy dang ky hoat dong.

- Céch thire thue hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:

(1) Thong bao cua t6 chue chu quan vé viéc cham duat hoat dong;

(2) Quyét dinh chAm dut hoat dong cua Trung tam tu van phap luat;

(3) Ban chinh Gidy dang ky hoat dong cta Trung tim tu van phap luat.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: Cham nhat 13 15 ngay, ké tir ngdy chdm dut hoat
dong, to chirc chii quan phai nop lai Glay dang ky hoat dong cua Trung tAm tu van
phap luat cho S& Tu phap noi cip Gidy ding ky hoat dong.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén mau don, mau to khai: Mau thong bao vé viéc chAm dut hoat dong
ctia Trung tdm tu van phap luat theo Mau TT-TVPL-12 ban hanh kém theo Théng
tw s6 01/2010/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua cia viée thuce hién tha tuc hanh chinh: Quyét dinh Cham dut
hoat dong cua Trung tam tu van phap luat.

- Yéu cau, diéu kién thu’c hi¢én thd tuc hanh chinh: Trudc thoi diém chim
dut hoat dong, Trung tAm tu van phap luat phai 1am tha tuc chAm dut hop dong lao
dong da ky véi ludt su, cong tac vién va nhan vién ctia Trung tdm; thuc hién xong
cac vu viéc ma Trung tam da nhan. Trong truong hop khong the thue hién xong vu
vige thi Trung tdm phai thoa thudn voi ca nhan, t6 chtrc yéu cau tu van phap luat
vé viéc xir 1y vu viéc do.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 ndm 2008 ctia Chinh phu
vé tu van phép luat.

+ Thong tu s6 01/2010/TT-BTP ngay 09 thang 02 nim 2010 cua Bo trudng
Bo Tu phép quy dinh chi tiét va huéng din thi hanh mét sé diéu ciia Nghi dinh s6
77/2008/ND-CP ngay 16/7/2008 ctia Chinh phu vé tu van phap luat.

113



Méu TP-TVPL-12
(Ban hanh kem theo Thong tw s6 01/2010/TT-BTP
ngay 09 thang 02 nam 2010 cua B¢ truong Bo Tu phadp)

TEN TO CHUC CHU QUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TRUNG TAM Poc 1ap — Tw do — Hanh phuc
TU VAN PHAP LUAT

‘ 7 THONG BAO 7
VE VIEC CHAM DUT HOAT PQNG CUA TRUNG TAM TU VAN PHAP
LUAT (HOAC CHI NHANH CUA TRUNG TAM TU VAN PHAP LUAT)

Kinh gtri: S6 Tu phap tinh An Giang

Trung tAm tu vAn phap ludt (80 01 AAY GU):. .. ..oveeeeeeeeeeeeeeeeeee e e

bién thoai:..................... Fax:................... Email: ...,
Chi nhanh cta Trung tAm tu vin phap lut:.......cccccce.oeeevnnn.......... duoc thanh lap
ngay...... thang...... nam............

bién thoai:.................. Fax:................... Email

Cham dut hoat dong cua Trung tim tu van phap luat (Chi nhanh cta Trung tim) ké tir
ngay.......thang....nam........... theo  Quyét dinh 6 .............. ngay .. thang
....... nam........... cua (tén t6 chuc ra Quyét dinh)............coommiiiniii e

Trung tAm tu van phép luat cam doan thyc hién day du nghia vu thué, thanh toan xong
cac khoan no, giai quyét xong cac hop dong dich vu phap 1y di ky két véi khach hang va
cac hop dong dd ky két voi tu van vién phap luat, nhan vién va cong tac vién phap luat
ctia Trung tAm tu van phap luat (Chi nhanh ctia Trung tAm tu van phép ludt).

GIAM DOC TRUNG TAM
(ky tén, dong dau )

114



5. Thii tuc cap Thé tw van vién phap luat
- Trinh tu thyc hi¢én:

+ Budc 1: Nguoi dé nghi cip Thé tu van vién phap nop ho so tai Bo phan
Ti€p nhan va Tra két qua cua S& Tu phdp, noi Trung tdm tu van phap luat dang ky
hoat dong.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thdng buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Bude 3: So Tu phap xem xét, cap Thé tu van vién phap luat cho nguoi du
di€u ki¢n. Trong truong hop tir choi, phai thong bao 1y do bang van ban.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Gidy dé nghi cip Thé tu van vién phap luat (theo mau);

(2) Ban sao c6 chtng thyc Bang ctr nhan luat;

(2) Gidy x4ac nhan vé thoi gian cong tac phap luat ctia ngudi duoc dé nghi.
+ S6 lwong ho so: 01 (bd).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thue hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, miu to khai: Mau Gidy dé nghi cap Thé tu van phap luat
theo Mau TT-TVPL-05 ban hanh kém theo Thong tu s6 01/2010/TT-BTP.

- Phi, 1€ phi: Khong.
- Két qua ciia viéc thyee hién thii tuc hanh chinh: Thé tu van phap lut.

- Yéu cau, dieu ki¢n thyc hi¢n thi tuc hanh chinh: Tu van vién phap luat
phai c¢6 du cac di€u kién theo quy dinh tai khoan 1, Piéu 19 ctia Nghi dinh s6
77/2008/ND-CP, cu thé la:

+ C6 nang luc hanh vi dan sy dﬁy du, co phém chit dao dirc tdt, khong phai
la nguo1 dang bi truy ctru trdch nhi€ém hinh sy hoac da bi két &n ma chua dugc xoa
an tich.

+ C6 Bang ctr nhan luat.

+ Co thoi gian cong tac phap luat tir ba ndm trd 1€n.
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- Can cw phap ly cua thu tuc hanh chinh:

‘ + Nghi dinh s6 77/2008/ND-CP ngiy 16 thang 7 ndm 2008 ctia Chinh phi
ve€ tu van phap luat.

~+ Nghi dinh 5O 05/2012/ND-CP ngay 02 thang 02 ndm 2012 cua Chinh phu
stra doi, b6 sung mot s6 di€u cua cac Nghi dinh vé dang ky giao dich bao dam, tro
gitp phap ly, luét su, tu van phap luat.

+ Thong tu sb 01/2010/TT-BTP ngay 09 thang 02 nam 2010 cua Bo truong
B6 Tu phap quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Nghi dinh s6
77/2008/ND-CP ngay 16/7/2008 ctia Chinh phu vé tu van phép luat.

+ Thong tu s6 19/2011/TT- BTP ngay 31 thang 10 nam 2011 cua B§ truong
B6 Tu phap sua d6i, bo sung mot s6 diéu quy dinh vé thi tyc hanh chinh cua
Thong tu s6 05/2008/TT-BTP ngay 23/9/2008, Thong tu s6 03/2008/TT-BTP ngay
25/8/2008 va Thong tu s6 01/2010/TT-BTP ngay 09/02/2010.

+ Quyét dinh s 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cta Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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MAau TP-TVPL- 05

(Ban hanh kém theo Théng tw s6 01/2010/TT-BTP
ngay 09 thang 02 nam 2010 cua B¢ truong Bo Tu phadp)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc

GIAY PE NGHI CAP THE TU VAN VIEN PHAP LUAT

Kinh gtri: S6 Tu phap tinh An Giang

Trung tAm tu van phap ludt (hodc Chi nhanh): .....o.coovvoeeieeeeeeeeeeeeeeeee e
Quyét dinh thanh 1ip Trung tdm (Chi nhanh) S&:.......c.c.c..... ngay....../....../.......cua
Dia chi try s& cla Trung tAm:......cc.viieiiiie e e et
bién thoai:........ccoovvvvvvivinnnnn. Fax:..oooooeiieeeiiiiiiiens Email:......cccoovvviiiiiiiiiiiens

Pé nghi S6 Tu phap cip Thé tu van vién phap luat cho dng/ba c6 tén sau day:

HO VA €. .o Nam, ntt................
Sinh ngay....... [...../.....taitinh, thanh phd: ...,
S6 Chimng minh thu: ............ccoooevieennne.

(ghi cha: néu c6 tir 02 ngudi trd 1én thi 1ap danh sach trich ngang)

Noi 1am viéc (ghi tén Trung tdm tu van phéap luat hodc Chi nhanh):...........ccccocovevvenne....

Keém theo ........ b6 hd so, gdm céc gidy to sau:

L

e

P

e e
............ ngay......thang......nam...... ...

GIAM })QC TRUNG TAM
(hoic TRUONG CHI NHANH)
(Ky tén, dong dau)
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6. Thii tuc cap lai thé tw van vién phap luat

- Trinh tu thyc hi¢én:

+ Budc 1: Trong trudong hop Thé tu van vién phap luat bi méat hodc bi hu
hong khong thé tiép tuc str dung duoc, Tu van vién phap luat nop cho Trung tim
tur van phap luat hodc Chi nhanh ho so dé nghi cap lai Thé tu van vién phap luat.
Trung tdm tu van phap luat, Chi nhanh c6 trach nhiém giri ho so dé nghi cip lai
Thé tu van vién phap luat cho So Tu phap.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Bude 3: So Tu phap xem xét, cap lai Thé tu van vién phap luat cho nguoi
du diéu kién. Trong truong hop tir chdi, phai thong bao ly do bang vin ban.

+ Budc 4: S¢ Tu phap tra két qua giai quyét tryc tiép cho nguoi thuc hién
thu tuc hanh chinh hoac gui qua hé thong buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua So Tu phap hodc qua hé thong buu chinh.

- Thanh phan ho so:

(1) Giay de nghi cdp Thé tu van vién phap luat, trong d6 c6 xac nhan cua
Trung tAm tu van phéap luat hodc Chi nhanh vé tinh trang ctia Thé tu van vién phap
luat;

(2) Hai anh chan dung ¢§ 2 cm x 3 cm;

(3) Thé tu van vién phap luat cii (trong trudng hop Thé bi hu hong).

- S6 lwgng ho so: 01 (bo)

- Thoi han gidi quyét: 07 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan, T6 chuc.

- Tén miu don, mau to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Thé Tu van vién phap luat.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh s6 77/2008/ND-CP ngay 16 thang 7 ndm 2008 ctia Chinh phu
vé tu van phép luat.

+ Thong tu s6 01/2010/TT-BTP ngay 09 thang 02 nim 2010 cua Bo trudng
Bo Tu phép quy dinh chi tiét va huéng din thi hanh mét sé diéu ciia Nghi dinh s6
77/2008/NDB-CP ngay 16/7/2008 ctia Chinh phu vé tu van phap luat.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cta Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan hd so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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IV. LINH VUC TRQ GIUP PHAP LY
1. Thu tuc dang ky tham gia tr¢ giap phap ly

- Trinh tu thyc hi€én:

+ Budc 1: T6 chirc hanh nghé luat su, to chure tu van phap luat nop ho so
dang ky tham gia trg giup phap ly tai B¢ phan Tiép nhén va Tra két qua cua So
Tu phép noi cap gidy dang ky hoat dong.

+ Budc 2: So Tu phap xem xét, cap Gidy ding ky tham gia trg gitip phap ly
va thong bao cho to chirc dang ky; néu khong du diéu kién thi tir chdi bang van
ban va néu rd ly do.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:

(1) Pon ding ky tham gia trg gitip phap 1y (theo mau);

(2) Danh sach luat su tu van phap luat tham gia thuc hién trg gitp phap 1y;
(2) Ban sao ¢ chung thyc Gidy dang ky hoat dong.

- S0 lwgng ho so: 01 (bo).

- Thoi han gidi quyét: 07 ngay 1am viéc ké tir ngdy nhan duoc hd so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

_ -Tén maiu don, miu to khai: Pon dang ky tham gia trg giup phap ly theo
mau s0 TP-TGPL-3A ban hanh kém theo Quyét dinh s6 03/2007/Qb-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy ding ky tham gia
trg gitip phap ly.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Tro gitp phap 1y ngay 29 thang 6 nam 2006;

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Luat Trg gitip phap 1y;

+ Quyet dinh s6 03/2007/QP- BTP ngay 01 thang 6 nam 2007 cua Bo truong
Bo Tu phap vé viéc ban hanh mdt sé biéu miu dung trong hoat dong tro giup phap

1y.
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MAau TP-TGPL-3A

(Ban hanh kém theo Quyét dinh s6 03/2007/0D-BTP
ngay 01 thang 6 nam 2007 cua B¢ truong Bo Tw phap)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PANG KY THAM GIA TRO GIUP PHAP LY

Kinh guri: S& Tu phép tinh An Giang

1. T6 chirc ding ky tham gia tro gitip phap ly (TGPL) (tén goi diy du ghi bang chit in
O@): e e e e

Tén giao dich hodc t8n VISt tat (NEU CO): ..ovvvneeee et
Piachitrusdchinh:..........oooiiiii e

bién thoai:........coevvvvvenennn. Fax: oo Email: ..o,
2. Quyét dinh thanh 14p s6: ..........c.ccccoee.e.... do..ccoveer e CAP NEAY: cvoeeeeeeeeeeeeen,
3. Gidy chirng nhin hoat dong s6: .............ocoocooeo..... Oueiiiit e,
CAD TZAY oo,

4. Pai dién 1 dng (ba) (ghi rd ho tén bang chit in hoa): ...o.oveveeeeeeeeeeeeeeeeeee e e,
CRUC danhi:...c...oo ot et et
bién thoai:..............o.o...... Fax:..ooooeeiians Email:....cooovvviiiiiiiiin

Gui kem theo don: Danh sdch ludt su, tu van vién phdp ludt tham gia tro gitip phdp 1y;
ban sao Gidy dang ky hoat dong.

............ ngay......thang......nam... ... ..
PAI DIEN TO CHUC PANG KY

(Ky va ghi 1 ho tén, dong dau)
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2. Thii tuc thay doi gidy diang ky tham gia tro givip phap ly
- Trinh tu thyc hi¢én:

~ tBudcl: T6 chitc hanh nghé luat su, tu van phap luat ndp don dé nghj thay
do61 noi dung Giay dang ky tham gia trg' giup phap ly tai B phan Ti€p nhén va Tra
két qua cua S& Tu phap noi da dang ky.

+ Budc 2: S6 Tu phap xem xet néu hop 18 thu hoi Glay dang ky cii va quyét
dinh cip Gidy dang ky mdi; trong truong hop khong dong y thi tra 101 bang vin
ban va néu rd ly do.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

-Thanh phan hd so:

(1) Bon dé nghi thay d6i ndi dung gidy dang ky tham gia trg giup phap 1y
(theo mau);

(2) Gidy dang ky tham gia tro giup phap 1y cii (ban chinh).

+ S6 lwong ho so: 01 (bd).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngay nhan duogc hd so hop 18.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Don dé nghi thay doi ndi dung g1ay dang ky
tham gia trg gitip phéap 1y theo mau s6 TP-TGPL-3B ban hanh kém Quyét dinh s6
03/2007/Qb-BTP.

- Phi, 1€ phi: Khong.

- Két qui ciia viée thwe hién thi tuc hanh chinh: Gidy ding ky tham gia
TGPL (cap moi).

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Tro gitp phap 1y ngay 29 thang 6 nam 2006;

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cua Chinh phu
quy dinh chi tiét va huédng dan thi hanh mot s6 diéu cua Luat Trg gitip phép 1y.

+ Quyé‘t dinh s6 03/2007/QD-BTP ngay 01 thang 6 nam 2007 cua Bo truong
B0 Tu phap vé viéc ban hanh mét s6 bi€u mau dung trong hoat dong trg gitip phép 1y.
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MéAu TP-TGPL-3B
(Ban hanh kem theo Quyét dinh so 03/2007/QOP-BTP
ngay 01 thang 6 nam 2007 cua B¢ truong Bo Tw phap)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc

_) PON DE NGHI
THAY POI NOI DUNG PANG KY THAM GIA TROQ GIUP PHAP LY

Kinh gtri: S6 Tu phap tinh An Giang

1. T6 chirc ding ky tham gia tro gitip phap Iy (TGPL) (#én goi day dii ghi bang chit in
FLOG): ..ottt et ettt et e et e e e e e e et e e e eaaeae et aeenbae e nnsaeenees

2. Gidy ding ky tham gia TGPL $6: ........cccoo.......... dOue i
CAP NZAY: wevvereeriinrreeeenenne

3. Pai dién 13 dng (ba) (ghi 16 ho tén bang chit in hoa): ..o,

Guri kém theo don Gidy dang ky tham TGPL.

.............. , Ngay ....... thang ...... nam ..........
DPAI DIEN TO CHUC PANG KY
(Ky va ghi ro ho tén, dong dau)
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3. Thu tuc chf}m dirt tham gia tro giup phap 1y ciia to chirc hanh nghé
luat sw, to chirc tw van phap luat.

- Trinh tu thyc hi¢n:

+ Budce 1: T6 chirc tham gia trg glup phap ly thong bao cho S¢ Tu phap, noi
dang ky tham gia trg gitip phap ly vé viéc cham diit tham gia tro giup phéap 1y va
chuyén ho so vu viéc tro gitp phap 1y dang thyc hién dé dang cho Trung tim tro
gitp phap 1y nha nudc ¢ dia phuong noi dang ky tham gia trg giap phdp 1y va thuc
hién cac nghia vu c6 li€n quan.

+ Budc 2: S& Tu phap xem xét, ra quyét dinh thu hoi gidy dang ky tham gia
trg giup phap 1y néu t6 chirc tham gla c6 hanh vi vi pham thudc truong hop quy
dinh tai khoan 2, Piéu 48 Luat Tro gitp phap ly. T6 chirc trg giup phap ly tham
gia tro giup phap ly phai chdm dut tham gia thuc hién trg gitp phap 1y, ké tir ngay
bi thu hoi gidy dang ky tham gia trg giup phap 1y.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:

(1) Thong bao cham dat tham gia tro' giip phap 1y cua t6 chirc hanh nghé
luat su, tu van phép luat (theo mau);

(2) Vén ban cua co quan ¢ tham quyén vé viéc vi pham phap lut cia to
chtrc hanh nghé luat su, tu van phap luat.

+ S6 lwong ho so: 01 (bd).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngay nhan duoc hd so hop 18.
- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén nﬁw don, miu to khai: Thong bao chém dat tham gia tro' gitp phap
1y theo mau s60 TP-TGPL-3D ban hanh kém theo Quyét dinh s6 03/2007/Qb-BTP.

- Phi, 1€ phi: Khong.
- Két qua ciia viéc thyee hién thii tuc hanh chinh:

Quyét dinh cta S& Tu phap vé viéc thu hoi gidy dang ky tham gia tro gitp
phap ly trong truong hop t6 chiic tham gia trg gitp phép ly vi pham phép luat.

Vin ban cua co quan c6 thAm quyén vé viéc chim dut tham gia trg gitip
phép 1y.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Tro gitp phap 1y ngay 29 thang 6 nam 2006;

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 nam 2007 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét sé diéu ciia Luat Tro giup phap 1y.

+ Quyet dinh s6 03/2007/QD-BTP ngay 01 thang 6 ndm 2007 cua B truong
Bo Tu phap vé viéc ban hanh mot s6 bicu mau dung trong hoat dong tro gitp phap 1y.
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MAau TP-TGPL-3D

(Ban hanh kém theo Quyét dinh s6 03/2007/0D-BTP
ngay 01 thang 6 nam 2007 cua B¢ truong Bo Tw phap)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Cham dirt tham gia trg gitip phap ly

Kinh gtri: S6 Tu phap tinh An Giang

1. T6 chirc diing ky tham gia tro gitip phap Iy (TGPL) (#én goi day dii ghi bang chit in

FLOG): ..ottt ettt ettt e e e et bt ee et e e e e e aeenataeenntae e nraeenees
2.Piachitruse chinh:............ooooiiiiiii e e
Dién thoai:......ccccoevvvvvviviiiinnnn, Fax:.ooooooooeiiiiinnnns Email:.......cccoooiiiie

3. Gidy ding ky tham gia TGPL $6: .........cccccccoovvunnn... dOueei cap
NEAY: wovvvevrverveereeeanes

4. Pai dién 12 dng (ba) (ghi 6 ho 1én bang chit in FOA): ........cooveeeeeeeeeeeeeeeeeeeeeeeeeeeeee.
ChUC danh: ... ettt e
bién thoai:........ccoooeveveienin. Fax:..ooooeieiiiieeiiiiiens Email:.........cccoooiii

5. Thong bao chim dirt tham gia TGPL nhw sau:

LY dO CRAIM QU .ot ee e
Cham dut tham gia TGPL K& tl NEAY: «...v.vueeeeeeeeeeeeeeeeeeeeeeeeae. (tén t6 chirc dang ky

tham gia TGPL) cam doan thuc hién day du cac nghia vu khi chim duat tham gia hoat
dong TGPL theo quy dinh cta phap luat./.

............. ngay ...... thang .....nam..........

DAI DIEN TO CHUC THAM GIA TGPL
(Ky va ghi r6 ho tén, dong dau)
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4. Thii tuc cong nhan va cap Thé cong tac vién
- Trinh tu thyc hi¢én:

+ Budc 1: Nguoi co du tiéu chuan quy dinh tai khoan 1 Piéu 22 Luat Tro
gitip phap 1y va khong thudc mot trong cac trudng hop quy dinh tai khoan 3 Piéu
20 Luat Tro giup phap 1y, néu ty nguyén 1am cong tac vién thi giri hd so dén Trung
tam Tro gitip phap ly noi cu tri hodc cong tac.

+ Bude 2: Trung tam Tro giup phap 1y kiém tra tinh day du va dung dan cua
ho so, néu ho so hop 1€ thi trinh S& Tu phap.

+ Budc 3: So Tu phap xem xet, cong nhan va cap thé cong tac vién va
chuyen két qua giai quyét vé S& Tu phap. Trudng hop tir chdi phai thong béo 16 1y
do bang vin ban cho ngudi dé nghi lam cong tac vién.

+ Budc 4: Trung tam Tro gitp phap 1y tra két qua truc tiép cho ngudi yéu cau.

- Cach thire thyee hién: Tryc tiép tai try s Trung tim Tro gitip phéap 1y nha nudc.
- Thanh phan ho so:

(1) Pon dé nghi lam cong tac vién (theo mau);

(2) Ban sao c6 chirng thuc Béng cu nhan luat; béng dai hoc khac hoac béng
trung cap luat;

(2) So yéu 1y lich ca nhin c6 xac nhan ctia Uy ban nhan dan cép x4 noi cu
tri hodc cua co quan noi nguo1 dé nghi lam cdng tac vién lam viéc kém hai (02)
anh mau chan dung ¢6 2 cm x 3 cm;

Trong truong hop nguoi dé nghi lam cong tac vién thuong tra ¢ vung co
diéu kién kinh té - x4 hoi dic biét kho khin, ving dan toc thiéu s6 va mién ma cé
thot gian lam cong tac phap luat tir ba (03) nam tr¢ 1én hodc co kién thuc phap luat
va ¢ uy tin trong cong dong thi trong ho Sy dé nghi 1am cong tac vién ngoai don
dé nghi 1am cong tac vién theo mau va So yéu Iy lich ca nhan néu trén can co gidy
xac nhan thoi gian cong tac phap ludt cia co quan, tq chirc noi nguoi d6 déd hoac
dang cong tac hodc xac nhan ctia Uy ban nhan dan cap xa v€ kién thirc phap luat
va uy tin trong cong dong cua ngudi dé nghi.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét hd so: 07 ngay lam viéc ké tir ngay nhan du hd so
(04 ngay tai Trung tam Trg giup phap 1y va 03 ngay tai S& Tu phap).

- Co quan thue hién thia tuc hanh chinh: S& Tu phép.

- Poi twong thwe hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, mau to khai: Pon dé nghi 1am cong tac vién theo Mau sb
01-TP-TGPL ban hanh kém theo Thong tu s6 07/2012/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Quyét dinh cong nhan
va cap thé cong tac vién.
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- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Ngudi duoc cong
nhan va cap thé cdng tac vién trg giap phdp 1y phai dap tng céc ti€u chuan sau:

+ Cong dan Viét Nam thuong trh tai Viét Nam;

+ Co6 nang lyc hanh vi dan sy dﬁy du; co phém chit dao duc tt, co suc khoe
bao dam hoan thanh nhiém vy dugc giao, ty nguyén tham gia trg' giup phap ly ma
khong thugc mot trong céac trudong hop quy dinh tai khoan 3 Bi€u 20 Luat Tro gitp
phap ly;

+ Co béng Ctr nhan luat; c6 béng dai hoc khac lam viéc trong cac ngémh, nghé
c6 lién quan dén quyén va nghia vu co ban ctuia cong dan hodc bang trung cap luat;

Trong truong hop nguoi dé nghi lam cong tac vién t}}uc‘m,g tra & vung c6
di€u kién kinh té - xa ho1 dac bi¢t kho khan, ving dan toc thi€éu s6 va mién nui thi
phai co6 thoi gian lam cong tac phap luat tir ba (03) nam tré 1én hodc co kién thirc
phap luat va c6 uy tin trong cong dong; co gidy xac nhan thoi gian cong tac phap
luat cta co quan, t6 chtrc noi nguoi d6 da hodc dang cong tac hoic xac nhan cia
Uy ban nhan dan cap xa veé kién thirc phap lut va uy tin trong cong dong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitip phdp 1y ngay 29 thang 6 nam 2006;

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 nam 2007 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Luat Trg giup phap 1y.

+ Nghi dinh s6 05/2012/NP-CP ngay 02 thang 02 nim 2012 cta Chinh phu
stra doi, bo sung mot s6 di€u cua Nghi dinh vé déng ky giao dich bao dam, trg giup
phép 1y, luat su, tu van phap luat.

+ Thong tu s6 07/2012/TT-BTP ngay 30 thang 7 nim 2012 cta Bo trudng
B6 Tu phdp hudng dan v€ cong tac vién trg gitp phdp 1y cua Trung tdm trg gitp
phép 1y nha nudc.
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Méu 0 01-CTV-TGPL
(Ban hanh kem theo Thong tw s6 07/2012/TT-BTP
ngay 30 thang 7 nam 2012 cua Bo truong Bo Tu phap)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY

Kinh giri: - Gidm doc S¢ Tu phép tinh An Giang.
- Giam doc Trung tam trg gitp phap ly nha nude tinh An Giang.

NS W (o ) SRR

NOT LA VI C . oot e ettt eee e e e e e e e e e e e e e ea e

Trinh dQ chuy€n mON:. ... ... e

biénthoai .............. Di¢n thoai di dong..................... Email....................

Sau khi nghién ctru Luat Tro gitip phap 1y, Thong tu s6 07/2012/TT-BTP ngay 30
thang 7 ndm 2012 cta Bo truong Bo Tu phap hudng dan vé cong tac vién trg giup phap
Iy ctia Trung tAm trg giup phap 1y nha nudc va cac vin ban huéng dan thi hanh, t6i tuy
nhan thdy minh c6 du diéu kién dé tré thanh cong tac vién ctia Trung tdm tro giup phap
Iy nha nudc tinh An Giang. Vi vay, t61 tran trong dé nghi dugc lam cong tac vién cua
Trung tAm dé thyc hién tro gitip phéap 1y theo quy dinh cua phap luat vé tro giup phap 1y.

T6i cam doan tuan thi nghiém chinh phap ludt vé trg giup phéap 1y, Thong tu sd
07/2012/TT-BTP va thyc hién tro giup phéap 1y ¢ chét luong.

NGUOI PE NGHI
(Ky va ghi ro ho tén)
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5. Thi tuc cap lai Thé cong tac vién trg givip phap ly
- Trinh tu thyc hi¢én:

+ Buodc 1: Truong hop The cong tac vién bi méat, bi hong khong con sir dung
dugc, cong tac vién lam don dé nghi cap lai thé gui Trung tam Tro giup phap ly.
Trung tam kiém tra danh sach cong tac vién va dé nghi S& Tu phap xem xét, quyét
dinh cap lai thé cho cdng tac vién.

+ Buédc 2: Sé Tu phap xem xét, quyét dinh cap lai thé cho cong tac vién va
tra két qua gidi quyét vé Trung tdm Trg gitp phap 1y.

+ Budc 3: Trung tim Tro gitp phap 1y tra két qua cho nguoi yéu cau.
- Céch thire thwe hién: Truc tiép tai tru s& Trung tim Tro gitp phap 1y.
- Thanh phan ho so:

(1) Pon d& nghi cap lai thé cong tac vién, kém theo hai anh mau chan dung
cd 02 cm x 03 cm. Trong truong hop thé bi hu hong kém theo thé bi hu héng;

(2) Van ban cta Trung tAm tro giup phap 1y dé nghi S& Tu phap cap lai thé.
- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay 1am viéc ké tir ngay nhan di ho so (04 ngay
tai Trung tdim Trg gitp phap 1y va 03 ngay tai S& Tu phap).

- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Quyét dinh cong nhan
va cap Thé cong tac vién (cap moi).

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trg gitip phdp 1y ngay 29 thang 6 nam 2006;

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 nim 2007 cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cta Luat Tro gitip phap 1.

+ Thong tu s6 07/2012/TT-BTP ngay 30 thang 7 nim 2012 cta Bo trudng
B6 Tu phdp hudng dan v€ cong tac vién trg gitp phdp 1y cua Trung tdm trg gitp
phép 1y nha nudc.
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6. Thii tuc thu hoi thé cong tac vién tro givip phap ly
- Trinh tu thyc hi¢n:

+ Budc 1: Khi cong tac vién thudc mot trong cac truong hop quy dinh tai
khoan 1 biéu 30 Luat Tro gitip phap ly, Trung tdm quyét dinh cham dut hop dong
cong tac va d€ nghi S¢ Tu phap quyét dinh thu hoi thé cong tac vién.

+ Budc 2: S¢ Tu phap xem xét, ra quyét dinh thu hoi thé va giri cho Cong
tac vién. Thé cong tac vién cua nguoi bi thu hoi hét gia tri st dung ké tir tho1 di€ém
quyét dinh thu hoi thé cdng tac vién c¢d hi€u luc phap luat.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:
(1) Vian ban dé nghi thu hoi thé cua Trung tim Tro gitip phép 1y;

(2) Mot trong céc gidy to, tai liéu chirng minh cong tac vién thudc mot trong
cac truong hop quy dinh tai Pi€éu 30 Nghi dinh s6 07/2007/ND-CP ngay
12/01/2007 cua Chinh phu.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay lam viéc ké tir ngdy nhan duoc dé nghi cta
Trung tdm, S& Tu phap ra quyét dinh thu hoi thé cong tac vién.

- Co quan thuc hién thua tuc hanh chinh: S& Tu phép.
- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Quyét dinh thu hoi thé
cong tac vién tro gitp phap ly; Cong tac vién ndp lai thé cong tac vién.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng.
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Tro gitp phap 1y ngay 29 thang 6 nam 2006;

+ Nghi dinh s6 07/2007/ND-CP ngay 12 thang 01 ndm 2007 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Luat Trg giup phap 1y.

+ Thong tu 6 07/2012/TT-BTP ngay 30 thang 7 nam 2012 cua B truong
B6 Tu phdp hudng dan v€ cong tac vién trg gitp phdp 1y cua Trung tdm trg gitp
phép 1y nha nudc.
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IV. LINH VUC TRONG TAI THUONG MAI
1. Thi tuc ding ky hoat dong ctiia Trung tam trong tai thwong mai
- Trinh tu thyc hi€én:

+ Budc 1: Trung tAm trong tai thuong mai ndp hd so truc tiép tai B6 phan
Ti€p nhan va Tra két qua cua S& Tu phap hodc qua hé thong buu chinh ho so diang
ky hoat dong dén S& Tu phap noi dit tru s¢ Trung tdm trong tai.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: S& Tu phap tham tra du diéu kién va cap Gidy dang ky hoat dong
cho Trung tdm trong tai.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:
(1) Pon ding ky hoat dong (theo mau);

(2) Ban sao c6 ching thuc cta Gidy phép thanh lap Trung tam trong tai;
trong truong hgp ndp ban sao thi phai kém theo ban chinh dé doi chiéu;

(3) Ban sao c6 chimg thyc Picu 1¢ Trung tim trong tai; trong trudng hop
ndp ban sao thi phai kém theo ban chinh dé doi chicu;

(4) Gidy to chimg minh vé tru s& hoat dong cta Trung tAm trong tai.

+ S6 lwong ho so: 01 (bd).

- Théi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thue hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Pon ding ky hoat dong theo Mau s6 04/TP-
TTTM ban hanh keém theo Thong tu s6 12/2012/TT-BTP.

- Phi, 1¢ phi: 1.500.000 dong.
- Két qua ciia viéc thyee hién thii tuc hanh chinh: Gidy ding ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

131



- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trong tai thuong mai ngay 17 thang 6 nam 2010;

+ Nghi dinh sO 63/2011/ND-CP ngay 28 thang 7 nam 2011 cua Chinh phu quy
dinh chi ti€t va huéng dan thi hanh mét s6 di€u cua Luat Trong tai thuong mai.

+ Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua Bo truong Bo
Tu phap ban hanh mot sb biéu mau vé t6 chirc va hoat dong trong tai thuong mai.

+ Thong tu sO 42/2013/TT-BTC ngay 11/4/2013 cta Bo Tai chinh Quy dinh
muc thu, ché do thu, ndp, quan 1y 1¢ phi trong linh vuc hoat ddng trong tai thuong mai.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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Mau s6 04/TP-TTTM

(Ban hanh kém theo Théng tw s6 12/2012/TT-BTP
ngay 07 thang 11 nam 2012 cua B¢ truong Bo Tw phdp)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

PON PANG KY HOAT PONG TRUNG TAM TRONG TAI

Kinh gtri: S6 Tu phap tinh An Giang

TEn Trung tAm troNE tA1: ..ottt e e et e e e e e
Gidy phép thanh 1ap s6: ......................... Do B Tu phéap cép ngay...... thang......
nam.......... tai ........ et ————————————————————————————————————

Pé nghi dang ky hoat dong cua Trung tam trong tai véi ndi dung cy thé nhu sau:
1. TEn Trung tAmM trQNE TA1: ...veeeeeiieeeieieeeeiieeerteeee sttt eeeetteeesereeeeeabeeessseaessssnaesssnsesennsaeennsnes
Tén Vit tat: ..., .
Tén giao dich bang tiéng Anh (NU CO): .....vueien e,
2. Tru sé:
DA Gl oo ———————————————

3. Nguoi dai dién theo phap luét:

|5 (o 2 1< o LI © 5 (015111 1 L
L] 16 {22 )
Ngay sinh:............... ...l Dién thoai:....................... Email:........................
S6 chtrng minh nhan dan/ho chiu:................ 4 [0 ST CAP NEAY ..o,

Chuing t61 xin cam két vé tinh chinh xac, trung thyc va hoan toan chiu trach nhi¢ém vé cac
ndi dung khai trong ho so dang ky hoat dong; chiing t61 cam doan hoat dong dung theo
quy dinh cua phép luat va chiu trach nhi€ém v€ moi hoat dong ctia Trung tam.

Tai lidu guri kém bao gom:

............ ngay......thang......nam...... ...
Nguwoi dai dién theo phap luat cia Trung
tam trong tai
(Ky va ghi ro ho, tén)
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2. Tha tuc dang ky hoat dong ciia chi nhanh Trung tim trong tai
- Trinh tu thyc hi¢én:

+ Budc 1: Trung tAm trong tai thuong mai ndp hd so truc tiép tai B6 phan
Ti€p nhan va Tra két qua cua S& Tu phap hodc qua hé thong buu chinh ho so diang
ky hoat dong ctia chi nhanh dén S& Tu phap noi dat tru s¢ Trung tam trong tai.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: S& Tu phap tham tra du diéu kién va cap Gidy dang ky hoat dong
cho chi nhanh Trung tdm trong tai.

+ Budc 4: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:
(1) Pon ding ky hoat dong (theo mau);

(2) Ban sao ¢6 ching thyc Gidy phép thanh lap Trung tam trong tai; trong
truong hop ndp ban sao thi phai kém theo ban chinh dé d6i chiéu;

(3) Quyét dinh thanh lap Chi nhanh cta Trung tim trong tai;

(4) Quyét dinh cta Trung tAm trong tai vé viéc ctr Truong Chi nhanh;

(5) Gidy to chirmg minh vé tru s& cia Chi nhanh.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Pon ding ky hoat dong theo Mau s6 05/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP.

- Phi, 1¢ phi: 1.500.000 dong.
- Két qua ciia viéc thyee hién thii tuc hanh chinh: Gidy ding ky hoat dong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
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Trong thdi han 07 ngay lam viée, ké tir ngay Chi nhanh duoc cip Gidy dang
ky hoat dong, Trung tdm trong tai phai thong bao bang van ban vé vi¢c thanh lap
Chi nhanh cua Trung tam trong tai cho B Tu phap.

Trong truong hop Trung tam trong tai thanh 1ap Chi nhanh ¢ ngoai pham vi
tinh, thanh pho tryc thudc Trung wong, noi Trung tam trong tai dat tru so, thi trong
thoi han 07 ngay lam viéc, ké tir ngay Chi nhanh dugc cap Giay dang ky hoat
dong, Trung tdm trong tai phai thong bao bang van ban vé€ viéc thanh 1ap Chi
nhanh cho Bo Tu phdp va S& Tu phép noi Trung tam trong tai dat tru so.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trong tai thuong mai ngay 17 thang 6 nam 2010;

+ Nghi dinh s0 63/2011/ND-CP ngay 28 thang 7 ndm 2011 cua Chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6 diéu ctia Luat Trong tai thwong mai.

+ Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua Bo truong Bo
Tu phap ban hanh mot sb biéu mau vé t6 chirc va hoat dong trong tai thuong mai.

+ Thong tu s6 42/2013/TT-BTC ngay 11/4/2013 ciia Bo Tai chinh Quy dinh
mure thu, ché do thu, ndp, quan ly 1¢ phi trong linh vuc hoat ddng trong tai thuong mai.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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Mau s6 05/TP-TTTM

(Ban hanh kém theo Théng tw s6 12/2012/TT-BTP
ngay 07 thang 11 nam 2012 cua B¢ truong Bo Tw phdp)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phap tinh An Giang

Tén Trung tdm trong tai/Chi nhanh cua T chiic trong tai nudc ngoai tai Viét Nam:

WEDSIEE: (8T CO)- et e e,

Gidy phép thanh 1ap $6: .............. Do Bo Tu phap cip ngay...... thadng.... nam....
172 RS RRTRRRPRTRRRNt

Dé nghi ding ky hoat dong cuia Chi nhanh Trung tim trong tai/ Chi nhanh T6 chirc trong
tai nudc ngoai tai Viét Nam vdi ndi dung cu thé nhu sau:

L. Ten Chi NhANN: ..o e e e e

TN VAR T: e

2. Tru s Chi nhanh:
Dia Chi: oo ———————
bién thoai: ................... Fax: ..., Email: ...
3. Truéng Chi nhéanh:

Ho Vatén: .....cooveeii i e G1OT tINh:

S5 ho chiéu /Ching minh nhan dan:.................... do ... cap



Chung t61 cam két vé tinh chinh xAc, trung thyc va hoan toan chiu trach nhi¢m vé cac ndi
dung khai trong h6 so dang ky hoat dong; hoat dong diing ndi dung trong Gidy dang ky,
ding quy dinh ctia phap luét va chiu trach nhi€ém vé moi hoat dong ctia Chi nhanh.

Tai liéu gtri kem bao gom:

............ ngay......thang......nam...... ...
Nguwoi dai dién theo phap luat cia Trung tam
trong tai/Trwéng Chi nhanh td chirc trong tai

nwéc ngoai tai Viét Nam
(Ky va ghi 16 ho, tén va déng dau)
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3. Thu tuc ding Ky hoat dong chi nhanh ciia to chirc trong tai nuwéc
ngoai tai Viét Nam.

- Trinh tu thyc hi€én:

+ Budc 1: Chi nhanh cua To chire trong tai nude ngoai hoan thién ho so xin
dang ky hoat dong ndp ho so truc ti€p tai B phan Tiép nhan va Tra két qua cua S&
Tu phap hodc giri qua hé thong buu chinh dén S& Tu phap noi dat tru s¢ Chi
nhanh.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Budc 3: S& Tu phap tham tra du diéu kién va cap Gidy dang ky hoat dong
Chi nhanh cua Trung tam trong tai nudc ngoai.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thuc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Pon ding ky hoat dong (theo mau);

(2) Gidy to chirmg minh vé tru s& cia Chi nhanh;

(3) Ban sao ¢ chtng thuc Gidy phép thanh 1ap Chi nhanh;

(4) Ban sao c6 chung thuc Quyét dinh vé viéc cir Truong Chi nhanh.

+ S6 lwong ho so: 01 (bd).

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thwe hién thii tuc hanh chinh: Chi nhanh ctia T6 chirc trong
tai nude ngoai.

- Tén méu don, miu to khai: Dbon ding ky hoat dong theo Mau s6 05/TP-
TTTM ban hanh kém theo Thong tu s6 12/2012/TT-BTP.

- Phi, 1¢ phi: 1.500.000 dong.

- Két qua ciia viéc thwe hién thii tuc hanh chinh: Gidy ding ky hoat dong
cho Chi nhanh.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Trong tai thuong mai ngay 17 thang 6 nam 2010;
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+ Nghi dinh s6 63/2011/ND-CP, ngay 28 thang 7 nim 2011 cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ctia Luat Trong tai thwong mai

+ Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua Bo truong Bo
Tu phap ban hanh mdt s6 bi€u mau vé té churc va hoat dong trong tai thuong mai.

+ Thong tu sO 42/2013/TT-BTC ngay 11/4/2013 cta Bo Tai chinh Quy dinh
muc thu, ché do thu, ndp, quan 1y 1¢ phi trong linh vuc hoat ddng trong tai thuong mai.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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M3u s6 05/TP-TTTM
(Ban hanh kem theo Thong tw s6 12/2012/TT-BTP
ngay 07 thang 11 nam 2012 cua B¢ truong Bo Tw phdp)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phuc

PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phap tinh An Giang

Tén Trung tdm trong tai/Chi nhanh cua T chic trong tai nudc ngoai tai Viét Nam:

Dia chi tru SO Chinh: ... e
bién thoai:.................. Fax:...........ooooii. Email: ...
WEDSIE: (U COY. oo
Gidy phép thanh TAP SO ... et
Do B6 Tu phap cip ngay......... thang..... ndm........ 12 P

Dé nghi ding ky hoat dong ctia Chi nhanh Trung tim trong tai/ Chi nhanh T6 chirc trong
tai nudc ngoai tai Viét Nam vdi ndi dung cu thé nhu sau:

| <) T O+ P P
T VIEE AL ..o e,
Tén giao dich bang tiéng Anh (NU CO): .....viren e,
2. Tru s Chi nhanh:

DA Gl oo
biénthoai: .............ooooiiillL Fax: ... Email: ................oi 1.
3. Truéng Chi nhéanh:



Chung t61 cam két vé tinh chinh xAc, trung thyc va hoan toan chiu trach nhi¢m vé cac ndi
dung khai trong ho so dang ky hoat dong; hoat dong ding ndi dung trong Gidy dang ky,
ding quy dinh ctia phap luét va chiu trach nhi€ém vé moi hoat dong ctia Chi nhanh.

Tai liéu gtri kem bao gom:

............ ngay......thang......nam...... ...
Nguwoi dai dién theo phap luat cia Trung tam
trong tai/Trwéng Chi nhanh td chirc trong tai

nwéc ngoai tai Viét Nam
(Ky va ghi 16 ho, tén va déng dau)
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4. Thi tuc thay ddi ndi dung gidy ding ky hoat dong ciia Trung tim
trong tai

- Trinh tu thyc hi€én:

+ Bude 1: Ké tir ngdy van ban chap thuan viéc thay doi ndi dung gidy phép
c6 hiéu lyc, Trung tam trong tai thuong mai ndp hé so truc tiép tai BO phan Tlep
nhan va Tra két qua cta S Tu phap hodc qua hé théng buu chinh ho so thay doi
noi dung dang ky hoat dong dén S¢ Tu phap noi dang ky hoat dong.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

~ *+ Budc 3: S6 Tu phap tham tra du dicu kién va ghi ndi dung thay ddi vao
Giay dang ky hoat dong.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thyc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thye hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Pon dé nghi thay doi Noi dung Gidy ding ky hoat dong (theo mau);
(2) Ban chinh Gidy dang ky hoat dong;

(3) Ban sao ¢ chung thuc Gidy phép thanh 1ap Trung tAm trong tai.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: bon dé nghi thay d6i Noi dung Gidy dang ky
hoat dong Trung tam trong tai theo Mau s6 10/TP-TTTM ban hanh kem theo
Thong tu s6 12/2012/TT-BTP.

- Phi, 1¢ phi: 1.000.000 dong.

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Ghi ndi dung thay doi
vao Giay dang ky hoat dong ctia Trung tdm trong tai.

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Cé vin ban chap
thuan thay doi ctia B6 Tu phéap.
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- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Trong tai thuong mai ngay 17 thang 6 nam 2010;

+ Nghi dinh sO 63/2011/ND-CP ngay 28 thang 7 nam 2011 cua Chinh phu quy
dinh chi ti€t va huéng dan thi hanh mét s6 di€u cua Luat Trong tai thuong mai.

+ Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua Bo truong Bo
Tu phap ban hanh mot sb biéu mau vé t6 chirc va hoat dong trong tai thuong mai.

+ Thong tu sO 42/2013/TT-BTC ngay 11/4/2013 cta Bo Tai chinh Quy dinh
muc thu, ché do thu, ndp, quan 1y 1¢ phi trong linh vuc hoat ddng trong tai thuong mai.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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M3u s6 10/TP-TTTM
(Ban hanh kem theo Thong tw s6 12/2012/TT-BTP
ngay 07 thang 11 nam 2012 cua B¢ truong Bo Tw phdp)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phuc

7 PON PE NGHI THAY POI NQI DUNG
GIAY DPANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI
NHANH CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phap tinh An Giang

TEn Trung tAm troNE tA1: .. .ottt e e e et e e e
TN VIEE tAL (NEU CON: -t
Gidy Phép thAnh TAP SO ... .eeee et
Do B6 Tu phap cip ngdy...... thang..... ndm.......... 1} S

Dé nghi thay dbi ndi dung Gidy dang ky hoat dong Trung tim trong tai véi ndi dung cu
thé nhu sau:

Chung t61 xin cam két chiu trach nhiém hoan toan vé sy trung thuc va sy chinh xéc ctua
n6i dung don d& nghi xin thay ddi ndi dung Gidy dang ky hoat dong va hd so kém theo;
chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén hoat dong
trong tai thuong mai.

Tai liéu gtri kem bao gom:

............ ngay......thang......nam...... ...
Nguwoi dai dién theo phap luat cia Trung tam trong
tai/Truwéng Chi nhanh cia Té chire trong tai nuée
ngoai tai Viét Nam
(Ky, ghi ré ho, tén va déng dau)
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5. Thi tuc thay ddi ndi dung gidy ding ky hoat dong ciia Chi nhanh
Trung tam trong tai

- Trinh tu thyc hi€én:

+ Budc 1: Chi nhanh Trung tdm trong tai hoan thién ho so dé nghi thay doi
noi dung Gidy ding ky hoat dong ctia Chi nhanh va ndp ho so tryc tiép tai B6 phan
Tiép nhan va Tra két qua cua S& Tu phap hoic qua hé thong buu chinh dén So Tu
phéap noi dang ky hoat dong.

+ Budc 2: So Tu phép tiép nhan ho so va ra phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

~ *+ Budc 3: S6 Tu phap tham tra du dicu kién va ghi ndi dung thay ddi vao
Giay dang ky hoat dong cua Chi nhanh Trung tam trong tai.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu ngudi thuc hién thu tuc
hanh chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc
hién tha tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Pon dé nghi thay doi Noi dung Gidy ding ky hoat dong (theo mau);
(2) Ban chinh Gidy dang ky hoat dong;

(3) Ban sao ¢ chtng thuc Gidy phép thanh 1ap Trung tAm trong tai.

- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 07 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: T6 chuc.

- Tén miu don, miu to khai: Pon d¢ nghi thay d6i Noi dung Gidy dang ky
hoat dong Chi nhanh Trung tam trong tai theo Mau s6 10/TP-TTTM ban hanh kém
theo Thong tu s6 12/2012/TT-BTP.

- Phi, 1¢ phi: 1.000.000 dong.

- Két qua ciia viéc thwe hién thi tuc hanh chinh: Ghi ndi dung thay doi
vao Giay dang ky hoat dong ctia Chi nhanh Trung tam trong tai.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Trong tai thuong mai ngay 17 thang 6 nam 2010;
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+ Nghi dinh s6 63/2011/ND-CP ngay 28 thang 7 nam 2011 ctia Chinh pha quy
dinh chi ti€t va huéng dan thi hanh mot s6 di€u ctia Luat Trong tai thuong mai.

+ Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 nam 2012 cua Bo truong Bo
Tu phap ban hanh mdt s6 bi€éu mau vé t6 churc va hoat dong trong tai thuong mai.

+ Thong tu sO 42/2013/TT-BTC ngay 11/4/2013 cta Bo Tai chinh Quy dinh
muc thu, ché do thu, ndp, quan 1y 1¢ phi trong linh vuc hoat ddng trong tai thuong mai.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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Mau s6 10/TP-TTTM

(Ban hanh kém theo Théng tw s6 12/2012/TT-BTP
ngay 07 thang 11 nam 2012 cua B¢ truong Bo Tw phdp)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phuc

7 PON PE NGHI THAY POI NQI DUNG
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI
NHANH CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phap tinh An Giang

TEn Trung tAm troNE tA1: ....ointt i e e e eene e
TN VIEE tAL (NEU CON: -,
Gidy Phép thanh TAP SO ... et
Do B6 Tu phap cip ngdy...... thang..... ndm.......... 1} S

Dé nghi thay dbi ndi dung Gidy dang ky hoat dong Trung tAm trong tai véi ndi dung cu
thé nhu sau:

Chung t61 xin cam két chiu trach nhiém hoan toan vé sy trung thuc va sy chinh xéc ctua
n6i dung don d& nghi xin thay ddi ndi dung Gidy dang ky hoat dong va hd so kém theo;
chap hanh nghiém chinh moi quy dinh cta phap luat Viét Nam lién quan dén hoat dong
trong tai thuong mai.

Tai liéu gtri kem bao gom:

............ ngay......thang......nam...... ...
Nguwoi dai dién theo phap luat cia Trung tam
trong tai/Trwéng Chi nhanh cia To chirc trong
tai nuwdc ngoai tai Viét Nam
(Ky, ghi 16 ho, tén va déng dau)
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6. Thii tuc cham dirt hoat dong ciia Chi nhanh Trung tim trong tai
- Trinh tu thyc hi¢én:

‘ + Budce 1: Trung tam trong tai thanh lap Chi nhanh thong bao bang vin ban
ve viéc cham dut hoat dong cho B Tu phép va S& Tu phap noi Trung tdm trong
tai dat tru s¢ va S¢ Tu phap noi dat Chi nhanh.

+ Budc 2: Sau khi c¢6 quyét dinh viéc cham dut hoat dong ctia Chi nhanh
Trung tam trong tai, Trung tam nop lai Glay dang ky hoat dong cho S& Tu phép va
nop lai con ddu cho co quan cé tham quyén.

- Cach thirc thue hién: Nop ho so tryc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc thong qua h¢ thong buu chinh.

- Thanh phan ho so: Thong bdo bang vin ban vé viéc cham dut hoat dong.
- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 15 ngay lam viéc, ké tir ngay nhan du ho so hop 18.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Poi twong thwe hién thii tuc hanh chinh: T6 chc.

- Tén méu don, miu to khai: Thong bao vé viéc cham dut hoat dong theo
Mau s6 19/TP-TTTM ban hanh keém theo Thong tu s6 12/2012/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thue hién thii tuc hanh chinh: Tiép nhan viéc ndp lai
giay Gidy dang ky hoat dong va con dau.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Chi nhanh cham dirt hoat dong trong truong hop theo Quyét dinh cua
Trung tam trong tai hodc Chi nhanh bi thu h61 Gidy dang ky hoat dong.

+ Trung tAm tu cham dut hoat dong hodc bi thu hoi Gidy phép thanh lap.
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Trong tai thuong mai ngay 17 thang 6 nam 2010;

+ Nghi dinh s6 63/2011/ND-CP ngay 28 thang 7 nim 2011 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu ctia Luat Trong tai thuong mai

+ Thong tu s6 12/2012/TT-BTP ngay 07 thang 11 ndm 2012 cua Bo truong Bo
Tu phdp ban hanh mot s6 bi€u mau vé té chirc va hoat dong trong tai thuong mai.
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Mau s6 19/TP-TTTM

(Ban hanh kém theo Théng tw s6 12/2012/TT-BTP
ngay 07 thang 11 nam 2012 cua B¢ truong Bo Tw phdp)

TEN TRUNG TAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRONG TAI/CHI NHANH, Péc lap - Tu do - Hanh phic
VAN PHONG PAI DIEN
CUA TO CHUC TRONG
TAI NUOC NGOAI TAI
VIET NAM

THONG BAO
CHAM DUT HOAT PONG CUA TRUNG TAM TRONG TAV/
CHI NHANH/ VAN PHONG PAI DIEN CUA TRUNG TAM
TRONG TAI/ CHI NHANH, VAN PHONG DPAI DIEN CUA
TO CHUC TRONG TAI NUGC NGOAI TAI VIET NAM

Kinh gtri:
- B Tu phéap;
- S& Tu phép tinh An Giang

Tén Trung tim trong tai/Chi nhanh/ Vin phong dai dién ctua T6 chirc trong tai nudc
NZ0A1 tal VIEt NAM: ...t e et e e e e e e e e e

TN VIEE tAL (NEU CON: vt
Tén giao dich bang tiéng Anh (NU CO): .....viimn et e,

Thong bao chdm dit hoat dong ciia Trung tAm trong tai/ Chi nhanh/ Van phong dai dién
Trung tam trong tai/Chi nhanh/ Van phong dai dién ctia T6 churc trong tai nudc ngoai tai
Viét Nam nhu sau:

1. Tén Trung tdm trong tai, Chi nhanh/ Van phong dai dién Trung tdm trong tai/ Chi
nhanh/ Van phong dai dién ctia To chuc trong tai nudc ngoai tai Viét Nam: ..............

TN VIEE tAL (NEU CON: e,

Tén giao dich bang tEng ANN:.........oooii it

Do S¢ Tu phéap............... cip ngdy.... thang..... nAM. ... tal ......ooevvnneiieieane.
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WEDSIE: (U CO)- oo e,
3.Lydo chidm dut hoat dong:

Chung t61 xin cam két thuc hién déy du tha tuc chAm dat hoat dong theo quy dinh cua
phap luat Viét Nam hién hanh.

Tai liéu gtri kem bao gom:

Nguwoi dai dién theo phap luat cia Trung tam
trong tai/Chi nhanh/Vin phong dai dién cia T
chire trong tai nwéc ngoai tai Viét Nam
(Ky, ghi 16 ho, tén va déng dau)
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V. LINH VUC GIAM PINH TU PHAP VA BAN PAU GIA TAI SAN

1. Thii tuc cap Gidy phép thanh lap Vin phong giam dinh tu phap

- Trinh tu thyc hi€én:

+ Budc 1: Giam dinh vién tu phap ndp ho so truc tiép tai B phan Tiép
nhan va Tra két qua cta S6 Tu phap hodc gui ho so xin phep thanh lap Van phong
giam dinh qua h¢ thong buu chinh dén S& Tu phap.

+ Budc 2: S6 Tu phap tiép nhan, xem x¢t, kiém tra ho so. Trudng hop ho so
nhan qua h¢ thong buu chinh con thi€u hodc khong hop 1¢, S¢ Tu phap thong bao
noi dung can bo sung, stra doi theo dia chi do nguoi thyc hién thu tuc hanh chinh
cung cap.

+ Buoc 3: Trong thoi han 30 ngay, ké tir ngdy nhan du ho so hop 18, Giam
dbc So Tu phap xem xét, tham dinh hé so xin phép thanh 1ap Van phong giam
dinh tu phap, thong nhat ¥ kién v6i nguoi dimg dau co quan chuyén mén cia Uy
ban nhan dan cap tinh quan ly linh vyc giam dinh tu phap, trinh Chu tich Uy ban
nhan dan cap tinh xem xét, quyét dinh.

_+ Budc 4: Trong thoi han 15 ngay, ké’ ttr ngdy S& Tu phap trinh hd so, Chu
tich Uy ban nhan dan cap tinh xem xet, quyét dinh cho phép thanh lap Van phong
giam dinh tu phap va chuyén két qua vé S& Tu phap.

+ Budc 5: S¢ Tu phép tra ké:[ qua giai quyét truc tiép cho ngudi thuc hién thu
tuc hanh chinh hodc guri qua h¢ thong buu chinh néu nguoi thyc hién thu tyc hanh
chinh c6 y€u cau. Truong hop gui tra qua h¢ thong buu chinh, nguoi thye hién thu
tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghi¢p buu chinh.

- Céch thire thye hi¢n: Nop ho so tryc tiep tai B) phn tiép nhin va Tra két
qua S¢ Tu phap hoac qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Bon xin phép thanh lap;

(2) Ban sao Quyét dinh b6 nhiém giam dinh vién tu phap;

(3) Du thao Quy ché tb chirc, hoat dong ctia Van phong giam dinh tu phap;

(4) Pé an thanh 18p Van phong giam dinh tu phap phai néu rd muc dich
thanh 1ap; du kién vé tén goi, nhan sy, dia diém dat try so; dicu kién vé co s vat
chat, trang thiét bi, phuong tién giam dinh theo quy dinh cta bo, co quan ngang bd
quan 1y chuyén mén vé linh vuc giam dinh va ké hoach trién khai thyc hién.

- S0 lwgng ho so: 01 (bo).

- Thoi han gidi quyét: 45 ngy lam viéc, ké tir ngdy nhan du ho so hop 1¢.
- Co quan thye hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.
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- Két qua ciia viéc thyre hién thii tuc hanh chinh: Quyét dinh hanh chinh.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Giam dinh vién tu phap dugc thanh 18p Van phong giam dinh tu phap khi co
du céac di€u kién sau day:

+ Co tir d1 05 nam tro 1én 13 gidm dinh vién tu phap trong linh vuc dé nghi
thanh 1ap Van phong;

+ C6 Pé an thanh lap theo quy dinh tai diém d khoan 2 Piéu 16 cua Luat
Gidm dinh tu phap.

+ Cén b9, cong chirc, vién churc, si quan quan doi, s quan cong an nhan dan,
quan nhan chuyén nghi€p, cong nhan quoc phong khong dugc thanh 1ap Van
phong giam dinh tu phap.

- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt Giam dinh tu phap ngay 20 thang 6 nam 2012;

+ Nghi dinh s6 85/2013/ND-CP ngay 29 thang 7 ndm 2013 ctia Chinh phu
quy dinh chi tiét va bién phdp thi hanh Luat gidam dinh tu phap;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tr; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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2. Tha tuc Pang ky hoat dong van phong giam dinh tu phap
- Trinh tu thyc hi¢én:

+ Budc 1: Trong thoi han 01 nam, ké tir ngay Chu tich Uy ban nhan dan cép
tinh quyét dinh cho phép thanh 1ap, Van phong giam dinh tu phap ndp hé so dang
ky hoat dong tai B phan tiép nhan va tra két qua cua S¢ Tu phap hodc giri hd so
qua hé thong buu chinh dén S& Tu phap.

+ Budc 2: So Tu phap tiép nhan, xem xét, kiém tra hod so. Trudng hop ho so
nhan qua hé thong buu chinh con thiéu hodc khong hop 18, S¢ Tu phap thong bao
noi dung can bd sung, sira d6i theo dia chi do ngudi thyc hién tha tyc hanh chinh
cung cap.

+ Budc 3: Trong thdi han 30 ngay, ké tir ngay nhan du ho so hop 1¢, So Tu
phap chu tri, phéi hop véi co quan chuyén mon cua Uy ban nhan déan cap tinh quan
Iy vé linh vuc giam dinh tu phap kiém tra viéc dap ung cac diéu kién theo Pé an
thanh lap quy dinh tai diém d khoan 2 Diéu 16 ctia Luat giam dinh tu phap va cap
Gidy dang ky hoat dong; trudng hop tir chdi thi phai thong bao bang vin ban va
néu ro 1y do.

+ Budc 4: S& Tu phép tra két qua giai quyét truc tiép cho ngudi thyc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu nguoi thyc hién tha tuc
hanh chinh c6 yéu cau. Trudng hop giri tra qua hé théng buu chinh, nguoi thyc
hién thu tuc hanh chinh tra phi dich vu chuyén phét cho doanh nghiép buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:
(1) Pon dé nghi ding ky hoat dong;
(2) Quy ché t6 chuc, hoat dong cua Vian phong gidm dinh tu phap;

(3) Gidy to chung minh c6 du diéu kién bao dam hoat dong cta Van phong
giam dinh tu phap theo DB¢é an thanh 1ap quy dinh tai di€ém d khoan 2 DPicu 16 cua
Luat Gidm dinh tu phép ngay 20 thdng 6 nam 2012;

(4) Ban sao (c6 chimg thyc hoic mang theo ban chinh dé d6i chiéu) quyét
dinh cho phép thanh 1dp Van phong gidm dinh tu phap.

- S0 lwgng ho so: 01 (bo).

- Théi han giai quyét: 45 ngay lam viéc, ké tir ngay nhan du hd so hop I¢.
- Co quan thue hién thia tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, miu to khai: Khong.

- Phi, 1¢ phi: 200.000 dong.

- Két qua ciia viéc thuc hién thii tuc hanh chinh: Gidy ding ky hoat dong.
- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
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- Can cw phap ly cua thu tuc hanh chinh:

+ Ludt Giam dinh tu phap ngay 20 thang 6 nam 2012;

+ Nghi dinh s6 85/2013/ND-CP ngiy 29 thang 7 ndm 2013 ctia Chinh phi
quy dinh chi tiét va bién phdp thi hanh Luat gidam dinh tu phap;

+ Thong tu s6 176/2012/TT-BTC ngay 23 thang 10 nam 2012 cua Bo
truong B Tai chinh Quy dinh muc thu, ché dd thu, ndp, quan 1}'/ va st dung 1€ phi
dang ky doanh nghi€p, dang ky hd kinh doanh va phi cung cap thong tin doanh
nghiép;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thing 11 nim 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché ti€p nhén ho so qua cong thong tin
dién tir; ti€p nhan ho so hodc tra két qua gidi quyét thu tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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3. Thii tuc diing ky danh sach dau gia vién
- Trinh tyu thyc hi¢én:

+ Buéc 1: T chirc ban dau gia chuyén nghiép thyc hién dang ky, thay
d6i, bd sung danh sach dau gia vién cua to chirc minh va nop ho so tai Bo phan
Tiép nhan va Tra két qua ctia S¢ Tu phap noi td chitc ban dau gid tai san dat tru
s& chinh; diang ky, thay doi, bd sung d4u gia vién cta chi nhanh ctia doanh
nghiép ban dau gia tai san tai So Tu phap noi dit tru s¢ cta chi nhanh.

+ Budc 2: S& Tu phap ghi vao s6 theo ddi vé viéc diang ky dau gid vién, bd
sung, thay doi dau gid vién va thong bdo bang van ban cho t6 chuc ban dau gia
chuyén nghiép.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) Van ban dé nghi cta to chtc ban dau gia chuyén nghiép, kém theo danh
sach dau gia vién;

(2) Ban sao Chiing chi hanh nghé dau gia;

(3) Ban sao Quyét dinh tuyén dung, b6 nhiém hodc hop dé)ng lao dong.

Luu y: Ban sao néu trén la ban sao c6 chung thuc hodc ban chup kém theo
ban chinh dé doi1 chiéu.

- S0 lwgng ho so: 01 (bo).

- Thoi han gidi quyét: 05 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thye hién thii tuc hanh chinh: T6 chic.

- Tén miu don, miu to khai: Khong.

- Phi, 1€ phi: Khong.

- Két qua caa viéc thyre hién thi tuc hanh chinh: Thong bao bang vin ban
cho t6 churc ban dau gid chuyén nghiép vé viéc dang ky, bo sung, thay doi danh
sach dau gia vién.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
- Can cw phap ly cua thu tuc hanh chinh:
‘ + Nghi dinh s6 17/2010/ND-CP ngiy 04 thang 3 ndm 2010 ctia Chinh phi
ve€ ban dau gia tai san.
+ Thong tu sb 23/2010/TT-BTP ngay 06 thang 12 nam 2010 cua Bo truong
B Tu phap quy dinh chi ti€t va hudng dan thyc hién Nghi dinh s6 17/2010/ND-
CP ngay 04/3/2010 ctia Chinh phu vé ban dau gia tai san.
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VII. LINH VUC QUAN TAI VIEN VA HANH NGHE QUAN LY,
THANH LY TAI SAN

1. Ping ky hanh nghé quan 1y, thanh 1y tai sin véi tu cach c4 nhan
- Trinh tu thyc hi¢n:

+ Budc 1: Nguoi co yéu cau hoan thién hd so, guri hd so truc tiép tai BC)
phan Ti€p nhan va Tra két qua cua S& Tu phap hodc qua hé thong buu chinh dén
S& Tu phap noi dang ky hanh nghé quan 1y, thanh 1y tai sdn véi tu cadch ca nhan

+ Budc 2: S6 Tu phép tiép nhan hé so va 1ap phiéu hen tra két qua néu ho so
hop 18; yéu cau bo sung, hoan chinh néu hé so con thiéu, chua hop 16. Trudng hop
h6 so nhian qua hé thong buu chinh con thiéu hodc khong hop 18, S& Tu phap
thong bao ndi1 dung can bo sung, stra doi theo dia chi do ngudi thuc hién thu tuc
hanh chinh cung cap.

+ Budc 3: S& Tu phap quyét dinh ghi tén ngudi dé nghi ding ky vao danh
sach Quan tai vién, doanh nghiép hanh nghé quan Iy, thanh 1y tai san va thong bao
bang van ban cho ngudi do; trong truong hop tur chéi thi phai thong bao 1y do bang
van ban. Nguoi bi tir chdi c6 quyén khiéu nai, khoi kién theo quy dinh cua phap
luat.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thyc hién
thu tuc hanh chinh hoac gtri qua hé thong buu chinh n,éu nguoi thyc hién tha tuc
hanh chinh c6 y€u cau. Truong hop gui tra qua h¢ thong buu chinh, nguoi thyc
hién thu tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghi¢p buu chinh.

- Cach thire thue hién: Truc tiép tai tru sé ctia S& Tu phap hoic qua hé
thong buu chinh.

+ Truong hop nguoi dé nghi dang ky hanh nghé quan ly, thanh ly tai san vo1
tu cach ca nhan ndp ho so truc tlep tai S& Tu phéap thi xuat trinh ban chinh ching
chi hanh nghé Quan tai vién dé doi chiéu.

+ Truong hop nguoi dé nghi ding ky hanh nghé quan 1y, thanh 1y tai san véi
tu cach ca nhan gui ho so qua duong buu dién dén SO Tu phap khi co yeu cau thi
xuat trinh ban chinh chiing chi hanh nghé Quan tai vién.

- Thanh phan ho so:

(1) Gidy dé nghi ding ky hanh nghé quan 1y, thanh ly ti sén véi tu cach ca
nhan (theo mau).

(2) Chting chi hanh nghé Quan tai vién (Ban sao c6 chimg thuc hoac ban chup
kém theo ban chinh dé doi chicu)

(3) Trong truong hop can thiét, S& Tu phap yéu cau nguoi dé nghi dang ky
hanh nghé quan 1y, thanh 1y tai sdn vd1 tu cadch ca nhan ndp Phiéu 1y lich tu phap.

- S6 lwgng ho so: 01 (bd)

- Thoi han gidi quyét: 10 ngay 1am viéc.
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+ Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du ho so hop 18, S¢ Tu
phap quyét dinh ghi t©n nguoi dé nghi dang ky vao danh sach Quan tai vién, doanh
nghiép hanh nghé quan 1y, thanh 1y tai san va thong bao bang vin ban cho nguoi do;

+ Trong thoi han 03 ngay lam viéc, ké tir ngay quyét dinh ghi tén nguoi dé
nghi dang ky vao danh sach Quan tai vién, doanh nghiép hanh nghé quan Iy, thanh
ly tai san, S6 Tu phap gui danh sach Quan tai vién, doanh nghiép hanh nghé quan
1y, thanh 1y tai san cho Bo Tu phap va cong bd trén cong thong tin di¢n tir cia So
Tu phép.

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thia tuc hanh chinh: S Tu phéap

- Poi twong thwe hién thii tuc hanh chinh: C4 nhan

- Miu don, miu to khai:

Mau TP-QTV-04: Gidy dé nghi ding ky hanh nghé quan 1y, thanh 1y tai san voi
tu cach ca nhan (Nghi dinh so 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu).

- L¢ phi: Khong

- Két qua thuc hién thi tuc hanh chinh: Vin ban ghi tén vao danh sach
Quan tai vién, doanh nghi€p hanh nghé quan ly, thanh 1y tai san

- Yéu cau, diéu kién thye hién thii tuc hanh chinh: Nhiing nguoi sau day
khong dugc dang ky hanh nghé quan 1y, thanh 1y tai sdn vi tu cach ca nhan:

+ Khong du diéu kién quy dinh tai bicu 12 cua Luét pha san (c6 nang luc
hanh vi dan sy day du; c6 pham chat dao duc tot, ‘cc') y thuc trdch nhiém, li€ém
khiét, trung thuc, khach quan; ¢6 chiing chi hanh nghé Quadn tai vién);

+ Thudc mot trong cac trudng hop quy dinh tai Pidu 14 ctia Luat Pha san
(Cén b, cong churc, vién churc; s quan, quan nhan chuyén nghi¢p, cong nhan quoc
phong trong co quan, don vi thugc Quan do1 nhan dan; si quan, ha si quan chuyén
nghi¢p trong co quan, don vi thugc Cong an nhan dan; nguoi dang bi truy ciru
trach nhi€ém hinh sy; nguo1 da bi két &n nhung chua dugc xda an tich; nguoi dang
bi ap dung bién phap xu Iy hanh chinh dua vao co so giao duc bat budc, co so cai
nghién bat budc; ngudi mat nang luc hanh vi dan sy hodc bi han ché nang lyc hanh
vi dan su);

+ Nguoi dang bi cdm hanh nghé quan 1y, thanh 1y tai san theo ban an hay
quyét dinh cta Toa an da c6 hicu luc.

+ Luat su, kiém toén vién dugc dong thoi hanh nghe quén ly, thanh ly tai
san theo quy dinh cua phap luat vé pha san.

- Can cwr phap ly cua thua tuc hanh chinh:

+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh
chi tiét thi hanh mdt s6 diéu cua Luat Pha san vé Quan tai vién va hanh nghé quan
ly, thanh 1y tai san.
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Mau TP-QTV-04
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
GIAY DE NGHI PANG KY
HANH NGHE QUAN LY, THANH LY TAI SAN

VOI TU CACH CA NHAN
Kinh glriz ...
Téntoila: .......ooeeeiiiiiis Nam/Nir: ....oooeneenn. Ngay sinh: ...... [oviid iinii.
Chtng chi hanh nghé Quan tai vién sd: .................... do Bo Tu phap cip ngay:

...... [eviiiidoiiin.

Ping ky hanh nghé quan Iy, thanh 1y tai san véi tw cich ci nhian
véi cac ndi dung sau day:

1. HO VA 181 (hi BANG CAIE i1 HOQY: ..o,
TN €120 dICh (NEU COY: vveeeeeeeeee et
DPiénthoai: ... Fax: oo,
EMails oo e et
Chtng minh nhan dan/Ho chiéu sd: ........................ Ngay cép: ..... [ooid ...
INOT CAP: ettt e s ee et es e

Noi dang kY ho Khau thuONE trl: .....veeeeeeeeeeeeeeeeeeee e

2. Linh virc hanh nghé: Theo quy dinh ctia Luat Pha san.

T6i xin cam doan nghiém chinh tuén thu phap luét va thyc hién day du cac nghia vu
do phap luat quy dinh.

Tinh (thanh phé), ngay... thang... nim...
Ky, ghi ro ho tén
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2. Cham dit hanh nghé quan ly, thanh 1y tai san véi tw cach ca nhan
- Trinh tyu thyc hi¢én:

+ Budc 1: Truong hop Quan tai vién hanh nghé véi tu cach ca nhan chim
dut viéc hanh nghé quan 1y, thanh 1y tai san thi phai gui van ban thong bao cho S&
Tu phép.

+ Budce 2: S6 Tu phép qqyét dinh x6a tén Quan tai vién do khoi danh sach Quan
tai vién, doanh nghi€p hanh ngh¢ quan 1y, thanh 1y tai san va bao cao Bo Tu phap.

+ Budc 3: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thyc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu nguoi thyc hién tha tuc
hanh chinh c6 yéu cau. Trudng hop gl tra qua hé théng buu chinh, nguoi thyc
hién tht tuc hanh chinh tra phi dich vu chuyén phét cho doanh nghiép buu chinh.

- Cach thirc thye hién: Nop hé so truc tiép tai tru sé ctia S& Tu phap hodc
qua hé thong buu chinh

- Thanh phan ho so: Vin ban thong bao chim dut viéc hanh nghé quan 1y,
thanh 1y tai sdn vdi tu cach ¢4 nhan.

- S0 lwgng ho so: 01 bd

- Théi han giai quyét: 07 ngay lam viéc

- Co quan cé thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thi tuc hanh chinh: S Tu phéap
- Poi twong thwe hién thii tuc hanh chinh: C4 nhan

- Tén miu don, miu t& khai: Khong

- L¢ phi: Khong

- Két qua thye hién thi tuc hanh chinh: Vin ban x6a tén Quan tai vién
khoéi danh sach Quan tai vién, doanh nghi¢p hanh nghé quan 1y, thanh 1y tai san

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6,22/2015/NB-CP ngay 16/02/2015 cua Chinh phu quy dinh
chi tiét thi hanh mdt s6 di€u cua Luat Phéa san vé Quan tai vién va hanh nghé quan
1y, thanh Iy tai san.
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3. Thong bao viéc thanh 13p chi nhanh, van phong dai dién cia doanh
nghiép quan ly, thanh ly tai san

- Trinh tu thyc hi¢én:

+ Budc 1: Trong thoi han 07 ngay lam viée, ké tir ngdy dugc cap Gidy
chirng nhan dang ky hoat dong chi nhanh, van phong dai di€én, doanh nghi¢p quan
1y, thanh 1y tai sdn gui vdn ban thong bdo cho S& Tu phép tinh noi doanh nghié¢p
c6 tru s& chinh; trong trudng hop doanh nghi€p thanh 1ap chi nhanh, van phong dai
dién tai tinh, thanh phé truc thudc Trung vwong khac véi noi doanh nghiép dat tru
s¢ chinh thi doanh nghi€p gui van ban thong bao cho S& Tu phdp noi chi nhanh,
van phong dai di€én do co6 tru sé.

+ Budc 2: S& Tu phap 1ap danh séch chi nhanh, van phong dai di¢n cua
doanh nghiép quan ly, thanh 1y tai san tai dia phuong, cong bd trén Cong thong tin
dién tir cua S Tu phap va giri bao cdo Bo Tu phap.

- Cach thire thye hién: Nop ho so truc tiép tai tru sé ctia S& Tu phap hodc
qua hé thong buu chinh.

- Thanh phan h(‘”)’ so: Van ban thong bao sau khi doanh nghiép quan 1y,
thanh ly tai san dugc cap Gidy ching nhan dang ky hoat dong chi nhanh, van
phong dai dién.

- S0 lwgng ho so: 01 ho so

- Théi han giai quyét: 07 ngay lam viéc

- Co quan c6 thAm quyén quyét dinh: S& Tu phap

- Co quan true tiép thue hién thi tuc hanh chinh: S¢ Tu phap
- Poi twgng thuce hién thi tuc hanh chinh: T6 chirc

- Két qua thyc hién thi tuc hanh chinh: Danh sach chi nhanh, vin phong
dai dién cua doanh nghiép quan ly, thanh Iy tai san tai dia phuong duoc lap va
dugc cong bd trén Cong thong tin dién tir cua S& Tu phap.

- L¢ phi: Khong

- Tén miu don, miu t& khai: Khong

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong
- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6,22/2015/NB-CP ngay 16/02/2015 cua Chinh phu quy dinh
chi tiét thi hanh mdt s6 di€u cua Luat Phé san vé Quan tai vién va hanh nghé quan
1y, thanh ly tai san.
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4. Thay do6i thanh vién hop danh ciia cong ty hop danh, chii doanh
nghiép tw nhan quén ly, thanh ly tai san

- Trinh tu thyc hi¢én:

+ Budc 1: Doanh nghi€p quan ly, thanh ly tai san thay d6i thanh vién hop
danh cta cOng ty hop danh hodc thay d6i chu doanh nghi€p cua doanh nghiép tu
nhan lam dé nghi thay d6i goi dén S Tu phép tinh noi doanh nghié€p co6 tru sé.

+ Budc 2: S6 Tu phap xem xet quyét dinh thay ddi thanh vién hop danh cta
cong ty hop danh hodc thay d6i chu doanh nghi€p tu nhan cua doanh nghi¢p tu
nhan cho doanh nghi¢ép quan ly, thanh ly tai san. Trong truong hop tur chéi phai
thong bao bang van ban. Doanh nghiép bi tir chdi c6 quyén khiéu nai, khoi kién
theo quy dinh cua phép luat.

+ Bude 3: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thyc hién
thu tuc hanh chinh hodc gtri qua hé thong buu chinh n,éu nguoi thyc hién tha tuc
hanh chinh c6 yéu cau. Truong hgp gui tra qua hé thong buu chinh, ngudi thuc
hién thu tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghi¢p buu chinh.

- Cach thirc thye hién: Nop hé so truc tiép tai tru sé ctia S& Tu phap hodc
qua hé thong buu chinh.

+ Truong hop doanh nghiép quan ly, thanh ly tai san nop ho so dé nghi thay
do1 thanh vién hop danh cua cong ty hop danh hodc thay d6i chu doanh nghiép cua
doanh nghiép tu nhan truc tiép tai S& Tu phép thi xuat trinh ban chir}h 9h1’1ng chi
hanh nghé Quan tai vién va Gidy chirng nhan dang ky doanh nghiép dé doi chicu.

+ Truong hop doanh nghiép quan ly, thanh ly tai san goi ho so dé nghi thay
do1 thanh vién hop danh cua cong ty hop danh hodc thay d6i chu doanh nghiép cua
doanh nghi€p tu nhan qua duong buu dién dén S¢ Tu phap khi c6 yéu cau thi phai

xuat trinh ban chinh chtng chi hanh nghé Quan tai vién, Gidy chimg nhan dang ky
dang ky doanh nghiép.

- Thanh phan ho so:
(1) Gidy dé nghi thay doi;
(2) Ban sao Gidy ching nhan ding ky doanh nghiép;

(3) Ban sao ching chi hanh nghé Quan tai vién cta thanh vién hop danh méi;
ban chup chiing chi hanh nghé Quan tai vién cua chui doanh nghi€p tu nhan mai.

Luuy Bélrn sao néu trén 1a Ban sao c6 chirng thuc hodc ban chyup kém theo ban
chinh dé do6i chiéu.

- S0 lwgng ho so: 01 bd

- Thoi han gidi quyét: 07 ngay

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan truec tiép thue hién thii tuc hanh chinh: S¢ Tu phap

- Poi twong thwe hién thi tuc hanh chinh: T6 chic

- Tén miu don, miu t& khai: khong
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- ¢ phi: Khong

- Két qua thyc hién thi tuc hanh chinh: Quyét dinh thay doi thanh vién
hop danh cua cong ty hop danh hoac thay d61 chu doanh nghiép cua doanh nghi¢p
tu nhan cho doanh nghiép quan ly, thanh 1y tai san.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6,22/2015/NB-CP ngay 16/02/2015 cua Chinh phu quy dinh
chi tiét thi hanh mdt s6 di€u cua Luat Pha san vé Quan tai vién va hanh nghé quan
1y, thanh ly tai san.
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5. Pang ky hanh nghé quan ly, thanh ly tai sdn doi véi doanh nghiép
quan ly, thanh ly tai san

- Trinh tu thyc hi¢én:

+ Buéc 1: Doanh nghiép quan ly, thanh 1y tai san c6 du diéu kién quy dinh
tai Khoan 2 Diéu 13 ctia Luat Ph4 san sau khi duoc cap Gidy ching nhan ding ky
doanh nghiép ding ky hanh nghé quan 1y, thanh 1y tai san v6i S& Tu phap tinh noi
doanh nghiép c6 tru sé.

+ Budc 2: SO Tu phap quyét dinh ghi tén doanh nghiép vao danh sach Quan
tai vién, doanh nghiép hanh nghé quan 1y, thanh 1y tai san va thong bao cho doanh
nghiép do.

+ Budc 3: S& Tu phap tra két qua giai quyét truc tiép cho ngudi thyc hién
thu tuc hanh chinh hoac gui qua hé théng buu chinh néu nguoi thyc hién tha tuc
hanh chinh c6 yéu cau. Trudng hop giri tra qua hé théng buu chinh, nguoi thyc
hién thu tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thirc thue hién: N@p,hé) SO truc tiép tai B0 phan tiép nhan va tra két
qua cua S& Tu phap hoac qua h¢ thong buu chinh.

+ Truong hop doanh nghiép nop ho so dé’ nghi dang ky hanh nghé quan 1y,
thanh 1y tai san tryc ti€p tai SO Tu phap thi xuat trinh ban chinh ching chi hanh
nghé Quan tai vién va Gidy chirng nhan dang ky doanh nghiép dé doi chiéu.

+ Trudng hop doanh nghiép giri ho so dé nghi ding ky hanh nghé quan 1y,
thanh 1y tai san qua dudng buu dién dén S¢ Tu phap khi c6 yéu cau thi phai xuat
trinh ban chinh chuing chi hanh nghé Quén tai vién va Gidy chimg nhan dang ky
doanh nghiép.

- Thanh phan ho so:
(1) Gidy dé nghi dang ky hanh nghé quan ly, thanh 1y tai san(thao mau):
(2) Ban sao Gidy ching nhan ding ky doanh nghiép;

(3) Ban sao ching chi hanh nghé Quan tai vién cta thanh vién hop danh,
Tong giam d6c hodc Giam ddc ca cong ty hop danh quy dinh tai Piém a Khoan 2
Piéu 13 ctia Luat Pha san; ban chup chtng chi hanh nghé Quan tai vién ctia nhiing
ngudi khac hanh nghé quan 1y, thanh 1y tai san trong cong ty hop danh (néu co);
ban chup chimg chi hanh nghé Quan tai vién ciia chu doanh nghiép tu nhan quy
dinh tai Piém b Khoan 2 Diéu 13 ciia Luat Ph4 san; ban chup chimg chi hanh nghé
Quan tai vién ciia nhitng nguoi khac hanh nghé quan 1y, thanh 1y tai san trong
doanh nghiép tu nhan (néu co).

(4) Trong trudng hop can thiét, doanh nghiép dé nghi ding ky hanh nghé
quan 1y, thanh 1y tai san nop Phiéu 1y lich tu phap cta thanh vién hop danh, Tong
giam déc hodc Giam déc cta cong ty hop danh quy dinh tai Piém a Khoan 2 Piéu
13 cua Luat Pha san; ctua nhirng nguoi khac hanh nghé quan ly, thanh 1y tai san
trong cong ty hop danh (néu co6); cua chii doanh nghiép tu nhan quy dinh tai Diém
b Khoan 2 Piéu 13 cta Luat Pha san; cua nhirng nguoi khac hanh nghé quan ly,
thanh 1y tai san trong doanh nghiép tu nhan (néu c6) theo yéu cau cua S Tu phap.
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Luuy Bélrn sao néu trén 1a Ban sao c6 chirng thyc hodc ban chyup kém theo ban
chinh dé doéi chiéu.

- S6 lwgng ho so: 01 bd

- Thoi han giai quyét: 07 ngay 1am viéc

- Co quan cé thAm quyén quyét dinh: S¢ Tu phap

- Co quan thye hién thia tuc hanh chinh: S& Tu phéap

- Poi twong thwe hién thi tuc hanh chinh: T6 chic

- Tén méu don, mau to khai:

Mau TP-QTV-05: Gidy dé nghi ding ky hanh nghé quén 1y, thanh ly tai san
cua doanh nghi€p quan ly, thanh ly tai san (Nghi dinh so 22/2015/ND-CP ngay
16/02/2015 cua Chinh phu).

- Lé phi: Khong

- Két qua thuce hién thi tuc hanh chinh: Quyét dinh ghi tén doanh nghiép
vao danh sach Quan tai vién, doanh nghi€p hanh nghé quan ly, thanh 1y tai san.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong
- Can cw phap ly cua thu tuc hanh chinh:
+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6,22/2015/NB-CP ngay 16/02/2015 cua Chinh phu quy dinh
chi tiét thi hanh mdt s6 di€u cua Luat Phéa san vé Quan tai vién va hanh nghé quan
1y, thanh Iy tai san.
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Mau TP-QTV-05

TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM

QUAN LY, THANH LY Péc 1ap - Tu do - Hanh phic
TAISAN
GIAY PE NGHI

DPANG KY HANH NGHE QUAN LY, THANH LY TAI SAN
CUA DOANH NGHIEP QUAN LY, THANH LY TAI SAN

Kinh guri: ...

1. Tén goi diy dii ciia doanh NGMIGP: ...........o.coovevimeeeeeeeeeeeeeeeeeeeee e
TEN Z1A0 AICK: Loiiiiiiiiee e e e e
2.P0a ChI trU SO: ..o ee
Pien thoai: ... Fax: o,
EMails oo e et
WEDSIEE: ..t ettt ettt et ebae e e
Ping ky hanh nghé quan 1y, thanh 1y tai san véi cac ndi dung sau day:

1. Tén doanh nghiép quan 1y, thanh 1y tai san (#én goi ghi bang chit in hoa):

TN €120 dICh (NEU COY: vreeeeeeeeeee et
TEN VIEE TAL (NEU CO): v es e
TN NG AN (NEU CO): oo
2. Chui doanh nghiép tu nhan ddi v&i doanh nghiép tu nhan quén 1y, thanh 1y tai san:
Hovatén: ...........oooiiiiiiii, Nam/Nir:......... Ngay sinh: ...... T
Chtng minh nhan dan sd: ..............c..cccoeee.... Ngay Cap: ....../c.../.......
INOT CAP: ettt e e ee et esere e
Noi dang ky ho Khau thuONE trl: ..c..eeeveeeeeeeeeeeeeeeee e

Chtng chi hanh nghé Quan tai vién s&: ..................... Ngay cap ....[.../......
3. Thanh vién hop danh, Tong giam ddc hoic Giam dbc 1a Quan tai vién d6i véi
cong ty hop danh quan ly, thanh 1y tai san:

a)Hovatén: ................oooeini Nam/Ni: ...... Ngay sinh: ..../..../........
Chtng minh nhan dan s6: .................cccoeeen... Ngay cap: ....... [eviid o,
INOT CAP: ettt ee e ee et
Noi dang k¥ ho Khau thuONE trl: .....veeveeeeeeeeeeeeee oo
ChO G RIEN NAY: ..o
Chtng chi hanh nghé Quan tai vién sé: ................... Ngay cip ..../.../........
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b)yHovatén: ..............ooooiiiinni Nam/Ni: ...... Ngay sinh: ..../..../.........

Chtng minh nhan dan s6: ..................cc..o..... Ngay cip: ....... [eviid o,

INOT CAP: ettt et e s ee st es e
Noi dang k¥ ho Khau thuONE trl: ....c.veeeeeeeeeeeeeeee e
ChO G NIEN NAY: ..ot
Chtng chi hanh nghé Quan tai vién s&: ..................... Ngay cap ..../... oo
c)Hovatén: ..............oooiiiiiiii, Nam/Ni: ...... Ngay sinh: ..../..../........
Chtng minh nhan dan s6: .................cccoeeen... Ngay cap: ....... [eviid o

INOT CAP: oottt et e e ee et es oo
Noi dang ky ho Khau thuONE trl: ..c...eeveeeeeeeeeeeeeeeeee e
ChO G RIEN NAY: ..o
Chtng chi hanh nghé Quan tai vién s&: ..................... Ngay cap ..../... co....

4. Danh sach nhiing ngudi hanh nghé quan 1y, thanh 1y tai san khac trong doanh
nghiép tu nhn, cong ty hop danh (néu co):

Chirng chi hanh nghé
Stt |[Ho tén Nam sinh (Quan tai vién
(ghi ré s6, ngdy cdp)

Dia chi, so0 di¢n
thoai lién h¢

5. Linh vuc hanh nghé: Theo quy dinh ctia Ludt Pha san.
Téi/chung t6i xin cam doan nghiém chinh tuan thi phap lut va thuc hién day du
cac nghia vu do phap luat quy dinh.

Tinh (thanh phé), ngay... thang... nim...
Ky, ghi ré ho tén, dong ddu
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6. Thay d6i thong tin diing ky hanh nghé ciia Quan tai vién
- Trinh tyu thyc hi¢én:

+ Budc 1: Khi c6 thay doi vé dia chi giao dich trong ho so diang ky hanh
nghé quan 1y, thanh 1y tai san thi trong thoi han 07 ngay, ké tir ngay thay doi, Quan
tai vién hanh nghé vdi tu cach ca nhan giri vin ban dé nghi diéu chinh thong tin
dang ky hanh nghé quan ly, thanh 1y tai san dén S¢ Tu phap tinh noi Quan tai vién
dang ky hanh nghé.

+ Budc 2: S& Tu phap thay d6i thong tin vé dia chi giao dich ctia Quan tai vién
trong danh sach Quan tai vién, doanh nghi¢p hanh nghé quan ly, thanh 1y tai san.

- Cach thirc thue hién: Nop hé so truc tiép tai B0 phan tiép nhan va tra két
qua cua S& Tu phap hoac qua h¢ thong buu chinh.

~ - Thanh phan hé so: Van ban dé nghi diéu chinh thong tin ding ky hanh
nghé quan ly, thanh 1y tai san

- S6 lwgng ho so: 01 bd

- Théi han giai quyét: 03 ngay lam viéc

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan true tiép thue hién thii tuc hanh chinh: Sé Tu phap
- Poi twong thwe hién thii tuc hanh chinh: C4 nhan

- Tén miu don, miu t& khai: Khong

- Két qua thyc hién thii tuc hanh chinh: Thay d6i thong tin vé dia chi giao
dich cta Quan tai vién trong danh sdch Quan tai vién, doanh nghi€p hanh nghé
quan ly, thanh ly tai san.

- L¢ phi: Khong

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong
- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6 22/2015/ND-CP ngay 16/02/2015 ctia Chinh phu quy dinh
chi tiét thi hanh mdt s6 diéu cua Luat Pha san vé Quan tai vién va hanh nghé quan
ly, thanh 1y tai san.
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7. Thay ddi thong tin ding ky hanh nghé ciia doanh nghiép quan ly,
thanh ly tai san

- Trinh tu thyc hi¢én:

+ Budce 1: Khi c6 thay ddi tén, dia chi tru sd, van phong dai dién, chi nhéanh,
nguodi dai dién theo phdp ludt, danh sach Qudan tai vién hanh nghé trong doanh
nghi¢p quan ly, thanh Iy tai san thi trong thoi han 07 ngay lam viéc, ké tir ngay
duoc bd sung vao hd so ding ky doanh nghiép theo quy dinh cua phap luét vé
doanh nghi¢p, doanh nghiép quan ly, thanh ly tai san gui van ban dé nghi dicu
chinh thong tin dang ky hanh nghé quan ly, thanh 1y tai san dén S& Tu phép tinh,
thanh phd tryc thudc Trung uong noi doanh nghiép dang ky hanh nghé.

+ Budc 2: S& Tu phap thay d6i thong tin vé tén, dia chi tru so, vin phong
dai di€n, chi nhanh, nguodi dai dién theo phap luat, danh sach Quan tai vién hanh
nghé trong doanh nghiép trong danh sach Quan tai vién, doanh nghiép hanh nghé
quan ly, thanh ly tai san.

- Cach thirc thyee hién: Nop hé so truc tiép tai tru sé ctia S& Tu phap hodc
qua hé thong buu chinh.

~ - Thanh phan hé so: Vin ban dé nghi diéu chinh thong tin ding ky hanh
nghé quan ly, thanh 1y tai san

- S6 lwgng ho so: 01 bd

- Thoi han giai quyét: 03 ngay lam viéc

- Co quan c6 thAm quyén quyét dinh: S¢ Tu phap

- Co quan truec tiép thue hién thii tuc hanh chinh: S¢ Tu phap

- Poi twong thwe hién thii tuc hanh chinh: T6 chic

- Tén mAu don, miu to khai: Khong

- L¢ phi: Khong

- Két qua thwe hién thi tuc hanh chinh: Thay dbi thong tin vé tén, dia chi
tru s&, van phong dai c}ién, chi nhanh, nguoi dai dién theo phép luat, danh sach
Quan tai vién hanh ngh¢ trong doanh nghiép trong danh sach Quan tai vién, doanh
nghiép hanh nghé quan 1y, thanh ly tai san.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Pha san s6 51/2014/QH13 ngay 19/6/2014;

+ Nghi dinh s6,22/2015/NB-CP ngay 16/02/2015 cua Chinh phu quy dinh
chi tiét thi hanh mdt s6 di€u cua Luat Phé san vé Quan tai vién va hanh nghé quan
1y, thanh Iy tai san.
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VIIIL LINH VU'C QUOC TICH
1. Thi tuc nhip quoc tich Viét Nam
- Trinh ty thuc hién:

+ Budc 1: Ca nhan hoan thanh ho so theo hudng dan va ndp tai Bo phan Tiép
nhan va Tra két qua ctia S& Tu phap.

+ Budc 2: S& Tu phap kiém tra tinh hop 1¢ ciia cac gidy td c6 trong hd so,
yéu cau c4 nhan bod sung, hoan chinh néu chua day du, chua hop 18. Néu thay hd
so da day du va hop 1é thi So Tu phap ghi vao S6 tiép nhan ho so xin nhap qudc
tich Viét Nam, dong thoi cap cho ngudi ndp hd so Phiéu tiép nhan ho so theo miu
quy dinh va duoc dong dau treo: 01 ngay.

+ Budc 3: Trong thoi han 01 ngay ké tir ngay nhan du héd so, S& Tu phap
giri 01 bo hd so cho Cong an tinh tra ctru, xac minh theo tham quyén. Trong thoi
han 30 ngay ké tir ngdy nhan dugc vin ban yéu cau xac minh ciia S& Tu phap,
Cong an tinh c6 trach nhi¢m thyc hi¢n viéc tra ctru, xac minh va tra két qua cho S¢&
Tu phap.

+ Budc 4: Trong thoi han 02 ngay ké tir ngay nhan dugc két qua tra clru xac
minh ctia Cong an tinh, S& Tu phép trinh Uy ban nhan dan tinh xem xét, giai quyét.

+ Buoc 5: Uy ban nhan dan tinh dé nghi B6 Tu phép trinh Chu tich nuéc,
két luan va goi1 két qua vé S& Tu phap trong thdi han 70 ngay.

+ Budc 6: Trong thoi han 01 ngay sau khi nhan dugc Quyét dinh ctia Chu tich
nudc vé viéc cho nhap quoc tich, S& Tu phép trao Quyét dinh cho ¢4 nhan.

- Cach thire thue hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:
(1) Bon xin nhap quéc tich Viét Nam (theo mau);

(2) Ban sao Gidy khai sinh, HO chiéu hodc gidy to khic co gia tri thay thé
nhu: Gidy khai sinh (truong hop Gidy khai sinh khong thé hién rd qudc tich Viét
Nam thi phai kém theo gidy to' ching minh quoc tich Viét Nam cua cha me) hodc
Quyét dinh cho nhap qudc tich Viét Nam, Quyet dinh cho tré lai qubc tich Viét
Nam, Quyet dinh cong nhan vi¢c nudi con nudi ddi véi tré em 1a nguoi nudc ngoai,
Quyét dinh cho ngudi nudc ngoai nhan tré em Viét Nam lam con nudi;

(3) To khai ly lich (theo mau);

(4) Phiéu 1y lich tu phap do co quan co tham quyén ctia Viét Nam cap dbi
voi thoi gian nguoi xin nhap quoc tich Viét Nam cu tra ¢ Viét Nam, Phiéu 1y lich
tu phap do co quan c6 tham quyén ciia nudc ngoai cap d6i véi thoi gian nguoi xin
nhap quoc tich Viét Nam cu trd & nudc ngoai. Phiéu 1y lich tu phap phai 1a phiéu
duoc cap khong qua 90 ngay tinh dén ngay ndp ho so;

(5) Gidy to chimng minh trinh d§ tleng Viét nguoi xin nhap quéc tich Viet
Nam 1a mdt trong cac gidy to: Ban sao bang t6t nghiép sau dai hoc, dai hoc, cao
dang, trung hoc chuyén nghiép, trung hoc pho thong hodc trung hoc co so cua Viét
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Nam; ban sao van bang hoic ching chi ching nhan trinh do tiéng Viét do co so
dao tao tleng Viét cua Viét Nam cap;

(6) Trong trudng hop nguoi xin nhap quéc tich Viét Nam khai bao biét tiéng
Viét du de hoa nhép vao cong dong Viét Nam nhung khong c6 glay to chirng minh
trinh d6 tiéng Viét, thi S& Tu phép to chirc phong van truc tiép dé kiém tra trinh do
tleng Viét;

(7) Thé thudng tri & Viét Nam do co quan cong an c6 tham quyén cia Viét
Nam cap (thoi gian thudng tra tai Viét Nam ctia ngudi xin nhap qudc tich Viét Nam
duoc tinh tir ngay ngudi d6 dugc cap thé thuong tri va thoi gian nay 1a 05 nim tré
lén tinh dén thoi diém xin nhap qudc tich Viét Nam);

(8) Gidy to chirng minh bao dam cudc song 0 Viét Nam cua nguoi xin nhap
qudc tich Viét Nam goém mot trong s6 cac gidy to nhu: Gidy to ching minh quyén
sO hiru tai san; glay xac nhin muc luong hodc thu nhéap do co quan, t6 chirc noi
nguoi dé lam viée cp; gidy xac nhan cua co quan thué vé thu nhap chiu thué; gidy
to' chirng minh dugc sy bao lanh cua t6 chirc ca nhan tai Viét Nam; gidy xéac nhan
ctia Uy ban nhan dan xa, phuong, thi tran noi thuong tra cua nguoi xin nhap quoc
tich Viét Nam vé kha ning bao dam cudc song tai Viét Nam ctia ngudi do.

* Ngodi cdc logi gidy to quy dinh chung, trong truong hop dic biét nhw sau,
cd nhdn con phai nop thém cac loai gidy to sau day:

(1) Nguoi xin nhap quéc tich Viét Nam c6 con chua thanh nién cting nhap
qudc tich Viét Nam thi nop ban sao Gidy khai sinh ctia ngudi con. Truong hop chi
cha hodc me nhap qudc tich Viét Nam ma ngudi con chua thanh nién ‘nhép quéc
tich Viét Nam cung thi phai ndp thém van ban thdéa thuian cua cha me vé viée nhap
Quéc tich Viét Nam cho con.

(2) Nguo1i xin nhap quéc tich Viét Nam dugc mién mét sd diéu kién nhap
quoc tich Viét Nam thi phai n0p gidy to twong trng chung minh di€u kién duoc
mién, cu thé Ia:

Nguoi ¢6 vo hodc chong 1a cong dan Viét Nam thi ndp ban sao gidy chimng
nhan két hon chirng nhan quan h¢ hon nhan;

’ Nguoi la cha dé;, me¢ dé hodc con dé cua cong dan Vi¢t Nam thi ndp ban sao
giay khai sinh hodc giay to hop 1€ khac chirng minh quan hé cha con, me con;

Nguoi co cong lao ddc biet dong gop cho sy nghiép xay dung va bao vé T6
qudc Viét Nam thi ndp ban sao Hudn chuong, Huy chuong, gidy chiing nhan danh
hiéu cao quy khac hodc gidy xac nhin ciia co quan, to chirc co6 thAm quyén cua
Viét Nam;

Ngudi ma viéc nhap qubc tich Viét Nam cua ho ¢6 19i cho Nha nuéc Cong
hoa x3 hoi chu nghia Viét Nam thi ndp gidy ching nhén cua co quan t6 chirc noi
nguoi d6 lam viée, duoc co quan quan ly nha nudc cap Bo hodc Uy ban nhan dan
cap tinh xac nhan vé viéc nhap qudc tich Viét Nam cua ho s& dong gop cho su
phat trién ctia mot trong cac linh vuc khoa hoc, kinh té, vin hoa, xa hoi, ngh¢
thuat, thé thao.
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(3) Gidy to ¢6 trong ho so xin nhap qubc tich Viét Nam do co quan c6 thim
quyén clia nudc ngoai cap phai dugc hop phap héa lanh sy, néu bang tiéng nudce
ngoai phai dugc dich sang tiéng Viét va chimg thuc theo quy dinh cua phap luat
Viét Nam.

- S0 lwgng ho so: 03 (bo).

- Thoi han giai quyét: 105 ngay lam viéc, ké tir ngdy nhan dt ho so hop 16.
- Co quan thue hién thi tuc hanh chinh: S& Tu phap.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén méu don, mau to khai:

+ Don xin nhap quoc tich Viét Nam theo Mau TP/QT-2010-DXNQT.1
ban hanh kém theo Thong tu s6 08/2010/TT-BTP.

+ Don xin nhap qubc tich Viét Nam (Dung cho nguoi xin nhép qubc tich
theo quy dinh cua Di€u 22 Luat Quoc tich Viét Nam) theo Mau TP/QT-2010-
DXNQT.2 ban hanh kém theo Thong tu s6 08/2010/TT-BTP.

~ + To khai ly lich theo Mau TP/QT-2010-TKLL ban hanh kém theo Théng
tu s0 08/2010/TT-BTP.

- Phi, 1¢ phi: 3.000.000 dong.
* Cdc doi twong dwoe mién 1¢ phi lién quan dén quéc tich:

+ Nguoi c6 cong lao dac biét dong gdp cho su nghiép xay dung va bao vé
T6 qudc Viét Nam phai 1a nguoi duoc ting thuong Huan chuong, Huy chuong,
danh hiéu cao quy khac cia Nha nudc Viét Nam dan chu cong hoa, Chinh phu
Cach mang 1am tho1 Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa xa hoi
chu nghia Vi¢t Nam hodc duoc co quan, to chirc co thAm quyén cua Viét Nam
xac nhan vé cong lao dac biét d6. Ngudi ma vi¢c nhap quéc tich Viét Nam cua
ho ¢6 191 cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam phai 1a ngudi co
tai nang trong cac linh vuc khoa hoc, kinh té, van hoa, xa hoi, ngh¢ thuat, thé
thao, dugc co quan, t6 chirc noi nguoi do 1am vi¢c ching nhan va co quan quan
1y nha nudc cép bd hoac Uy ban nhan dan cép tinh x4c nhan viéc nhap quéc tich
ctia ho s& dong gop cho sy phat trién trong cac linh vuc ndi trén ciia Viét Nam.

+ Ngudi c¢6 hoan canh kinh té khé khin theo quy dinh vé chuan nghéo
ctia Thu tuéng Chinh phu va cic vin ban huéng din thi hanh xin nhap, xin tré
lai quéc tich Viét Nam.

+ Nguoi khong quéc tich xin nhap qudc tich Viét Nam theo quy dinh tai
Diéu 22 Luat Quéc tich Viét Nam.

+ Nguoi xin nhap quéc tich Viét Nam 1a ngudi Lao di cu sang Viét Nam
da dugc cap phép cu tri on dinh trude ngay 01/01/2009 theo Quyét dinh sb
206/QD-TTg ngay 12/02/2009 cua Thu twéng Chinh phu.

+ Ngudi xin nhap qudc tich Viét Nam 1a ngudi Cam-pu-chia lanh nan diét
chiing tir nhitng ndm 1978 d¢én 1983 ma khong co gidy to chirng minh qudc tich
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géc va da tung dugce dang ky tai cac trai ti nan & Viét Nam do Cao uy Lién hop
quéc vé nguoi tj nan (UNHCR) bao tro.

- Két qua ciia viéc thue hién thi tuc hanh chinh: Quyét dinh hanh chinh.

- Yéu cau, diéu Kkién thwe hién thi tuc hanh chinh: Nguoi xin nhap quéc
tich Vi¢t Nam phai:

+ C6 nang lyc hanh vi dan su day du theo quy dinh cua phap luat Viét Nam;

+ Tuan tha hién phap va phap luat Viét Nam; ton trong truyén thong, phong
tuc, tap quan ctua dan toc Viét Nam,;

+ Biét tiéng Viét du dé hoa nhép vao cdng dé)ng Viét Nam;

~ + Da thuong tra ¢ Viét Nam tir 5 ndm tro 1én tinh dén thoi diém xin nhap
quoc tich Viét Nam;

+ C6 kha ning bao dam cudc soéng tai Viét Nam.

Nguoi xin nhap qudc tich Viét Nam cé thé duoc nhap qudc tich Viét Nam
ma khong phai c6 cac diéu kién: Biét tieng Viét du dé hoa nhdp vao cong dong
Viét Nam, da thuong tra & Viét Nam tir 5 ndm tr¢ 1€n tinh dén thoi di€m xin nhap
quoc tich Viét Nam, c¢6 kha nang bao dam cudc song tai Viét Nam, néu thuéc mot
trong céc truong hop sau day:

+ La vo, ché)ng, cha dé, me dé hodc con dé cua cong dan Viét Nam;

+ C6 cong lao dic biét dong gop cho su nghiép xay dung va bao vé T qudc
Viét Nam;

+ C06 loi cho Nha nudc Cong hoa xa hdi chi nghia Viét Nam.

+ Nguoi nhap quéc tich Viét Nam thi phai thoi quéc tich nudc ngoai, trix
nhitng ngudi quy dinh tai khoan 2 diéu 19 cua Luat Qudc tich Viét Nam, trong
truong hop dac biét, néu dugc Chu tich nuée cho phép.

+ Nguoi xin nhap qudc tich Viét Nam phai ¢6 tén goi Viét Nam. Tén goi
nay do ngudi xin nhap quéc tich Viét Nam lga chon va dugc ghi rd trong Quyét
dinh cho nhap quéc tich Viét Nam.

~ * Nguoi xin nhap quéc tich Viét Nam khong duoc nhap quéc tich Viét Nam
néu viéc do6 lam phuong hai dén lgi ich quoc gia cia Viét Nam.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Qudc tich Viét Nam ngay 13 thang 11 nim 2008;

+ Luat stra d6i, bod sung mot sb diéu cta Luat Quéc tich Viét Nam ngay 24
thang 6 nam 2014;

+ Nghi dinh s6 78/2009/NP-CP ngay 22 thang 9 ndm 2009 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Quoc tich;

+ Nghi dinh 5O 97/2014/ND-CP ngay 17 thang 10 ndm 2014 cua Chinh phu
Stra do1, bé sung mot s6 di€u ctia Nghi dinh s6 78/2009/ND-CP ngay 22 thang 9
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nam 2009 ctia Chinh phu quy dinh chi tiét va hudng dan thi hanh Luat Qudc tich
Viét Nam,;

+ Thong tu lién tich sé 05/2010/TTLT/BTP-BNG-BCA ngay 01 thang 3
thang 2010 cua B9 truéng Bo Tu phap, Bo Ngoai giao va B Cong an huong dan
thi hanh Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 cua Chinh phu quy dinh chi
tiet va huong dan thi hanh moét s6 di€u cta Luat Quoc tich Viét Nam;

+ Théng tu lién tich s6 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang 01
nam 2013 cua B¢ truong Bo Tu phap, Bo Ngoai giao va B¢ Cong an sira d6i, bd

sung Diéu 13 Thong tu lién tich s 05/2010/TTLT/BTP-BNG-BCA ngay
01/3/2010;

+ Thong tu 6 08/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B¢ truong
B Tu phap hudng din miu gidy to vé qudc tich va miu so tiép nhan céc viéc vé
qudc tich;

+ Théng tu s6 146/2009/TT-BTC ngay 20 thang 7 nim 2009 cta Bo trudng
Bo Tai chinh huéng dan ché do thu, ndp va quan 1y st dung 18 phi giai quyét cac
viéc lién quan dén quéc tich;

+ Théng tu s6 135/2010/TT-BTC ngay 13 thang 9 nim 2010 cta Bo trudng
Bo Tai chinh sira ddi, bd sung Thong tu sd 146/2009/TT-BTC ngay 20/7/2009
huéng dan ché d6 thu, ndp va quan 1y str dung 18 phi giai quyét cac viée lién quan
dén qudc tich.
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MAiu TP/QT-2010- PXNQT.1

(Ban hanh kém theo Théng tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua Bo truong Bo Tu phap)

Mau TP/QT-2010-
CONG HOA XA HQI CHU NGHiA VIET NAM DXNQT.1
Anh4x6 Poc 1ap — Tu do — Hanh phiic
(Chuyp chua
qué 6 thang)

PON XIN NHAP QUOC TICH VIET NAM

Kinh gui: Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam

Gid6i tinh; Nam: Nu:

INOT ST (2): 1ttt ettt ettt e e et e e e sttt e e e stbeeeesteeesesbeeesnsneeessnsaeennseaeennseesnnnes
Noi dang ky Khai STNh (3): oeeeeeeiiecie e et

Sau khi tim hiéu céc quy dinh cta phap luat Viét Nam vé qudc tich, t6i tw nguyén
lam Pon nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép toi
duogc nhap qudc tich Viét Nam.

Muc dich xin nhép qudc tich Viét Nam:

Vi¢c xin nhap quoc tich Viét Nam cua t61 thudc dién dugc mién mét so diéu kién

(0 S PSRRI

T6i xin 18y 80 @01 VISt NAIM L2 ..o,
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Néu duge nhap quéc tich Viét Nam, toi xin thé trung thanh vé1 Nha nudc Cong
hoa x4 hoi chu nghia Viét Nam va thuc hién day da cac quyén va nghia vu ctia cong dan
Viét Nam theo quy dinh cta Hién phéap va phap luat Viét Nam.

T6i ciing xin nhp quéc tich Viét Nam cho con chua thanh nién sinh séng cing toi

c6 tén dudi day (néu cd):

o r.e

Gioi

Stt Ho va tén ]
tinh

Ngay, thang, Noi sinh Noi dang ky Tén goi

nam sinh khai sinh Viét Nam

Vé qudc tich hién nay (7):

Téi xin cam két s& lam thu
tuc thoi quéc tich hi¢én nay
cua minh va cua con chua
thanh nién néu trén (néu co):

T6i tu xét thidy minh va con chua thanh nién néu trén (néu
c0) thudc truong hop dac biét:

T6i xin dé& nghi Chu tich nuéc Cong hoa xi hoi chi nghia
Viét Nam xem xét, cho phép duoc nhdp quéc tich Viét
Nam ma van giit qudc tich hién nay. Téi xin cam két viéc
gitt qudc tich hién nay khéng lam can tré dén viéc huong
quyén va thuc hién nghia vu ctia cong dan Viét Nam dbi
v61 Nha nude Cong hoa xa hoi chu nghia Viét Nam.

Ly do xin giit qudc tich hién nay:

T61 xin cam doan nhiing 101 khai trén day la ding su that va xin chiu trach nhiém
trudc phap luat Viét Nam vé 101 khai ctia minh.

Gidy to kém theo: ... ngay... ... thang...... nam... ... ...
e e e e e s Nguwoi lam don
e e e et ae s (Ky va ghi 0 ho tén)
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Chu thich:
(1) Viét chit in hoa theo H{ chiéu/gidy to hop Ié thay thé;
(2) Ghi dia danh hanh chinh hodc tén co s6'y té;
(3) Ghi tén co quan dang ky khai sinh;
(4) Truong hop cé tir hai quoc tich tré lén thi ghi ré tirng qudc tich;
(5) Ghi ré logi gidy to gi;
(6) Néu ré truong hop dwoc mién theo quy dinh ndo ciia Ludt Quéc tich Viét Nam;
(7) Bdnh ddu ‘X vao 1 trong 2 lia chon.
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MAiu TP/QT-2010- PXNQT.2
(Diing cho ngudi xin nhdp quoc tich theo quy dinh ciia Piéu 22 Ludt Quoc tich Viét Nam)
(Ban hanh kém theo Théng tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua B¢ truong Bo Tu phap)

Mau TP/QT-
7 CONG HOA XA HQI CHU NGHIA VIET NAM 2010- DXNQT.2
Anh4x6 Poc 1ap — Tw do — Hanh phic
(Chup chua
qua 6 thang)

PON XIN NHAP QUOC TICH VIET NAM
(Dung cho nguoi xin nhdp quéc tich theo quy dinh
cua Diéu 22 Ludt Quoc tich Viét Nam)

Kinh gui: Chu tich nudc Cong hoa xa hdi chi nghia Viét Nam

HO VA T ()it ettt et e e et e et ae e e b ae e abee e baeeesaaeenraaeeenes
Gi61 tinh: Nam: Nir:

Ngay, thang, NAM SINN:.........cooiiiiiiie e e e ee e tae e e taaeeeseaeeenees
INOT ST (2): ettt ettt e e ettt e e sttt ee e eateeeessbaeeessaaeansssaeennsseesssseannsseeanses
Noi dang Ky khai ST (181 €6) (3): weveeeeeeeeeeeeeeeeeee oo e

Ngay, thang, nim nhap canh vao Vit Nam (16U O):.......ovevueeeeee e,
Dia chi cu tra trude khi nhip canh vao Viet Nam (n6u c6):......ooveeeeieiie e,

To1 da séng on dinh tai Viet Nam ti .ooveveeeveverrenennn, AN e, va
khong co bt ctr gidy to gi chimg minh qudc tich cia minh. Do vay, t6i 1am Pon nay kinh
xin Chu tich nudc Cong hoa x3 hoi chu nghia Viét Nam cho phép t6i dugce nhap qubc
tich Viét Nam.

Muc dich xin nhép qudc tich Viét Nam:

T61 Xin 18y 80 201 VIt NAI L2 ...voieoeeeeeeeeeeeeeee e
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Néu duge nhap quéc tich Viét Nam, toi xin thé trung thanh vé1 Nha nudc Cong
hoa xa hoi chu nghia Viét Nam va thyc hién day du cac quyén va nghia vu cua cong dan

Viét Nam theo quy dinh cta Hién phéap va phap luat Viét Nam.

To1 cling xin nhap quoc tich Vi¢t Nam cho con chua thanh nién sinh song cung t61
c6 tén duoi day (neu co):

Ngay, Noi ~ . | YKién va chir

s oA Gidi | thang, Noi dang ky Tf n 801 ky cua con tir

STT Ho va ten tinh nam sinh khai Vigt Nam da 15 tudi dén
sinh sinh dwdi 18 tuoi

T61 xin cam doan nhiing 101 khai trén day la dung sy that va xin chiu trach nhi¢m

trudc phap luat Viét Nam vé 101 khai ctia minh.

Gidy to kém theo:

Chau thich:
(1) Viét chir in hoa;

(2) Ghi dia danh hanh chinh hodc tén co sé'y té;

..... ngay......thang......nam...... ...
Nguwoi lam don
(Ky va ghi 10 ho tén)
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Miu TP/QT-2010-TKLL
(Ban hanh kem theo Thong tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua Bo truong Bo Tu phap)

CONG HOA XA HQI CHU NGHIA VIET NAM Mau TP/QT-

Anh 4x6 Poc 1ap - Tw do - Hanh phiic 2010-TKLL
(Chup chua
qua 6 thang)

TO KHAI LY LICH

Gid6i tinh; Nam: Nu:

INOT ST (2): 1ttt ettt ettt e e ettt e e ettt ee e eateeeessbeeeessaaeassssaeennsseeassseansseeennes
Noi dang ky Khai SInh (3): .eeeeeiiieie e e e

INOT AN VIEC: .o es e e e e e e e e e e eeeeeeeaeeeeaaeeasaeeeeeeeseseeeraeaeaeaeaeaes
TOM TAT VE BAN THAN
(Tt trudc t6i nay, sinh séng, lam gi, & dau?)

TOM TAT VE GIA PINH
Ho vaten cha: . ...
Ngay, thang, ndm SINh: ..o e e ee et ee e aae e
QUOBC HHCR: ettt ettt ettt
DA ChI CU T oot e ————————

HO VA (8N €. ..o e e
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Ngay, thang, ndm SInh:. ... ... e

DA ChI CU T Lot e ——
HO VA 1810 VO /CRONIE: ... oo,

Ngay, thang, ndm SInh: ... e e

QUOBC HICR: ettt
DA Ch CU I Lot e e e —————————
Ho va tén con thit DAL ...,

Ngay, thang, ndm Sinh: ... ..o e

QUOBC IO e,
3 1 I 0 5 o 0

Hovaténconthihai: ........ ... ... e,

QUOBC HICR: e

Dia Chl CU I o oo

T61 xin cam doan nhiing 101 khai trén day 1a ding sy that va xin chiu trach nhiém
trudc phap luat Viét Nam vé 101 khai ciia minh.

............ ngay......thang......nam...... ...
Nguwoi khai

(Ky va ghi 0 ho tén)

Chu thich:

(1) Viét chit in hoa theo H$ chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Ghi tén co quan dang ky khai sinh;

(4) Truong hop cé tir hai quoc tich tré lén thi ghi ré tirng qudc tich;
(5) Ghi ré loai gidy to gi.
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2. Thii tuc thdi quéc tich Viét Nam
- Trinh ty thuc hién:

+ Budc 1: Ca nhan hoan thanh ho so theo hudng dan va ndp tai Bo phan Tiép
nhan va Tra két qua ctia S& Tu phap.

+ Budc 2: S& Tu phép kiém tra tinh hop 18 cta cac gidy td ¢ trong ho so,
yéu cau ca nhan b6 sung, hoan chinh néu chua déy du, chua hop 18. Néu théy ho so
da day du va hop 18 thi S6 Tu phap ghi vao S6 tlep nhan ho so xin thoi quoc tich
Viét Nam, dong thdi cip cho ngudi ndp hod so Phiéu tiép nhan hd so theo miu quy
dinh va déng dau treo: 01 ngay.

+ Budc 3: Trong thoi han 01 ngay, So Tu phap chuyén 01 bd hod so cho
Cong an tinh dé tham tra x4c minh vé nhan than. Trong thoi han 20 ngay ké tur
ngay nhan dugc yéu cau ctia S& Tu phap, Cong an tinh tham tra va tra 101 két qua
xac minh bang vin ban cho S& Tu phap.

+ Budc 4: Trong thoi han 02 ngay ké tir ngay nhan duoc két qua tra 11 viée
xac minh cua Cong an tinh, S& Tu phdp du thdo van ban trinh Uy ban nhan dan
tinh xem xét.

+ Budc 5: Uy ban nhan dan tinh dé nghi B6 Tu phap trinh Chu tich nudc
xem xé&t, giai quyet va gui két qua vé S Tu phép trong thoi han 45 ngay.

+ Budc 6: Trong thoi han 01 ngay sau khi nhan quyét dinh ctia Chu tich nudc vé
vige thoi quoc tich, S& Tu phap t6 chirc trao Quyét dinh cho ca nhan.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:
(1) Bon xin thoéi quéc tich Viét Nam (theo mau);
(2) To khai Iy lich (theo mau);

(3) Ban sao Ho chiéu Viét Nam, Giéy chimg minh nhén dan hoac giéy to
khac nhu Gidy khai sinh (truong hop Gidy khai s1nh khong thé hién rd quéc tich
Viét Nam thi phai kém theo gidy to chimg minh quoc tich Viét Nam cua cha me)
hodc Quyet dinh cho nhap quoc tich Viét Nam, Quyet dinh cho tro lai quéc tich Viét
Nam, Quyét dinh cong nhan viéc nudi con nudi dbi voi tré em 1a ngudi nudc ngoai,
Quyét dinh cho ngudi nudc ngoai nhan tré em Viét Nam lam con nudi;

(4) Phiéu 1y lich tu phap do co quan co thAm quyén cua Vi€t Nam cp,
Phiéu ly lich tu phap phai 1a phiéu dugc cap khong qua 90 ngay tinh dén ngay ndp
ho SO;

(5) Gidy to do O quan co tham quyén cua nugc ngoai xac nhan hodc bao
dam nguoi xin théi qudc tich Viét Nam dugc nhap quoc tich nudc ngoai trir trudng
hop phap luat nude d6 khong quy dinh vé viéc cip gidy nay. Trudong hop nguoi
xin thoi quéc tich Viét Nam di ¢ quéc tich nude ngoai thi nop ban sao Ho chiéu
hodc gidy to tiy than khac do co quan c6 tham quyén ctia nudc ngoai cap dé ching
minh nguoi d6 dang c6 qudc tich nudc ngoai;
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(6) Giéy xac nhan khong no thué do Cuc Thué noi ngudi xin thoi quéc tich
Vi¢t Nam cu tru cap;

(7) DPoi véi nguoi trude day 1a can bg, cong chirc hodc phuc vu trong luc
lugng vii trang nhan dan da nghi huu, thoéi viée, bi mién nhiém, bai nhiém, cach
chtrc hodc giai ngil, phuc vién chua qua 05 nim thi can phai nop gidy do thu
truéng co quan, don vi di ra quyét dinh cho nghi huu, thoi viée, mién nhiém, cach
chire, giai ng hodc phuc vién can cir vao quy ché cua nganh dé xac nhan viéc thoi
qudc tich Viét Nam ctia nguoi d6 khong anh hudng dén viéc bao vé bi mat qudc
gia hodc khong trai véi quy dinh cua nganh do;

(8) Gidy to ching minh noi cu tra dé xac dinh tham quyén;

(9) Gidy to ¢6 trong ho so xin thoi quéc tich Viét Nam do co quan c6 tham
quyén clia nudc ngoai cap phai dugc hop phap hoa lanh sy, néu bang tiéng nudc
ngoai phai dugc dich sang tiéng Viét va chimg thuc theo quy dinh cua phap luat
Viét Nam.

- S0 lwgng ho so: 03 (bd).

- Thoi han giai quyét: 70 ngay lam viéc, ké tir ngay nhan du ho so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén méu don, mau to khai:

+ Pon xin thoi quoc tich Viét Nam theo Mau TP/QT-2010-DXTQT.1 ban
hanh kém theo Thong tu sé 08/2010/TT-BTP.

+ Pon xin théi quéc tich Viét Nam (Dung cho nguoi giam ho lam Don xin
cho nguoi dugc giam hg) theo Mau TP/QT-2010-DXTQT.2 ban hanh kem theo
Thong tu s6 08/2010/TT-BTP.

~ + To khai ly lich theo Mau TP/QT-2010-TKLL ban hanh kém theo Théng
tu s6 08/2010/TT-BTP.

- Phi, 1¢ phi: 2.500.000 dong.
- Két qua ciia viée thue hién thii tuc hanh chinh: Quyét dinh hanh chinh.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Nguoi xin thoi quc
tich Viét Nam chua dugc théi quoc tich Viét Nam, néu thudc mot trong nhiing
truong hop sau day:

+ Pang ng thué doi véi Nha nudc hoac dang co6 nghia vu tai san doéi véi co
quan, t6 chirc hodc ca nhan ¢ Viét Nam;

+ Pang bi truy ctru trdch nhi¢m hinh sy;
+ Pang chip hanh ban an, quyét dinh ctia Toa an Viét Nam;
+ Pang bi tam giam dé cho thi hanh an;

+ Pang chap hanh quyét dinh 4p dung bién phap xir Iy hanh chinh dua vao
co s& gido duc, co s¢ chita bénh, truong gido dudng.
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+ Nguoi xin thoi qudc tich Viét Nam khong duoc thdi qudc tich Viet Nam,
néu viéc do6 lam phuong hai dén lgi ich quoc gia cia Viét Nam.

+ Can b9, cong chirc va nhirng nguoi dang phuc vu trong lyc lugng vii trang
nhan dan Viét Nam khong duoc thoi quoc tich Viét Nam.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Qudc tich Viét Nam ngay 13 thang 11 nim 2008;

+ Luat stra d6i, bod sung mot sb diéu cta Luat Quéc tich Viét Nam ngay 24
thang 6 nam 2014;

+ Nghi dinh s 78/2009/ND-CP ngay 22 thang 9 nam 2009 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Quoc tich;

+ Nghi dinh s6 97/2014/ND-CP ngay 17 thang 10 nam 2014 cua Chinh phu
Sua do6i, b6 sung mot s dieu cua Nghi dinh s6 78/2009/ND-CP ngay 22 thang 9
ndm 2009 cua Chinh phu quy dinh chi ti€t va huéng dan thi hanh Luéat Quodc tich
Viét Nam;

+ Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01 thang 3
thang 2010 cua B9 truéng Bo Tu phap, Bo Ngoai giao va B Cong an huong dan
thi hanh Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 cua Chinh phu quy dinh chi
tiet va huong dan thi hanh moét s6 di€u cta Luat Quoc tich Viét Nam;

+ Théng tu lién tich s6 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang 01
nam 2013 cua B¢ truong Bo Tu phap, Bo Ngoai giao va By Cong an sira d6i, bd
sung Diéu 13 Thong tu lién tich s 05/2010/TTLT/BTP-BNG-BCA ngay
01/3/2010;

+ Thong tu 6 08/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B¢ truong
B Tu phap hudng din miu gidy to vé qudc tich va miu so tiép nhan céc viéc vé
qudc tich;

+ Théng tu s6 146/2009/TT-BTC ngay 20 thang 7 nim 2009 cta Bo trudng
Bo Tai chinh Hudng din ché d6 thu, ndp va quan 1y sir dung 1& phi giai quyét cac
viéc lién quan dén quéc tich;

+ Théng tu s6 135/2010/TT-BTC ngay 13 thang 9 nim 2010 cta Bo trudng
Bo Tai chinh stra ddi, bd sung Thong tu sd 146/2009/TT-BTC ngay 20/7/2009
huéng dan ché d6 thu, ndp va quan 1y str dung 18 phi giai quyét cac viéc lién quan
dén qudc tich.
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M4iu TP/QT-2010- PXTQT.1

(Ban hanh kém theo Théng tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua B¢ truong Bo Tu phap)

CONG HOA XA HQI CHU NGHIA VIET NAM Mau TP/QT-2010-
, Doc 1ap — Tu do — Hanh phic bXTQT.1
Anh4x6
(Chup chua
qua 6 thang) )
PON XIN THOI QUOC TICH VIET NAM
Kinh guri: Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam
HO VA T ()it ettt ettt e e stte e e s ate e e e sabeeeensbeeeenneaesnnnreeennnaeenns
Gi61 tinh: Nam: Nir:
Ngay, thang, NAM SINN:.........coooiiiiiiie e e e e saae e e eaaeessraeeeeees
INOT ST (2): 1ttt ettt ettt e e e be e e ettt ee e esteeeessbeesesssaeansssaeennsseeessseansseennnes
Noi dang ky Khai STNh (3): .eeeeiiieee et
QUOC HHCH HIBI DAY (4)e ettt ee e
Ho chiéu/Gidy to hop 18 thay th (5): v SO e,
CAp ngay, thang, NAM:........cooeveveeereereenans , CO QUAN CAP: oo

Ngay, thang, nim xuét canh khoi Vit Nam (6u €O):........oveveeee i,

Dja chi cu tru tai Viét Nam trude khi xudt canh (néu ¢6):.........ooeeiieieeeieeeeeeeeen

Sau khi tim hiéu cac quy dinh cta phap luat Viét Nam vé qudc tich, t6i tr nguyén
lam Pon nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép toi
dugc thoi quoc tich Viét Nam.

Ly do xin thdi qudc tich VI8t Nam: .......o.ooooviveieiieeeeeeeeee e

To1 cling xin cho con chua thanh nién sinh song cung t61 c6 tén dudi day duoc
thoi quoc tich Viét Nam (néu co):
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Noi

.. | Ngay, < . Ngay,
STT Ho va tén Giol | ing, | Noisinh | 93" KY | hane nim
: tinh - : khai i,
nam sinh sinh xuat canh

T61 xin cam doan nhiing 101 khai trén day la dung sy that va xin chiu trach nhi¢m
trudc phap luat Viét Nam vé 101 khai ctia minh.

Gidy to kém theo: ... ngay... ... thang......nam... ... ...
e e e e e e e e e e e e eaaeens Nguwoi lam don

e e e e e e e e e e e e eaaeens (Ky va ghi 10 ho tén)

Chu thich:

(1) Viét chit in hoa theo H¢ chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Ghi tén co quan dang ky khai sinh;

(4) Truong hop cé tir hai quéc tich tré lén thi ghi ré tirng qudc tich;
(5) Ghi ré loai gidy to gi.
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Maiu TP/QT-2010- PXTQT.2
(Dung cho nguoi gidm ho lam Pon xin cho nguoi duge giam ho)
(Ban hanh kém theo Théng tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua B¢ truong Bo Tu phap)

Anh 4 x 6 CONG HOA XA HOI CHU NGHIA VIET NAM  Mau TP/QT-2010-
(Ciia nguoi Déc 1ap — Tu do — Hanh phuc bXTQT.2
chua thanh
nién chup
chua qua 6 '

thang) PON XIN THOI QUOC TICH VIET NAM

(Dung cho nguwoi giam ho lam Pon xin cho nguoi dwgce giam hg)

Kinh gui: Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam

Quan h¢ gifra nguoi gidm ho lam don va nguoi duge giam ho: .....oooevveennnennne.

Sau khi tim hiéu cic quy dinh cta phap luat Viét Nam vé qudc tich, toi ty nguyén
lam Pon nay kinh xin Chu tich nuéc Cong hoa xa hoi chu nghia Viét Nam cho phép
ngudi dugc gidm ho cd tén sau day dugc thoi quoc tich Viét Nam:

INOT SN Lottt ettt e et e et ee e ettt ee et aeeensneeeanssaeenssseeessseeasseannses
Noi dang ky Khai SINh (5): weeeeieiiiiie et e
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Ly do xin thdi qudc tich VI8t Nam: ............oooiiiiiiiiii e

T61 xin cam doan nhitng 101 khai trén day 1a ding su that va xin chiu trach nhi¢m
trudc phap luat Viét Nam vé 101 khai ctia minh.

Gidy to kém theo: ... ngay... ... thang......nam... ... ...
e e e e e e e e ee e e eraeens Nguwoi lam don

e e e e e e e e e ae e eaaeens (Ky va ghi 0 ho tén)

Chu thich:

(1) Viét chit in hoa theo HY chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Truong hop cé tir hai quoc tich tré lén thi ghi ré tirng qudc tich;
(4) Ghi ré logi gidy to gi;

(5) Ghi tén co quan dang ky khai sinh.
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Miu TP/QT-2010-TKLL
(Ban hanh kem theo Thong tw so 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua B¢ truong Bo Tu phap)

CONG HOA XA HQI CHU NGHIA VIET NAM Méu TP/QT-

Anh 4x6 Poc 1ap - Tw do - Hanh phic 2010-TKLL
(Chup chua
qua 6 thang)

TO KHAI LY LICH

Gid6i tinh; Nam: Nu:

INOT ST (2): 1ttt ettt stte e et be e e ettt e e e etbeeeetteeeeesseeesnsneeeesnsaeennseeesnnseesnnnes
Noi dang ky Khai STNh (3): .eeeeiiieeie e e et

INOT AN VIEC: .ot e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeeaeeseeeeeeeeeerereeeeees

TOM TAT VE BAN THAN
(Tt trudc t6i nay, sinh séng, lam gi, & dau?)

TOM TAT VE GIA PINH
Ho va ten cha: . ...
Ngay, thang, ndm SINh: ... ..o e
QUOBC HHCR: ettt ettt
DA ChI CU T oot e

HO VA (8N €. ..o e e
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Ngay, thang, ndm SInh:. ... ... e

DA ChI CU T Lot e ——
HO VA 1810 VO /CONIE: ..o,

Ngay, thang, ndm SInh: ... e e

QUOBC HICI: et e ettt
DA Ch CU I Lot e e e —————————
Ho va tén con thir NhAt: ... e,

Ngay, thang, ndm Sinh: ... ..o e

QUOBC HICR: e,
DA ChI CU I oot e

Hovaténconthirhai: ........ ... ... e,

QUOBC HICR: e,

Dia Chl CU I o oo

T61 xin cam doan nhiing 101 khai trén day 1a ding sy that va xin chiu trach nhi€ém
trudc phap luat Viét Nam vé 101 khai ciia minh.

............ ngay......thang......nam...... ...
Ngwoi khai

(Ky va ghi 0 ho tén)

Chu thich:

(1) Viét chit in hoa theo H$ chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Ghi tén co quan dang ky khai sinh;

(4) Truong hop cé tir hai quoc tich tré lén thi ghi ré tirng qudc tich;
(5) Ghi ré loai gidy to gi.
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3. Thii tuc tré lai quoc tich Viét Nam
- Trinh tyu thyc hi¢én:
+ Budc 1: Ca nhan hoan thanh ho so theo hudng dan va ndp tai Bo phan Tiép
nhan va Tra két qua ctia S& Tu phap.
‘+ Budc 2: S6 Tu phap kiém tra’tinh hop 1€ cta cac gidy to co trong h(k)‘ S0;
yéu cau ca nhan bo sung, hoan chinh néu chua day du, chua hop 1€. Néu thay ho so
da day du va hop 18 thi So Tu phap ghi vao S6 tlep nhan hé so xin tro lai quoc tich

Viét Nam, dong thdi cip cho ngudi ndp hod so Phiéu tiép nhan hd so theo miu quy
dinh va déng dau treo: 01 ngay.

+ Budce 3: Trong thoi han 01 ngay, S6 Tu phap chuyén 01 bd hd so cho
Cong an tinh dé tham tra xc minh vé nhan than. Co quan cong an tra 1oi két qua
xac minh bang van ban trong thoi han 20 ngay ké tir ngay nhan duoc cong vin cia

S¢ Tu phéap.

+ Budc 4: Trong thoi han 02 ngay ké tir ngdy nhan duogc két qua tra 101 viée xdc
minh ctia Cong an tinh, S& Tu phap trinh Uy ban nhan dan tinh xem xét.

7 + Budc 5: Trong thoi gian 50 ngély, ké tl:I khi nhan dugc vin ban dé nghi cua
Uy ban nhan dén tinh, B6 Tu phap kiém tra ho so va trinh Chu tich nudc xem x¢t,
quyét dinh.

+ Budc 6: Trong thoi han 01 ngay ké tir ngdy nhan dugc Quyét dinh cia
Chu tich nudce, S¢ Tu phap t6 chire trao Quyét dinh cho ca nhan.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap.

- Thanh phan ho so:

(1) Bon xin tré lai quéc tich Viét Nam (theo mau);

(2) Ban sao Gidy khai sinh, Ho chiéu hodc gidy to khac ¢ gia tri thay thé;

(3) To khai ly lich (theo mau);

(4) Phiéu 1y lich tu phap do co quan cé tham quyén ctia Viét Nam cap ddi
v6i thoi gian ngudi xin trd lai quc tich Viét Nam cu trt ¢ Viét Nam, Phiéu 1y lich
tu phap do co quan c¢6 thaim quyén ciia nudc ngoai cap d6i voi thoi gian ngudi xin
trd lai quéc tich Viét Nam cu trii & nude ngoai. Phiéu 1y lich tu phap phai 1a phiéu
duoc cip khong qua 90 ngay tinh dén ngay ndp ho so;

(5) Gidy to chimg minh ngudi xin tré lai qudc tich Viét Nam da ting c6
qudc tich Viét Nam 1a mot trong cac gidy to nhu: ban sao Gidy khai sinh; ban sao
Quyét dinh cho thoéi quéc tich Viét Nam hoac Giéy x4c nhin mat quéc tich Viét
Nam; Gidy to khac c6 ghi qudc tich Viét Nam hodc co gia tri chimg minh qubc
tich Vi¢t Nam trudc day cua nguoi do;

(6) Gidy to ching minh du diéu kién tré lai quoc tich Viét Nam 13 gidy to
chting minh ngudi xin tro lai qudc tich Viét Nam dang lam thu tuc xin hdi huong
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vé Viét Nam hodc ban sao giéy to ching nhan viéc dau tu tai Viét Nam hoic
nhiing gidy to cu thé sau:

Nguoi ¢ vo hodc chong 1a cong dan Viét Nam phai nop ban sao Gidy
chtng nhan két hon chtimg minh quan hé hon nhan;

Ngudi la cha d¢, me dé hoac con dé cua cong dan Viét Nam phai nop ban
sao Giéy khai sinh hoac giéy to hop 1€ chirng minh quan h¢ cha con, m¢ con;

Ngudi co cong lao dic biét dong gop cho su nghiép xay dung va bao vé T
qudc Viét Nam phai ndp ban sao Huan chuwong, Huy chuong, gidy chimg nhin
danh hiéu cao quy khac hodc gidy xac nhan ctia co quan, t6 chiic ¢6 tham quyén
cua Viét Nam;

(7) Ngudi ma viée nhap quéc tich Viét Nam cua ho co6 lo1 cho Nha nudc
Cong hoa xi hoi chu nghia Viét Nam phai ndp gidy chimg nhan cia co quan, to
chtrc no1 nguoi dé lam viéc, duge co quan quan ly nha nude cép bo hoac UBND
tinh x4c nhan vé viéc nhap qudc tich Viét Nam ctia ho s& dong gop cho su phat
trién trén céac linh vuc khoa hoc, kinh té, van hoa, xa hoi, nghé thuat, thé thao;

(8) Néu nhu con chua thanh nién cing tré lai quéc tich Viét Nam theo cha
me thi phai ndp ban sao Gidy khai sinh ctia ngudi con hodc gidy to khac ching
minh quan hé cha con, me¢ con. Truong hop chi cha hodc me tré lai quéc tich Viét
Nam ma con chua thanh nién song cing nguoi do cung tro lai quéc tich Viét Nam
theo cha hoac me thi phai n0p van ban thoa thuan cua cha me vé viée tro lai quéc
tich Viét Nam cua con;

9) Glay to co trong ho so xin trd lai quéc tich Viét Nam do co quan co6
thAim quyén cta nudc ngodi cap phai dugc hop phap hoa lanh sy, néu bang tiéng

nudc ngoai phai dugc dich sang tiéng Viét va chimg thuc theo quy dinh cta phap
luat Viét Nam.

- S0 lwgng ho so: 03 (bo).

- Thoi han giai quyét: 75 ngay lam viéc, ké tir ngdy nhan dt hd so hop 1¢.
- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén méu don, mau to khai:

+ Pon xin tré lai qudc tich Viét Nam theo Mau TP/QT-2010-DXTLQT ban
hanh kém theo Thong tu s6 08/2010/TT-BTP.

+ T& khai Iy lich theo Mau TP/QT-2010-TKLL ban hanh kém theo Thong
tw s6 08/2010/TT-BTP.

- Phi, 1¢ phi: 2.500.000 dong.
- Két qua ciia viée thue hién thii tuc hanh chinh: Quyét dinh hanh chinh.
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- Yéu céu, diéu ki€n thuc hi¢én thu tuc hanh chinh:

+ Nguoi da mat quoc tich Viét Nam theo quy dinh Luét Quéc tich Viét Nam
thi ¢6 thé dugc trd lai qudc tich Viét Nam, néu thudc mot trong nhirng truong hop
sau day:

Xin héi huong vé Viét Nam;

Co vo, ché)ng, cha dé, me dé hodc con dé 1a cong dan Viét Nam;

C6 cong lao dic biét dong gop cho su nghiép xdy dung va bao vé T6 qudc
Viét Nam;

C6 lgi cho Nha nude Cong hoa xa hoi chu nghia Viét Nam;

Ngudi thuce hién dau tu tai Viét Nam phai ¢6 dy an dau tu da duoc co quan
c6 tham quyén cta Viét Nam cap gidy to chirmg nhan viée dau tu do;

ba thoi quéc tich Viét Nam dé nhap quéc tich nudc ngoai, nhung khong
duogc nhap quéc tich nudc ngoai.

Ngudi xin tré lai quéc tich Viét Nam khong dugc tré lai quéc tich Viét Nam
néu viéc d6 lam phuong hai dén loi ich quéc gia cua Viét Nam.

+ Truong hop ngudi bi tudc quéc tich Viét Nam xin tré lai quéc tich Viét
Nam thi phai sau it nhét 5 nam, ké tur ngay bi tudc quéc tich mé1 duoc xem xét cho
trd lai quéc tich Viét Nam.

+ Nguoi xin tro lai quéc tich Viét Nam phai léy lai tén goi Viét Nam trudc
day, tén goi nay phai duoc ghi rd trong Quyét dinh cho trd lai quoc tich Viét Nam.

+ Nguoi duoc tro lai quéc tich Viét Nam thi phai thoi quéc tich nudce ngoai, trur
nhiing truong hop dac bi¢t sau day néu duge Chu tich nude cho phép:

La vo, ché)ng, cha dé, me dé hodc con dé cua cong dan Viét Nam;

C6 cong lao dic biét dong gop cho su nghiép xdy dung va bao vé T6 qudc
Viét Nam,;

C6 lgi cho Nha nudec Cong hoa xa hdi chu nghia Viét Nam.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Qudc tich Viét Nam ngay 13 thang 11 nim 2008;

+ Luét stra d6i, bod sung mot sb diéu cta Luat Quéc tich Viét Nam ngay 24
thang 6 nam 2014;

+ Nghi dinh 5O 78/2009/ND-CP ngay 22 thang 9 nam 2009 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Quoc tich;

+ Nghi dinh 5O 97/2014/ND-CP ngay 17 thang 10 ndm 2014 cua Chinh phu
Sua do6i, b6 sung mot s6 di€u cua Nghi dinh s6 78/2009/ND-CP ngay 22 thang 9
nam 2009 cta Chinh phu quy dinh chi tiét va hudng dan thi hanh Luat Quoc tich
Viét Nam;Nghi dinh s6 78/2009/ND-CP ngay 22 thang 9 nam 2009 cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Quoc tich;
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+ Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01 thang 3
thang 2010 cua Bo truéng Bo Tu phap, Bo Ngoai giao va Bo Cong an huéng dan
thi hanh Nghi dinh s6 78/2009/NB-CP ngay 22/9/2009 ciia Chinh phii quy dinh chi
tiét va hudng dan thi hanh mot sé diéu ctia Luat Qudc tich Viét Nam;

+ Thong tu lién tich s6 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang 01
nam 2013 cua B¢ truong Bo Tu phap, Bo Ngoai giao va By Cong an sira d6i, bd

sung Diéu 13 Thong tu lién tich s 05/2010/TTLT/BTP-BNG-BCA ngay
01/3/2010;

+ Thong tu 6 08/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B¢ truong
B Tu phap huong din miu gidy to vé qudc tich va miu so tiép nhan céc viéc vé
qudc tich;

+ Théng tu s6 146/2009/TT-BTC ngay 20 thang 7 nim 2009 cta Bo trudng
Bo Tai chinh huéng dan ché do thu, ndp va quan 1y st dung 18 phi giai quyét cac
viéc lién quan dén quéc tich;

+ Théng tu s6 135/2010/TT-BTC ngay 13 thang 9 nim 2010 cta Bo trudng
Bo Tai chinh sira ddi, bd sung Thong tu sd 146/2009/TT-BTC ngay 20/7/2009
huéng dan ché d6 thu, ndp va quan 1y str dung 18 phi giai quyét cac viéc lién quan
dén quéc tich;
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Miu TP/QT-2010- PXTLQT

(Ban hanh kém theo Théng tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua B¢ truong Bo Tu phap)

‘ i ] i Mau TP/QT-201
e | CONCIOLXAHOOS M vETIAN DT
(Chup chua v * *
qua 6 thang)
PON XIN TRO LAI QUOC TICH VIET NAM
Kinh gtri: Chu tich nuéc Cong hoa xa hdi chu nghia Viét Nam
HO VA T ()it et et e e et e et ae e et eesnteae e naeeeessbeeensneaeanes
Gi61 tinh: Nam: Nir:
Ngay, thang, NAM SINN:.........cooiiiiiie e e e e e aae e e seaaeessraeeenees
INOT ST (2): 1ttt et e st be e e stbe e e e stbeeeesteee s entaeesnsaeeesnnsaeennseeesnnseesnnses
Noi dang ky Khai SINh (3): .eeeeeiiieee e e et
QUOC HHCH HIBI DAY (4)e et en e
Ho chiéu/Gidy to hop 18 thay thE (5): v SO e
CAp ngay, thANg, NAM:......o.eveeeeeeeeeeeeeeeeeeeeeans , CO QUAN CAP: oo

Ngay, thang, nim xuét canh khoi Vit Nam (6u €O):........oveveeeeiie i,

Dia chi cu tra trude khi xuat cdnh (n€1 CO)ivvvnnviini i

............ thang .........ndm .................

Sau khi tim hiéu cac quy dinh cta phap luat Viét Nam vé qudc tich, toi 1am don
nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Vi¢t Nam cho phép t61 duoc tro
lai qudc tich Viét Nam.
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Vi¢e xin trd lai quoce tich Viét Nam cua t61 thudc dién duge mién mdt s6 diéu kién

(7)o,

T6i xin 14y lai tén goi Viét Nam trudc Ay 142 ..o.oouveeveeeceeeeeeeeeeeeeeee e,

Néu duoc trd lai quéc tich Viét Nam, toi xin thé trung thanh véi Nha nudc Cong
hoa xa hoi chu nghia Viét Nam va thyc hién day du cac quyén va nghia vu cua cong dan
Vi¢t Nam theo quy dinh cua Hién phép va phap luat Viét Nam.

To61 cling xin cho con chua thanh nién c6 tén dudi day dugc tr¢ lai (hoac nhép)

qudc tich Viét Nam (néu cé):

Ngay, Dia chi Noi
s o thang, | Gi6i | cuwtra | Noi dang Tén goi Ghi chu
STT) Hovaten | . | tinh | hién | sinh | ky khai| Viét Nam @)
sinh nay sinh

Vé qudc tich hién nay (9):

Tbi xin cam két s& lam thu tuc
thoi qudc tich hién nay cua
minh va cua con chua thanh
nién néu trén (néu cé):

T6i ty xét thdy minh va con chua thanh nién néu trén (néu
c0) thudc truong hop dac biét:

T6i xin dé nghi Chu tich nuéc Cong hoa x3 hoi chi nghia
Vi¢t Nam xem xét, cho phép dugc tré lai quéc tich Viét
Nam ma van giit qudc tich hién nay. Toi xin cam két viéc
gitt qudc tich hién nay khong lam can tré dén viéc huong
quyén va thyc hién nghia vu cta cong dan Viét Nam dbi
v61 Nha nude Cong hoa xa hoi chu nghia Viét Nam.

Ly do xin giit qudc tich hién nay:

T61 xin cam doan nhiing 101 khai trén day la dung su that va xin chiu trach nhiém
trudc phap luat Viét Nam vé 101 khai ctia minh.

Gidy to kém theo:

............ ngay......thang......nam...... ...
........ Nguwoi lam don
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e e e e e e e e e e e e eaaeens (Ky va ghi 0 ho tén)
Chu thich:

(1) Viét chit in hoa theo H¢ chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Ghi tén co quan dang ky khai sinh;

(4) Truong hop cé tir hai quoc tich tré lén thi ghi ré tirng quoc tich;

(5) Ghi ré logi gidy to gi;

(6) Ghi ré mdt quéc tich Viét Nam trong trieong hop nao;

(7) Néu ré truong hop dwoc mién theo quy dinh ndo ciia Ludt Quoc tich Viét Nam.
(8) Ghi ré tré lai hay nhdp quéc tich Viét Nam;

(9) Bdnh ddu ‘X vao 1 trong 2 lia chon.
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Miu TP/QT-2010-TKLL
(Ban hanh kem theo Thong tw so 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua B¢ truong Bo Tu phap)

CONG HOA XA HQI CHU NGHIA VIET NAM
Anh 4x6 Poc 1ap - Tw do - Hanh phic

(Chup chua

qua 6 thang)

TO KHAI LY LICH

Gid6i tinh; Nam: Nu:

INOT SINN () ettt e e et ee e eer e erae e snnaeeessaaeeas
Noi dang ky khai Sinh (3): .eeoeoeiiiiiie e

TOM TAT VE BAN THAN

(Tt trudce t6i nay, sinh séng, lam gi, & dau?)

TOM TAT VE GIA DINH

Mau TP/QT-
2010-TKLL

Ho vaten cha: . ... .

Ngay, thang, ndm SINh: ... ..o e

QUOBC HCR: ettt

Dia Chl CU I oo
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HO VA (8N €. ..o e e

Ngay, thang, ndm SInh:. ... ... e e e

DA ChI CU T oo e ——
HO VA 181 VO /CRONIE: ..o,

Ngay, thang, ndm SInh: ... e e

QUOBC HICI: ettt
DA ChI CU T oo e e —————————
Ho va tén con thit DA ...,

Ngay, thang, ndm Sinh: ... ... e

QUOBC HICR: et e,
Di1a Chl CU T oo e

Hovaténconthiwhai: ...

QUOBC HHCR: e,
Di1a Chl CU IIT: Lo

T61 xin cam doan nhiing 101 khai trén day 1a ding sy that va xin chiu trach nhiém
truéc phap luat Viét Nam vé 1oi khai ctia minh.
............ ngay......thang......nam...... ...
Ngwoi khai
(Ky va ghi ro ho tén)

Chu thich:

(1) Viét chit in hoa theo H¢ chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Ghi tén co quan dang ky khai sinh;

(4) Truong hop cé tir hai quoc tich tré lén thi ghi ré tirng qudc tich;
(5) Ghi ré loai gidy to gi.
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4. Thii tuc xac nhin cé qudc tich Viét Nam
- Trinh tyu thyc hi¢én:

+ Budce 1: Nguoi yéu ciu xac nhan c6 quéc tich Viét Nam ndp ho so truc
ti€ép hodc gui ho so qua hé thong buu chinh dén S¢ Tu phap noi ngudi do cu tru.

+ Budc 2: So Tu phap tiép nhan va ra phleu hen ngay dén nhan két qua néu
hé so hop 18; yeu cau bo sung, hoan chinh néu hd so chua day du, chua hop 1¢.
Truong hop ho so nhan qua hé théng buu chinh con thiéu hodc khong hop 18, S¢
Tu phap thong bao nodi dung can bod sung, stra ddi theo dia chi do nguoi thuc hién
thil tuc hanh chinh cung cép.

+ Budc 3: Trong thoi han 05 ngay lam viée ké tir ngay nhan duogc hd so, S
Tu phap xem xét va cap Gidy xac nhan c6 qubc tich Viét Nam doi voi truong hop
c6 du co sé xac dinh qudc tich Viét Nam.

Truong hop khéng co du gidy t& chimg minh quoc tich Viét Nam, S¢ Tu
phap dé nghi B6 Tu phap va Cong an tinh noi ngudi yéu cau dang cu tra hodc noi
thudng tri cudi cling cua nguoi d6 ¢ Viét Nam tién hanh xac minh. Truong hop
nghi ngd tinh xac thuc cta gidy to trong hd so, S& Tu phap dé nghi cac co quan, to
chtrc li€n quan tra curu, kiém tra, xac minh.

Trong thoi han 10 ngay lam viéc ké tir ngay nhan dugc van ban dé nghi tra
ctru, kiém tra, xac minh, Bo Tu phap hodc co quan, to chirc lién quan c6 van ban
tra 10i. Trong thoi han 05 ngay lam viéc ké tr ngay nhén dugc két qua tra clu,
kiém tra, xac minh, S¢ Tu phap xem xét va cap Glay xac nhan cé quodc tich Viét
Nam néu xéac dinh dugc ngudi yéu cau dang ¢ qudc tich Viét Nam.

+ Budc 4: S& Tu phap tra két qua giai quyét truc tiép cho nguoi thuc hién thi
tuc hanh chinh hodc giri qua hé théng buu chinh néu nguoi thyc hién tha tyc hanh
chinh ¢6 yéu cau. Trudng hop giri tra qua hé thong buu chinh, ngudi thuc hién thu
tuc hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

Truong hop sau khi tién hanh tra ctru, kiém tra, xdc minh, van khong cé du
co sO dé xac dinh ngudi yéu cau co6 qudc tich Viét Nam thi S& Tu phap thong bao
bang van ban cho ngudi do biét.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:
(1) To khai xac nhan co quéc tich Viét Nam (theo mau), 04 anh 4x6;

(2) Ban chup gidy ching minh nhan dan, ho chiéu hodc gidy td ¢ gid tri
thay the;

(3) Ban chyp kem theo ban chinh dé doi chleu hodc ban sao c6 ching thyc cua
Uy ban nhan dan cp xa hoidc Phong Tu phap cap huyén mot trong cc gidy to sau:

a) Gidy khai sinh (trwong hop Gidy khai sinh khong thé hién 18 qudc tich
Viét Nam thi phai kém theo gidy to chimg minh quéc tich Viét Nam ctia cha me);

b) Gidy ching minh nhan dan;
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¢) Ho chiéu Viét Nam;

d) Quyét dinh cho nhdp quéc tich Viét Nam, Quyét dinh cho trd lai quc
tich Vi¢t Nam, Quyet dinh céng nhan viéc nudi con nudi ddi vaoi tré em 13 nguoi
nudc ngoai, Quyét dinh cho ngudi nudc ngoai nhan tré em Viét Nam 1am con
nuol.

(4) Hoic gidy to tuong tu do chinh quyén cu trude day cap, ke ca gidy khai
sinh trong d6 khong c6 muc qudc tich hodc muyc quéc tich bo tréng néu trén d6 ghi
ho tén Viét Nam (ho tén ngudi yéu cau, ho tén cha, me).

(5) Trong truong hop khong co gidy to chimg minh quéc tich néu trén thi
khai to khai ly lich va cac gidy to quy dinh tai khoan 1 Picu 10 Thong tu lién tich
s6 05/2010/TTLT/BTP-BNG-BCA, gom:

a) Ban chyp céc giay to v€ nhan than, ho tich, quoc tich cua ong, ba, cha,
me, anh, chi, em rudt, con;

b) Ban chup gidy to c¢6 ndi dung lién quan dén quéc tich ciia duong su do
ché do cti cap trude ngay 30 thang 4 nam 1975;

¢) Ban chup gidy to trén d6 c6 ghi qudc tich Viét Nam hodc quéc tich gdc
Viét Nam do cac co quan c6 tham quyén ciia nudc ngodi cap.

+ S6 lwong ho so: 02 (bd).

- Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan du ho so hop 1é.
Trudng hop can tham tra, xac minh thi thoi han giai quyét 1a 20 ngay lam viéc.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén méu don, mau to khai:

+ To khai xac nhan co quéc tich Viét Nam theo Mau TP/QT-2013-
TKXNCQTVN ban hanh kém theo Thong tu lién tich sé 05/2013/TTLT/BTP-
BNG-BCA.

+ T& khai Iy lich theo Mau TP/QT-2010-TKLL ban hanh kém theo Thong
tw s6 08/2010/TT-BTP.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thyee hién thii tuc hanh chinh: Gidy x4c nhan.
- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Quéc tich Viét Nam ngay 13 thang 11 nam 2008;

+ Luat stra d6i, bod sung mot sb diéu cua Luat Quéc tich Viét Nam ngay 24
thang 6 nam 2014;

+ Nghi dinh 5O 78/2009/ND-CP ngay 22 thang 9 nam 2009 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Quoc tich;
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+ Nghi dinh s6 97/2014/ND-CP ngay 17 thang 10 nim 2014 ciia Chinh phu
Stra doi, bd sung mot sb diéu cua Nghi dinh sb6 78/2009/ND-CP ngay 22 thang 9
nim 2009 cua Chinh phil quy dinh chi tiét va huéng dan thi hanh Luat Qudc tich
Viét Nam;

+ Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01 thang 3
thang 2010 cua Bo truéng Bo Tu phap, Bo Ngoai giao va Bo Cong an huéng dan
thi hanh Nghi dinh s6 78/2009/NB-CP ngay 22/9/2009 ciia Chinh phii quy dinh chi
tiét va hudng dan thi hanh mot sé diéu ctia Luat Qudc tich Viét Nam;

+ Thong tu lién tich s6 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang 01
nam 2013 cua B¢ truong Bo Tu phap, Bo Ngoai giao va By Cong an sira d6i, bd

sung Diéu 13 Thong tu lién tich s 05/2010/TTLT/BTP-BNG-BCA ngay
01/3/2010;

+ Théng tu s6 146/2009/TT-BTC ngay 20 thang 7 nim 2009 cta Bo trudng
Bo Tai chinh huéng dan ché do thu, ndp va quan 1y st dung 18 phi giai quyét cac
viéc lién quan dén qudc tich;

+ Thong tu 6 08/2010/TT-BTP ngay 25 thang 3 nam 2010 cua B¢ truong
B Tu phap hudng din miu gidy to vé qudc tich va miu so tiép nhan céc viéc vé
qudc tich;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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Miu TP/QT-2013-TKXNCQTVN
(Ban hanh kem theo Thong tu lién tich so 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang
01 nam 2013 cua B¢ truong Bo Tu phap, Bo Ngogi giao va B Cong an)

CONG HOA XA HQI CHU NGHIiA VIET NAM
Anh Doc lap - Tuw do - Hanh phic
4x6
Chyp chua .
qua06thang | ngay... ... thang.....nam.........
TO KHAI XAC NHAN CO QUOC TICH VIET NAM
Kinh gtri: S6 Tu phap tinh An Giang
HO VA t810 NEZUOT YBU CAUS ..o, Gi6i tinh:...............
Ngay, thang, NAM SINRN: .......ooiiiiiiiiiie et e e e e e e e reeeeeeeeeesnnnes
INOT STIRI ettt e e bttt e e ettt e e e ettt e e e e sabe e e e e e nbbeeeeeeannee
3D I o1 VI ) s o O PR
Noi thuong tra tai Viét Nam trude khi xudt canh (08U 0): ......ovvveeieceeeeeeeeeeeeeeeeeen
QUAC tich NUGC NEOAT (MU CO): ..ottt
Gidy chting minh nhan dan/Ho chiéu/Gidy to c6 gia tri thay thé: .........coovoveeeeeeieeen.
S8 e, CAp ngay ......... thang ....... NAM....ccoiiiirreeeeeeennns
INOT CAP: ettt ettt e et enean

Gidy to chirng minh hién nay dang c6 qudc tich Viét Nam kém theo:

Dé nghi Quy Co quan cap Gidy xac nhan c6 qudc tich Viét Nam.

To61 cam doan nhitng 161 khai trén day la dung sy that va xin chiu trach nhiém
trudc phap luat vé 101 khai cia minh./.

NGUOI KHAI
(ky, ghi 10 ho, tén)
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MAiu TP/QT-2010-TKLL

(Ban hanh kém theo Théng tw s6 08/2010/TT-BTP
ngay 25 thang 3 nam 2010 cua Bo truong Bo Tu phap)

CONG HOA XA HQI CHU NGHIA VIET NAM Méu TP/QT-

Anh 4x6 Poc 1ap - Tw do - Hanh phiic 2010-TKLL
(Chup chua
qua 6 thang)

TO KHAI LY LICH

Gid6i tinh; Nam: Nu:

INOT ST (2): 1ttt ettt ettt e e ettt e e ettt ee e eabeaeessbeesesseaeansssaeennsseeessseansseeannes
Noi dang ky Khai SINh (3): .eeeeeiieeie e et

TOM TAT VE BAN THAN
(Tt trudc t6i nay, sinh séng, lam gi, & dau?)
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TOM TAT VE GIA PINH
Ho vaten cha: . ... e
Ngay, thang, ndm SINN: ... e e
QUOBC HCR: ettt ettt ettt
Di1a Chl CU IIT: oo
HO VA T8N MNE: .. e e e e e raeearae e
Ngay, thang, ndm SInh:..... ... e e
QUOBC ORI ettt ettt ettt .
DA ChI CU T oo e e
HO VA 18N VO /CRONE: ..o

Ngay, thang, ndm SInh: ... ... e e e

QUOBC HICR: et ettt ettt
DA ChI CU T Lot e e ———————
Ho va tén con thir NhAt: ...,

Ngay, thang, ndm SInh: ... e e

QUOBC HICR: e e,
DA ChI CU T oot e
Hovaténconthihai: ........ ... .. s
Ngay, thang, ndm SInh:. ... e
NOT SN e e et et e e e e nnaeeae
QUOBC HHCR: e,

3D S 11 1 0 5 o 0
T61 xin cam doan nhitng léyj khai trén day la dung sy that va xin chiu trach nhiém
trudc phap luat Viét Nam vé 101 khai cia minh.

............ ngay......thang......nam...... ...
Ngwoi khai

(Ky va ghi 0 ho tén)

Chu thich:

(1) Viét chit in hoa theo H$ chiéu/gidy to hop 1é thay thé;

(2) Ghi dia danh hanh chinh hodc tén co s6'y té;

(3) Ghi tén co quan dang ky khai sinh;

(4) Truwong hop cé tir hai quoc tich tré lén thi ghi ré tirng qudc tich;
(5) Ghi ré loai gidy to gi.
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5. Thii tuc xac nhén la nguoi goc Viét Nam
- Trinh tyu thyc hi¢én:

+ Buodc 1: Nguoi yéu cau x4ac nhan 1a nguoi géc Viét Nam ndp ho so truc
tiép hoac guri ho so qua h¢ thong buu chinh dén S& Tu phap noi cu tru.

+ Budc 2: So Tu phap tiép nhan va ra phleu hen ngay dén nhan két qua néu
hé so hop 18; yéu cau bd sung, hoan chinh néu hd so chua day du, chua hop 1¢.
Truong hop ho so nhan qua hé théng buu chinh con thiéu hodc khong hop 18, S¢
Tu phap thong bao ndi dung can bo sung, stra ddi theo dia chi do nguoi thuc hién
thi tuc hanh chinh cung cép.

+ Budc 3: Trong thoi han 05 ngay lam viée ké tir ngdy nhan duogc hd so, S
Tu phap xem xét cac gidy to do nguoi yéu cau xuat trinh va kiém tra, d6i chiéu co
5O dir li€u, tai liéu 6 lién quan dén quéc tich (neu c6), néu xét thdy c6 du co s dé
xac dinh nguoi do co ngudn goc Viet Nam thi cap cho nguoi do Gidy xac nhan la
ngudi ggc Viét Nam. Truong hop khong co du co so dé xac dinh nguoi yéu cau la
ngudi goc Viét Nam, phai thong bdo bang van ban cho ngudi do6 biét.

+ Bu6c 4: S& Tu phap tra két qua giai quyét tryc tiép cho nguoi thue hién
thu tuc hanh chinh hoac giri qua hé thong buu chi,nh néu nguoi thuc hién thu tuc
hanh chinh ¢6 yeu cau. Truong hop tra qua hé thong buu chinh, nguoi thyc hién
thu tuc hanh chinh trd phi dich vu chuyén phat cho doanh nghi¢p buu chinh.

- Cach thirc thyee hién: Nop ho so truc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) To khai x4c nhan 14 nguoi gbe Viét Nam (theo mau);

(2) Bbn anh 4x6;

(3) Ban chyp gidy ching minh nhan din, hd chiéu hodc gidy to c6 gid tri
thay the;

(4) Ban chyp kém theo ban chinh dé doi chiéu hodc ban sao co chung thyc
ctia Uy ban nhan dan cap xa hodc Phong Tu phap cap huyén gidy to ching minh la
nguoi da tung co quoc tich Viét Nam ma khi sinh ra quoc tich Viét Nam dugce xac
dinh theo nguyén tac huyet thong hodc c6 cha hodc me, 6ng ndi hodc ba ndi, ong
ngoai hodc ba ngoai da tirng c6 qudc tich Viét Nam theo huyét thong;

(5) Gidy to khac c6 lién quan 1am cin ctr dé tham khao bao gom:

a) Ban chup kem theo ban chinh dé doi chiéu hodc ban sao co chung thyc
ctia Uy ban nhan dan cap x4 hoic Phong Tu phap cap huyén céc gidy to vé nhan
than, ho tich, qubc tich do cac ché d6 cii cap trude ngay 30 thang 4 ndm 1975;

b) Gidy bao lanh ctia Hoi doan nguodi Viét Nam ¢ nudc ma ngudi yéu cau
dang cu trua, trong d6 xac nhan nguo1 dé cé goe Viét Nam;

c¢) Gidy bdo lanh ctia nguodi c6 quoc tich Viét Nam, trong dé xac nhan ngudi
yéu cau co goc Viét Nam;
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d) Gidy to do co quan co t,hém quyén ctia nudc ngodi cp trong d6 ghi guf'),c
tich Viét Nam hodc quoc tich goc Viét Nam (ban sao kém t’heo ban chinh dé doi
chiéu hodc ban sao co chimng thyc cua Uy ban nhan dan cap xd hodac Phong Tu
phap cap huyén).

- S0 lwgng ho so: 02 (bo).

- Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngdy nhan du hd so hop 1¢.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén mau don, miu to khai: To khai xac nhan 13 ngudi gbc Viét Nam
theo Mau TP/QT-2013-TKXNLNGVN ban hanh kém theo Thong tu lién tich s6
05/2013/TTLT/BTP-BNG-BCA.

- Phi, 1€ phi: Khong.

- Két qua ciia viéc thyee hién thii tuc hanh chinh: Gidy xac nhan.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Qudc tich Viét Nam ngay 13 thang 11 nim 2008;

+ Luat stra d6i, bod sung mot sb diéu cua Luat Quéc tich Viét Nam ngay 24
thang 6 nam 2014;

+ Nghi dinh 5O 78/2009/ND-CP ngay 22 thang 9 nam 2009 cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Quoc tich;

+ Nghi dinh 5O 97/2014/ND-CP ngay 17 thang 10 ndm 2014 cua Chinh phu
Sua do6i, b6 sung mot s6 di€u cua Nghi dinh s6 78/2009/ND-CP  ngay 22 thang 9
ndm 2009 cua Chinh phu quy dinh chi ti€t va huéng dan thi hanh Luat Quodc tich
Viét Nam;

+ Thong tu lién tich s6 05/2010/TTLT/BTP-BNG-BCA ngay 01 thang 3
thang 2010 cua B9 truong Bo Tu phap, Bo Ngoai giao va B Cong an huong dan
thi hanh Nghi dinh s6 78/2009/ND-CP ngay 22/9/2009 cua Chinh phu quy dinh chi
tiet va huong dan thi hanh moét s6 di€u cta Luat Quoc tich Viét Nam;

+ Théng tu lién tich s6 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang 01
nam 2013 cua B¢ truong Bo Tu phap, Bo Ngoai giao va B¢ Cong an sira d6i, bd

sung Diéu 13 Thong tu lién tich s 05/2010/TTLT/BTP-BNG-BCA ngay
01/3/2010;

+ Théng tu s6 146/2009/TT-BTC ngay 20 thang 7 nim 2009 cta Bo trudng
Bo Tai chinh huéng dan ché do thu, ndp va quan 1y st dung 18 phi giai quyét cac
viéc lién quan dén quéc tich;

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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Miu TP/QT-2013-TKXNLNGVN

(Ban hanh kém theo Théng tw lién tich sé 05/2013/TTLT/BTP-BNG-BCA ngay 31 thang
01 nam 2013 cua B¢ truong Bo Tu phap, Bo Ngogi giao va B Cong an)

CONG HOA XA HQI CHU NGHIA VIET NAM
Anh Doc lap - Tuw do - Hanh phic
4x6
Chyp chua .
qua06thang | L ngay... ... thang.....nam.........
TO KHAI XAC NHAN LA NGUOI GOC VIET NAM
Kinh gtri: S6 Tu phap tinh An Giang
HO VA t810 NEUOT YBU CAU ..o, Gi6i tinh:...............
Ngay, thang, NAM SINDN: .......ooiiiiiiiiiiee e e e e e e e s reeeeeeeeessnnnes
INOT STIRI ettt e e bttt e e ettt e e e ettt e e e e sabe e e e e e nbbeeeeeeannee
3D I o1 VI ) s o O PR
Noi thuong tra tai Viét Nam trude khi xudt canh (08U O): ....ovvevveeeeeeeeeeeeeeeeeeeeeen
QUAC tich NUGC NEOAT (MU CO): ..ottt
Gidy chting minh nhan dan/Ho chiéu/Gidy to ¢6 gia tri thay thé: .........coovvveeeeeeeeeeian.
S8 e, CAp ngay ......... thang ....... NAM....ccoviiirieeeeeeennns
INOT CAP: ettt ettt e et enean

Gidy to chimg minh 1 ngudi di timg c6 qudc tich Viét Nam theo huyét thong,
giay to chung minh la con, chau cua nguoi ma khi sinh ra ¢c6 qudc tich Viét Nam theo
huyét thong:

Pé nghi Quy Co quan cap Gidy xac nhan 1 nguoi gbe Viét Nam.

To61 cam doan nhirng 161 khai trén day la ding sy that va xin chiu trach nhiém
trudc phap luat vé 101 khai cia minh./.

NGUOI KHAI
(ky, ghi 10 ho, tén)
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IX. LINH VUC HOQ TICH
1. Thii tuc cap bén sao trich luc h tich c6 yéu t6 nwée ngoai
- Trinh tu thyc hi¢én:

+ Budc 1: Ngudi yéu cau cap ban sao ban sao trich luc ho tich c6 yéu tb
nudc ngoai ndp ho so truc ti€p tai B phan Ti€p nhan va Tra két qua cua S¢ Tu
phap hoac guri ho so qua hé thong buu chinh dén S& Tu phap.

+ Budc 2: S¢ Tu phap tiép nhan va ra phleu hen ngay dén nhan két qua néu
hé so hop 1&; yéu cau bd sung, hoan chinh néu ho so chua day du, chua hop 18.

Truong hop hd so nhan qua hé thgng buu chinh con thiéu hoic khong hop
1¢, S6 Tu phap thong bao ndi dung can bo sung, stra d6i theo dia chi do nguoi thue
hién thu tuc hanh chinh cung cap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
cap ban sao ndp phi, 1¢ phi thuc hié€n thu tuc hanh chinh cho S& Tu phap thong qua
doanh nghiép buu chinh.

+ Buéc 3: S¢ Tu phap xem xét, cAp ban sao cho ca nhan va tra két qua
giai quyét truc tiép cho nguoi thuc hién thu tuc hanh chinh hoic guri qua hé
théng buu chinh néu nguoi thyc hién thu tuc hanh chinh cé6 yéu cau. Truong
hop gtri tra qua hé thdng buu chinh, nguoi thyc hién thi tuc hanh chinh tra phi
dich vu chuyén phat cho doanh nghiép buu chinh.

Truong hop khong tim thay s6 goc hoidc trong so gdc khong c6 thong tin
vé ngudi duoc dé nghi cip ban sao thi S& Tu phép - co quan giit s6 goc tra 10i
bang vin ban.

- Cach thirc thue hién: Nop ho so tryc tiép tai Bo phan tiép nhan va Tra két
qua S& Tu phap hodc qua h¢ thong buu chinh.

- Thanh phan ho so:

(1) T& khai cap ban sao trich luc ho tich theo mau d6i v6i trudng hop ca nhén.

(2) Xuat trinh (ndp truc tiép) hodc ban sao co chung thyc (ndp qua buu
chinh): HY chi€u hodc chirng minh nhan dan hoac thé can cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢é tham quyén cap, con
gia tri st dung.

(3) Van ban yéu cau cap ban sao trich luc ho tich néu ro 1y do trong truong
hop ngudi yéu cau 1a co quan t6 chuc.

(4) Ban chinh van ban uy quyen dugc ching thyc cua Uy ban nhan dan cap
xa hodc Phong Tu phap cap huyén (néu ty quyén cho nguoi khac thue hién thay).
Néu ngudi duge uy quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt
cua nguoi uy quyen, thi khong can phai co6 van ban iy quyén, nhung phai co gidy
td chirng minh vé moi quan hé néu trén.

- S0 lwgng ho so: 01 (bo).
- Thoi han giai quyét: 01 ngay lam viéc, ké tir ngay nhan du hd so hop 18,

néu nhan ho so sau 15 gio thi tra két qua trong ngay lam viéc tiép theo.
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- Co quan thye hién thia tuc hanh chinh: S& Tu phap.

- P6i twong thye hién thii tuc hanh chinh: C4 nhan, Co quan t6 chic.

- Phi, 1¢ phi: 3.000 dong/ 01 ban.

- Két qua cua viéc thue hién thu tuc hanh chinh: Ban sao trich luc gidy to ho
tich c6 yéu to nudc ngoai.

- Yéu cau, diéu ki¢n thwc hi¢n thi tuc hanh chinh: Nguoi da ding ky
thu tuc c¢6 y€u td nudc ngoai tai S& Tu phép trudc ngay 01 thang 01 ndm 2016.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat ho tich nam 2014.

+ Nghi dinh sf')‘ 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 di€u cua Luat ho tich.

+ Thong tu sb 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo Tu
phap Quy dinh chi ti€t thi hanh mot s6 di€u cua Luat ho tich va Nghi dinh s
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu quy dinh chi tiét mot s6
di€u va bién phap thi hanh Luat hd tich.

+ Quyét dinh s6 40/2011/QD-UBND ngay 13 thing 9 ndm 2011 ciia Uy
ban nhan dan tinh An Giang v€ viéc ban hanh mtrc thu, ché d6 thu, nop, quan 1y
va st dung 1€ phi hd tich trén dia ban tinh An Giang.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nam 2012 cua Uy
ban nhén dan tinh An Giang ban hanh quy ché tiép nhan hd so qua cong thong
tin dién tir; tiép nhan ho so hoac tra két qua giai quyét thu tuc hanh chinh bang
dich vu buu chinh trén dia ban tinh An Giang.
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X. LINH VUC NUOI CON NUOI

1. Thi tuc ding ky nudi con nudi c6 yéu té nwéc ngoai

- Trinh ty thuc hién:

+ Budce 1: Ca nhén c6 nguyén vong xin con nudi hoan thanh hé so theo
hudng dan va ndp tai B Tu phap.

+ Budc 2: Trong thoi han 15 ngay ké tir ngay nhan du ho so hop 1¢, Bo6 Tu
phap chuyén ho so cho S& Tu phéap.

Truong hop nhan con nudi dich danh thi chuyén cho S& Tu phap noi nguoi
duoc gidi thiéu lam con nudi thudng tru.

7 Chuyén cho S¢ Tu phap noi o tré¢ em dugc gioi thi€u lam con nudi thuong
tr( d€ xem xét gidi thiéu tré do1 vai truong hgp nhan con nudi khdng dich danh.

+ Budc 3: Trong thoi han 30 ngay ké tir ngdy nhan duoc hd so ctia ngudi
nhan con nudi, S& Tu phap xem xét, gidi thi€u tré em lam con nuoi.

+ Budc 4: Trong thoi han 10 ngay ké tir ngay nhan duoc hd so do S¢ Tu
phap trinh, néu Uy ban nhan dan tinh dong ¥ thi thong bdo cho S& Tu phép dé lam
thu tuc chuyén ho so cho Bo Tu phép; truong hop khong dong y thi trd 161 bang
van ban va néu ro ly do.

+ Budc 5: Trong thoi han 30 ngay ké tir ngdy nhan duoc béo céo két qua
gid1 thi€u tré em lam con nuodi, B§ Tu phap ki€ém tra viéc gidi thi¢u tré em 1am con
nuoi, néu hop I¢ thi 1ap ban danh gia viéc tré em Viét Nam du di€u ki¢n duogc lam
con nudi nudc ngoai va thong bao cho co quan co6 tham quyén cia nudc noi nguodi
nhan con nudi thudng tra.

+ Budc 6: Trong thoi han 15 ngay ké tir ngay nhan duogc vin ban cua co
quan co tham quyén cta nudc noi nguoi nhan con nudi thuong tra thong bao vé su
d6ng ¥ ctia ngudi nhan con nudi d6i vai tré em duoc gidi thiu, xac nhan tré em sé
duogc nhap canh va thuong trh tai nudc ma tré em dugc nhan lam con nuéi, BO Tu
phéap thong bao cho S& Tu phap.

7 + Budc 7: Sau khi nhan dugc thong bao cua B Tu phap, S¢ Tu phap trinh
Uy ban nhan dan cap tinh quyét dinh cho tré em lam con nuéi nudc ngoai.

+ Buodc 8: Trong thoi han 15 ngay ké tir ngdy nhan duoc hd so do S¢ Tu phap
trinh, Uy ban nhan dan tinh quyét dinh cho tré em lam con nudi nude ngoai.

+ Budc 9: Ngudi nhdn con nudi phai ¢6 mat & Viét Nam dé truc tiép nhan
con nudi trong thoi han 60 ngay, ké tir ngay nhan dugc thong bao cua S¢ Tu phap.

- Cach thire thwe hién: Tryc tiép tai tru so co quan hanh chinh.
- Thanh phan ho so:

* Thanh phan hé so ciia ngwoi nhdn con nudi:

- Truong hop xin con nuodi khong dich danh:

(1) Pon xin nhan con nudi (theo mau);

(2) Ban sao ho chiéu hodc gidy to c6 gia tri thay thé;
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(3) Van ban cho phép dugc nhan con nudi ¢ Viét Nam;

(4) Ban diéu tra vé tam 1y, gia dinh;

(5) Van ban xac nhan tinh trang suc khoe;

(6) Van ban xac nhan thu nhap va tai san;

(7) Phiéu 1y lich tu phap;

(8) Van ban xac nhan tinh trang hon nhan;

Cac gidy to, tai liéu néu trén do co quan c6 thAm quyén clia nudc noi nguoi
nhan con nudi thudng tru 1ap, cap hodc xac nhan va phai hop phap hoa tai co quan
ngoai giao Viét Nam. Ho so tiéng nudc ngoai phai duoc dich sang Tiéng Viét va
ching thuc;

- Trudong hop xin con nudi dich danh:

Ngudi xin con nudi dich danh ngoai cac gidy to nhu trudng hop xin con
nuoi khong dich danh phai ndop 01 bd ho so ciia nguo1 duge nhin lam con nudi va
tuy tirng truong hop con phai c¢d gidy to tuong irng sau day:

(1) Ban sao giéy chirng nhan két hon cua cha duong hodc me ké v6i me dé
hodc cha dé cua nguoi dugc nhan lam con nudi;

(2) Giéy to, tai liéu dé chtirng minh ngudi nhan con nuoi 1a ¢, cau, di, chq,
bac rudt cia nguoi1 dugc nhan lam con nudi;

(3) Ban sao quyét dinh cua co quan co tham quyén Viét Nam cho ngudi do
nhan con nudi Viét Nam va glay td, tai liéu dé chimg minh ngudi con nudi d6 voi
tré em dugc nhan lam con nudi la anh, chi em rudt;

4) Giéy to, tai liu dé chirng minh tré em dugc nhén lam con nuoi 1a tré em
khuyét tat, tré em mac bénh hiém nghéo;

(5) Gidy xac nhan cua Uy ban nhan din hodc Cong an cap x4, noi cu tra tai
Viét Nam va gidy t0, tai liéu khac dé ching minh ngudi nhan con nudi 1a nguoi
nudc ngoai dang lam vié€c, hoc tap li€n tuc tai Viét Nam trong thdi gian it nhat 1a
01 nam, tinh dén ngay ndp hod so tai Cuc Con nudi.

* Thanh phan hé so ciia ngwoi diege nhdn lam con nuéi:

(1) Gidy khai sinh;

(2) Gidy kham strc khoe do co quan y té cap huyén tré 1én cap;

(3) Hai anh toan than, nhin thang chup khong qué 06 thang;

(4) Bién ban xac nhan do Uy ban nhan dan hodc Cong an cdp xa noi phat
hién tré bi bd roi 1ap do1 véi tré em bi bod roi; Gidy ching tir cua cha dé, me dé
hodc quyét dinh cta Toa an tuyén bd cha dé, me dé cua tré em la da chét doi voi
tré em mo c61; quyét dinh cia Toa an tuyén bo cha dé, me dé cua ngudi duoc gioi
thi¢u lam con nudi mat tich déi véi nguoi dugce gidi thiéu [am con nuéi ma cha deé,
me dé mat tich; quyét dinh cta Toa an tuyén bo cha dé, me dé cua nguoi duge gioi
thi¢u lam con nudi mat nang lyc hanh vi dan sy déi véi ngudi duge gidi thi€u [am
con nudi ma cha dé, m¢ dé mat nang lyc hanh vi dan sy;

(5) Quyét dinh tiép nhan d6i voi tré em & co sé nudi dudng;
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(6) Vian ban vé dic diém, sé thich, thoi quen dang luu ¥ cla tré em; (trudng
hop cha dugng hoac me ké nhan con riéng cia vg hodc chong lam con nudi thi
khong can van ban nay);

(7) Tai liéu chirmg minh d3 thyc hién viéc tim gia dinh thay thé trong nuéc
cho tré em nhung khong thanh;

(8) Giéy to, tai li€u trong ho so cla ngudi nhan con nuoi, ho so cta to chuc
con nudi nudc ngoai do co quan ¢ thAm quyén ciia nudc ngodi lap, cap hoic xac
nhan phai dugc hop phap hod lanh sy khi st dung ¢ Viét Nam, trr truong hop
duoc mién hop phap héa lanh su theo diéu udc quc té ma nude Cong hoa xa hoi
cht nghia Viét Nam 1a thanh vién hodc theo nguyén tic co di c6 lai.

- S0 lwgng ho so:

+ Pbi v6i nguoi nhan con nudi: 02 (bo).

+ Pbi v6i nguoi duoc nhan lam con nudi: 03 (bo).

- Thoi han giai quyét: 100 ngay lam viéc, ké tir ngdy nhan dt ho so hop 16.

- Co quan thue hién thi tuc hanh chinh: B Tu phép; S¢ Tu phap.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén miu don, to khai:

+ Pon xin nhdn tré em Viét Nam lam con nudi (dung cho truong hop xin

dich danh) theo MAu TP/CN-2011/CNNNg.04.a ban hanh kém theo Thong tu sb
12/2011/TT-BTP.

+ Pon xin nhin tré em Viét Nam lam con nudi (dung cho truong hop xin
khong dich danh) theo Mau TP/CN-2011/CNNNg.04.b ban hanh kém theo Thong
tu s6 12/2011/TT-BTP.

+ Bdo cdo tinh hinh phat trién cta con nudi (ding cho truong hop nudi con
nudi nuoc ngoai) theo mau TP/CN-2011/CNNNg.07 ban hanh kém theo Thong tu
s0 12/2011/TT-BTP.

- Két qua ciia viéc thyre hién thii tuc hanh chinh: Quyét dinh hanh chinh.
- Phi, 1 phi: 9.000.000 dong/trudng hop.

Gidm 50% muc 1€ phi dang ky nu6i con nudi nudc ngoai doi voi truong hop
cha dugng hodc me ké nhan con ri€ng cia vo hodc chong lam con nudi; co, cau, di,
chu, bac ruot nhan chau lam con nuoi.

Truong hop nhan hai tré em trd 1€n 1a anh chi em rudt lam con nudi, thi tir tré em
thr hai tré di duge gidm 50% muc 1€ phi dang ky nudi con nu6i nude ngoai.

Péi v6i truong hop nhan tré em bi khuyét tat, tré em bi bénh hiém nghéo
lam con nudi duge mién 1€ phi.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Bén nhan tré, bén giao tré va tré déu phai c6 mit trong budi 1& giao nhan tré

lam con nudi.
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Ngudi nhan con nudi phai c6 du cac diéu kién sau day:

+ C6 nang lyc hanh vi dan su dﬁy du;

+ Hon con nubi tir 20 tudi trd 1én;

+ Co diéu kién vé stc khoe, kinh té, chd ¢ bao dam viéc cham sbc, nudi
dudng, gido duc con nuodi;

+ C6 tu cach dao duc tot;

‘ Truong hop cha dugng nhan con riéng cua vo, me ké nhan con riéng cua
chong 1am con nudi hoac ¢d, cau, di, chl, bac rudt nhan chiu lam con nudi thi
khong ap dung quy dinh vé khoang cach d¢ tudi va diéu kién vé stre khoe, kinh te,
chd ¢ bdo dam viéc cham soc, nuoi dudng, gido duc con nuoi.

Nhitng nguoi sau day khong duge nhan con nuoi:

+ Pang bi han ché mot sb quyén cua cha, me d6i véi con chua thanh nién;

+ Pang chap hanh quyét dinh xir Iy hanh chinh tai co so gido duc, co s
chira bénh;

+ Pang chap hanh hinh phat tu;

+ Chua dugc x6a an tich vé mét trong cac toi cb ¥y xdm pham tinh mang, suc
khée, nhan pham, danh du cua ngudi khéac; nguoc dai hoac hanh ha 6ng ba, cha
me, Vo ghéng, con, chdu, ngudi c6 cong nudi dudng minh; du do, ép budc hoac
chtra chap nguoi chua thanh nién vi pham phép luat; mua ban, danh trdo, chi€ém
doat tré em.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Nu6i con nudi ngay 17 thang 6 nam 2010;

+ Nghi dinh s6 19/2011/NB-CP ngay 21 thang 3 nim 2011 cua Chinh phu
quy dinh chi tiét thi hanh mdt s6 diéu cua Luat Nudi con nuoi.

+ Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo trudng
B Tu phap v€ viéc ban hanh va huong dan viéc ghi chep, luu trit, sir dung biéu
mau nudi con nuoi.

+ Thong tu lién tich s6 146/2012/TTLT-BTC-BTP ngay 07 thang 9 nim
2012 cua B9 Tai chinh, BY Tu phap quy dinh viéc 1ap du toan, quan ly, str dung va
quyét toan kinh phi hoat dong chuyén mon, nghiép vu trong linh vyuc nuéi con nuodi

tur nguon thu 1¢ phi dang ky nudi con nudi, 1¢ phi cap, gia han, sira d6i gidy phép
clia t6 chiic con nudi nudc ngoai, chi phi giai quyét nudi con nudi nude ngoai.

+ Quyét dinh s6 22/2015/QD-UBND ngay 10 thang 8 nam 2015 cua Chu
tich Uy ban nhén dan tinh An Giang Ban hanh Quy ché Phéi hop lién nganh vé
giai quyét viéc nudi con nudi co yéu td nudc ngoai trén dia ban tinh An Giang.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM

Anh 4 % 6 o Independence-Freedom -Happiness

(Chup chua qua 6 Anh 4 x 6 cm

thang) (Chyp chua

Photograph 4x6 A "' - qua 6 thang)
(Taken not over 6 PON XIN NI:IAN TRE EN{ VIET NAM Photograph 46
months) LAM CON NUOI (Taken not over

(Dung cho truong hop xin dich danh) 6 months)
APPLICATION FOR VIETNAMESE CHILD ADOPTION

(Used on nominal request)

Kinh gtri: B Tu phap nudec Cong hoa xa hdi chu nghia Viét Nam
To: Ministry of Justice of Socialist Republic of Vietnam

Chung toi/toi 1a/ We are/I am:

Ong/Mr. Ba/Mrs.

Ho va tén
Full name

Ngay, thang, ndm sinh
Date of birth
Noi sinh/Place of birth

Qudc tich/Nationality

Nghé nghiép/Occupation

Noi thuong tra
Permanent residence

Sb Ho chiéu/Giay CMND
Passport/National ID N’
Noi cap/Place of issue

Ngay, thang, nim cp
Date of issue

Dia chi lién h¢

Address for correspondence

bién thoai,/fax/ email
Tel/fax/email

Quan hé véi tré em duoc nhan
lam con nudi/Relationship with
adoptee
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C6 nguyén vong nhan tré em dudi day lam con nuoi/Having wished to adopt a
child with the following identification:

Ho va tén/Full name:....................cc.ccccevvvvvevvuennnnnn..... G161 tinh/Sex: ..........
Ngay, thang, ndm Sinh/Date of Dirth: ............coccoveeeeiieeniiiieeiiieeeceee e eeeees
NO1 SINN/PIACE Of DIFtI: ...ttt
Dan tOc/Ethnic group. .........ccceeeeeeeveeeeecveennnenn Qudc tich/Nationality: ..............
Tinh trang sttc KhO&/Health StAtUS: ............ccccveeeeciiieiiiiieiiie e
Hién dang séng tai/ The child is living at:

- Co 86 Nudi AUONG/INSHIULION: ...............oeoeeeeeeeeeeeeeeeeeeeeeeeeeee e
- Gia dinh/Family:

Ong/Mr. Ba/Mrs.

Ho va tén/Full name

Ngay, thang, nam sinh
Date of birth

Noi sinh/Place of birth

Dan tdc/Ethnic group

S6 Gidy CMND/Hb chiéu
National ID/Passport N

Noi cap/Place of issue

Ngay, thang, nim cip
Date of issue

Dia chi lién h¢

Address for correspondence

Dién thoai,/fax/ email

Tel/fax/email

Quan hé véi tré em dugc nhan
lam con nudi/Relationship with
adoptee

Ly do nhin con nudi/Reasons for adoption: .......................emmnnnnseeeeeeeensssns

Néu duoc nhan tré em néi trén 1lam con nuodi, ching t6i/t61 cam két s& cham soc,
nudi dudng, gido duc tré em nhu con dé ciia minh va thyc hién moi nghia vu cua cha me
dbi v6i con theo quy dinh cua phéap luat. Dong thoi, chung t6i/téi cam két trong thdi han
ba nam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mot 1an, giri thong bao vé tinh
hinh phat trién ctia con nuéi (c6 kém theo anh) cho B Tu phap Viét Nam va Co quan dai
dién cua Vi¢t Nam tai nudc noi con nuodi thuong tra.

If we/l adopt a child, we/l commit to take care of, to nourish and to educate
the child as our/my natural child and realise all obligations of parents with the
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child according to applicable Laws. In addition, we/l commit every 6 months and
within the period of three years since the day of handover our/my adopted child, to
provide reports on the development of our/my adopted child (with the
photographs) and send them to Ministry of Justice of Socialist Republic of Vietnam
and Vietnamese Missions at the country where our/my adopted child residing.

Pé nghi B Tu phap Viét Nam xem xét, giai quyét.

We/I would like to petition the Ministry of Justice to examine and approve
our/my adoption.

.................. y NGQAY oo TRANG ............. NAM..............
Doneat...........ue, Ottt
ONG /Mr. BA/Mrs.
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
(Signature and full name) (Signature and full name)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM

Independence-Freedom -Happiness

Anh 4 x 6 cm -
(Chup chua qua 6 Anh4x6 cm.
thang) (Chup chua qua
Photograph 4x6 A % - 6 thang)
(Taken not over 6 PON XIN NI:IAN TRE EN{ VIET NAM Photograph 4x6
months) LAM CON NUOI (Taken not over 6
(Dung cho truong hop xin khong dich danh) months)
APPLICATION FOR VIETNAMESE CHILD ADOPTION
(Used for non-nominal request)
Kinh gtri: B Tu phap nude Cong hoa xa hdi chui nghia Viét Nam
To: Ministry of Justice of Socialist Republic of Vietnam
Chung t6i/toi 1a/ We are/I am:
Ong/Mr. Ba/Mrs.
Ho va tén
Full name

Ngay, thang, ndm sinh
Date of birth

Noi sinh/Place of birth

Québc tich/Nationality

Nghé nghiép/Occupation

Noi thuong tra

Permanent residence

Sb Ho chiéu/Giay CMND
Passport/National ID N’
Noi cap/Place of issue

Ngay, thang, nim cp
Date of issue

DPia chi lién h¢

Address for correspondence

Dién thoai,/fax/ email
Tel/fax/email

Co6 nguyén vong nhan tré em cé dic diém nhw sau 1am con nudi/Having wished to
adopt a child with the following characteristics:

DI TUOT/AGE: oo sess s e s es s et
GIOT HINN/SEX. ..o s
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Tinh trang SUC KNOC/HE@Ith SIALUS: .............ooovvvoooeevveoeeeeecoeeeecer e

Nhitng dic diém khac, néu c6/Other characteristics, if ANY: .........eeeeeeresvessessersen

Chiing tbi/téi ity quyén cho T chirc con 10111 S thay mat
chuing t6i/t6i thue hién cac thi tuc gidi quyét viéc nudi con nudi & Viét Nam.

We/l have appointed .......................oeeeeeveeveeeevrreerenns to act on our behalf in fulfilling all
necessary adoption procedures in Vietnam.

Néu duge nhan tré em noi trén 1am con nudi, chung t61/t61 cam két s& cham soc, nudi
dudng, giao duc tré em nhu con dé ciia minh va thuc hién moi nghia vu ctia cha me ddi v6i con
theo quy dinh cua phap luat. Pong thoi, chung t6i/t6i cam két trong thoi han ba nim, ké tir ngay
giao nhan con nudi, dinh ky 06 thang mot lan, giri thong bao vé tinh hinh phat trién ctia con nudi
(c6 kém theo anh) cho B Tu phap Viét Nam va Co quan dai dién cua Viét Nam tai nudc noi
con nuodi thuong tru.

If we/l adopt a child, we/l commit to take care of, to nourish and to educate the child as our/my
natural child and realise all obligations of parents with the child according to applicable Laws. In
addition, we/l commit every 6 months and within the period of three years since the day of handover
our/my adopted child, to provide reports on the development of our/my adopted child(with the
photographs) and send them to Ministry of Justice of Socialist Republic of Vietnam and Vietnamese
Missions at the country where our/my adopted child residing.

Pé nghi B6 Tu phap Viét Nam xem xét, giai quyét.

We/l would like to petition the Ministry of Justice to examine and approve our/my adoption.

.................. y NGQAY ..o tRANG ............. NAM..........
Doneat.........ccooovvvvivinnns, OFlciiieieeeee et
ONG /Mr. BA/Mrs.
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)
(Signature and full name) (Signature and full name)
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Mau TP/CN-201 1/CNNNg.07
Formula TP/CN-2011/CNNNg.07

BAO CAO TINH HINH PHAT TRIEN CUA CON NUOI
REPORT ON DEVELOPMENT OF ADOPTED CHILD

Kinh gui: - Cyc Con nuoi- BO Tu phép Viét Nam
To: Department of Adoption, Ministry of Justice of S.R. Vietnam
- Co quan dai dién cua Viét Nam tai’
Vietnamese Diplomatic Mission
STT CCN Ngay thang nam Bio cdo sb /6
DA No. Date Report No.
1. THONG TIN CHUNG
General information
Ho tén Viét Nam
Vietnamese full name
Ho tén mai
New full name
Ngay, thang, nam sinh Gidi tinh

Date of birth

Sex

Noi sinh/ Qué quan (nhw trong hd chiéu)
Place of birth/ Native place (as in the passport)

Vian phong con nudi
Adoption agency

S6 Quyét dinh cho TE lam con nudi

Decision on Adoption N°

Date

Ngay, thang, nam

Co quan cip quyét dinh
Issued by

Ngay ban giao

Date of handover Ceremony

Ngay nhap quoc tich nuéc nhan
Date of receiving citizenship in receiving country

S6 cong dan tai nwéc nhan/ PIN tai nwéc nhéin
Number of security/citizen/PIN/ at receiving country

2. Cha me nuoi Cha nuoi Me nuoi
Adoptive parents Adoptive father Adoptive mother
Ho va tén

Full name

Ngay, thang, nam sinh
Date of birth

Nghé nghiép

Occupation

Qudc tich
Nationality

Noi thuwong tra
Permanent residence

Dia chi lién hé
Address for correspondence
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Dién thoai/fax/email -
Tel/fax/email -

3. TINH HINH PHAT TRIEN CUA TRE EM (kém theo 4nh ctia tré em)

Child Development (including photographs).:

1. V@ tinh trang strc khoé (vé thé chit, tinh thin)

Health status (physical and mental development):

Kém
Not enough

Tot
Good

Rat tot
Very well

Thé chét

Physical

- Chiéu cao hién tai:
(Curent height)

- Can nang hién tai:
(Curent weight)

Tinh Thin
Mental

Khac
Other

2. V& mitc d9 hoa nhap véi cha me nudi/gia dinh/cong dong
Child’s relationship with adoptive parents/ family/community:

B0 me
Parents

Gia dinh
Family

Cong dong

Community

Khac
Other

3. V& hoc tap

Education:

4. VAn dé khac (néu cé)
Other (if any):

Xdc nhdn cua co quan, to churc
c6 tham quyén’
(Certification of competent office)

s REAY . thang ... nam ...
Doneat .......cccooevvveeeeeiecs y ON v

Cha nuoi Me nuoi
Adoptive father Adoptive mother
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)
(Signature and full name)

(Signature and full name)
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XI. LINH VUC LY LICH TU PHAP

1. Thi tuc cap phiéu 1y lich tw phap cho cong dian Viét Nam, nguoi
nuwéc ngoai dang cw tru tai Viét Nam

- Trinh tu thuc hi€én:

+ Budc 1: Nguoi co yéu cau cip phiéu 1y lich tu phap n(f)p‘h(*) SO truc tiép, tai
B6 phan Tiép nhén va Tra ket qua cua S¢ Tu phap hodc gui ho so qua hé thong
buu chinh dén S& Tu phéap noi cu tra.

+ Bude 2: S¢ Tu phap tiép nhan va ra phleu hen ngay dén nhan két qua néu
hoé so hop 1¢; yéu cau bo sung, hoan chinh néu hé so chua day du, chua hop 1¢.
Truong hop hd so nhan qua h¢ thopg buu chinh con thiéu hodc khong hop 1¢, S&
Tu phap thong bao ndi dung can bod sung, stra doi theo dia chi do nguoi thue hién
thu tuc hanh chinh cung céap.

Néu nop ho so va nhan két qua qua hé théng buu chinh thi nguoi yéu cau
ndp phi, 1€ phi thuc hi¢n thu tuc hanh chinh cho S& Tu phap thong qua doanh
nghiép buu chinh.

+ Budc 3: Trong thoi han 01 ngay lam viéc, S6 Tu phap lap phiéu xac minh va
kém theo 01 bd hd so, chuyén co quan phéi hop tra ctru thong tin 1y lich tu phép.

+ Budc 4: Trong thdi han 07 ngay lam viéc ké tir ngay nhan duoc vin ban
yéu cau xac minh 1y lich tu phap, Cong an tinh thuc hién tra ctru thong tin vé tinh
trang 4n tich cua ca nhan va giri cho S& Tu phap két qua tra ciru; trudng hop phai
tra ctru thong tin trong hé thong ho so, tang thu ctia Bo Cong an thi thoi han khong
qua 09 ngay lam viéc.

+ Budc 5: Trong thoi han 02 ngay lam viée ké tir ngay nhan duogc két qua tra
ctru xdc minh ctia Coéng an tinh, S& Tu phap tra ciru, lap va cip phiéu 1y lich tu
phap cho ngudi co yéu cau.

+ Budc 6: S¢ Tu phap tra két qua giai quyét truc tiép cho ngudi thuc hién thi
tuc hanh chinh hodc giri qua hé théng buu chinh néu nguoi thyc hién tha tuc hanh
chinh c6 yéu cau. Truong hop giri tra qua hé théng buu chinh, ngudi thuc hién thi tuc
hanh chinh tra phi dich vu chuyén phat cho doanh nghiép buu chinh.

- Cach thire thue hién: Nop hod so truc tiép tai B6 phan Tiép nhan va Tra
két qua S¢ Tu phap hodc qua hé thong buu chinh. C4 nhan c6 thé uy quyén cho
nguoi khac lam thu tuc yéu céu cap phiéu 1y lich tu phép, trir truong hop yéu cau
cap Phiéu Ly lich tu phap s6 2.

- Thanh phan ho so:

(1) T khai yéu cau cép,phiéu 1y lich tu phap theo Mau s6 03/2013/TT-
LLTP ban hanh kém Thong tu s6 16/2013/TT-BTP;

~ (2) Ban chup Gidy chirng minh nhan dan hodc ho chiéu ciia nguoi duge cap

phiéu 1y lich tu phap;

3) Ban chup ’S(X) ho khau hodc giéiy chig nhan thuong tr( hodc tam tru cua
ngudi dugc cap Phicu 1y lich tu phap;

(4) Van ban uy quyén duogc cong chung hodc chirng thyc cua Uy ban nhan

dan cap xa hodc Phong Tu phap cap huyén theo quy dinh d6i voi trudong hop uy
quyén. Trudng hop ngudi yéu cau cip phiéu 1y lich tu phap Gy quyén cho cha,
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me, v, chong, con cua minh thi khong can vin ban ¢ uy quyén nhung phai co glay
td ching minh mébi quan hé (nhu: Gidy khai sinh, gidy dang ky két hon, ho khau
gia dinh,...); Gidy ching minh nhan dan hoic ho chiéu cta ngu:(n duoc ty quyén;

Trong truong hop ‘yeu’cau ca}p Phiéu 1y lich tu phap s6 2 (qua dich vu buu
chinh) thi To khai yéu cau cap Phiéu 1y lich tu phdp s6 2 phai c6 ching thuc chit
ky theo quy dinh cua phap luat.

Trudng hop nguoi yéu cau cap phleu Iy lich tu phap ndp ban chup cac gidy
to néu trén thi phai xuat trinh ban chinh dé d6i chiéu. Truong hop khong cé ban
chinh dé d4i chiéu thi ndp ban sao c6 ching thyc theo quy dinh cta phap luat;

Truong hgp nguoi uy quyén 13 nguoi nude ngoai di roi Viét Nam thi phai
c6 van ban uy quyén hop phép theo quy dinh cua phdp luat nudc ma nguoi do l1a
cong dan hodc thuong tra va phai duge hop phap hoa lanh sy theo quy dinh cua
phép ludt Viét Nam va dich ra tiéng Viét Nam.

Ngoal ra, nguoi yéu cau cap Phiéu Iy lich tu phap thudc d6i tuong duoc
mién hodc giam 18 phi phai xuat trinh céc gidy to dé ching minh.

- S0 lwgng ho so: 01 bo.

‘ - Thoi han giai quyét: Trong thoi han 10 ngay, ké tir ngay nhan duoc yéu
cau hop 1. Truong hop ngudi duge yéu cau cap Phiéu ly lich tu phap la cong dan
Viét Nam da cu trit ¢ nhiéu noi hodc ¢6 thoi gian cu trd & nude ngoai, nguoi nude
ngoai, trudong hop phai xac minh vé diéu kién duong nhién dugc xo6a an tich thi
tho1 han khong qué 15 ngay.

- Co quan thye hién thi tuc hanh chinh: S& Tu phép.

- Co quan phdi hop:

+ Co quan cong an.

+ Co quan Toa an: Truong hop sau khi tra ctru thong tin ly lich tu phap tai
co quan Cong an ma van chua di can cir dé két luan hodc ndi dung vé tinh trang an
tich ctia duong su c6 diém chua 10 rang, day du dé khang dinh duong su c6 an tich
hay khong c6 an tich.

+ Co quan c6 tham quyén thudc B Qudc phong: Truong hop cap Phiéu 1y
lich tu phap cho nguoi da tung la si quan, ha si quan, binh si, quan nhén chuyén
nghiép, cong nhan vién quoc phong.

+ Trung tdm Ly lich tu phap quéc gia: Truong hop cong dan Viét Nam da
thuong tra tai nhiéu tinh, thanh pho truc thudéc Trung wong hodc c6 thoi gian cu tra
O nudc ngoai; ngudi nudc ngoai cu tra tai Viét Nam tir ngay 01/7/2010.

, + Uy ban nhan dan xa, phuong, ,thi trin; co quan, té ch1"Ic, cO quan tién hanh
t0 tung co lién quan: truong hop phoi hop xac minh vé di€u kién duong nhién
duoc x0a an tich.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Tén méu don, mau to khai:

+ To khai yéu cau (;ép phiéu 1y lich tu phap theo Mau s 03/2013/TT-LLTP
ban hanh kém Thong tu s6 16/2013/TT-BTP.
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+ To khai yéu cau cap phiéu 1y lich tu phap ding trong truong hop uy quyén
theo Mau s6 04/2013/TT-LLTP ban hanh kém Thong tu s6 16/2013/TT-BTP.

- Phi, I¢ phi:

+ Lé phi cap Phiéu 1y lich tu phap 200.000d0ng/lan/ngudi.

+ L¢ phi cap Phiéu 1y lich tw phap ddi v6i hoc sinh, sinh vién, ngudi ¢6 cong
v6i cach mang, than nhan liét SSI la 100.000d6ng/lan/nguoi.

Truong hop nguoi duge cap Phiéu 1y lich tu phap de nghi cap trén 2 Phiéu trong
mot lan yeu cau, thi ké tir phiéu thir 3 tr¢ di co quan cap phleu 1y lich tu phap thu thém
3.000d/phiéu, dé bu dap chi phi can thiét cho viéc in mau Phiéu 1y lich tu phap.

+ Nguoi thugc hd ngheo theo quy dinh cua phap luat; ngudi cu tra tai xa dac
biét khé khan theo quy dinh ctia phdp luat dugc mién 1€ phi cap Phiéu ly lich tu phap.

- Két qua ctia vi¢c thyre hién thii tuc hanh chinh: Phiéu ly lich tu phap s
1, Phi€u ly lich tu phap so 2.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Ly lich tu phap nam 2009.

+ Nghi dinh 50 111/2010/ND-CP ngay 23 thang 11 nam 2010 cua Chinh phu
Quy dinh chi tiét va huong dan thi hanh mdt s6 di€u cua Luat Ly lich tu phap.

+ Thong tu s6 13/201 1/TT-BTP ngay 27 thang 6 nam 2011 cua B¢ truong Bo
Tu phap vé vi¢c ban hanh va hudng dan sir dung bi€éu mau va mau so 1y lich tu phap.

+ Thong tu sb 174/2011/TT-BTP ngay 02 thang 12 nam 2011 cua Bo truong
B¢ Tai chinh hudng dan ché do thu, ndp, quan ly va st dung 1€ phi cap Phicu ly
lich tu phap.

+ Thong tu lién tich s6 04/2012/TTLT-BTP- TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 ndm 2012 cua B Tu phap, Toa an nhan dan t6i cao, Vién Kiém sat

nhan dén t6i cao, BO Cong an, B Qudc phong hudng dan trinh ty, thi tuc tra clru, xac
minh, trao d6i, cung cap thong tin 1y lich tu phap.

+ Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 ndm 2013 cua B truong
Bo Tu phéap vé viéc Sira doi, bo sung mot so dleu ctia thong tu s6 13/2011/TT-BTP
ngay 27/6/2011 cia Bo truong B6 Tu phap vé viéc ban hanh va huéng dan s
dung biéu miu va mau s6 1y lich tu phap.

+ Quyet dinh s6 09/Qb-TTg ngay 08/01/2015 cta Thu tuéng Chinh phu Phé
duyét "Dé an thi diém cap Phiéu ly lich tu phap qua dich vu buu chinh, dang ky
cap Phiéu ly lich tu phap truc tuyén".

+ Quyét dinh s 29/2015/QD-UBND ngay 11 thang 9 nam 2015 cua Uy ban
nhan dan tinh An Giang ban hanh quy ché phéi hop lién nganh trong tra ctru, xac
minh, trao d6i, cung cip, tiép nhan va ra soat thong tin 1y lich tu phap trén dia ban
tinh An Giang.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.
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Méu so 03/2013/TT-LLTP
(Ban hanh kem theo Thong tw so 16/2013/TT-BTP
ngay 11 thang 11 nam 2013 cua B¢ truong Bo Tu phap)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho ¢4 nhan c¢6 yéu cau cap Phicu ly lich tu phap)

Kinh guri: S& Tu phép tinh An Giang.

R <) 0 03 TP PPRPRR
2. TN 01 KNAC (U COY v

R TR 510 5 0 5101 PR UPPPRPRR
4. Ngay, thang, nam sinh: ............ [ e L e
5. INOT SINN: <ot e
6. Quéc BICH: e 7.DANtOC ..o iiiiiiiieiieeiee
8. NOT UGN TIT 7 et
LA [o R 727 o 5 L SRR
10. Gidy CMND/HO Chiéu ..., 2805 e,
Céap ngay.......thang......... nam.............. TaLl e

I1.Hoténcha:..........cooooiiiiii Ngay/thang/mndm sinh ..................
12.Hoténme:.......oooovviiiiiiiiiieenn, Ngay/thang/ndm sinh ..................
13.Ho t8n vo/chONg. ..o Ngay/thdng/nadm sinh .................
11. SE AN thOAT/E-NAIL: w.v.veee oo, .

QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi du 14 tudi)
Tur thing, ndm Noi thuong tra/ Tam tra Nghé nghiép, noi lam viéc’

dén thang, ndm
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Phan khai vé 4n tich, néi dung bi cAm dam nhiém chirc vu, thanh 1ap, quan ly

doanh nghip, hoP tAC XA (U CO):..vuvrvreeeeeeeeeeeeeeee e e

Yéu cau cip Phiéu 1y lich tu phap”: S6 1 S6 2

Yéu cau xac nhan vé ndi dung cam dam nhiém chic vy, thanh 1ap, quan 1y doanh
nghiép, hop tac xa theo quyét dinh tuyén b pha san (trong trudng hop yéu cau cap
Phiéu Iy lich tu phap s6 1):  Co Khong

minh.

Nguwoi khai
(Ky, ghi 10 ho tén)

Ghi chu:

Viét bang chit in hoa, di du.

Ghi r6 xd/phudng, huyén/quan, tinh/ thanh phé truc thudc Trung wong.

>4 Truong hop c6 noi thudng tri va noi tam tré thi ghi ca hai noi.

> Ghi 16 1a ching minh nhan dan hay ho chiéu.

5 Pbi véi nguoi da timg 14 quin nhan tai ngll, cong chirc, cong nhan qudc phong, quan nhan du bi, dan
quan tu vé thi ghi rd chirc vu trong thoi gian phuc vu trong quan doi.

" Phiéu Iy lich tw phap s6 1 1a Phiéu ghi cac an tich chwa dugc x6a va khong ghi cac an tich da duoc xda;
thong tin vé cam dam nhiém chic vy, thanh lap, quan 1y doanh nghiép, hop tic xa chi ghi vao Phiéu Iy
lich tu phap s6 1 khi c4 nhin, co quan, t6 chirc c6 yéu cau.

Phiéu 1y lich tuw phap s6 2 1a Phiéu ghi ddy du cac an tich, bao gdm an tich di duoc x6a va an tich chua
dugc xda va thong tin vé cAm dam nhiém chuc vy, thanh lap, quan 1y doanh nghiép, hop tac xa.
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Mau s6 04/2013/TT-LLTP
(Ban hanh kem theo Thong tw so 16/2013/TT-BTP
ngay 11 thang 11 nam 2013 cua B¢ truong Bo Tu phap)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho ca nhdn trong truong hop uy quyén yéu cau
cdp Phiéu Iy lich t phdp 80 1 va cd nhan la cha, me
ciia nguoi chuwa thanh nién yéu cau cdp Phiéu Iy lich tw phdp sé 2)

Kinh gtri: S6 Tu phap tinh An Giang.

| < I 1) PSPPI UUPPPPRUOPPRPO
2. Tén g0i KhAc (NEU CO)...vovereeeeeeeee e, 3. Giditinh:.......oconeeen
4. Ngay, thang, nam sinh: ..../..../...5NO1T SINh:......oooiiiiiiiiiii e e
. DA CHEZ: oot ettt et ettt s et r e e et r e e eeerenees

Cap ngay......... thang........... nam............. TALL e e
8. PUOC SU TIY QUYBIL .ot e e e s
8.1. M&i quan hé VO NEUOT UY QUYBI’ © ...
8.2. Theo van ban ty quyén ky ngay ®................ thang.......... 107110 F USRS
T6i lam To khai nay dé nghi cip Phiéu 1y lich tu phap cho ngudi c6 tén dudi day

PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN

1 HO VA 81 1. et s
2.T8n 201 KNAC (18U COY: v 3. Gidi tinh ...
4. Ngay, thang, ndm sinh: ..../ ..../ ....... W SNOT SINN? fee e,
6. QUOC HHCN oo T.DAN TOC:....iiiie et
8. NOT thUONE TIU®: ..ot e

Cap ngay....... thang ......... nam.............. T e

11. SO AN thOAT/E-NAIL: ..ot e e e e e et e e e es e e s e e e eseee s eseeeene
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PHAN KHAI VE CHA, ME, VO/ CHONG CUA NGUOI UY QUYEN HOAC
CHA, ME CUA NGUOI CHUA THANH NIEN

CHA ME VO/ CHONG

Ho va tén

Ngay, thang,
nam sinh

QUA TRINH CU TRU CUA NGUOI UY QUYEN
HOAC NGUOI CHUA THANH NIEN"

Twr thang, ndm

dén thang, nim Noi thuong trtt/ Tam tra Nghé nghiép, noi 1am viéc'?

Phan khai vé an tich, vé nodi dung cAm dam nhiém chuc vy, thanh 13p, quan 1y doanh
NEHIEP, NOP tAC XA (NEU CO): .o s

Yéu cau xac nhan vé ndi dung cam dam nhiém chuc vy, thanh 18p, quan 1y doanh

nghiép, hop tac xi theo quyét dinh tuyén bd pha san: Co Khong

Muc dich yéu cau cap Phiéu 1y lich tr phap: .......oovvniiie e,

Tai1 xin cam doan nhiing 161 khai trén la diing su that va chiu trach nhiém vé 10 khai cia minh.

vven s, NEAY thang ...... nam ... ...........
Ngwoi khai

(Ky, ghi ro ho tén)
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Ghi chu:

Ho va tén ngudi duoc ity quyén hodc ctia cha/me ngudi chua thanh nién; ghi bang chit in hoa, du diu.

? Ghi rd xa/phuong, huyén/quén, tinh/ thanh phd truc thude Trung wong.

* Ghi 16 dia chi d¢ lién lac khi can thiét.

* Ghi 15 1a chirng minh nhan dan hay ho chiéu.

> Ghi rd mbi quan hé trong trudng hop ngudi duge ty quyén 1a cha, me, vo, chdng, con cua ngudi uy
quyén; trong trudng hop ndy khéng cin ¢ vin ban iy quyén.

%Ghi rd trong trudng hop c6 vin ban uy quyén.

7 Ghi bang chit in hoa, di dau.

% Truong hop c6 noi thudng tra va noi tam tra thi ghi ca hai noi.

" Trudng hop 14 nguoi chua thanh nién dudi 14 tudi thi khong phai ghi ndi dung nay.

' Ké khai qu4 trinh cu tra, nghé nghiép, noi lam viéc tir khi tur 14 tudi tro 1én.

2P6i v6i nguoi da timg 14 quan nhan tai ngdl, cong chirc, céng nhan qudc phong, quan nhan du bi, dan
quan ty vé thi ghi ro chirc vu trong thoi gian phuc vu trong quan doi.
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2. Thu tuc cap phleu ly lich tuw phap theo yeu cAu ciia co quan nha nudec,
t6 chirc chinh tri, t6 chirc chinh tri - xa hoi (doi twong la cong dan Viét Nam,
nguwoi nwdc ngoai dang cw tru tai Viét Nam)

- Trinh ty thuc hién:

+ Budc 1: Co quan nha nudc, to chtrc chinh tri, t6 chirc chinh tri - xd hoi
(goi tat 1a €O quan, t6 churc) khi c6 yéu cau cap Phleu ly lich tu phap thi gui van
ban yéu cau dén S& Tu phap noi ngudi duoc cap Phiéu 1y lich tu phap thudng
tra hodc tam tru.

+ Budc 2: S6 Tu phap tra cuu, 1ap va cap phiéu 1y lich tu phap cho co
quan, to chirc c6 yéu cau.

- Cach thirc thuc hién: Nop hé; so tryc tiép tai BO phan tiép nhan va Tra két
qua S& Tu phap hodc thong qua h¢ thong buu chinh.

- Thanh phan ho so: Vin ban yéu cau cip Phiéu 1y lich tu phap so 1.
- S0 lwgng ho so: 01 (bo).

- Thoi han giai quyét: 10 ngay 1am viéc, ké tir ngdy nhan dugc yéu cau hop
1€. Truong hop ngudi dugce yéu cau cap Phic¢u 1y lich tu phap la cong dan Viét
Nam da cu tri & nhiéu tinh, thanh phé hodc c6 thdi gian cu tri & nudc ngoai,
nguoi nude ngoai, truong hop phai xdc minh vé di€u kién duong nhién dugc xoa
an tich thi thoi han khong qua 15 ngay lam viéc.

- Co quan thye hién thia tuc hanh chinh: S& Tu phap.

- Poi twong thue hién thi tuc hanh chinh: Co quan nha nudc, to chirc
chinh tri, t6 chirc chinh tri - xa hoi.

- Tén mau don, miu to khai: Vin ban yéu cau cap Phiéu 1y lich tu
phap s6 1 theo Mau s6 05a/2013/TT-LLTP ban hanh kém theo Thong tu so
16/2013/TT-BTP.

- Két qua thue hién thii tuc hanh chinh: Phiéu 1y lich tu phap.

- Phi, 1€ phi: Khong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Ly lich tu phap nam 2009.

+ Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nim 2010 ctia Chinh
pht Quy dinh chi tiét va huéng dan thi hanh mot sé diéu cta Luat Ly lich tu phép.

+ Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 naim 2011 ctia Bo trudng
Bo6 Tu phap vé viéc ban hanh va hudng dan sir dung biéu mau va miu so 1y lich
tu phap.

+ Thong tu lién tich s6 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nam 2012 cta B Tu phdp, Toa an nhan dan t61 cao, Vién Kiém sat
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nhan dan t6i cao, Bo Cong an, Bo Quéc phong hudng dan trinh ty, thu tuc tra ctru, xac
minh, trao d6i, cung cap thong tin 1y lich tu phap.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.

+ Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nim 2013 ciia B trudng
Bo Tu phéap vé viéc Sira doi, bo sung mot sé diéu cua thong tu s6 13/2011/TT-BTP
ngay 27/6/2011 cia Bo truong B6 Tu phap vé viéc ban hanh va huéng dan s
dung biéu miu va mau s6 1y lich tu phap.
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Mau 56 05a/2013/TT- LLTP

(Mdu van ban yéu cau cap Phiéu LLTP s6 1
diing cho co quan nha nude, t6 chirc chinh tri, t6 chire chinh tri xa hoi)

.............................. CONG HOA XA HQI CHU NGHiA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Can ctr Luat Ly lich tu phap ngay 17 thang 6 nim 2009, dé phuc vu cong tac diéu
tra, truy 10, XEE XU,  voveeeeee e e e e e e e e e e e e e e A8 nghi

..'cap Phiéu 1y lich tu phap s6 1 cta nguoi c6 tén dudi

day:

Lo HO VA T8I et et e bbbt e et e e e e e e e eeeeeas
2. Tén goi KhAc (NEU CO): v.veveeeeeeeeeeeeeeeeeeeeeeeeeee e 3. Gidi tinh ...................
4. Ngay, thang, nam sinh: ..../ ...../ ......... S.NOTSINh: i
6. Quéc BICH e, T DAN EOC. et
8. INOT tRUONZ TITL: oeeiiiiiieeeeeee ettt e e e e e e e e ettt e et e e eeeeesnsbbaeareeeaeeeeanns
Q. INOT LAM TTUL it e ettt e e e et e et aa e e e eaaaa e e e e eaaa e eesaanneeesaannnaeeees
10. Gidy CMND/HO chidu &.....coveeeeeeeeeeeeeeene. SO e
Cap ngdy.......thang......... nam.............. AL et
11. Yéu ciu x4c nhan vé noi dung cAm dam nhiém chutrc vy, thanh 1ap, quan 1y doanh
nghiép, hop tac x4 theo quyét dinh tuyén bd pha san: Co Khong

12. Muc dich st dung Phiéu 1§ lich t PRAP: ...
13. S6 luong Phiéu 1y lich tu phap yéu cau cAp:...........coeevvneeenn... Phiéu

Noi nhén:
- Nhur trén;

(Ky, ghi 16 ho tén, déng ddiu)

Ghz chu :
Trung tdm Ly lich tu phap qudc gia hoac S¢ Tu phap.
? Ghi 18 tén co quan, to chirc yéu cau cip Phiéu 1y lich tu phép.
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3. Thii tuc cap phiéu ly lich tw phap theo yéu cdu ciia co quan tién
hanh to tung (doi twgng la cong dan Viét Nam, ngwoi nwée ngoai dang cuw tru
tai Viét Nam)

- Trinh tu thyc hi¢n:

+ Budce 1: Co quan tién hanh t6 tung khi c6 yéu cau cép Phié}l 1y lich tu
phép thi gui van ban yéu cau dén S& Tu phép noi nguoi dugce cap Phiéu ly lich tu
phép thuong tri hodc tam tru.

Trong truong hop khan cip, ngudi ¢ tham quyén ctia co quan tién hanh t6
tung c6 thé yéu cau cip Phiéu 1y lich tu phap qua dién thoai, fax hodc bang céc
hinh thirc khac va c6 trach nhiém giri vin ban yéu cau trong thdi han 02 ngay lam
viéc, ké tir ngay c6 yéu cau cap Phiéu 1y lich tu phap.

+ Bude 2: S Tu phap tra cuu, 1ap va cap phiéu 1y lich tu phap cho co quan,
t6 chirc co yéu cau.

- Cach thirc thuc hién: Nop hé; so tryuc tiép tai BO phan tiép nhan va Tra két
qua S& Tu phap hodc thong qua h¢ thong buu chinh.

- Thanh phan ho so:

+ Thanh phan ho so: Vin ban yéu cau cap Phiéu 1y lich tu phap s6 2.

+ S6 lwong ho so: 01 (bd).

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan duoc yéu cau
hop 1¢. Truong hop nguoi duge yéu cau cap Phiéu Iy lich tu phéap 1a cong dan Viét
Nam d3 cu trd ¢ nhiéu tinh, thanh phd hoic c6 thoi gian cu tri 6 nudc ngoai,
nguoi nude ngoai, truong hop phai xdc minh vé di€u kién duong nhién dugc xoa
an tich thi thoi han khong qua 15 ngay lam viéc.

Trudng hop khan cp thi khong qua 24 gio ké tir thoi diém nhan duoc yéu cau.
- Co quan thye hién thia tuc hanh chinh: S& Tu phép.
- P6i twong thue hién thii tuc hanh chinh: Co quan tién hanh t6 tung.

- Tén mau don, miu to khai: Vin ban yéu ciu cip Phiéu 1y lich tu
phap s6 2 theo Mau s6 05b/2013/TT-LLTP ban hanh kém theo Thong tu so
16/2013/TT-BTP.

- Két qua thue hién thii tuc hanh chinh: Phiéu 1y lich tu phap.

- Phi, 1€ phi: Khong.

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luét Ly lich tu phap ngay 17 thang 6 nam 2009;

+ Nghi dinh 56 111/2010/ND-CP ngay 23/11/2010 cua Chinh phu Quy
dinh chi tiét va huéng dan thi hanh mot s6 di€u ctia Luat Ly lich tu phap.

+ Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo truong BO
Tu phap vé viéc ban hanh va huéng dan sir dung biéu mau va mau so 1y lich tu phép.
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+ Thong tu lién tich s6 04/2012/TTLT-BTP- TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nam 2012 cua B6 Tu phap, Toa an nhan dan t6i cao, Vién Kiém sat
nhan dén t6i cao, BO Cong an, Bo Qudc phong hudng dan trinh ty, thi tuc tra clru, xac
minh, trao d6i, cung cap thong tin 1y lich tu phap.

+ Quyét dinh s6 42/2012/QD-UBND ngay 28 thang 11 nim 2012 cua Uy
ban nhan dan tinh An Giang ban hanh quy ché tiép nhan ho so qua cong thong tin
dién tir; tiép nhan ho so hodc tra két qua giai quyét thii tuc hanh chinh bang dich
vu buu chinh trén dia ban tinh An Giang.

+ Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nim 2013 ciia Bo trudng
Bo Tu phéap vé viéc Sira doi, bo sung mot sé diéu cua thong tu s6 13/2011/TT-BTP
ngay 27/6/2011 cia Bo truong B6 Tu phap vé viéc ban hanh va huéng dan s
dung biéu miu va mau s6 1y lich tu phap.
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Mau sb 05b/2013/TT-LLTP
(Mau van ban yéu cau cap Phiéu LLTP
s0 2 dung cho co quan tién hanh to tung)

e, CONG HOA XA HQI CHU NGHiA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Can ct Luat Ly lich tu phap ngay 17 thang 6 nim 2009, dé phuc vu dé phuc vu
cong tac diéu tra, truy 10, XEE XUy won oo e e e oo e e e e e . e
A8 NEhi w.oovoeee e oo e e ee e e ee oo, cp Phiéu 1y lich tu phap sb 2 ciia nguoi c6
tén dudi day:

2. Tén goi KhAc (NEU CO): v 3. Gidi tinh................
4. Ngay, thang, nam sinh: ..../ .../ ......... S.NoiSINh:
6. Quéc BICH e 7. DAN EOC. et

8. NOT tRUONZ TITL: oeeiiiiiiiiee et e e e e e e e e e e e e e e e e e e ennnrraaaeaaaeeeens

Noi nhan:
-NhUtren, s R
- (Ky, ghi ro ho tén, dong dau)

Ghi chu : )
"Trung tdm Ly lich tu phap qudc gia hodc S¢ Tu phap.
*Ghi 15 tén co quan tién hanh t6 tung yéu cau cap Phiéu Iy lich tu phap.
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XII. LINH VUC PHO BIEN, GIAO DUC PHAP LUAT

1. Thii tuc cong nhin bio cio vién phap luit (cAp tinh)

- Trinh tu thyc hi¢n:

+ Budc 1: Co quan chuyén mén ctia Uy ban nhan dan tinh, thanh pho truc
thudc Trung uong, Uy ban Mt tran T6 qué)c Viét Nam va cac to chirc thanh vién
cua Mat tran tinh, thanh phé truc thudc Trung wong, Cong an tinh, thanh phé truc
thudc Trung vong, B6 Tu 1¢nh Thu d6, B chi huy quan sy Tinh, B chi huy bién
phong tinh, thanh phd truc thudc Trung wong chi dao to chirc phap ché, don vi
duoc giao phu trach cong tac phap ché, pho bién, gido duc phap luat clia co quan,
t6 chire, don vi minh lya chon, l1ap danh sach cén bg, cong chuc, vién chic va sy
quan trong luc lugng vil trang nhan dan c6 du tiéu chuin theo quy dinh tai khoan 2
Diéu 35 cua Luit phé bién, giao duc phép luat trinh Lanh dao co quan, t6 chic,
don vi xem xét, 1ap ho so gui So Tu phap.

+ Bude 2: So Tu phéap tong hop, trinh Chu tich Uy ban nhan dén tinh, thanh
phé truc thudc Trung wong xem xét, quyét dinh cong nhan béo céo vién phap luat.

- Thanh phan ho so:

(1) Cong vin dé nghi cong nhin bao cao vién phap luat ctia co quan, t6 chic.

(2) Danh sach trich ngang ngudi duoc dé nghi cong nhan béo cdo vién phap
luat theo mau s6 01 ban hanh kém theo Thong tu 21/2013/TT-BTP ngay 18 thang
12 nam 2013.

- S0 lwgng ho so: 01 bo.

- Thoi han giai quyét ho so: Trong thoi han 05 ngay lam viéc, ké tir ngdy
nhan da ho so theo quy dinh

- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dén tinh,
thanh phé tryc thudc Trung wong.

- Co quan truec tiép thue hién thii tuc hanh chinh: Sé Tu phap

- Poi twong thure hién thi tuc hanh chinh: Can b, cong chic, vién chirc
va sy quan trong lyc luong vii trang nhan dan.

- Tén miu don, miu to khai: Danh sach trich ngang nguoi dugc dé nghi
cong nhan bao cao vién phap luat theo mau s6 01 Thong tu s6 21/2013/TT-BTP
ngay 18 thang 12 ndm 2013.

- L¢ phi: Khong.

- Két qua thuc hién thi tuc hanh chinh: Quyét dinh cong nhan bao cao
vién phap luit.

- Yéu ciu diéu kién thyc hién thii tuc hanh chinh (néu c6): Khong

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Pho bién, giao duc phép luat nam 2012;

+ Nghi dinh s6 28/2013/ND-CP ngay 04 thang 4 ndm 2013 ctia Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat phd bién, gido duc phap luat;

+ Thong tu s6 21/2013/TT-BTP ngay 18 thang 12 nim 2013 quy dinh trinh
tir, thii tuc cong nhan, mién nhiém bdo c4o vién phap luat; cong nhan, cho thoi lam
tuyén truyén vién phap luat va mot sd bién phap bao dam hoat dong cua bao céo
vién phap luat, tuyén truyén vién phéap luat.
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Tén co quan, don vi, to chirc:...

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap — Tuw do — Hanh phuc

~ DANH SACH TRiCH NGANG
NGUOI PUQC PE NGHI CONG NHAN BAO CAO VIEN PHAP LUAT

Mau s6: 01/BCVPL
(Ban hanh kem theo
Théng tw s6 21/2013
/TT-BTP ngay 18
thang 12 nam 2013
cua Bé Tw phap)

STT

Ho va tén

Ngay, thang,
nam sinh

Gidi tinh

Chire vu, chire
danh va don vi
cong tac

Trinh d¢
chuyén mén

Tham nién Ghi chu
cong tac trong
Iinh vuc phap

ludt (nam)

Ngudi 1ap biéu
(Ky, ghi ro ho tén)

Lanh dao, co quan, to chirc, don vi
(Ky, ghi ro ho tén)
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2. Thii tuc mién nhiém bzo c4o vién phap luit (cap Tinh)
- Trinh tu thyc hi¢n:

T6 chitc phap ché, don vi duoc giao phu trach cong tac phap ché, pho bién,
gido duc phg’lp luat ctia co quan, t6 chirc, don vi quy dinh tai khoan 2 Diéu 3 cua
Thong tu s6 21/2013/TT-BTP ngay 18 thang 12 ndm 2013 1ap danh sach trinh
Léanh dao co quan, t6 chuc, don vi minh xem xet, 1ap ho so gui So Tu phap tong
hop, trinh Chu tich Uy ban nhan dan cap tinh xem xét, quyét dinh mién nhiém do1
v&1 bdo cdo vién phép luit tinh.

- Céch thire thwe hién: Ho so ndp truc tiép hodc qua dich vu buu chinh.
- Thanh phan ho so:

(1) Cong van dé nghi mién nhiém bao cdo vién phap luit cta lanh dao co
quan, t6 chirc, don vi quy dinh tai khoan 1, khoan 2, khoan 3 Piéu 7 ctia Thong tu
s0 21/2013/TT-BTP;

(2) Danh sach trich ngang bao cao vién phap luat thugc truong hop mién
nhi¢m theo mau s6 02 ban hanh kém theo Thong tu s6 21/2013/TT-BTP ;

(3) Céc vian ban, gidy td chimg minh bao cdo vién phap luat thudc mot trong
cac truong hop quy dinh tai khoan 2, khoan 3, khoan 4, khoan 5, khoan 6 va khoan
7 Di€u 6 cua Thong tu s6 21/2013/TT-BTP ;

- S6 lwong ho so: 01 bo.

- Thoi han giai quyét ho so: Trong thoi han 05 ngay lam viéc, ké tir ngay
nhan du ho so theo quy dinh.

- Co quan true tiép thue hién thii tuc hanh chinh: Sé Tu phap.

- Co quan c6 tham quyén ql}yé't dinh: Chu tich Uy ban nhan dan tinh,
thanh pho tryc thuoc Trung wong quyét dinh mién nhi¢m bao cdo vién phap luét.

- P6i twong thue hién thi tuc hanh chinh: Can b, cong chuc, vién chirc
va sy quan trong lyc luong vii trang nhan dan.

- Tén miu don, mau to khai: Danh sach trich ngang bao cao vién phap luat
thudc truong hop mién nhiém theo mau s6 02 ban hanh kem theo Thong tu Thong
tu s0 21/2013/TT-BTP ;

- L¢ phi: Khong.

- Két qua thyc hién thii tuc hanh chinh: Quyét dinh mién nhiém béo cio
vién phap luit.

- Yéu cau diéu kién thye hién thit tuc hanh chinh (néu cé): Viéc mién
nhi¢m bdo cdo vién phap luat dugc thuc hién khi bdo céo vién phap luat thugc mot
trong cac truong hop sau day:

+ Ty nguyén xin thoi lam bao cdo vién phap luat;

+ Khong con 1a can by, cong chuc, vién chiic, s§ quan trong luc luong vii
trang nhan dan;
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+ Khong con du tiéu chuan theo quy dinh tai khoan 2 Piéu 35 cua Luat pho
bién, gido duc phdp luat;

+ Tur chdi khong thuc hi¢n nhiém vu phé bién, giao duc phép luat theo sy
phan cong cua co quan, t6 chirc quan 1y truc ti€p ma khong ¢6 1y do chinh dang tur
03 lan tro 1én;

+ Thyc hi¢n mot trong cac hanh vi bi ciAm theo quy dinh tai Piéu 9 cua Luit
pho bién, gido duc phdp luat;

+ Bi Toa an két 4n va ban an di c6 hiéu luc phap luat;
+ Bi han ché hodc mat nang lyc hanh vi dan su.

- Can cw phap ly cua thu tuc hanh chinh:

+ Luat Pho bién, giao duc phép luat nam 2012;

+ Nghi dinh s6 28/2013/ND-CP ngay 04 thang 4 nim 2013 ctia Chinh pht quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat phd bién, gido duc phap luat;

+ Thong tu s6 21/2013/TT-BTP ngay 18 thang 12 nim 2013 quy dinh trinh
tir, thii tuc cong nhan, mién nhiém bao cdo vién phap luat; cong nhan, cho thoi lam
tuyén truyén vién phap luat va mot s6 bién phap bao dam hoat dong cia bao co
vién phap luat, tuyén truyén vién phéap luat.
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Tén co quan, don vi, to chirc:...

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap — Tuw do — Hanh phuc

DANH SACH

BAO CAO VIEN THUQC TRUONG HOP PE NGHI MIEN NHIEM

Mau s6: 02/BCVPL
(Ban hanh kem theo
Théng tw s6 21/2013
/TT-BTP ngay 18
thang 12 nam 2013
cua Bé Tw phap)

STT

Ho va tén

Ngay, thang,
nam sinh

Gidi tinh

Chire vu,

chirc danh
va don vi
cong tac

Quyét dinh cong nhan bao
cao vién phap luat
(ghi ré s6 Quyét dinh, ngay,
thang, ndm ban hanh Quyét
dinh)

Ly do mién nhi¢m

Tai liéu kem theo Ghi chu
(ghi ro Pon xin thoi
hay cdc van ban, gidy
to chung minh bao
cdo vién thugc truong
hop mién nhiém)

Ngudi lap biéu
(Ky, ghi ro ho tén)

Lanh dao, co quan, to chirc, don vi

(Ky, ghi ro ho tén)
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