
(117  BAN THIAING VV QUOC HQI CQNG HOA XA HO CHU NGHIA VIET NAM 
DOc 14p - Ty. do - Hanh phtic 

S6: 883/HD-UB'TVQH14 	Ha N0i, ngay 02 thong 6 nein? 2021 

H1J(NG DAN 
Mtit so not dung ye viec to chic ky hop thin nhat 

cua 1-16:i gong nhan dan cac cap nhi?in ky 2021-2026 

Can cu Luat T6 chirc chinh quyen dia phuang s6 77/2015/QH13 da dugc 
sira d6i, b6 sung mot s6 dieu theo Luat s6 21/2017/QH14 va Luat so 
47/2019/QH14 (sau day goi chung la Luat T6 chuc chinh quyen dia phucmg), Uy  
ban Thuamg vu Qu6c hOi huang dan mot s6 not dung ve viec to chirc ky hop thir 
nhat cua HOi d6ng nhan dan cac cap nhiem ky 2021-2026, nhu sau' : 

1. Thei gian lien hanh ky hop 

Thin gian tien hanh ky hop thu nhat cua HOi dOng nhan dan cac cap nhiem 
ky 2021 - 2026 dugc thuc hien theo quy dinh tai khoan 1 Dieu 80 cita Luat T6 
chtic chinh quyen dia phuang, cu the: KY hop thir that cua HOi dling nhan dan 
cac cap nhiem Icy 2021-2026 dugc trieu tap cham nhat la 45 ngay ke tir ngay bau 
cCr dai bieu HOi d6ng nhan dan; doi voi dia phuang co bau cir lai, bau cir them dai 
Neu HOi ang nhan dan hoc lui ngay bau cu thi theri han trieu tap ky hop thir 
nhat ke tir ngay bau cir lai, bau dr them. 

Tai nhang nai dang ap dung cac bien phap cach ly x'A hqi hoc ap dung bien 
phap phong toa de phOng, chang dich benh Covid-19 thi viec to chirc ky hop tit* 
nhat cua HOi d6ng nhan dan nhiem ky 2021-2026 thuc hien theo muc 9 cita HuOng 
can nay. 

2. Vic tri?u tap va chit toa 14 hop thfr nhat 

Viec trieu tap ky hop tit* !that cua HOi d6ng nhan dan cac cap nhiem ky 
2021 - 2026 thuc hien theo quy dinh tai khoan 1 Dieu 80 va khoan 3 Dieu 138 dm 
Luat T6 chirc chinh quyen dia phucmg do Chit tich, Quyen ChU tich HOi d'Ong 
nhan dan ding cap nhiem ky 2016 - 2021 trieu tap. Tnrong hop khuyet Chit tich, 
Quyen Chit tich HOi d6ng nhan dan thi mOt Pho Chit tich Hoi d6ng nhan dan trieu 

Doi vai cac kS,  hop khac cua Hei &m nhan dan van thiic hien theo Nghj quyet s6 629/2019/UBTVQH14 ngay 
30/01/2019 dm Uy ban Thtdmg vu Qu6c hOi hiding clgn met s6 hoat deng cua Hei deng nhan dan. 
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tap. Truamg hop khuyet ca Chit tich, Quyen Chu tich, Ph6 Chit tich Hoi dOng nhan 
dan thi Thuemg truc HOi dOng nhan dan cap tren truc tiep (dOi vOi trueng hop 
khuyet ChU tich, Quyen Chit tich, PhO Chu tich HOi d'Ong nhan dan cap huyen, 
cap xa) ho4c Uy ban Thuemg vu QuOc hOi (dOi vai truarng hop khuyet Chu tich, 
Quyen ChU tich, Pho Chu tich HOi d'Ong nhan dan cap tinh) chi dinh Trieu tap vien 
de trieu tap va chit toa ky hop thd nhat cho den khi Hoi dOng nhan dan bau duov 
Chu tich Hoi dOng nhan dan nhiem ky 2021 - 2026. Uy ban Thuong vu QuOc hoi  
hoac Thuiyng truc HOi dOng nhan dan cap teen truc tiep ban hanh nghi guy& ve 
viec chi dinh Trieu tap vien. 

Ng-uoi trieu tap ky hop tien hanh khai mac va chu toa cac phien hop ctia Hoi  
&Ong than dan cho den khi bau ra duvc Chit'  tich Hoi dang than dan nhiem ky 2021 
- 2026. Chit' toa ky hop c6 the phan cong ngtroi dieu hanh not dung phien hop. 

3. Chun/1g trinh lam viec tai ky hop thti nhAt 

a) Thuarng truc HOi dOng than dan nhiem ky 2016 - 2021 ho4c Trieu tap vien 
c6 trach nhiem churn bi du kien chuong trinh ky hop thd nhat cur HOi ding nhan dan 
ding cap trinh HOi d6sng nhan dan nhiem ky 2021 - 2026 xem xet, guy& dinh. 

Du kien chuong trinh ky hop dugc gui den dai bieu HOi dOng nhan dan 
ding vai quyet Binh trieu tap ky hop thd that cham nhat la 07 ngay tnrac ngay 
khai mac ky hop. 

b) Can cu vao thari gian to chdc ky hop, thari gian trieu tap ky hop va tinh 
hinh thuc to cur dia phtrang, Thuamg truc HOi dOng nhan dan nhiem ky 2016 -
2021 hoac Trieu tap vien guy& dinh viec to chdc hop vai cac coy quan hdu quan 
ve chart bi not dung ky hop. Truck khi khai mac ky hop chinh thdc, HOi (3/Ong 
nhan dan tien hanh phien hop trit bi de quyet dinh not dung chuong trinh ky hop 
va thao Juan, thOng nhat cac van de lien quan. Thai gian, chuong trinh, not dung, 
thanh phan tham du phien hop trit bi do Thtrang truc HOi dOng nhan dan nhiem 
ky 2016 - 2021 hoac Trieu tap vien quyet dinh. 

c) Tai ky hop thd nhat, Hoi dong nhan dan tien hanh cac cong viec theo 
trinh to sau day: 

- Khai mac, thong qua chuong trinh ky hop: 

+ Chao car, cu QuOc ca; 

+ Tuyen bo lY do, giai thieu thanh phan tham du ky hop; 

+ Chu toa doc dien van khai mac ky hop; 
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+ Dai dien Thuang true H9i &mg nhan dan nhiem kj,  2016 - 2021 ho4c 
Tri'eu tap vien bao cao ve du kin chucmg trinh kST hop thin nhat cua H9i dOng 
than dan. 

+ H9i dOng nhan dan bieu quyet thong qua chucmg trinh kST hop. 

- H9i dOng nhan dan nghe Uy ban bau dr' ding cap bao cao ket qua bau 
cir dai bieu H9i dOng nhan dan va bao cao k& qua xac nhan to cach dai bieu H9i 
dOng nhan dan nhiem kSi-  2021 - 2026. 

- Chu toa ky hop mai dai dien lath dao cap uy Ding ding cap phat bieu. 

- H9i d'Ong nhan dan tin hanh bau cac chirc danh thu9c tham quyen cua  
H9i dOng nhan dan, thanh lOp Ban Dan t9c cua H9i dOng nhan dan theo trinh to 
quy dinh tai muc 5 va muc 6 dm Huang dan nay. 

- Hoi dOng nhan dan nghe Uy ban Mat tan TO qu'Oc Viet Nam ding cap 
bao cao ding h9p nhimg y ki6n, kin nghi cua cir tri a dia phuong trong cu9c bau 
cir dai bieu H9i d'ong nhan dan. 

- H9i dOng nhan dan ban hanh nghi quyet ve k'e hoach to chirc cac kS,  h9p 

thuang le trong nam dau lien cua nhiem kS7H9i dOng nhan dan va mot so not dung 
khac thu9c nhiem vu, quyn han cua H9i dOng than dan n'eu xet thAy can thie't. 

- Be mac kS,  hop: 

+ Chu tich H9i dOng nhan dan nhim kS,  2021 - 2026 doc di6sn van be mac; 

+ Chao ca, cir Qu roc ca. 

4. Cfich fink quyet dinh cac van a tai 1,•, hop thin nhAt 

a) H9i dOng nhan dan quyet dinh bieu quyet bang hinh thirc gia tay hoac 
bieu guy& bang he thOng bieu quyet dien tir d6i vai cac van de sau day: 

- Thong qua chuang trinh kST hop hoac di'eu chinh chuang trinh kS/ hop; 

- Thong qua nghi quye't thanh1.4p Ban Dan t9c nhiem k-S,  2021 - 2026 (n'eu có); 

- Bau Ban kiem phieu; 

- Thong qua nghi guy& ve viec bau chat danh thu9c thArn quyen caa H9i 
d'Ong than dan; 

- ThOng qua nghi quye't ve ke hoach to chirc cac kST hop thuang le nam 2021; 

- Quyet dinh cac not dung khac (lieu co), trir cac not dung quy dinh tai diem 
b muc nay. 
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b) HOi &nig nhan dan quyet dinh bang hinh thirc bo phieu kin d6i vai cac 
van de sau day: 

- Bau Chu tich, Pho Chu tich Hoi dng nhan dan; Truang ban, Ph6 Truong 
ban cua Ban dm HOi dng nhan dan; Chu tich, Pho Chu tich L1' y ban nhan dan va 
Uy vien Uy ban nhan dan; HOi tham nhan dan cua Toa an nhan dan; 

- Quyet dinh cac van de khac ma HOi ding nhan dan xet thay can thiet phai 
bang hinh thirc bó phieu kin. 

5. Viec bau cac chtic danh thulic than] quyen cua 	deng nhan din 

a) Trinh to bau Ban kiem phieu, nhiem vu, quy'en han va nguyen fac xac 
dinh ket qua bau cir oh Ban kiem phieu: 

- Bau Ban kiem phieu: 

Chu toa kY hop gioi thi'eu nhan su de HOi ding nhan dan bau ban kiem 
phieu. Hoi dng nhan dan cap tinh bau Ban kiem phieu c6 it nhat la 07 thanh vien; 
cap huyen c6 it nhat la 05 thanh vien va cap xa c6 it nhat la 03 thanh vien. Ban 
kiem phieu g6m Truang ban, Thu ky va cac tJy vien la dai bieu Hoi dng nhan 
dan nhiem kY 2021 — 2026. Ban kiem phieu duov bau mot Fan va thuc hien viec 
kiem phieu trong tat ca cac lan bo phieu kin tai kY hop HOi dng nhan dan. S6 
luong thanh vien toi da cna Ban Kiem phieu do HOi dng nhan dan guy& dinh 
teen co.  so s6 luong dai bieu HOi d6ng nhan dan nham bao dam viec kiem phieu 
din ra nhanh chong va hieu qua. 

Nguai co ten trong danh sach de HOi di:•'ng nhan dan bau khong &roc lam 
thanh vien Ban kiem phieu. TrueIng hop c6 thanh vien Ban kiem phieu thuOc dien 
can thay the thi HOi dng nhan dan quyet dinh viec thay the, 1)6 sung thanh vien 
Ban kiem phieu theo de nghi cua Chu toa kY hop. 

Ban kiem phieu c6 nhiem vu phi bien, huong dan thu tvc, trinh to bo phieu, 
kiem phieu va cong 136 ket qua kiem phieu d6i voi cac not dung ma HOi dng nhan 
dan bO phieu kin. Ban kiem phieu ket thlic nhiem vu sau khi da hoan thanh cac 
cong tic kiem phieu tai ky hop. 

- Ban kiem phieu xac dinh ket qua bau cu cila 1-14;)i dng nhan dan theo 
nguyen tac sau day: 

A 	• A + NguOi duov qua nita so phieu bau hop le so vai tong so dai bleu Hoi dong 
nhan dan va duot nhieu phieu hon thi trong dr; 
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+ Truamg hop nhieu nguari dugc bau vao ding mot chirc vu c6 so phi6u 
ngang nhau va dat qua nira so phieu so voi tong so dai bieu HOi diing nhan dan thi 
HOi d6ng nhan dan bau lai chirc vv nay trong so nhimg nguai dirge so phieu cao 
nhat ngang nhau. Trong so nhimg nguari duot bau lai, nguiYi dugc so phieu nhieu 
horn la nguori trong dr; neu bau lai ma nhieu nguari van dugc so phieu ngang nhau 
thi nguoi nhieu tuOi hot la nguari trong 

b) Trinh to bau Chit tich, Ph6 Chit tich HOi dtmg nhan dan, Truong ban, 
Pho Trifong ban dm Ban dm HOi (Icing nhan dan: 

- Bau Chit tich HOi d6ng than dan trong so cac dai bieu HOi dOng nhan dan 
nhiem kSi 2021 - 2026 theo giai thieu cua Chit toa kS,  hop. Chit toa kST hop doc tar 
trinh gieri thieu nhan sr de HOi dong nhan dan bau Chu tich HOi d6ng than dan 
nhiem IcS/ 2021-2026 theo quy dinh tai Dieu 83 dm Luat To chirc chinh quyen dia 
phuong, ke ca trong tnrang hop Chit toa kSi-  hop la nhan sr dugc giai thieu gift 
chirc Chit tich HOi dOng nhan dan nhiem kST 2021 — 2026. T6 trinh cita Chit toa kSr 
hop do Chit toa 14T va dirge dong dau cua HOi dtmg than dan. 

Chit tich HOi ding nhan dan nhiem kS,  2021 - 2026 thuc hien nhiem vv ngay 
sau khi dugc HOi dOng than dan bau va tin hanh chit toa kjr hop. 

- Bau Ph6 Chit tich HOi &Ong nhan dan trong so cac dai bieu HOi d'Ong nhan 
dan theo gioi thieu cua Chit tich HOi ding nhan dan nhiem kSI 2021 - 2026. 

Cac Ph6 Chit tich HOi d6ng nhan dan thuc hien ngay nhiem vv, dieu hanh 
phien hop dm HOi diing nhan dan theo phan dog dm Chit tich HOi dOng nhan dan. 

- Bau Trugng ban, Ph6 TruCmg ban cac Ban oh HOi d()5ng nhan dan trong 

so cac dai bieu HOi d'Cing nhan dan theo giai thieu cua Chit tich HOi d6ng than 
dan nhiem kSi 2021 - 2026. 

Trugng ban, Ph6 Trugng ban oh HOi dong nhan dan thuc hien nhiem vv 
cua minh ngay sau khi dugc HOi d6‘ng nhan dan bau. 

Throng truc Hoi d6ng nhan dan gom Chit tich HOi dtmg nhan dan, Pho Chit 
tich HOi ding than dan, cac Oy vien la Truo'ng ban dm HOi diing nhan dan; 
Throng true HOi dtmg than dan nhiem IcS/ 2021 - 2026 bat dau thuc hien nhiem 
vu ngay sau khi HOi ang nhan dan bau dugc cac chirc danh not tren. 

Sau khi HOi dtmg nhan dan ket thitc viec bau cac chirc danh cita HOi ding 
nhan dan, Chit tich HOi dong nhan dan thay mat Throng truc HOi dong nhan dan 
phat bieu 3'T kin trugc HOi dt'ing than dan ve viec thuc hien nhiem vv, quyen han 
dugc giao. 
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c) Trinh to bAu Chit tich, Pho Chu tich, Uy vien Uy ban nhan dan: 

- Btu Chu tich Uy ban nhan dan trong se' cac dai bieu Hoi d6ng nhan dan 
nhiem kST 2021 - 2026 theo gigi thieu cua Chu tich H6i desng nhan dan nhiem kS,  
2021 - 2026. 

Chu tich Uy ban nhan dan nhiem kST 2021 - 2026 thuc hien nhiem vu ngay 
sau khi dugc HOi d6ng nhan dan bAu. 

- BAu Pho Chu tich va cac Uy vien Uy ban nhan dan theo gioi thieu cua  
Chu tich Uy ban nhan dan (mei dugc b'Au). TC:r trinh cua Chu tich Uy ban nhan 
dan ve viec gioi thieu ngued (mg cir vao cac chirc danh Ph6 Chu tich, Uy vien Uy 
ban than dan phai neu ro l'inh vuc cong tac phu trach hoc chirc vu tai co quan 
chuyen mon dm Uy ban nhan dan ma nguei do du kien se dam nhiem. 

Cac Pho Chu tich Uy ban nhan dan va Uy vien Uy ban nhan dan nhiem kS,  
2021-2026 thuc hien nhiem vu ngay sau khi dugc HOi d6ng nhan dan bAu. 

Sau khi HOi dEing nhan dan ket thilc viec bAu cac chdc danh cua Uy ban 
nhan dan, Chu tich Uy ban nhan dan thay mat Uy ban nhan dan phat bieu y kien 
truck HOi d'6ng nhan dan ve viec thuc hien nhiem vu, quyen han dugc giao. 

d) HOi ding nhan dan cAp tinh, cAp huyen bAu H6i thAm Tea an nhan dan 
ding cAp theo gigi thieu cua Uy ban MAt trAn T6 qu6c Viet Nam cong cAp. HOi 
&Ong nhan dan thanh ph6 Da Nang, I-16i d6ng nhan dan thanh ph6 H6 Chi Minh 
bAu H6i thAm Tea an nhan dan quAn theo gigi thieu cua Uy ban M'At trAn T6 qu6c 
Viet Nam thanh ph6. 

(Mau phieu bau cu the tai Phu luc ban hanh kern theo Hwang dan nay). 

d) Khi Hesi dang nhan dan tien hanh bAu cac chi.rc danh quy dinh tai cac 
diem b, c va d cua muc nay, neu c6 dai bieu 116i d6ng nhan dan to (mg cir hoac 
giei thieu them nguei (mg cu ngoai danh sach da dugc ngtraci co thAm quyen giei  
thieu thi Chit toa kST hop trinh Hoi dong nhan dan xem xet, guy& dinh s6 luting, 
danh sach nhang nguei Ung cu vao eh& danh do bang hinh thirc bieu guy& gig 
tay hoc bang he th6ng bieu guy& dien to hoc bAng be phieu kin. 

e) Sau khi Ban kiem phieu cong b6 ket qua bAu cu d6i vui chisc danh quy 
dinh tai cac diem b, c va d cua muc nay, Chu toa kST hop trinh HOi ang nhan dan 
xem xet, bieu quyet thong qua nghi quy& ve viec bAu chirc danh hoc nhom chirc 
danh do. 
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g) Truang hgp Hai gong nhan dan khong ban dugc cac chirc danh cua Hai 
dang nhan dan, Uy ban nhan dan thi thuc hien nhu sau: 

- Truang hop khong ban dugc Chu tich Hai clang nhan dan nhiem IcS/ 2021-
2026 thi Chu t9a kSf hop c6 trach nhiem bao cao cap c6 tham quyen thuc hien cac 
quy trinh can thiet ve nhan su de trinh Hai dang nhan dan tiep tic ban chik danh 
Chu tich Hai clang nhan dan ngay tai ky h9p thin nhAt. 

- Twang hgp khong ban dugc Chu tich Uy ban nhan clan thi Chu tich Hai 
dang than dan nhiem lcSf 2021 - 2026 c6 trach nhiem bao cao cAp c6 tham quyen 
thuc hien cac quy trinh can thiet ve than six de trinh Hai clang nhan dan tier) tvc bau 
chirc danh Chit tich Uy ban than dan ngay tai ky hop thir nhAt. 

Hai clang than dan quy6t dinh tam dimg kSf hop thir nhAt theo de  
nghi cua Chu toa kST hop hoc Chu tich Hai clang nhan dan de thuc hien cong tac 
nhan su ban Chu tich Hai clang nhan dan, Chu tich Uy ban nhan dan. Than gian 
tam dimg ky hop khong qua 05 ngay lam viec. Viec gioi thieu nhan su do cap c6 
tham quyen xem xet, quyet dinh. 

- Truang hop Hai dang nhan dan khong ban &I cac chirc danh con lai cua  
Hai clang nhan dan va Uy ban nhan dan thi nguefi c6 tham quyen gioi thieu de Hai 
dang nhan dan bau chirc danh nay co trach nhiem bao cao clap c6 thanci quyen that 
hien cac quy trinh can thiet ve nhan su de trinh Hai dang nhan dan tiep tuc bau 
chirc danh do ngay tai IcSf hop thu nh'at hoc tai lcSf hop tiep theo cua Hai clang 
nhan dan. 

h) Viec phe chuan ket qua ban dugc that hien nhu sau: 

- Trong thefi han 05 ngay lam viec ke lir ngay ban xong, ket qua ban Chu 
tich Hai dang nhan dan, PhO Chu tich Hai dang nhan dan cap tinh phai dugc gin 
den Uy ban Thuang vu Quac hal de phe chuan; ket qua bau Chu tich Hai clang 
than dan, Pho Chu tich Hai dang nhan dan cAp huyen phai dugc gui den Tina:mg 
true Hai clang than dan cAp tinh de phe chuan; ket qua ban Chil tich Hai clang 
than dan, Pho Chu tich Hai clang than dan cap xa phai dugc gin den Thuang tivc 
Hai clang than dan cap huyen de phe chuan. 

- Trong thai han 05 ngay lam viec ke lir ngay ban xong, ket qua ban Chil 
tich Uy ban nhan dan, Phi!) Chu tich Uy ban nhan dan cap tinh phai duge gin den 
Thu tuang Chinh phu de phe chuA.n; ket qua ban Chii tich Uy ban nhan clan, Ph6 
Chu tich Uy ban than dan cAp huyen phai ducfc giri den Chu tich Uy ban nhan 
dan cAp tinh de phe chuan; ket qua bAu Chu tich Uy ban than dan, Pho Chu tich 
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Uy ban nhan dan cap xa phai duct girl den Chu tich Uy ban nhan dan cap huyen 
de phe chuan. 

- H6 so nhan su de nghi phe chuan cac chirc danh do H6i d6ng nhan dan 
bau &roc thuc hien theo mau so 09/UBTVQH ban hanh kern theo Huang clan nay. 

- Trong thin han 10 ngay lam viec ke tir ngay nhan dugc h6 so hop le, co 
quan, nguin co tham quye‘n phai xem xet, phe chuan; ne'u phat hien h6 so c6 sai 
sot hoac chua day dd theo quy dinh, trong thin han khong qua. 03 ngay lam viec 
ke to khi nhan diroc h6 so, ca quan, nguari c6 tham quy&I phe duyet yeu cau co 
quan trinh b6 sung, hoan thien h6 so trong thoi han khong qud 07 ngay lam viec; 
truing hop killing phe chuan chtirc danh nao thi phai tra loi bang van ban, neu ro  
15/ do va yeu cau H6i d6ng nhan dan to chtirc bau lai chirc danh khong dirge phe 
chuan. 

6. Ye to chirc cua cac Ban cua Hoi dOng nhan dan, TO dal bieu Hoi dOng 
nhan dan 

a) Viec thanh lap Ban Dan tic: 

Thuong trot HOi d'6ng nhan dan cap tinh, cap huyen nhiem kS, 2016 - 2021 
c6 trdch nhiem ra sodt, d6i chiL tinh hinh, dac diem cua dia phuang 	cac tieu 
chua'n, dieu kien quy dinh tai Nghi quy& s6 1130/2016/UBTVQH13 ngay 14 
thang 01 nam 2016 dm Uy ban Thuong vu Qu6c h6i, ne'u thay dia phucmg dap 
timg cac tieu chudn, dieu kien theo quy dinh thi trinh H6i d6ng nhan dan clung cap 
xem xet, quy& dinh thanh lap Ban Dan tic nhiem kY 2021-2026 dm H6i d6ng 
nhan dan. Truing hop khong du dieu kien, tieu chuan de thanh lap Ban Dan tic 
hoac truing hop du dieu kien, tieu chuan nhung khong thanh lap Ban Dan tic thi 
H6i d6ng nhan dan cap tinh giao Ban Van hod — Xa h6i, H6i d6ng nhan dan cap 
huy"0 giao Ban Kinh to - Xa h6i chiu trach nhiem trong linh vuc dan tic 6 dia 
phuang. Viec xem xet, quy& dinh thanh lap Ban Dan tic dm:lc thuc hien sau khi  
k& tilde viec bau chile danh Pho Chit tich H6i d6ng nhan dan. 

b) Viec quye't dinh s6 luting va phe chuan Uy vien cac Ban cda H6i d6ng 
nhan dan: 

Teen co so s6 luting cac Ban, chirc nang, nhiem vu m8i Ban ciia HOi dong 
nhan dan, Thiriing truc H6i diing nhan dan nhiem kS,  2021 - 2026 du kien s6 luting 
Uy vien cac Ban dm H6i d6ng nhan dan trinh H6i d6ng nhan dan xem xet, quy& 
dinh bang hinh thirc nghi quye't. Ban dm H6i d6ng nhan dan c6 s6 luting Uy vien 
tai thie'u d6i vii mCii cap nhu sau: cap tinh la 05 Uy vien, cap huyen va cap xa la 
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03 Uy vier'. S6 luting neu tren khong bao gim chirc danh Truing Ban va Ph6 
Truing Ban cac Ban. Viec xem xet, quy& dinh s6 luting Uy vien cac Ban oh HOi 
ding nhan dan dugc thuc hien sau khi tien hanh bau chirc danh Truing ban, Pho 
Twang ban oh H6i ding nhan dan. 

- Tren co so gang ky cua dai bieu HOi ding nhan dan Ira so luting Uy vien 
cua moi Ban, Truing ban, Ph6 Truing ban cac Ban oh HOi ding nhan dan tong 
hgp, lap danh sach cu the Uy vien dm Ban minh de Tnrong ban trinh Thuong truc 
HOi ding nhan dan ban hanh nghi quyet phe chuAn danh sach Uy vien cua timg 
Ban. Phieu phe chu jan danh sach Uy vien cac Ban dm HOi ding nhan dan dugc 
thuc hien theo Mau s6 04/UBTVQH ban hanh kern theo Huang dan nay. 

- Viec phe chuAn Uy vien hoat ding chuyen trach tai Ban du HOi ding 
nhan dan thanh phi Ha NOi va thanh phi Hi Chi Minh thuc hien theo Nghi quyet 
160/2021/QH14 ngay 08/4/2021 dm Qu6c 111)i ve viesc thi diem bi; tri chirc danh 
dai bieu hog dOng chuyen trach cua HOi ding nhan dan thanh phi Ha N6i va 
Nghi quyet 131/2020/QH14 ngay 16/11/2020 dm Quek hOi ve to chirc chinh 
quyen do thi tai Thanh phi Hi Chi Minh. Phieu phe chuAn danh sach Uy vien 
hog ding chuyen tract.' va cac Uy vien khac cac Ban dia. HOi ding nhan dan thanh 
phi Ha NOi va thanh phi Hi' Chi Minh dugc thuc hien theo Mau so 10/UBTVQH 
ban hanh kern theo Huang dan nay. 

- Viec lap va phe chua'n danh sach Uy vien cac Ban cua HOi ding nhan dan 
dua tren su phit hqp ve chuyen mon, nghiep vv, kinh nghiem, vi tri cong tac cua  

• • 	". X X A 	 A  
MO1 dal blu, yeu cau ve s luting, co cau cua tirng Ban va nguyen vong cua timg 
dai bieu HOi ding nhan dan. 

c) Viec thanh lap Ti dai bieu HOi ding nhan dan: 

Cac dai bieu HOi ding nhan dan cap tinh hoac dai bieu HOi ding nhan dan cap 
huyen dugc bau o mot hoac nhieu don vi bau cir hop thanh Ti dai bieu HOi ding 
nhan dan. 

Can dr dac diem, yeu cau, tinh hinh thuc to cua dia phucmg, Thuong truc HOi 
ding nhan dan cap tinh, cap huyen ban hanh Nghi  uYetvthanh 	Ti 	bieu 
HOi ding nhan dan va chi dinh TO truing, Ti phi. 

7. Cling tac thu ky ky h9p dui nhAt cua 1-r9i ding nhin din 

a) Cong tac thu k 'y kS/ h9p thir nhat cua HOi ding nhan dan gim cac not 
dung cu the nhu sau: 

- Lap danh sach dai bieu HOi ding nhan dan c6 mat, yang mat trong cac phien 
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hop va trong kST hop; 

- Ghi bien ban phien hop, kST hop; 

- T6ng hop day du, trung thuc, chinh xac y kien cua dai bieu tai phien hop toan 
the va tai cu6c hop TO dai bieu H6i dOng nhan dan; 

- Giup Chit toa kST hop trong viec thuc hien quy trinh, thu tuc tai kST hop, cung 
cap thong tin, tai lieu tuyen truyen ve kST hop; 

- Trinh bay du thao nghi quyet truck khi Hoi dOng nhan dan bieu quy& 
thong qua neu dugc Chit toa Ick hop phan ding. 

- Thuc hien nhiem vu khac theo su phan cong cda. ChU toa kST hop. 

b) Trach nhiem to elide thuc hien cong tac thu kST dugc quy dinh nhu sau: 

Cong tac thu kST kST hop cUa H6i dOng nhan dan cap tinh, cap huyen do co.  
quan gulp viec HOi dOng nhan dan to chirc thuc hien. 

ChU toa kST hop thir nhat Hoi dOng nhan dan cap xa lua chon 01 ho4c 02 dai 
bieu H6i dOng nhan dan cap xa de thuc hien cong tae thu kST kk hop va bao cao 
146i dOng nhan dan xem xet, quy& dinh tai phien hop tra bi hoac tai phien khai 
mac kk hop H6i dOng nhan dan. 

Vi tri ban lam viec cua thu ky kST hop dugc data vi tri thu4sn lgi, phU hop 
de thuc hien nhiem vu. 

8. Ve viec bao cao ket qui kjr h9p 

Chem nhat la 10 ngay, ke tir ngay be mac kST hop, Thu mg truc H6i dOng 
nhan dan hoan chinh ho so kST hop HOi ang nhan dan (gOm cac tai lieu phat hanh 
tai kST hop, nghi quyet thong qua tai 1(S/hop va bien ban kST hop) va giri an Thuang 
truc H6i &Ong nhan dan, Uy ban nhan dan cap tren truc tiep hoac UST ban Thuang 
vu Qu6c hOsi va Chinh phi (ai voi HOi dOng nhan dan cap tinh) de bao cao. Tai 
lieu trong ho sa bac) cao ket qua kST hop phai la van ban chinh thirc. 

9. Viec to chirc kST hop kST hop thin nhat cua HOi dOng nhan dan nhiem kST 
2021-2026 phai bao dam thuc hien cac bien phap phong, ch6ng dich Covid-19 
theo dung cac chi thi dm Thu tuang Chinh phu, huang clan cila Bo Y to va quy 
dinh cua dia phuong. 

Can cir vao din bien cua tinh hinh dich benh Covid-19 va dieu kien, tinh 
hinh thuc tea dia phuong, cac dia phucrng phat huy tinh than chU dOng, sang tao, 
van dung linh hoat, phu hgp voi tinh hinh thuc to tai dia phuong. 



TM. UY BAN TinftiNG V1J QUOC HOI 
KT. CHU TICH 

........ 	.dHU TICH „ 

k 
"Nguyen Khic Dinh 
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Tai nhung nai gang ap dung cac bien phap gian cach xah6i cle phOng, ching 
dich benh Covid-19 yin to chirc kS7 hop thin nhat cua HO ding nhan dan theo hinh 
thirc tap trung nhung phai bao dam thgc hien phong, ching dich Covid-19 theo 
dung cac chi thi cua Thu tuang Chinh phu, huang clan oh B6 Y to va quy dinh 
cua dia phucmg. 

Truing hop dia phucmg ap dung cac bien phap cach ly xa h6i, ap dung bien 
phap phong tia cle phong, ching dich benh Covid-19 ma khong the to chirc hop 
tap trung trong thin gian quy dinh tai muc 1 dm Huang clan nay hoac do cc') tin 1/2 
tong so clai Neu H6i ding nhan dan troy len thuic dien phai each ly y to de phong, 
ching dich benh Covid-19 thi ca the lin thai gian khai mac kST hop thir nhat cua  
Hii ding nhan dan den khi ca the to chirc &Jac ky h9p. Viec lui thai gian khai 
mac Ick h9p thit nhat cua Hii ding nhan dan cap xa, cap huyen do Throng trkrc 
Hii cling nhan dan cap tinh xem xet, guy& dinh. Vic lui thai gian khai mac kk 
h9p thir nhat cua Hii ding nhan dan cap tinh do Uy ban Throng vu Quic hii xem 
xet, guyet dinh. 

* 
* 

Tren day la huang din mit so nii dung ve viec to chirc ky h9p thin nhat cua  
Hii ding nhan dancac cap nhiem kk 2021 - 2026. Trong qua trinh to chirc thuc 
hien neu co vuong mac phat sinh, de nghi RN ding nhan dan cac tinh, thanh phi 
true thuic trung ucmg kip thai bao cao Uy ban Thuong vu Quic hii, Chinh phu  

de thing nhat chi dao, huang dn./. 

Noi 

- Chu tich QuOc hOi; 
- Cac Pho Chit tich QuOc hOi; 
- Uy vien Uy ban thua.ng vu Quic hOi; 
- Chinh pha; 
- UBTWMTTQ Viet Nam; 
- TOng Thu.14,  QuOc hig; 
- Ban cong tic dai bieu; 
- VP Chinh phu, BO NOi vp; 
- Themg ttvc HDND cac tinh, thanh phi  
trvc thuOc TW (de to chirc thkrc hien); 
- Luu HC, CTDB. 
E-pas: 39572 



PHU LUC 
MAU PHIEU BAU, HIE CHUAN CAC CHUG DANH 

THUOC THAM QUYEN CUA HOI DONG NHAN DAN 
(Ban hanh kern theo Throng dim so 883/HD-UBTVQH14 ngay 02 thong 6 nom 2021 

czia Uy ban Thirdeng vu Quoc 
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Mau so 01/UBTVQH 

HO BONG NHAN DAN COG HOA XA HQI CHU NGHIA VItT NAM 
Tinh, huy0, xä 
	

Boc lap - Tv do - Hanh phtic 

PHIEU BAU 
CHU TICH HOI DONG NHAN DAN KHOA 	 

(Nhiem IcS/ 	  

STT 119 va ten Bo A 	, ng y Kitting Elting 5,  

1.  

2.  

... 

Ghi chti:  

- Dau treo cua HOi gong nhan dan duoc dung tai goc phia teen ben trai cua mOi phieu 
bau. 

- Ten ngithi duoc bau xep theo thir to chit cai A, B, C. Trtrang hop lieu chi có mot 
ngt,r6i &roc gioi thieu thi khong can cot so thir ttr. 



3 

Mau s6 02/UBTVQH 

HOI BONG NHAN DAN 	CQNG HOA XA 110I CHU NGHIA VIET NAM 
Tinh, huyen, xa 

	
DOc lap - Tir do - 11#nh phiic 

PHIEU BAU 
PHO CHU TICH HOI DONG NHAN DAN KHOA 	 

(Nhiem IcS, 	.) 

STT 11q va ten Do A 	, ng y Khong dtmg 

1.  

2.  

Ghi chit: 

- Dau treo cila HOi d6ng nhan dan dtrgc dung tai goc phia tren ben trai dm m8i phieu 
b'au. 

- Ten ngtthi duov ball x6p theo thir to chit cai A, B, C. 
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Mau so 03/UBTVQH 

HO DONG NHAN DAN 	CQNG HOA x A HO CHU NGHTA VICT NAM 
Tinh, huyen, A 

	
DOc 14 - Ttr do - Hanh phtic 

PHIEU BAU 
TRIJONG BAN, PHO TRUONG BAN 	  

CUA HOI DONG NHAN DAN ICHOA 	 

(Nhiem IcST 	.) 

STT Ho va ten Bo A 	, ng y Khong dling $r 

1.  
(Girt chtiv vu Trwang Ban) 

2.  
(Girt chic vu Pho Trtrang Ban) 

*** 

Ghi chit: 

- D'au treo cita Hied c14:•'ng nhan dan dugc clung tai g6c phia tren ben trai cila m6i phieu 
bau. 

- Ten ngtroi dugc ball gift chuc vu Pho Truong ban xep theo thin to chit cai A, B, C. 
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Mau s6 04/UBTVQH 

THU'ONG TRVC 
HQI BONG NHAN DAN 

Tinh, huyen, xi 	 

CQNG HOA XA HQI CHU NGHIA VItT NAM 
Dtic Iap - Tu. do - Hanh phtic 

      

      

PHIEU PHE CHUAN 
DANH SACH OLT VIEN BAN 	  

CUA HQI DONG NHAN DAN KHOA 	 

(Nhiem 	 

STT Ho vi ten Dling Si Killing dOng Si 

1.  

2.  

*** 

Ghi chit: 

- Ddu treo cua HOi (king nhan dan dtrgc clung tai goc phia ten ben trai cua mai phiu 
phe chudn. 

- Ten nguoi dtrot phe chudn x6p theo thin tux chit cai A, B, C. 
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Mau so 05/UBTVQH 

HQI BONG NHAN DAN 	COG HOA XA.  HQI CHU NGHIA VIVI' NAM 
Tinh, huyen, xi 
	

Dec 14p - Ty do - Hanh phfic 

PHIEU BAU 
CHU TICH UY BAN NHAN DAN KHOA 	 

(Nhiem kS7 	 

STT HQ va ten Dtrng ST Khong &mg Sr 

1.  

2.  

Ghi chii:  

- Dau treo cua HOi diing nhan dan dugc dung tai geic phia tren ben trai ctia moi phieu 
ba'u. 

- Ten nguai dugc bau xe'p theo tin"' to chu cai A, B, C. Truemg hop n'eu chi có mot 
ngued dugc 	thieu thi khong can OA so thir tu. 
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Mau so 06/UBTVQH 

HO BONG NHAN DAN COG HOA XA HQI CHU NGHTA VITT NAM 
Tinh, huy?n, xi 

	
D'Oc 1#p - Ty do - 14nh phtic 

PHIEU BAU 
PHO CHU TICH UY BAN NHAN DAN KHOA 	 

(Nhiem 	.) 

STT Ho va fen Bo A 	. Bang y Khong dting 57 

1.  

2.  

Ghi chti: 

- Dau treo cua Hoi gong nhan dan duov tong tai g6c phia teen ben trai dia. mai phieu 
bau. 

- Ten ngu6i dugc bau xep theo thir to chit cai A, B, C. 
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M'Au so 07/UBTVQH 

HQI BONG NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM 
Tinh, huy0, x'A 	DOc lap - Tyr do - Hunh phtic 

PHIEU BAU 
f1Y.  VIEN UY BAN NHAN DAN KHOA 	 

(Nhiem kS7 	 .) 

STT Ho va ten 
Dv kin gie 
chic vu sau 

khi dirge bau 

Dong  Bong 	y y Khong 
tiling Si 

1.  

2.  

... 

Ghi chti: 

- Dau treo cita 116i d'6ng nhin din ducyc dung tai g6c phia tren ben trai caa moi phieu 
ban. 

- Ten nguai duot bau xe'p theo di* to chit cai A, B, C. 
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Mau so 08/UBTVQH 

HQI BONG NHAN DAN 
Tinh, huy4 	 

CONG ROA XA HQI CHU NGHIA NOT NAM 
D6c 14p - Tv do - Hanh phtic 

      

      

PHIEU BAU 
HOI THAM NHAN DAN KHOA 	 

(Nhim IcST 	 

STT Ho va ten Do A 	. ng y Khong dOng Sr 

1.  

2.  

Ghi chti: 

- Ddu treo cua H6i d6ng nhan clan dugc clang tai g6c phia tren ben trai cua mai phi6u 
bau. 

- Ten nguoi duot bdu x6p theo thir to chit cai A, B, C. 
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Mau so 09/UBTVQH 

HO SO NHAN Sir NG-UO.1 DUOC HQI DONG NHAN DAN BAU 
1. Sa yeu 17 lich (theo mau 2C/TCTW) do ca nhan to khai va ca quan truc tiep 

quan 1ST can b6 xac nhan, clung dau theo quy dinh; 

2. 1,y lich trich ngang nhan su, g6m cac thong tin ca ban nhu.  Ho va ten; ngay 
thang, nom sinh; que quan; nai thlrang 	trinh d6 dao tao (chuyen mon, tin hoc, 
tieng Anh), trinh d6 ly Juan, chirc vu hien dang dam nhi'em. 

3. Ban sao giay khai sinh (neu c6); 

4. Giay kham sfrc khoe (ket Juan tinh trang sic kh6e do ca quan y to c6 tham 
quyen cap trong thai gian 6 thang); 

5. Ban sao cluing thkrc cac van bang chung chi ,ve trinh d6 hoc van, chuyen 
mon, nghiep vu, luan chinh 	ngoai ngtr, v.v... (Bang tot nghiep Dai hoc, Thac 
si, Tien si a ntrac ngoai phai c6 xac nhan cua Cuc khao thi va kiem dinh chat luang, 
B6 Giao due va dao tao); 

6. Ban ke khai tai san, thu nhap ca. nhan (ban hanh kern theo Nghi dinh 
so 130/2020/ND-CP ngay 30/10/2020 cua Chinh phfr ve Kim soot tai san, thu nhap 
cua ngtrai co chfrc vu, quyen han trong ca quan, to chirc, don vi) cfra nhi-mg nguai 
dugs de nghi phe chuan; 

7. Nhan xet, danh gia clang vien dm chi fry nai cu tru dui voi ban than va gia 
dinh can b6 (co thai han 6 thang); 

8. Nhan xet, danh gia cfra. Chi b6, dang fry co quan nai dog tac (co thai han 6 
thang); 

9. Nhan xet danh gia cua co quan c6 tham quyen theo phan cap quan l can b6 
trong 3 nom gan nhat; 

10. Nhan xet danh gia va Ket Juan cua Cdp fry dang theo phan cap quan 17 can 
b6 ye tieu chuan chinh tri, trong d6 co boo coo ve than nhan dang hoc tap, lao dng, 
sinh song a rarac ngoai va quan he vOi nuac ngoai theo quy dinh so 126-QD/TW ngay 
28/2/2018 dm B6 Chinh tri; 

11. Quyet dinh phe duyet quy hoach chtic danh Chu tich, Phe Chu tich H6i 
diing nhan dan, Chu tich, Pho Chu tich t:13,  ban nhan dan cfra nhan sir dirge bau. 

12. Quyet dinh luau chuyen, dieu d6ng dui yeti nhan six dirge bau (neu c6). 
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MAu s6 1 0/UBTVQH 

 

THUONG TRUC 
HOI BONG NHAN DAN 
Thinh ph6 	 

CONG HOA XA HOI CHU NGH1A VIET NAM 
DOc 	- Tty do - H#nh phfic 

PHIEU PHE CHUAN 
DANH SACH UY VIEN HOAT DONG CHUYEN TRACH VA UY VIEN KHAC 

BAN 	  
CUA I-101 DONG NHAN DAN KHOA 	 

ky 	 

STT Ho va ten filing Sr Kho „ng gong   , n y 

1.  (La Uy vien host &Ong chuyen 
trcich) 

2.  (Là Oy vien) 

... 

Ghi chit: 

- PhiL phe chuAn danh sach Uy vien hog d6ng chuyen tract' va Uy vien khac cac 
Ban oh H6i d6ng nhan dan thanh ph6 Ha NOi va thanh ph6 H6 Chi Minh. 
- D'Au treo cua H6i d6ng nhan din dugs dong tai g6c phia tren ben trai cua moi phiL 
phe chan. 

- Ten ngu6i duac phe chuAn x6p then thin to chit cai A, B, C. 
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Mau so 1 1/UBTVQH 

HQI BONG NHAN DAN 	LONG HOA XA HO CHU NGHIA WO' NAM 
Thanh phti 	 

PHIEU BAU 
HOT THAM NHAN DAN QUAN 	KHOA 

(Nhiem kST 

STT Ho va ten DOng Si Killing ang ST 

1.  

2.  

Ghi chti: 

- PhiL bAu IfOi tli'm nhan dan quan di;i vai thanh pht) Ho Chi Minh va thanh phi; Da 
Nang. 

- D'Au treo dm Hiii diing nhan dan dugc clung tai goc phia tren ben trai dm mCii phieu 
bau. 

- Ten ngugi dtrgc bau xep theo thd to chir cai A, B, C. 

DOc 14 - Tv do - 11#nh phtic 

.) 
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